TOA AN NHAN DAN TOI CAO CONG HOA XA HOI CHU NGHTA VIET NAM
boc l1ap - Tw do - Hanh phuc

S6: 07/2025/TT-TANDTC Ha Noi, ngay 01 thang 8 nam 2025

~ THONG Tu
Quy dinh thi tuyén chon Tham phan Toa an nhan dan

Can ctr Luat To chirc Toa an nhan dan sd 34/2024/QH15 da dwoc sta dai,
bo sung mot so diéu theo Luat s6 81/2025/QH15;

Can ct Luat Can bo, cong chirc s6 80/2025/QH15;

Can clr Luat Ban hanh van ban quy pham phéap luat s6 64/2025/QH15
da duogc sua doi, bo sung mot so diéu theo Luat sé 87/2025/QH15;

Can c* Nghi quyét s6 67/2025/UBTVQH15 cla Gy ban Thuwong vu Quoc
hoi quy dinh vé bac, diéu kién cla tlrng bac, viéc nang bac va so lvgng, co cau
ty 1é cac bac Tham phan Toa an nhan dan da dugc stra d6i, bo sung mot sb
diéu theo Nghi quyét s6 82/2025/UBTVQH15;

Theo dé nghi clia Vu trwdng Vu To6 chirc - Can bd Toa &n nhan dan t6i cao;

Chanh an Toa an nhédn dan toi cao ban hanh Thoéng tv quy dinh vé thi
tuyén chon Tham pha&n Toda an nhan dan.

Chuong |
QUY BINH CHUNG

Piéu I. Pham vi diéu chinh

Théng tv nay quy dinh nguyén tac, diéu kién, tiéu chun, hinh thitc, noi
dung va quy trinh thi tuyén chon Tham phan Tda an nhan dan; thanh phan, nhiém
vu, quyén han va nguyén tac hoat dong ctia Hoi dong thi tuyén chon Tham phan
Toa an nhan dan, Hoi dong ky thi tuyén chon Tham phan Toa an nhan dan va cac
bd phan gitp viéc ky thi tuyén chon Tham phan Tda an nhan dan.

Diéu 2. Giai thich tir ngl
Trong Thong tw nay, cac tlr ngir dwdi day dwoc hiéu nhu sau:

1 “‘Nguoi du thi ™ la cong chic ¢ du tiu chuan, diéu kién theo quy dinh
dé dang ky tham du ky thi tuyén chon Tham phan Toa an nhan dan, duoc lanh
dao don vi gi¢i thiéu va duoc Cha tich HOi dong thi tuyén chon Tham phan Toa
an nhan dan phé duyét tham du ky thi.
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2. “Nguei trang tuyén ” la nguoi degc Chad tich HAi dong thi tuyén chon
Tham phan Toa an nhan dan phé duyét két qua tring tuyén tai ky thi tuyén chon
Tham phan Toa an nhan dan.

3. ‘Nguoi than thich ” la ngudi c6 quan hé sau day véi nguoi dv thi: La
vg, chdng, cha dé, me dé; cha, me (vo hoac chong), cha nudi, me nudi; con dé,
con nudi; anh, chi, em rudt; co, di, chd, bac, cau rudt; anh, chi, em rudt cla vo
hoac chong; vo hoac chdng cla anh, chi, em rudt.

4. “Hoi dang ky thi tuyén chon Thdm phan Toa an nhan dan ” 1a Hoi dong
do Chanh an Toa an nhan dan téi cao, Chu tich Hi dong thi tuyén chon Tham
phan Toa an nhan dan quyét dinh thanh lap theo tlrng ky thi, ¢ nhiém vu t6
chtrc ky thi theo sw phan céng ctia Chu tich H6i dong thi tuyén chon Tham phan
Toa an nhan dan (sau day goi tat 1a Hoi dong ky thi).

Piéu 3. Nguyén tac thi tuyén chon Tham phan Toa an nhan dan

Viéc thi tuyén chon Tham phan Toa an nhan dan dwoc thwc hién theo
nguyén tac canh tranh, khach quan, céng khai, minh bach, céng bang va dan
chl; bdo dam dang quy trinh nham Iwa chon nhitng nguoi c6 da diéu kién, tiéu
chuéan dé dé nghi bd nhiém Tham phan Toa an nhan dan.

Diéu 4. Hinh thirc va thoi gian thi tuyén chon Tham phan Toa an
nhan dan

Ky thi tuyén chon Tham phan Toa an nhan dan duoc thuc hién theo hai
phan thi nhv sau:

1. Phan thi trdc nghiém

a) Hinh thirc thi trdc nghiém trén gidy

b) Thoi gian thi 60 phat

¢) Thang diém 100 diém

2. Phan thi viét

a) Hinh thirc thi viét hoac két hgp gitra thi viét va phong vén

b) Thoi gian thi 180 phat

Trudng hop két hop thi viét va phdng van: thoi gian thi viét la 180 phut,
thoi gian thi phong van t6i da la 30 phat (ngudi du thi cé toi da 15 phat chuén bi
trwvdc khi phdng van).

¢) Thang diém 100 diém

Trwong hop két hop thi viét va phéng van: bai thi viét dugc cham t6i da
70 diém, bai thi phong van dwoc cham toi da 30 diém.
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Chuwong 1l
HOI BONG THI TUYEN CHON THAM PHAN
TOA AN NHAN DAN VA BAN giup viéc
Muc 1
HOI BONG THI TUYEN CHON THAM PHAN
TOA AN NHAN DAN
Diéu 5. Thanh phan cla HoOi dong thi tuyén chon Tham phén Toa an
nhan dan

1. HOi dong thi tuyén chon Tham phéan Toa an nhan dan, gom:
a) Chanh &n Toa an nhan dan t6i cao la Chu tich Hoi dong;

b) Mét Ph6 Chanh an Toa an nhan dan t6i cao, mét lanh dao Bd Qudc
phong va mot lanh dao B& NGi vu la cac Gy vién HoOi dong.

2. Danh sach Gy vién Hoi dong thi tuyén chon Thadm phan Toa an nhan
dan do Chanh &n Toda &n nhan dan t0i cao quyét dinh sau khi trao déi voi B
trudng BO Qudbc phong va BO truéng B6 NOi vu vé viéc clr dai dién ladnh dao
tham gia Hoi dong.

Piéu 6. Nhiém vu, quyén han cta HOi dong thi tuyén chon Tham
phan Toa &n nhan déan

1. HOi dong thi tuyén chon Tham phan Toa an nhan dan cé cac nhiém vu,
quyén han sau day:

a) TO chirc ky thi tuyén chon Tham phan Toa an nhan dan theo quy dinh
clia phap luat va Théng tv nay;

b) Céng bo danh sach nguoi tring tuyén Ky thi tuyén chon Tham phan
Toa an nhan dan;

¢) Lam viéc theo nguyén tac tap thé, quyét dinh theo da s6. Trwdng hop biéu
quyét c6 sd phiéu ngang nhau thi theo y kién ctia Cha tich Hi dong da biéu quyét;

d) Trong qua trinh hoat dong, dwgc st dung con dau cla Tda an nhan dan
t0i cao dé phuc vu cho hoat dong clia Hoi dong.

2. Chu tich HOi dong thi tuyén chon Tham phan Toa an nhan dan cé céc
nhiém vu, quyén han sau day:

a) Chi dao va chiu trach nhiém vé két qud thuc hién nhiém vu cla Hoi
dong thi tuyén chon Tham phéan Tda an nhan dan;

b) Phan céng nhiém vu cho Gy vién HAi dong thi tuyén chon Tham phan
Toa an nhan dan;

¢) Quyét dinh thanh lap Ban thw ky dé thwc hién nhiém vu trong sudt qua
trinh hoat dong ctia HOi dong thi tuyén chon Tham phan Toa an nhan dan;

d) Quyét dinh thanh lap Ban giam sat ky thi dé thwc hién nhiém vu theo
tirng Ky thi tuyén chon Tham phan Toa an nhan dan;
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d) Quyét dinh thanh lap HG6i déng ky thi dé td chic thuc hién ky thi tuyén
chon Tham phan Toa an nhan dan theo tirng ky thi cu thé;

e) Quyét dinh diéu kién, tiéu chuan cu thé cta nguti dang ky du thi tai

moi Ky thi tuyén chon Thdm phan Toa an nhan dan; danh sach ngudi do diéu
kién, tiéu chuan dv thi;

g) Quyét dinh vé hinh thic, thoi gian, dia diém t6 chirc thi;

h) Phé duyét chwrong trinh hé théng kién thirc, 6n tap cho ngudi du thi (néu co);

i) Phé duyét két qua thi va danh sach nguoi tring tuyén tai moi ky thi
tuyén chon Tham phan Toa an nhan dan;

k) Chi dao viéc giai quyét don phan anh, kién nghi, khiéu nai, t6 cao trong
qua trinh t6 chirc ky thi tuyén chon Tham phan Toda an nhan dan;

I) Tryc tiép gidi quyét don khi€u nai, t6 cédo vé tv cach thanh vién Ban
giam sat ky thi va hoat déng cta thanh vién Ban giam sat ky thi trong qua trinh
thwc hién nhiém vu giam sat ky thi; truc tiép gidi quyét don khiéu nai, t6 cdo vé
tw cach thanh vién Hoi dong ky thi va vé cac hoat dong ctia Hoi dong ky thi do
Chu tich Hoi dong ky thi da giai quyét nhwng van con khiéu nai, t6 céo.

3. Cac Gy vién Hoi dong thi tuyén chon Tham phéan Toa an nhan dan thuc

hién nhiém vu cu thé do Chu tich phan céng va chiu trach nhiém vé nhiém vu
dwoc phan céng.

DPiéu 7. Phién hop cla HOi ddng thi tuyén chon Tham phan Toa &n
nhan dan

1. HOi dong thi tuyén chon Tham phéan Toa an nhan dan t6 chirc hop dé
thao luan, thong nhat cac néi dung lién quan dén viéc to chirc va trién khai ky thi
tuyén chon Tham phan Toa an nhan dan.

2. Phién hop clia HOi dong dwoc to chirc khi cd it nhat hai phan ba (2/3)
téng s6 thanh vién tham dw. Thanh vién ving mat phai cd y kién bang van ban
gli Chu tich HOi dong thi tuyén chon Tham phan Toa an nhan dan.

3. Trwvong hop khdng thé to chirc phién hop, Ban Thuw ky cé trach nhiém
ldy v kién cac Gy vién Hoi dong bang van ban dé téng hop, bao cao Cha tich
HOi dong thi tuyén chon Thadm phéan Toa an nhan dan xem xét, quyét dinh.

Muc 2
BAN GIUP VIEC CUA HOI BONG THI
TUYEN CHON THAM PHAN TOA AN NHAN DAN

Dbiéu 8. Ban thu ky

1 Ban thu ky do Cha tich Hoi dong thi tuyén chon Tham phéan Toa an nhan
dan quyét dinh thanh lap, gdbm: Truédng ban, Phé Truwdng ban va cac thanh vién,
trong dé Trwdng ban la Vu trudng Vu To chirc - Can bd Toa an nhan dan toi cao.

2. Ban thu ky c6 cac nhiém vu, quyén han sau day:
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a) Tiép nhan céc tai liéu do Vu T0 chirc - Can b0 va H6i dong ky thi trinh
Hoi dong thi tuyén chon Tham phan Toa an nhan dan; trinh Chd tich Hoi dong thi
tuyén chon Tham phan Toa an nhan dan Quyét dinh thanh lap HOi dong ky thi va
Quyét dinh thanh lap Ban giam sat ky thi; dé xuéat thoi gian, ndi dung va chuan bi
tai liéu, ghi bién ban céac phién hop clia Hoi dong thi tuyén chon Tham phan Toa an
nhan dan; tong hop, bao cdo Chd tich Hoi dong thi tuyén chon Tham phéan Toa an
nhan dan vé y kién cla cac Gy vién Ho6i dong thi tuyén chon Tham phan Toa an
nhan dan trong trudng hop khong to chirc dwgc phién hop;

b) Gitp Chu tich Hoi dong thi tuyén chon Tham phan Toa an nhan dan giai
quyét cong viéc gitra cac ky hop; duy tri lién hé thudng xuyén voi cac Gy vién Hoi
dong thi tuyén chon Thadm phan Toa an nhan dan; thuc hién ché do bao cao vé hoat
dong cua Hoi dong thi tuyén chon Tham phan Toa an nhan dan theo quy dinh;

¢) Trinh Chd tich Hoi dong thi tuyén chon Tham phan Toa an nhan dan phé
duyét chuong trinh hé théng kién thic, néi dung 6n tap cho nguwoi tham duw ky
thi tuyén chon Tham phan Toa an nhan dan (néu co);

d) Trinh Chu tich Hoi dong thi tuyén chon Tham phan Toa an nhan dan
phé duyét danh sach nguoi dv thi; két qua thi va danh sach nguoi trdng tuyén;

d) Lwu tri tai liéu phién hop va cac tai liéu khac trong qué trinh hoat dong
cla Hoi dong thi tuyén chon Tham phan Toa an nhan dan;

e) Ti€p nhan, bdo cdo Chu tich Hi dong thi tuyén chon Tham phan Toa
an nhan dan don phan anh, kién nghi, khiéu nai, td6 cdo trong quéa trinh td chirc
ky thi tuyén chon Thadm phan Tda &n nhan dan (néu co);

g) Thuc hién cac nhiém vu khac theo sy phan cong ctia Chu tich HOi dong
thi tuyén chon Tham phan Toa an nhan dan.

3. Trwdng ban Ban thu ky cé trach nhiém:

a) Chi dao va chiu trach nhiém vé toan bd hoat dong cta Ban thu ky;

b) Phan cdng nhiém vu cho Phé Trudng ban va cac thanh vién Ban thu ky;

c) Thuc hién cac nhiém vu khac theo chi dao cta Chua tich Hoi dong thi
tuyén chon Tham phéan Toa an nhan dan.

4. Phé Trwdng ban va cac thanh vién Ban thw ky thwc hién nhiém wvuy,
quyén han cla Ban thv ky theo su phan cong cla Trudng ban Ban thu ky; bao
cao két qua thuwc hién va chiu trach nhiém vé nhiém vu duoc giao.

biéu 9. Ban giam sat ky thi

1. Ban giam sat ky thi do Chu tich Hoi dong thi tuyén chon Tham phén
Toa an nhan dan quyét dinh thanh lap theo tirng ky thi, gébm: Trwédng ban, Pho
Trwdng ban va cac thanh vién, trong d6 c6 moét thanh vién kiém Thu ky.

2. Ban giam sat ky thi c6 cac nhiém vu, quyén han sau day:

a) Giam sat viéc thuc hién cac quy dinh cla phap luat vé t0 chirc ky thi

tuyén chon Tham phan Toa an nhan dan; ndi quy ky thi; chic trach, nhiém vu cla

5

* Tek +84-28-3930 3279 * www.ThuVienPhapLuat.vn



cac thanh vién Hoi dong ky thi, thanh vién bd phan gilp viéc ctia HOi dong ky thi;

b) Bugc quyén vao phong thi, noi chdm thi, chdm phuc khao; c6 quyén
nhic nhd nguodi dy thi, cac thanh vién khac trong HOi dong ky thi va bd phan
gilp viéc clia HOi dong ky thi trong viéc thuc hién ndi quy ky thi; dwoc quyén
yéu cau giam thi phong thi l1ap bién ban dbéi véi nguoi duv thi trong phong thi vi
pham ndi quy ky thi (néu co);

c) Lap bién ban trong trvong hop thanh vién Hdi dong ky thi, thanh vién
bd phan gidp viéc clia Hoi dong ky thi vi pham ndi quy ky thi va dé nghi Cha
tich HOi dong ky thi xem xét, x&r ly theo quy dinh;

d) Bao cao Chu tich H6i dong thi tuyén chon Tham phan Toa an nhan dan
trong trvong hop phat hién Chu tich Hoi déng ky thi vi pham cac quy dinh cé
lién quan dén Ky thi;

d) Béo cdo Chu tich Hoi dong thi tuyén chon Tham phan Toa an nhan dan
vé két qua hoat dong cua Ban giam sat ky thi trong thoi han 03 ngay lam viéc,
ké tir ngay cong bo két qua cham thi hodc két qua cham phuic khao (néu co).

3. Trwdng ban Ban giam sat ky thi c6 nhiém vu, quyén han sau day:
a) Chi dao va chiu trach nhiém vé hoat dong ctia Ban giam sat ky thi;

b) Phan cong nhiém vu cu thé cho cac thanh vién Ban giam sat ky thi va
thwe hién nhiém vu, quyén han quy dinh tai khoan 2 Biéu nay;

c) Thuc hién cac nhiém vu khac theo sw phan cdng cta Cha tich Hoi dong
thi tuyén chon Tham phan Toa an nhan dan.

4. Phé Trwdng ban va cac thanh vién Ban giam sat ky thi thuc hién nhiém
vu theo su phan cbéng cla Trudng ban; bao cao két qua thwc hién va chiu trach
nhiém vé nhiém vu dugc giao. Thanh vién kiém Thu ky Ban giam sat ky thi c6
trach nhiém ghi bién ban cac cudc hop cla Ban giam sat ky thi.

5. Dia diém giam sat: tai dia diém lam viéc cla H6i dong ky thi; dia diém
lam viéc cla bo phan gitp viéc Hoi dong ky thi va dia diém to chirc ky thi.

6. Trwvong hop thanh vién Ban gidm sat ky thi khong thwc hién diang chirc
trach, nhiém vu hodc can thiép trai quy dinh vao hoat déng ctia HOi dong ky thi
hoac bd phan gilp viéc clia HOi dong ky thi, thi cac thanh vién cé quyén dé nghi
Truwdng ban dinh chi viéc thec hién nhiém vu. Treong hop Trwdng ban vi pham
thi Chu tich H6i dong ky thi bao cdo Chu tich H6i dong thi tuyén chon Tham
phan Toa an nhan dan xem xét, xt ly theo quy dinh.

7. Khodng b6 tri tham gia Ban giam sat ky thi doi véi cac doi tuong sau day:

a) Thanh vién Hdi dong ky thi;

b) Thanh vién bd phan gilp viéc ctia HOi dong ky thi;

c) Nguoi than thich véi nguoi duw thi;

d) Nguoi dang bi thanh tra, ki€m tra;
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d) Nguoi dang trong thoi gian bi xem xét ky luat hoac dang chap hanh
quyét dinh ky luat.

8. Ban giam sat ky thi hoat dong trong mot ky thi va ty gidi thé sau khi
hoan thanh nhiém vu.
Chuong 111
HOI BPONG KY THI VA BO PHAN GIUP VIEC
Muc 1

HOI BONG KY THI
Dbiéu 10. Thanh lap HG6i dong ky thi

1. Hoi dong ky thi do Cha tich Hi ddng thi tuyén chon Thdm phan Toa an
nhan dan quyét dinh thanh lap theo tlrng ky thi, gém 05 hodc 07 thanh vién, trong do:

a) Chua tich HOi dong ky thi la mot 0y vién HOi dong thi tuyén chon Tham
phan Toa an nhan dan;

b) Phé Chu tich HAi dong ky thi la Vu tredng Vu T6 chirc - Can bd Toa
an nhan dan t6i cao;

c) Thanh vién kiém Thuv ky Hoi dong ky thi la cong chic gilt chirc vu
l&nh dao cap phong tré Ién ctia Vu T6 chirc - Can bo;

d) Cac thanh vién khac la dai dién lanh dao cac don vi c6 lién quan dén
cong tac té chirc ky thi tuyén chon Tham phan Toa an nhan dan.

2. Khong b6 tri lam thanh vién HOi dong ky thi va b phan giulp viéc cla
Hoi dong ky thi doi voi:

a) Nguoi than thich véi nguoi dv thi;

b) Nguwoi dang trong qua trinh bi thanh tra, kiém tra;

c) Nguoi dang trong thoi gian bi xem xét xr ly ky luat hoac dang thi hanh
quyét dinh ky luat.

3. HOi dong ky thi va bd phan gilp viéc cta HOi dong ky thi hoat dong
trong pham vi mot ky thi va ty giai thé sau khi hoan thanh nhiém vu.

Diéu 11. Nhiém vu, quyén han cta Héi dong ky thi
1. Hdi dong ky thi c6 cac nhiém vu, quyén han sau day:

a) T6 chirc ky thi tuyén chon Tham phan Toa an nhan dan theo ké hoach da
duoc phé duyét;

b) S dung con ddu cla Toa an nhan dan t6i cao trong qua trinh thuc hién
nhiém vu.

2. Cha tich Hoi dong ky thi cé cac nhiém vu, quyén han sau day:

a) Chi dao, diéu hanh va chiu trach nhiém toan dién vé hoat dong cla Hoi
dong ky thi;

b) Ban hanh néi quy ky thi;
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¢) Phan cong nhiém vu cu thé cho cac thanh vién HOi dong ky thi;

d) Quyét dinh thanh lap cac bd phan gilp viéc dé phuc vu ky thi, gbm: T0
thu ky, Ban dé thi, T0 in sao dé thi, Ban coi thi, Ban phach, Ban chdm thi, Ban
cham phuc khao, Ban phéng van ky thi (néu cd);

d) Truc ti€p chi dao xay dung, lva chon, st dung, bdo quan va lvu tri dé
thi, cau hai thi, huéng dan chdm diém (néu co6), dap an theo quy dinh; thwc hién
ban giao dé thi géc cho T6 trwdng T6 in sao dé thi, dong thoi ban giao dap an va
hudng dan chdm diém (néu co) cta dé thi gbc; ban giao dé thi du phong, dap an
va hwéng dan chdm diém (néu cd) clia dé thi dw phong cho thanh vién kiém Thuw
ky Hoi dong ky thi;

e) Thong bao thoi gian, dia diém td chirc thi; mon thi, hinh thitc thi; danh
sach nguoi dv thi; két qua cham thi, chdm phuc khao (néu cd);

g) Bao cédo Chu tich HOi dong thi tuyén chon Tham phan Toa an nhan dan
két qua td chirc ky thi;

h) Giai quyét don phan anh, kién nghi, khiéu nai, t6 cdo vé tv cach thanh
vién b6 phan giup viéc ctia Hoi dong Ky thi; vé hoat ddng cta Hoi dong ky thi va
b6 phan gitp viéc cta Hoi dong ky thi.

3. Ph6 Cha tich Hoi dong ky thi va cac thanh vién cta Hoi dong ky thi
thuc hién nhiém vu theo sv phan coéng cta Chu tich HGi dong ky thi, bao cao
Chu tich H6i dong ky thi két qua thuc hién va chiu trach nhiém déi véi cac
phan viéc dugc giao.

4. Hoi dong ky thi lam viéc theo nguyén tic tap thé, quyét dinh theo da
s6. Trwong hop biéu quyét ngang nhau thi thuc hién theo y kién Chu tich Hoi
dong ky thi da biéu quyét.

Muc 2
Bd PHAN GIUP VIEC HOI BONG KY THI

Diéu 12. T6 thu ky gitp viéc HOi dong ky thi

1. TO thw ky gitp viéc Hoi dong Ky thi do Chu tich Hoi dong ky thi quyét
dinh thanh lap, gdm: T0 trwdng, T6 pho va cac thanh vién. Trong dé Thanh vién
kiém Thu ky Hoi dong ky thi lam T0 trudng To thu ky.

2. T6 thu ky gilp viéc Hoi dong ky thi c6 cac nhiém vu, quyén han sau day:

a) Trinh Chu tich HOi dong ky thi quyét dinh thanh lap cac Ban, T6 gilp
viéc clia Hoi dong ky thi. Chuan bi cac van ban, tai liéu phuc vu hoat dong cla
Ho6i dong ky thi; ghi bién ban cac cudc hop; lap danh muc va chuan bi ho so coi
thi; chuan bi van phong pham; to chic thu phi dy thi, quan ly va thanh quyét
todn kinh phi ky thi theo quy dinh;

b) Sap xép va bd tri phong thi theo danh sach nguoi dy thi d4 dugc phé duyét;
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c) Nhan tir Chu tich Hoi dong ky thi: dé thi du phong, dap an cla dé thi
gbc, dap an cua dé thi dw phong va hudéng dan chdm diém (néu cd); nhan dé thi
goc da duoc st dung dé in sao dé thi tir Tredng ban Ban coi thi;

d) Tiép nhan, ban giao tdi dung bai thi va dé thi thira (néu c6) theo quy
trinh sau: nhan tdi dung bai thi, dé thi thira con nguyén niém phong (néu co) tr
Trudng ban Ban coi thi; nhan tdi dwng két qud chdm thi phéng van con nguyén
niém phong tr Tredng ban Ban phdng van (néu cd); ban giao thi dwng bai thi con
nguyén niém phong cho Trwdng ban Ban phach; nhan tai dung bai thi da roc phach
con nguyén niém phong tir Trwedng ban Ban phach; ban giao tai dwng bai thi da
roc phach con nguyén niém phong, huédng dan chdm diém (néu cd) va dap an dé
thi goc hodc dap an dé thi du phong (trong truong hop ky thi st dung dé thi dw
phong) cho Trwéng ban Ban cham thi;

d) Tiép nhan va bao quan bang tong hop két qua cham thi va bai thi da
dugc cham, con nguyén niém phong tr Trudng ban Ban cham thi; ban giao bang
tong hop két qua chdm thi con nguyén niém phong cho Truwédng ban Ban phéch;
nhan tli dung dau phach va bang két qua ghép phach con nguyén niém phong tlr
Truwdng ban Ban phéch;

e) Tong hop va bao cao Chu tich HOi dong ky thi két qua cham thi theo
danh sach ngudi du thi da dwoc niém yét;

g) Ti€p nhan va tong hop don xin phlc khao, bdo cado Chu tich Hoi dong ky
thi; tim cac bai thi dwoc dé nghi phac khao (néu c6); che két qua cham thi, tén cac
thanh vién cham thi trén bai thi; tao ban gidy sao y toan bd bai thi cla nguoi du thi
va ban giao ban gidy sao y cac bai thi trén kém d@ thi, dap an, huéng dan chdm
diém (néu c6) cho Trwdng ban Ban chdm phic khao; nhan tdi dung két qua cham
phac khao va bai thi phic khao da dwoc chdm, con nguyén niém phong tlr Truéng
ban Ban cham phuc khao;

h) Tiép nhan, bao cao Chu tich HOi dong ky thi don phan anh, kién nghi,
khi€u nai, t6 céo trong qua trinh td chirc thi (néu co).

3. TO trwdng T6 thw ky gilp viéc Hoi dong ky thi c6 nhiém vu, quyén
han sau day:

a) Chi dao, diéu phdi va chiu trach nhiém vé két qua thwc hién nhiém vu
cla T6 thw ky giGp viéc Hoi dong ky thi;

b) Phan c6ng nhiém vu cho céac thanh vién va thyc hién nhiém vu quy
dinh tai khoan 2 Diéu nay.

4. T6 pho va céac thanh vién T6 thu ky giGp viéc HOi dong ky thi thic hién
nhiém vu theo sy phan cdng cla T6 trwdng va chiu trach nhiém déi véi phan
nhiém vu duoc giao.

Piéu 13. Ban dé thi

1 Ban dé thi do Cha tich Hoi dong ky thi quyét dinh thanh lap, gém:

Trudng ban, Phd Trwdng ban va cac thanh vién, trong d6 c6 mot thanh vién
kiém Thu ky.

* Tel +84-28-3930 3279 * www.ThuVienPhapLuat.vn



2. Ban dé thi c6é cac nhiém vu, quyén han sau day:
a) Xay dung de thi, dap an va hudng dan chdm diém (néu co) bai thi;

b) Xay dwng bd cau hdi phong van, dap an va huéng dan chdm diém (néu co)
phan phdng van (trong trudng hop ky thi cé hinh thic thi viét két hop phdng van);

c) Ban giao deé thi, dap an va hudng dan chdm diém (néu c6) cho Chd tich
Hoi dong ky thi trede thoi diém khai mac ky thi it nhat 01 ngay lam viéc;

d) Bdo dam nguyén tic bado mat d6i voi dé thi, dap an, hwéng dan chdm
diém (néu co) va céac tai liéu lién quan trwdc khi duoc giai mat theo quy dinh.

3. Trudng ban Ban dé thi c6 cac nhiém vu, quyén han sau day:
a) Chi dao va chiu trach nhiém vé két qua thic hién nhiém vu ctia Ban dé thi;

b) Phan c6ng nhiém vu cho cac thanh vién Ban dé thi va thuc hién nhiém
vu quy dinh tai khoan 2 Diéu nay.

4. Pho Trudng ban va cac thanh vién Ban dé thi thwc hién nhiém vu theo
su phan cong cla Trwdng ban; bao cao Trudng ban vé két qua thwc hién va chiu
trach nhiém vé nhiém vu dwgc phan cong; thanh vién kiém Thu ky Ban dé thi
ghi bién ban cac cudc hop clia Ban deé thi.

5. Nguyén tic lam viéc cta Ban dé thi:

Céac thanh vién cltia Ban dé thi lam viéc doc lap; chiu trach nhiém ca nhan
do6i v@i phan viéc duwgc phan céng; khong can thiép vao nhiém vu cua thanh vién
khac, trir treong hop duoc Truwdng ban phan cong.

6. Tiéu chuan thanh vién Ban dé thi:

a) La nguoi cb trinh dd chuyén moén phu hop, am hiéu phéap luat, c6 kinh
nghiém thyc tien trong cong tac xét x& hoac quan ly céng tdc chuyén moén
nghiép vu tai Toa &n nhan dan;

b) Nguoi dwoc clr tham gia Ban dé thi khong dwgc tham gia Ban coi thi.
Diéu 14. T6 in sao deé thi

1. To in sao dé thi do Chu tich HOi dong ky thi quyét dinh thanh lap, gom:
T6 trvdng, TS pho va cac thanh vién, trong dé c6 mot thanh vién kiém Thu ky.

2. TO in sao dé thi c6 nhiém vu, quyén han sau day:
a) Tiép nhan deé thi goc tlr Chu tich Hoi dong ky thi theo bién ban ban giao;

b) Thuc hién viéc in sao dé thi bdo dam dung s6 lwvong, bdo mat va niém
phong theo quy dinh;

c) Ban giao dé thi gbc va cac tdi dung dé thi dd dugc in sao con nguyén
niém phong cho Trudng ban Ban coi thi va Trwedng ban Ban phéng van (néu cd)
tai dia diém thi, it nhat 60 phat trvde thoi diém thi;
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d) Thuc hién nghiém cac quy dinh vé bdo mat dé thi, khong dé 19, lot ndi

dung dé thi du¢i moi hinh thic.
3. TO trwdng TO in sao dé thi c6 nhiém vu, quyén han sau day:

a) Chi dao, diéu hanh hoat dong ctia T6 in sao dé thi va chiu trach nhiém
vé két qua thwc hién nhiém vu cla t6;

b) Phan cdng nhiém vu cu thé cho cac thanh vién trong to;

c) Phan cong mot thanh vién khong tryc ti€p tham gia in sao dé thi thuc
hién nhiém vu ban giao dé thi da duoc in sao con nguyén niém phong cho
Trudng ban Ban coi thi tai dia diém thi.

4. To phé va cac thanh vién T6 in sao dé thi thwc hién nhiém vu theo sv phan
cong clia TO trudng, bao cao két qua thwc hién va chiu trach nhiém vé nhiém vu
dwoc giao. Thanh vién kiém Thu ky T6 in sao dé thi ghi bién ban cac cudc hop cla
TO in sao dé thi.

5. Nguyén tic lam viéc cta T6 in sao deé thi:

a) Lam viéc tap trung, cach ly tuyét doi ké tlr thoi diém ma niém phong dé
thi dé in sao cho dén khi két thuc thoi gian lam bai cila mén thi twong &ng, triv
thanh vién dwvoc phan cong thwc hién nhiém vu ban giao dé thi;

b) Trong qua trinh in sao dé thi, cac thanh vién khéng dugc mang theo
dién thoai di dong, may tinh cad nhan, thiét bi thu phat, thiét bi sao lvu di liéu
hoac cac phuong tién truyén tin khac; khdng dugc mang theo bat ky gidy to, tai
liéu khéng can thiét nao lién quan dén ndi dung thi;

c) Viéc giao, nhan dé thi gbc va deé thi da in sao phai duoc lap thanh bién
ban, c6 chit ky cua bén giao, bén nhan va dai dién Ban giam sat ky thi xac nhan,
bao dam chat ché, dang quy dinh.

biéu 15. Ban coi thi

1. Ban coi thi do Chu tich Hdi dong ky thi quyét dinh thanh lap, gom:
Trwdng ban, Phé Truwdng ban va cac thanh vién, trong d6 cé mot thanh vién
Kiém Thu ky.

2. Ban coi thi ¢6 nhiém vu, quyén han sau day:

a) T6 chirc cong tac coi thi va thic hién ndi quy Ky thi tai dia diém thi;

b) Ti€p nhan dé thi tlr TO in sao dé thi va kiém tra niém phong tGi dé thi;

c) Thu bai thi cta ngu¢i du thi, thwc hién viéc niém phong va ban giao
theo quy dinh.

3. Trwdng ban Ban coi thi c6 nhiém vu, quyén han sau day:

a) Chi dao va chiu trach nhiém vé két qua thuc hién nhiém vu cla Ban coi thi;

b) Phén cdng nhiém vu cho tirng thanh vién Ban coi thi va thuc hién
nhiém vu dugc quy dinh tai khoan 2 Biéu nay;
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c) Ti€p nhan tdi dwng dé thi con nguyén niém phong tir T6 in sao dé thi,
ban giao tdi dwng dé thi con nguyén niém phong cho giam thi coi thi; viéc ban
giao phai lap bién ban, cé chirng kién cta bén giao, bén nhan va dai dién Ban
giam sat ky thi;

d) Tiép nhan tdi dung bai thi va tli dung dé thi thira da niém phong (néu
cO) tr giam thi, ban giao cho Thu ky HG6i dong ky thi cung tai dung dé thi gdc,
bdo dam cé bién ban ching kién cla cac bén va dai dién Ban giam sat ky thi;

d) Quyét dinh tam dinh chi nhiém vu cla giam thi khi c6 vi pham, dong
th&i bao cdo Chu tich Hoi dong ky thi xem xét, xr ly; quyét dinh dinh chi thi d6i
v@i ngudi dy thi néu co6 can ¢ rd rang vé hanh vi vi pham ndi quy ky thi.

4. Ph6 Trudng ban Ban coi thi gitp Truéng ban Ban coi thi diéu hanh mot
s0 hoat ddng cla Ban coi thi theo sw phan cdng va chiu trach nhiém vé nhiém vu
dwoc giao.

5. Giam thi phong thi (thanh vién Ban coi thi dugc phan céng) c6 nhiém
vu, quyén han sau:

a) Thuc hién coi thi dang thoi gian, dung vi tri dwoc phan cong;

b) Cé mat ding gio tai phong thi, bdo ddm thuc hién day dd quy trinh coi thi;

c) Khéng mang vao phong thi céc thiét bi thu, phat, lvu trlt di* liéu hoac
tai liéu lién quan dén nodi dung thi; khong lam viéc riéng; khoéng hat thudc,
khdng str dung chat kich thich trong thoi gian lam nhiém vu;

d) Khong cho phép nguti du thi ra khoi phong thi ddi véi phan thi trac
nghiém va phéng van (néu c6); doi voi phan thi viét, chi cho phép ra khoi phong
thi sau khi da lam bai it nhat 2/3 thdi gian thi. Truong hop dac biét phai cé sw
phé duyét cla Truédng ban Ban coi thi;

d) Lap bién ban ddi voi nguwdi dy thi vi pham ndi quy thi va bao cao kip
thoi vé cac tinh hubng bat thwdng cho Trwdng ban Ban coi thi;

e) Chiu trach nhiém truéc Trudng ban coi thi vé cac nhiém vu duoc
phéan coéng.

6. Giam thi hanh lang (thanh vién Ban coi thi dwgc phan cong) c6 nhiém
VU, quyén han sau day:

a) Bao dam an ninh, trat tw khu viwc ngoai phong thi;

b) Phat hién va xt ly cac hanh vi vi pham tai hanh lang theo phan cép;
phéi hop v&i gidm thi phong thi 1ap bién ban khi can thiét;

c) Khéng dwgc phép vao phong thi.

d) Chiu trach nhiém trwéc Trudng ban coi thi vé cac nhiém vu duoc
phén cong.

7. Thu ky Ban coi thi c6 nhiém vu ghi bién ban cac cudc hop cua Ban coi
thi va thuc hién cac nhiém vu khac theo phan cong cltia Truéng ban Ban coi thi.
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8. Nguoi dwgc clr tham gia Ban coi thi khong dugc tham gia Ban dé thi,

Ban cham thi, Ban cham phdc khao, Ban phéng van (néu co).

Diéu 16. Ban phéach

1 Ban phach do Chua tich HOi déng ky thi quyét dinh thanh lap, gom:
Trwdng ban, Phd Trudng ban va cac thanh vién, trong dé cé mot thanh vién
Kiém Thu ky.

2. Ban phach c¢6 nhiém vu, quyén han sau day:

a) Tiép nhan tdi dung bai thi con nguyén niém phong tir Thu ky HOi dong
ky thi;

b) Lam phéch;

c) Thuc hién viéc ghép phach véi s6 bao danh cla nguoi dv thi sau khi cé
bang tdng hop két qua cham thi (con nguyén niém phong);

d) Niém phong dau phach va bang ghép phéach da hoan chinh, ban giao lai
cho Thuw ky HOi dong ky thi dé luw trir theo quy dinh.

3. Trwdng ban Ban phach c6 nhiém vu, quyén han sau day:

a) Chi dao diéu hanh hoat déng ctia Ban phach va chiu trach nhiém vé két
qua thuc hién nhiém vu;

b) Phan cong nhiém vu cu thé cho cac thanh vién Ban phéach va t0 chirc
thwc hién cac ndi dung tai khoan 2 Biéu nay.

4. Phé Trwdng ban va cac thanh vién Ban phach thwc hién nhiém vu theo
su phan cong cla Trwdng ban; bado cao két qua thwc hién va chiu trach nhiém vé
nhiém vu duoc giao. Thanh vién kiém Thu ky Ban phach ghi bién ban céac cubc
hop, qué trinh roc phach, ghép phach va cac hoat déng khac cua Ban.

5. Nguoi dwoc cir tham gia Ban phach khong dwgc tham gia Ban cham
thi, Ban chdm phuc khdo (néu co).

biéu 17. Ban cham thi

1 Ban cham thi do Cha tich H6i dong ky thi quyét dinh thanh lap, gom:
Trudng ban, Phd Trudng ban va cac thanh vién, trong do6 c6 mét thanh vién kiém Thuw
ky. Treong hop can thiét, Chl tich Hoi dong ky thi cd thé thanh lap To thu ky gilp
viéc Ban cham thi, rong d6 thanh vién kiém Thu ky Ban cham thi lam T trudng.

2. Ban cham thi cé nhiém vu, quyén han sau day:

a) T6 chtrc viéc chdm thi ddi vai bai thi trdc nghiém, bai thi viét va bao
dam bi mat két qua cham thi;

b) Tiép nhan va bdo quan tui dwng bai thi con nguyén niém phong, huéng
dan chdm diém (néu c6) va dap an chdm thi do Thuw ky Hoi dong ky thi ban giao;

¢) Truong hop phat hién ndi dung dé thi, dap an hodc hwdéng dan chdm
diém (néu cd) cé sai s6t, khdng thdng nhat thi phai bado cdo ngay cho Chi tich
HO6i dong ky thi dé xem xét, xt ly;
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d) Téng hop két qua cham thi, niém phong két qua cham thi va ban giao
cho Thu ky HOi dong ky thi. Viéc giao nhan phai lap bién ban, c6 ching kién
cla bén giao, bén nhan va dai dién Ban giam sat ky thi.

3. Trudng ban Ban cham thi c6 nhiém vu va quyén han sau day:

a) Chi dao va chiu trach nhiém vé két qua thwc hién nhiém vu clia Ban
cham thi;

b) Phan cdng nhiém vu cham thi va phan chia bai thi cho cac thanh vién
Ban chdm thi, bdo dam moi bai thi viét, trac nghiém trén gidy phai co it nhat tir
02 thanh vién tré 1én cham thi doc 1ap;

¢) Dinh chi hodc thay déi viéc cham thi d6i véi thanh vién Ban chadm thi
thiéu trach nhiém hoac vi pham quy dinh trong qué trinh cham thi,

4. Phé Trudng ban Ban chdm thi va cac thanh vién Ban cham thi cé
nhiém vu, quyén han sau day:

a) Thuc hién viéc chdm diém bai thi theo ding huéng dan chdm diém (néu
c@), dap an cham thi da duoc phé duyét;

b) Bao cdo dau hiéu vi pham trong cac bai thi (néu cd) véi Truwdng ban
Ban cham thi va kién nghi hinh thic x ly;

c) Thuc hién cac nhiém vu khac theo sy phan céng cta Trudng ban Ban
cham thi.

5. Thu ky Ban cham thi c6 nhiém vu, quyén han sau day:

a) Chuan bi day da dung cu, tai liéu phuc vu cho cong tac cham thi theo
chi dao cla Trwéng ban;

b) HO tro thanh vién Ban chdm thi trong qua trinh chdm diém;

c) Téng hop két qud chdm diém sau khi két thic viéc chdm thi, ban giao
cho Trwdng ban Ban cham thi dé bao cao;

d) Ghi bién ban cac cudc hop va cac hoat dong chinh ctia Ban cham thi;

d) Thuc hién cac nhiém vu khac theo su phan cdng cta Truéng ban Ban
cham thi.

6. Tiéu chuan thanh vién Ban cham thi:

a) Thanh vién Ban cham thi phai la ldnh dao cap vu tré 1én, hoac la nguoi
c6 trinh do chuyén mén, cé kinh nghiém thuc tién trong cong tac xét xtr, giai quyét
cac vu an trong Toa an nhan dan;

b) Ngu&i dugc clir tham gia Ban cham thi khéng dwoc tham gia Ban coi
thi, Ban phach, Ban cham phuc khao (néu cd).

biéu 18. Ban cham phuc khao

1 Ban cham phic khao do Cha tich Hoi dong ky thi quyét dinh thanh lap,
gom: Trudng ban, Phd Trwdng ban va cac thanh vién, trong d6 c6 mot thanh vién
Kiém Thu ky.
14
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2. Nhiém vu, quyén han cla Ban chdm phuc khdo, Trwdng ban Ban
cham phuc khao, Thu ky Ban chdm phlc khao thuc hién nhu nhiém vu, quyén
han cta Ban chdm thi, Truéng ban Ban chdm thi, Thr ky Ban cham thi duoc
quy dinh tai Thong tv nay.

3. Ph6 Trudng ban va thanh vién Ban chdm phic khao cé nhiém wuy,
quyén han sau day:

a) Cham lai bai thi va kiém tra sai sét trong viéc cham thi (néu c6) doi voi
nhirng bai thi c6é don dé nghi phuc khao cla nguoi dv thi;

b) Thuc hién cac nhiém vu khac theo sw phan cong cua Trudng ban Ban
cham phdc khao.

4. Tiéu chuan thanh vién Ban cham phuc khao:

a) Thanh vién Ban cham phuc khdo phai la ldnh dao cap vu tré Ién, hodc
nguoi cé trinh dd chuyén mén, cé kinh nghiém trong cong tac xét xt, giai quyét
an cua To0a an nhan dan;

b) Nguoi dugc clr tham gia Ban cham phlc khao khong dwoc tham gia
Ban coi thi, Ban phach, Ban cham thi.

biéu 19. Ban phong vén

1. Ban phong véan do Chu tich H6i dong ky thi quyét dinh thanh lap,
gém Trudng ban, Phé Trudng ban va cac thanh vién, trong d6 cé mot thanh
vién kiém Thu ky. Truong hop can thiét, Cha tich H6i dong ky thi co thé
thanh 1ap T6 thv ky gilp viéc Ban phong vén, trong dé thanh vién kiém Thu
ky Ban phong van lam To trudng.

2. Ban phoéng van c6 nhiém vu, quyén han sau day:

a) Tiép nhan deé thi tlr TO in sao dé thi va kiém tra niém phong tdi dé thi;

b) T6 chirc phan thi phong van theo ding quy dinh, bdo dam khach quan,
cdng bang;

c) Cham diém phong van va gilr bi mat két qua;

d) Tong hop két qua diém phdng vén, niém phong va ban giao cho Thu ky
HOi dong ky thi theo dang quy trinh.

3. Trwvdng ban Ban phdng van c6 nhiém vu, quyén han sau day:

a) Chi dao va chiu trach nhiém vé két qua thwc hién nhiém vu cla Ban
phong van;

b) Phan cong nhiém vu cac thanh vién Ban phong van, dam bao moi
nguoi du thi phai cé 02 thanh vién Ban phong van chdm diém;

¢) Binh chi hodc thay doi viéc cham thi d6i véi thanh vién Ban phéng van
thiéu trach nhiém hodac vi pham quy dinh trong qua trinh cham thi.

4. Pho Trudng ban va cac thanh vién Ban phéng van c6 nhiém vu, quyeén
han sau day:
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a) Chdm diém cac bai thi phong véin theo ding hudng dan chdm diém
(néu cd), dap an cham thi da dwoc phé duyét;

b) Bao cdo dau hiéu vi pham (néu cé) voi Trwedng ban Ban phdng van va
kién nghi hinh thic xt ly;

c) Thuc hién cac nhiém vu khac theo sy phan céng cla Trwédng ban Ban
phéng van.

5. Thu ky Ban phong véan c6 nhiém vu, quyén han sau day:

a) Chuan bi cac dung cu, phwong tién, tai liéu can thiét phuc vu cong tac
thi, chdm diém phdng van theo s phan céng cla Trudng ban Ban phong van;

b) Gilp viéc thanh vién Ban phong véan trong quéa trinh t0 chic thi va
cham diém phdng van;

c) Tong hop két qud cham diém cla cac thanh vién Ban phong vén sau
khi két thac viéc thi phdng van va ban giao cho Trudng ban Ban phéng van;

d) Ghi bién ban cac cudc hop Ban phong van;

d) Thuc hién cac nhiém vu khac theo sy phan cong cla Truéng ban Ban
phoéng van.

6. Tiéu chuan thanh vién Ban phdng van:

a) Thanh vién Ban phéng van phai la lanh dao cép vu tré 1én, hoac nguoi
cO trinh d& chuyén mdn, cé kinh nghiém trong céng tac xét xt, giai quyét an cla
Toa an nhan dan;

b) Nguoi dwoc cir tham gia Ban Phdng van khéng dwgc tham gia Ban coi thi.

Chuong IV
TO CHUC KY THI TUYEN CHON THAM PHAN TOA AN NHAN DAN

Muc 1
CHI TIEU, TRINH Ty, THU TUC, HO so DPANG KY Dy THI

Piéu 20. Xac dinh chi tiéu va xay dwng Ke hoach to chirc thi

1. Can clr K€ hoach dao tao, b6i dwdng cong chiic, vién chirc clia Toa an
nhan dan, Hoi dong thi tuyén chon Tham phéan Toa an nhan dan xay dung Ké
hoach t0 chirc thi tuyén chon Tham phan Toa an nhan dan trong nam.

2. Cén ct ndi dung tai khoan 1 Diéu nay, Vu To6 chirc - Can bd chu tri,
phGi hop véi cac don vi lién quan xac dinh chi tiéu Thadm phan Toa an nhan dan
can bo sung trén co s& yéu cau vé té chirc bd may, bién ché va tinh hinh thuc
tién; dong thoi xac dinh d6i twong, diéu kién, tiéu chudn du thi theo quy dinh
cla phap luat.

3. Trén co s& ndi dung tai khoan 2 Diéu nay, Vu To0 chirc - Can bd xay

dung Ke hoach t6 chirc ky thi tuyén chon Tham phan Toa an nhan dan trinh
Chanh an Toa an nhan dan t6i cao phé duyét. Ke hoach t6 chirc ky thi dugc dang
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tai trén Cong thong tin dién ti Toa an nhan dan tdi cao va thdong béo dén cac don
vi trong Toa an nhan dan dé phd bién dén céng chirc du diéu kién dang ky du thi.

biéu 21. bang ky du thi

1. DE trién khai ké hoach td chtrc ky thi, Vu To chirc - Can bd xay dung
van ban théng bao dén lanh dao cac don vi trong Toa an nhan dan va Toa an
quan su clr cong chirc thudc tham quyén quan ly dé dang ky tham dw ky thi.

2. Nguoi dang ky dv thi phai cé du diéu kién, tiéu chuan theo Ke hoach t6
chirc ky thi dd dwgc Chanh an Toa an nhan dan t6i cao xét duyeét.

Diéu 22. Trinh tw, thd tuc ctr nguoi dang ky du thi

Cdn c¢ van ban clia Toa an nhan dan toi cao vé viéc td chirc ky thi tuyén
chon Tham phan Toa an nhan dan, Chanh an Toa an quan sy Trung wong, Tha
trvdng cac don vi thudc Toa an nhan dan tdi cao, Chanh an Toa &n nhan dan cép
tinh Iva chon nhan sw thudc quyén quan ly dé clr dang ky du thi theo cac budc sau:

Budc 1:thdng bao céng khai trong don vi vé viéc to chirc ky thi dé cong
chtrc cé nguyén vong dang ky du thi;

Buwdc 2: can civ chi tiéu, diéu kién, tiéu chuan du thi va nguyén vong
cla céng chirc dang ky du thi, cdp Oy va tap thé lanh dao don vi tién hanh
hop, thao luan, biéu quyét lva chon cong chirc du diéu kién, tiéu chuan dé clr
dang ky du thi.

Buwéc 3: can clr két qua hop tai don vi, Chanh an Tda an quan sv Trung
wong, Tha tredng cac don vi thuéc Toa an nhan dan t6i cao, Chanh an Toa an
nhan dan céap tinh gri Cong van, danh sach kéem ho so cong chirc ctv du thi vé
Vu T6 chirc-Can bo dé tién hanh tham dinh.

Diéu 23. HO so dang ky du thi

HO so dang ky du thi ky thi Thdm phéan Toa an nhan dan gom:

1. Bon dang ky du thi (theo mau kém Thong tw);

2. So yéu ly lich;

3. Van ban nhan xét, danh gia va dé nghi ctia Chanh an To0a an quan su
Trung wong, Tha tredng cac don vi thuéc Toa an nhan dan t6i cao, Chanh an
Toa an nhan dan cép tinh déi véi nguoi dang ky du thi;

4. Ban sao bang t6t nghiép nganh luét (tir C& nhan Luat trd 1&n);

5. Ban sao Chung chi t6t nghiép dao tao nghiép vu xét xu;

6. Gidy ching nhan sirc khde do co s¢ y té€ cd tham quyén cap con gia tri
trong thoi han theo quy dinh;

7. Cac tai liéu khac theo thdng bao clia Toa an nhan dan t6i cao.
Diéu 24. Tham dinh ho so dang ky dv thi
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1 Trong thoi han 30 ngay, ké tir ngay hét han ndp ho so, Vu T6 chirc - Can bd

hoan thanh cong tac tham dinh ho so, gli bao cao két qua tham dinh dén Ban thu ky.
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2. Ban thw ky trinh ChU tich Hoi dong thi tuyén chon Tham phan Toa an

nhan dan xem xét, quyét dinh phé duyét danh sach nguoi cé du diéu kién, tiéu
chuan du thi.

Muc 2
CONG TAC TO CHUC CHUNG

Diéu 25. Xay dwng dé thi, cau héi va dap an

1. Cac yéu cau bao mat:

a) D8 thi, cau hdi thi, dap an va huvdng dan chdm diém (néu c6) thudc bi
mat nha nwéc do “Mat”, duoc giai mat theo nguyén tic sau: dé thi, cau hoi thi
duoc giai mat ngay sau khi két thic mén thi tvong (ng; dap an, hudng dan chdm
diém (néu co) dwoc gidi mat sau khi két thic toan bo quéa trinh cham thi.

b) Toan bd qua trinh xay dwng, in sao, giao, nhan, van chuyén dé thi, cau
héi thi, dap an va hudng dan chdm diém (néu c6) phai tuan thd nghiém ngat quy
dinh vé bado mat, co6 thanh vién Ban giam sat ky thi giam sat. Cac tai liéu trén
phai dwgc niém phong, c6 bién ban ban giao, ddm bao an toan, bi mat tuyét doi
trong sudt qua trinh lwu trl, van chuyén va st dung.

2. Yéu cau chung d6i véi dé thi, cau hoi thi, dap an va hudng dan chim
diém (néu cb):

a) Bao dam tinh chinh xac, khoa hoc, day du, duoc ban giao cho Cha tich
HOi dong ky thi it nhat 01 (mot) ngay trwdc ngay khai mac ky thi.

b) Ngo6n tlr thé hién phai rd rang, chuan xac, mach lac, st dung ding thuat
ngl phap ly, ding chinh ta, ding van pham tiéng Viét.

c) Dé thi, cau hdi thi phai bao quat dwoc ndi dung danh gia tiéu chuan
chuyén mén, nghiép vu cta chic danh Tham phéan Toa an nhan dan theo quy
dinh cta phap luat va yéu cau thuc tién xét xu.

d) Cau hai thi phai danh gia duoc:
- Kién thtrc ly thuyét chuyén sau vé phap luat;
- Nang lwc vé tv duy, logic, phan tich, tong hop, suy luan phap ly;

- Khé nang van dung kién thirc vao x& ly tinh hudng thuc tién, phan loai
dwoc nguei dv thi theo nang luc;

- Pap an va huong dan chdm diém (néu cd) phai dam bao tinh dinh lvong,
dinh tinh rd rang.

d) Beé thi phai ghi rd diém t6i da cla bai thi va s6 diém cia moi cau hoi thi.
Diéu 26. Cong tac chuan bi trwéc ngay khai mac ky thi

1. Hoi dong ky thi cé trach nhiém théng bao danh sach, triéu tap nguoi du
thi va cac thong tin lién quan dén viéc t6 chirc ky thi.
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2. Cham nhat 01 (mot) ngay truéc ngay khai mac ky thi, Hoi dong ky thi
c6 trach nhiém hoan thanh cac cong viéc sau:

a) Niém yét danh sach nguei du thi theo s6 bao danh, phong thi, so do vi
tri cac phong thi, néi quy, hinh thic, thoi gian thi déi véi tirng phan thi tai dia
diém thi;

b) Danh sach goi vao phong thi gém tdi thiéu cac thong tin: s6 bao danh,
ho va tén, ndm sinh, don vi cong tac. Moi ngudi du thi co6 mot s6 bao danh duy
nhét. S6 bao danh cla ngudi duw thi gdbm cac chir s6, chit cai (néu co) dwoc sap
X€ép theo tht tv tang dan, lién tuc;

¢) Chuén bi day du cac biéu mau bién ban, danh séach, tai lieu phuc vu cho
ky thi;

d) Cép thé cho cac thanh vién HOi dong va Ban thu ky HOi dong thi
tuyén chon Tham phéan Toa an nhan dan; thanh vién Hoi déng ky thi, Ban thw
ky, Ban giam sat ky thi, b6 phan gilp viéc cta Hoi déng ky thi va bd phan
phuc vu ky thi (néu c0);

d) Bao dam co so vat chat, trang thiét bi va van phong pham cén thiét dé
t6 chic ky thi.

Diéu 27. T0 chirc khai mac

1 Lé khai mac ky thi dwoc t6 chirc trudc thoi diém bat dau thi phan thi
dau tién trong ky thi.

2. Trinh ty t6 chic 1& khai mac duwoc thwe hién nhu sau:
a) Chao co;

b) Tuyén bd ly do, gi¢i thiéu dai biéu;

c) Cong bd Quyét dinh thanh 1ap H6i dong ky thi;

d) Cac quyét dinh khac nhu: Quyét dinh thanh Iap Ban giam sat ky thi,
Quyét dinh thanh lap Ban coi thi, Quyét dinh thanh Iap Ban phéng van (néu co)
phai duoc niém yét tai dia diém td chirc 18 khai mac;

d) Cha tich Hoi dong ky thi tuyén bd khai mac ky thi;
e) Phat biéu cua dai dién lanh dao Toa an nhan dan tdi cao (néu co);

a) Thu ky Ho6i dong ky thi phd bién ké hoach to chirc, ndi dung cac phan thi,
quyén va nghfa vu cla nguei du thi, ndi quy ky thi va cac néi dung can thiét khac.

Muc 3
TO CHUC THI TRAC NGHIEM VA THI VIET TREN GIAY

Diéu 28. Cong tac chudn bi thi viét va thi trdc nghiém trén gidy

1 Phong thi: mbi phong thi b6 tri vi tri ngdi clia nguwdi du thi bao dam ngoi
cach nhau tdi thiéu 01 (mdt) mét theo phuong ngang, sé lwvong ngudi du thi trong
moi phong thi pht hop voi diéu kién co s¢ ha ting thuc té tai dia diém t6 chic thi.
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2. Bé thi, dap an

a) BOi v@i phan thi viét:

Pe thi, dap an va huong dan chdm diém (néu c6) duoc bién soan theo
tirng cau hdi, c6 thang diém chi tiét dén tirng 05 (ndm) di€ém. Trvong hop dap an
va hwdng dan chdm diém (néu cd) chi tiét thdp hon 05 diém, Chl tich Hoi dong
ky thi xem xét, quyét dinh.

Trudng ban Ban dé thi t6 chic rit ngau nhién cac cau hoi dé bién soan
thanh it nhat 03 (ba) phién ban dé thi khac nhau (kém theo dap an va hwdng dan
cham diém (néu cd) tvong &ng); ky nhay vao tirng phién ban dé thi, niém phong
va bao cdo Chu tich Hoi dong ky thi. Cha tich HOi dong ky thi lwva chon ngau
nhién mot trong cac phién ban lam deé thi chinh thic; cac phién ban con lai duoc
str dung lam dé thi dv phong va dwoc danh s6 thi tv rd rang.

b) B3i v&i phan thi trac nghiém:

Peé thi, dap an va hwéng dan chdm diém (néu c6) duoc xay dwng theo
ting ma dé, moi dé gbm 50 (ndm muoi) cau hoi, tong diém 100 (mot trdm)
diém. M0i cau hoi c6 04 (bdn) phwong an tra 10i (A, B, ¢, D), trong d6 c6 01
(m6t) phuong an dang, dwgc tinh 02 (hai) diém.

Truedng ban Ban dé thi phai xay dwng toi thiéu 02 (hai) dé thi chinh thirc
va 02 (hai) dé thi du phong, mdi d& mang mé dé khac nhau.

c) Yéu cau doéi voi dé thi:

P& thi duoc in sao phat cho tirng ngudi du thi. Trong phan thi tric
nghiém, ngudi ngbi canh nhau khéng dugc st dung cung mot ma de.

Pé thi phai ghi rd chir “HET” tai diém két thuc ndi dung dé; ghi rd tdng
sO trang (ddi v&i dé thi co tir 02 trang tré Ié€n); ghi ré6 danh muc tai liéu duoc
phép s dung trong phong thi (néu cd).

DPiéu 29. T6 chirc hop Ban coi thi

1. Trudc khi to chirc thi, Trwdng ban Ban coi thi t0 chirc hop Ban dé phd
bién ké hoach, ndi quy, nhiém vu, quyén han, trach nhiém cula cac thanh vién;
hudng dan cac thanh vién nhitng ndi dung can thiét dé€ phé bién cho ngudi du thi
thuc hién trong qua trinh thi.

2. Cham nhét 30 phat truéc gio lam bai cla trng bai thi, Truéng ban Ban
coi thi hop ban dé phan céng nhiém vu thanh vién theo tirng phong thi, bdo dam
nguyén tac khong lap lai; ph6 bién nhitng huéng dan va lwu y can thiét vé bai thi
cho cac thanh vién.

3. Cén ctr s6 lvong ngudi du thi trong moi phong thi, Trwdng ban Ban coi
thi phan cong coi thi bao dam moi phong thi co t6i thiéu 02 giam thi, trong d6 c6
mot giam thi chiu trach nhiém chinh trong viéc coi thi (goi la giam thi 1).

4. Truédng ban Ban coi thi ban giao tli dung dé thi con nguyén niém
phong cho giam thi 1; ban giao ho so coi thi va van phong pham cho giam thi 2
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dé st dung theo tlrng phong thi. Khi giao, nhan tGi dung dé thi phai lap bién ban,
c6 chirng kién cua bén giao, bén nhan va dai dién Ban giam sat ky thi.

Diéu 30. Cach thirc t0 chirc thi

1. Thoi gian bat dau lam bai thi dwoc tinh tir thdi diém cé hiéu 1énh bt
dau lam bai. Thoi gian t6i da lam bai thi dwgc ghi trén dé thi. Giam thi phong thi
ghi thoi gian bat dau va thoi gian ndp bai 1én bang trong phong thi.

2. Quy trinh coi thi bao gom cac ndi dung co ban sau:
a) Kiém tra hién trang dia diém thi, phong thi trwdc gio thi;

b) Goi nguoi du thi vao phong thi, kiém tra Thé can cudc hoac gidy to tuy
than hop phap khac cla nguoi dv thi; hudng dan ngudi du thi ngdi theo dang vi
tri; chi cho phép ngu¢i duv thi mang vao phong thi nhitng vat dung theo quy dinh;

¢) Pho bién ndi quy va nhiing viéc nguoi dw thi can biét, can thuc hién;

d) Phat cho nguoi dv thi cac t& gidy thi, gidy nhap da ghi ré ho tén va
ky tén cla giam thi coi thi v&i so lvong vira da, chi phat bo sung khi nguoi du
thi c6 yéu cau; huwéng dan, kiém tra va yéu cau ngudi dv thi ghi day da thong
tin trén gidy thi, gidy nhap theo quy dinh;

d) Phat dé thi:

Khi c6 hiéu Iénh bat dau lam bai, giam thi tién hanh mé t4i dyng dé thi
trudc sw chirng kién clia nguoi dy thi; dam bdo dé nguoi dy thi quan sat rd tinh
trang niém phong cla tui dé thi.

Yéu cau 02 nguei dv thi lam chrng ky vao bién ban xac nhan tinh trang
thi dung dé thi trwdc khi mé niém phong.

Truong hop phat hién 16i dé thi hodc thiéu dé thi, giam thi bao cao ngay
Trudng ban Ban coi thi dé 1ap bién ban va xt ly theo hwéng dan cta Cha tich
HOi dong ky thi. Trvong hop thira dé thi, dé thi thira phai dwoc niém phong va
giao cho thanh vién do Trwédng ban Ban coi thi phan céng, khéng som hon 15
phat sau khi tinh gi¢ 1am bai.

e) Quan ly viéc lam bai thi cua ngui du thi; duy tri trat tw va ky luat
phong thi; x&r ly cac su ¢ va tinh hudng béat thuwong (néu cd) hodc xt ly vi pham
cta nguoi du thi (néu cd) theo tham quyén dwgc phan cong;

g) Truong hop nguoi du thi phat hién cau hoi thi, dé thi cé sai sot thi phai
kién nghi ngay trong qua trinh lam bai thi; giam thi phong thi bao cédo Truwéng
ban Ban coi thi dé bdo cdo Chu tich H6i dong ky thi xem xét gidi quyét ngay
trong thoi gian lam bai thi dé;

h) Thong bao thoi gian con lai trwvéc khi hét gio lam bai cho nguei dv thi
biét dé kiém tra va hoan thién cac thong tin ctia nguoi du thi theo quy dinh trwéc
khi ndp bai thi;

i) Thu bai thi:

Doi véi bai thi viét: chi thu bai thi cila nguoi du thi sém nhat sau 2/3 thoi
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gian lam bai. D6i véi bai thi trac nghiém: chi thu bai thi khi d& hét thoi gian 1am
bai thi. Khi hét gio lam bai, yéu cau nguoi dy thi dirng lam bai; goi tén ting
nguoi du thi 1én nép bai, nhan bai thi cta nguoi du thi. Khi nhan bai thi, giam
thi phong thi phai dém du tong soO to gidy thi cla ngwoi du thi dad ndp, yéu cau
ngudi du thi tw ghi ding tdng s6 to va ky tén vao danh sach nop bai thi truéc khi
cho nguoi dy thi roi phong thi.

Kiém tra, siap x&p bai thi theo thi¥ tv ting dan cda s6 bao danh sau do
dung vao tai bai thi. Cac bién ban xt ly sw c6, tinh huéng bat thwong, x& ly vi
pham ndi quy, quy ché thi (néu c6) tap hop thanh ho so coi thi dung trong tdi
riéng. Ban giao bai thi, ho so coi thi cho thanh vién dwoc Truwdng ban Ban coi thi
phan cong lam nhiém vu thu bai thi. Bai thi, hd so coi thi phai dwoc kiém tra
cong khai va déi chiéu sb bai thi, tong s6 to cla tung bai thi v&i danh sach ndp
bai thi.

Sau khi kiém tra tGi dung bai thi va danh sach nop bai thi cta tung phong
thi dwgc thanh vién do Truéng ban Ban coi thi phan céng thu bai thi cung cac
giam thi coi thi cia phong thi do, niém phong tai chd, cung Ky giap lai gitta nhan
niém phong véi tli dung bai thi va ky bién ban giao, nhan bai thi, c6 ching kién
clia bén giao, nhan va dai dién Ban giam sat ky thi.

k) Trwdng ban Ban coi thi ky niém phong vao tdi dung bai thi truéc khi
ban giao cho H6i dong ky thi.

3. Lam phach:

Quy trinh lam phach cla Ban phach bao gdm cac ndi dung co ban sau:

a) Nhan céc tai dung bai thi con nguyén niém phong tr Thu ky H6i dong
ky thi dé t6 chic thuc hién viéc danh sd phach cac bai thi, bdo dam nguyén téc
s6 phach khong trung véi s6 bao danh cla nguoi dy thi;

b) Roc phach; niém phong bai thi da roc phach va ban giao cho Thuv ky
HOi dong ky thi; niém phong dau phach, bang ghép phach véi sé bao danh va
bdo quan trong sudt thoi gian cham thi cho dén khi hoan thanh viéc cham thi;

c) Ban giao dau phach, bang ghép phach véi s6 bao danh dong trong cac
tli con nguyén niém phong cho Thu ky Hoi dong ky thi dé to chic tdng hop két
qua cham thi;

d) B4o mat sd phach va céc thong tin lién quan dén s6 phach cho dén khi
két qua thi dugc phé duyét va cong bo;

d) Truong hop phic khdo bai thi thi khéng lam lai phach, Hoi dong ky thi
quyét dinh viéc phan céng bd phan giup viéc hoac Thu ky Hdi dong ky thi tdng
hop diém bai thi sau phac khao.

Diéu 31. Cham thi

1. T6 chirc cham thi:
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HOi dong ky thi quyét dinh; c6 day du trang thiét bi, vat tv can thiét phuc vu
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viéc cham thi;

b) Tui dwng bai thi phdi dwgc niém phong va bao quan an toan; khi ban
giao tui dung bai thi phai 1ap bién ban cung ky xac nhan c6 chiéng kién cla bén
giao, bén nhén va dai dién Ban giam sat ky thi;

¢) Chi duoc chdm thi bang loai bit myc dé do Hoi dong ky thi cung cép;

d) Khong dwgc mang bai thi cia nguoi du thi ra khéi dia diém cham thi;

d) Khéng dwoc mang dién thoai di déng, may ghi &m, may anh, may vi
tinh, cac phvong tién ky thuat thu, phat truyén tin, phwong tién sao luu di liéu,
thiét bi chira dwng théng tin khac hodc cac gidy to riéng, bt x6a va cac loai but
khac khéng c6 trong quy dinh ctia Ban cham thi khi vao khu vuc cham thi;

e) Trudc khi cham thi, Trudng ban Ban cham thi t6 chic hop Ban cham
thi d€ phan coéng nhiém vu; t6 chirc chdm thi tuan tha theo hwdng dan chidm
diém (néu co), dap an, thang diém da duoc duyét;

g) Thanh vién cham thi, Tredng ban Ban chdm thi kiém tra két qua cham
thi bao dam khong cdng nham diém va chiu trach nhiém vé két qua cham thi;

h) Trwong hop cé stra chira diém cham thi gach diém cham cdi, ghi diém
chdm m@i va nguoi stra chita diém chadm ky xac nhan tai vi tri stta chira;

i) Tredng ban Ban chdm thi td chic viéc tdng hop diém thi theo tlrng tui
dung bai thi vao ban tong hop chung c6 chit ky cta cac thanh vién cham thi va
Trwdng ban Ban cham thi, dung vao tdi dwoc niém phong va ban giao cho Thu
ky HOi dong ky thi.

2. Cham thi:

Viéc chdm thi bai thi viét duoc thuc hién theo nguyén tac chdm hai vong
déc lap nhu sau:

a) Cham thi Ian th& nhat (thanh vién cham thi 1):

Trudng ban Ban chdm thi t6 chic béc thim ngau nhién tdi dwng bai thi va
giao riéng cho tirng thanh vién cham thi.

Trwdce khi cham thi, thanh vién chdm thi kiém tra tlrng bai thi, bdo dam dd
sO to gidy thi, s0 phach. Thanh vién cham thi khéng chdam diém nhirng bai thi
duoc lam trén gidy khac véi gidy thi dung cho bai thi.

Trwdng ban Ban chdm thi.xem xét, quyét dinh viéc chdm thi d6i voi bai
thi thudéc mot trong cac treong hop: khdng da s6 t& gidy thi hodc sé phach; dwoc
lam trén gidy khéc véi gidy thi; co hai chit viét khac nhau tré 1én; duoc viét bang
hai mau muc khac nhau tré 1én hodc viét bang muc khong dang quy dinh (trir
truong hop c6 bién ban xac nhan cta giam thi phong thi va Tredng ban Ban coi
thi); c6 viét, vé nhiing ndi dung khong lién quan dén ndi dung thi; bi nhau nat;
c6 nghi van danh dau bai.

b) Cham thi lan thi hai (thanh vién cham thi 2):

Sau khi cac thanh vién cham thi 1 chdm xong, Truéng ban Ban cham thi
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phan céng ngau nhién thanh vién chdm thi 2 dam bao khéng giao tr& lai tdi bai
thi dd cham cho chinh thanh vién cham thi 1.

Thanh vién cham thi 2 thuc hién viéc cham thi twong tv chdm thi 1 quy
dinh tai diém a khodn nay. Cham xong tdi nao, thanh vién cham thi 2 giao lai tui
bai thi d& cham cho Trudng ban Ban cham thi.

c) X& ly két qua cham thi sau khi két thac cham thi lan thiv 2:

Treong hop bai thi c6 02 (hai) két qua cham diém toan bai léch nhau tlr 05
(ndm) diém tré xubng thi két qua cham thi chinh thirc cta bai thi dé la diém trung
binh céng cta 02 (hai) két qua cham diém toan bai dwoc lam tron dén 01 (mot)
chir s6 thap phan; dwoc ghi vao vi tri quy dinh trén to gidy thi. Cac thanh vién
tham gia cham thi bai thi d6 cung ky, ghi r6 ho tén vao tat ca cac to gidy thi.

Treong hop bai thi c6 02 (hai) két qua chdm diém toan bai léch nhau tir
trén 05 (nam) diém dén dwdi 10 (muwoi) diém thi Trwedng ban Ban cham thi t6
chirc d6i thoai v&i hai thanh vién cham thi bai thi d6 dé€ théng nhat. Truong hop
khéng thong nhét dugc thi Trwdng ban Ban chdm thi quyét dinh két qua cham
thi chinh th&c cla bai thi va chiu trach nhiém vé quyét dinh cla minh. Ket qua
cham thi chinh thic dugc lam tron dén 01 (mot) chir s6 thap phan, dugc ghi vao
vi tri quy dinh trén to gidy thi. Cac thanh vién tham gia cham thi bai thi d6 va
Trwdng ban Ban chadm thi cung ky, ghi r6 ho tén vao tat ca cac to gidy thi.
Trwong hop co stra chita két qua cham thi chinh thirc cla bai thi nao thi Truwdng
ban Ban cham thi va cac thanh vién cham thi bai thi d6 cung ky xac nhan.

Truong hop bai thi c6 02 (hai) két qua chdm diém toan bai léch nhau tlr
10 (mu0i) diém tré Ién thi Tredng ban Ban chdm thi giao bai thi d6 cho thanh
vién cham thi 3 cham;

d) X& ly két qua cham thi sau khi thanh vién cham thi 3 két thuc viéc
cham diém:

Trueong hop két qud chdm diém cta 02 (hai) trong 03 (ba) thanh vién
chdm thi bang nhau thi két qua chdm thi chinh thic cla bai thi d6 bang cac két
qua chdm diém bang nhau, dwoc ghi vao vi tri quy dinh trén to gidy thi. Céc
thanh vién tham gia cham thi bai thi dé cung ky, ghi r6 ho tén vao tat ca cac to
gidy thi.

Treong hop két qua chdm diém cta 03 (ba) thanh vién cham thi léch nhau
thi Tredng ban Ban chdm thi t6 chirc chdm tap thé va quyét dinh két qua cham thi
chinh thirc. K&t qua cham thi chinh thrc dugc lam tron dén 01 (mdt) chir s6 thap
phan, duoc ghi vao 6 quy dinh trén t& gidy thi. Cac thanh vién tham gia cham thi
bai thi d6 va Trudng ban Ban cham thi cung ky, ghi rd ho tén vao tit ca cac to
gidy thi. Trwdng hop co6 sra chira két qua cham thi chinh thirc bai thi nao thi
Trudng ban Ban cham thi va cac thanh vién cham thi bai thi dé cung ky xac nhan.

3. Cham diém 0 (khong):
Truedng ban Ban cham thi quyét dinh viéc cham diém 0 (khong) can c
vao ndi dung bao cdo bang van ban cia thanh vién chdm thi, 4 dung d6i vai
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mot trong cac truong hop sau:

a) Bai thi c6 tir hai chit viét khac nhau tré 1én;

b) Bai thi duoc viét tir hai mau muc khac nhau tré 1én hodc viét bang mau
muc khéng dung quy dinh, trir treong hop c6 bién ban xac nhan cua gidm thi coi
thi tai phong thi va Trwedng ban Ban coi thi;

c) Bai thi duoc viét trén gidy ma khong phai la gidy thi do giam thi phong
thi phat.

biéu 32. Cham phuc khao

1. Trwéc khi ban giao bai thi cla nguoi du thi c6 don dé nghi phic khao
(trlr cac trwvong hop quy dinh tai khodn 6 Biéu nay) cho Trudng ban Ban cham
phuc khdo, Thu ky Hoi déng ky thi tién hanh cac viéc sau day:

a) Tra clru tr s6 bao danh tim ra bai thi theo s6 phach; rat bai thi, doi
chiéu v@i danh sach nop bai thi dé kiém tra s6 to gidy thi va céac thong tin lién
quan, bdo ddm khong rat nham bai thi ctia nguoi dv thi khac;

b) Che két qua cham thi, tén cac thanh vién chdm thi trén bai thi; tao ban
gidy sao y toan b0 bai thi clia ngudi du thi, bdo dam thanh vién Ban cham phuc
khao khong nhan biét dvoc két qua cham thi va nguwdi cham thi truéc do;

c) Ban giao ban gidy sao y cac bai thi dwgc phic khdo dugc dong trong
céc thi con nguyén niém phong (& mat ngoai tli dung ghi rd so bai thi va tong so
to gidy thi) cho Trudng ban Ban chdm phdc khao;

d) Thuc hién cac cong tac khac lién quan dén viéc phuc khao.

2. Tredng ban Ban chdm phuc kh&do nhan ban giao ban sao bai thi tr Thw
ky H6i dong ky thi, phan cong thanh vién chadm phlc khdo va tdé chirc chdm
phic khdo theo tirng bai thi. Viéc chdm phic khdo bai thi thuc hién nhu viéc
cham thi dugc quy dinh tai Thong tw nay. Th&i han cham phic khao la 05 (nam)
ngay lam viéc, ké tir khi nhan ban giao bai thi.

3. Trudng ban Ban cham phuc khao td chirc viéc tdng hop két qua phic
khdo cla tlrng thanh vién chdm phuc khdo ddi véi tirng bai thi; niém phong va
ban giao cho Thu ky HOi déng ky thi. Khi ban giao phai lap bién ban cé sv
chung kién cla bén giao, bén nhan va dai dién Ban giam sat ky thi.

4. Khi tién hanh cac coéng viéc lién quan dén phac khao, ngoai cac thanh
vién clia Ban cham phuc khdo, phai c6 it nhat tir hai thanh vién HOi dong ky thi
tré 1én cung tham gia, c6 sw gidm sat cua thanh vién Ban giam sat ky thi.

5. Khong cham phuc khdo d6i voi cac bai thi c6 don dé nghi phic khao
sau thei han quy dinh tai Théng tv nay.

biéu 33. X ly két qua thi sau khi cé két qua phac khao
1. Chu tich Hoi dong ky thi xem xét, quyét dinh viéc xt ly két qua thi sau
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khi c6 két qua phuc khao nhu sau:

Trwong hop bai thi c6 két qud phic khdo va két qua cham thi (dd duoc
cong bd) léch nhau dwdi 05 (nam) diém thi diéu chinh két qua thi theo két qua
phuc khao.

Trwong hop bai thi c6 két quad phic khdo va két qua cham thi (dd duoc
cong bd) Iéch nhau tlr 05 (ndm) diém trd 1én thi Cha tich Hoi dong ky thi td chirc
doi thoai truwc ti€p gilra Trwdng ban Ban chdm thi va Trwdng ban Ban cham phdc
khao (c6 ghi bién ban). Sau khi d6i thoai, Chu tich H6i dong ky thi quyét dinh
diém cham phuc khao va diéu chinh diém bai thi theo diém chdm phuc khao.

Truwong hop c6 du co s& xac dinh la co tiéu cuc thi Cha tich HOi dong ky
thi bao cdo Chu tich Hoi dong tuyén chon Tham phan Toa an nhan dan xem xét,
chi dao.

2. Két qua dugc cdng nhan sau khi chdm phic khao la két qua thi chinh

thrc cla nguoi du thi.

Muc 4
TO CHUC THI PHONG VAN

Diéu 34. Cong tac chuan bi thi phong van

1. Phong thi: dwoc bd tri phu hop véi diéu kién co s& thuc té hién cé.
N@i dung, cach thirc t6 chirc thi thwc hién trén nguyén tic bao dam phan thi cla
moi nguwdi du thi dwoc thwc hién doc 1ap, khong anh hudng va khéng chiu anh
hudng tir phan thi ctia nguoi duv thi khac; co6 16i di ra riéng, bdo dam nguoi dw
thi sau khi phong van khong tiép xdc, trao ddi ndi dung bai thi v&i nhitng
nguoi dy thi khac chwa thuc hién phan thi.

2. Bé thi, cau hoi:

a) D& thi dwoc xay dung c6 kém theo hwéng dan chdm diém (néu cd) thé
hién cac muc tiéu cu thé can danh gia, chdm diém. M6i dé thi phai c6 02 (hai)
cau hoi;

b) Cau héi thi phong véan phai can cl* vao tinh chat, dac diém cua hoat
dong cong vu nham tap trung danh gia vé ndng luc: tv duy, giao tiép, phan doan
tinh huéng, hoc hoi, phat trién, dién dat, thai do va cac niang luc khac theo yéu
cau cta chirc danh Tham phan Toa an nhan dan;

c) Ngoai cac cau hoi thi trong dé thi, dé phuc vu viéc danh gia, cham
diém, phan loai nguoi duv thi dat hiéu qua tot nhat, thanh vién Ban phdng van c6
thé hoi cac cau hoi khac lién quan nhung phai bdo dam khong dé thoi gian lam
bai cta nguti dy thi vwot qua thoi gian thi theo quy dinh. Cac cau hoi phai dap
Ung yéu cau vé cau hdi thi theo quy dinh tai khodn 2 Biéu nay. Thanh vién Ban
phong van chiu trach nhiém vé cac cau héi va viéc chdm diém cta minh.
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Diéu 35. To chirc hop Ban phdng van

1. Trudng ban Ban phdng vén td chirc hop Ban, ban giao tii dwng dé thi,
hudng dan chdm diém (néu co6), phiéu chdm diém, hd so va van phong pham
twemg tv nhw ddi vei hop Ban coi thi dwgc quy dinh tai Thong tuv nay.

2. Trwdng ban Ban phéng van phan cong thanh vién Ban phéng van, bao
dam moi nguoi duw thi c6 02 (hai) thanh vién thuc hién phong van.

Diéu 36. Cach thirc t0 chirc thi phdng van

1. Thoi gian thi dwoc tinh tir khi ngudi dy thi bat dau thuc hién viéc
phdng van trinh bay sau khi hoan thanh viéc chuan bi trong thoi gian quy dinh.
Truong hop khi hét thoi gian chudn bi ma ngudi du thi chua bt dau tra 10i
phong van thi thoi gian thi duoc tinh bat dau ngay sau thoi diém két thic thoi
gian chuan bi.

2. Quy trinh t0 chirc thi phdng van bao gdm cac ndi dung co ban sau:

a) Niém yét ndi quy ky thi va nhirng viéc ngudi dy thi can biét, can lam
tai dia diém t6 chuc thi;

b) Kiém tra hién trang dia di€ém thi, phong thi, ha tang k¥ thuat trudc gio thi;

¢) Goi nguoi dy thi vao phong cho, kiém tra Thé can cudc hodc gidy to
tuy than hop phap khac cla ngwdi du thi; hwéng dan ngudi du thi vao dung vi tri
trong phong thi; chi cho phép ngu®i dv thi mang vao phong thi nhitng vat dung
theo quy dinh;

d) Hedng dan va kiém tra ngudi du thi ghi thong tin trén céc tai liéu can
thiét phuc vu bai thi (néu co);

d) Thuc hién phdng van va chdm diém. N6i dung phdng véan (bao gom ca
ndi dung tra loi cla ngwdi du thi) phai duoc ghi lai ddng thdi bang van ban co
chit ky xac nhan cla thanh vién phong vén, cla ngudi du thi va bang mét trong
cac hinh thirc: Tép tin am thanh lun trir &m thanh cla thanh vién phéng van, cla
nguwdi du thi hodc tép tin da phuong tién lwu trir hinh &nh, am thanh cuda thanh
vién phong van va cla nguoi du thi;

e) Quan ly viéc lam bai thi cla nguti dw thi; duy tri trat tv va ky luat
phong thi; xt ly cac sw c6 va tinh huéng bat thudng (néu c6) hoac x& ly vi pham
cla nguoi dv thi (néu co);

g) Bao cdo ngay Trudng ban Ban phdng van dé xem xét, gidi quyét khi co
tinh hu6ng bat thwong xay ra;

h) Théng bao thoi gian con lai trvdc khi hét gio lam bai cho nguoi dv thi
biét; kiém tra va hoan thién cac thong tin cla nguoi dv thi theo quy dinh trueéc
khi két thac bai thi.

Diéu 37. Cham thi bai thi phéng van

1 Diém cham phéng véan duoc cac thanh vién cham doc lap trén phi€u cham
diém doi v&i tung nguoi dw thi, co chir ky va ghi rd ho tén cla thanh vién cham diém.
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2. Xt ly két qua cham thi phéng Yan:

a) Trwong hop bai thi c6 cac két qua chdm diém léch nhau tir 05 (nam)
diém tré xudng, thi két qua cham thi chinh thirc cta bai thi do la diém trung binh
cong cua cac két qud cham diém dwgc lam tron dén 01 (mot) chir sO thap phan,
duoc ghi vao bang téng hop chung két qua chdm thi. Cac thanh vién tham gia
cham diém cung ky, ghi rd ho tén vao bang tong hop chung két qua cham thi;

b) Trwong hop bai thi cd cac két qua chdm diém léch nhau tir trén 05
(nam) diém dén dwéi 10 (muwai) diém, thi két qua cham thi chinh thirc cla bai thi
dé do Trwdng ban Ban phdng véan quyét dinh, sau khi td chirc doi thoai véi cac
thanh vién tham gia chdm diém, dugc lam tron dén 01 (mot) chir sé thap phan,
dugc ghi vao bang téng hop chung két qua cham thi. Cac thanh vién tham gia
chdm diém va Truwdng ban Ban phdng van cung ky, ghi rd ho tén vao bang tong
hop chung két qua cham thi;

¢) Trwong hop bai thi c6 cac két qud cham diém cla céac thanh vién chdm
thi 1éch nhau tir 10 (muw0i) diém trd Ién, thi két qua chdm thi chinh thrc cla bai
thi d6 do Chu tich HGi dong ky thi quyét dinh, trén co s& bao cao cua Trwéng
ban Ban phong van va két qud td chic dbi thoai gilra cac thanh vién tham gia
cham. Ké&t qua cham thi chinh thirc¢ dwoc lam tron dén 01 (mot) chir sb thap
phan, dwvoc ghi vao bang tong hop chung két qua cham thi. Céac thanh vién tham
gia chdm diém va Cha tich Hoi dong ky thi cung ky, ghi rd ho tén vao bang tong
hop chung két qua cham thi.

3. Trudng ban Ban phdng van ban giao két qua cham thi dugc déng trong tui
con nguyén niém phong cho Thu ky H6i dong ky thi ngay sau khi két thiic buéi thi.

4, Khong thuc hién viéc phic khao déi véi két qua diém thi phdng van.

Chuong V
CONG BO KET QUA, XAC BINH NGUOI TRUNG TUYEN
VA CAC CONG TAC KHAC

Diéu 38. Cong bd két qua va xac dinh nguoi trang tuyén
1. Tong hop va cong bo két qua thi:

a) Sau khi hoan thanh viéc chdm thi theo quy dinh tai Thong tu nay, Hoi
dong ky thi td chirc viéc tong hop két qua thi tir bang tdng hop két qua cham thi
va bang ghép phéach véi s6 bao danh, hinh thanh két qua thi (Ian dau). Trong thoi
han 05 (ndm) ngay lam viéc, ké tir ngay hoan thanh viéc cham thi, Chu tich Hoi
déng ky thi phai cong b6 trén Cong thong tin dién t& Toa an nhan dan tdi cao va
thdng bao viéc nhan don phuc khao. Thoi han nh&n dori phuc khao 1a 05 (ndm)
ngay lam viéc, ké tir ngay dang théng bao;

b) Trong thoi han 05 (ndm) ngay lam viéc, ké tir ngay hoan thanh viéc cham
phuc khédo theo quy dinh tai Thong tw nay, Chua tich Héi déng ky thi phai céng bb
két qua chdm phuc khao trén cdng thong tin dién tir Toa an nhan dan tdi cao.
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2. Xéc dinh nguoi tring tuyén:

a) Trong thoi han 05 (nam) ngay lam viéc, ké tir khi dang thong bao két
qua phic khdo, Cha tich HOi dong ky thi bdo cdo Chua tich HAi dong thi tuyén
chon Tham phan Toa an nhan dan (qua Ban thr ky) vé két qua td chic ky thi va
céc tai liéu co lién quan dén qua trinh to chic ky thi;

b) Trong thoi han 05 (ndm) ngay lam viéc, ké tir khi nhan dwoc bao cao
két qua td chirc ky thi cta Chu tich Hoi dong ky thi, Ban thu ky bao cdo Chu
tich Hoi dong thi tuyén chon Tham phan Toa an nhan dan dé xin y kién vé két
qua thi va danh sach nguoi tring tuyén;

¢) Trong thoi han 15 (muoi 1am) ngay lam viéc, ké tir khi nhan dwoc béao
cao xin y kién cla Ban thw ky, Chu tich H6i dong thi tuyén chon Tham phéan Toa
an nhan dan quyét dinh phé duyét két qua thi va danh sach nguoi tring tuyén;

d) Trong thoi han 05 (nam) ngay, ké tlr khi c6 quyét dinh phé duyét két
qua ky thi va danh sach nguei tring tuyén, H6i dong thi tuyén chon Tham phan
Toa an nhan dan cong bd danh sach nguoi tring tuyén ky thi trén cdng thong tin
dién tlr Toa an nhan dan toi cao.

3. Trong trwong hop vi ly do khach quan khong thé to chirc phién hop cla
HOi dong thi tuyén chon Tham phan Toa an nhan dan, Ban thu ky glti B4o cao dén
tirng Oy vién HOi dong thi tuyén chon Tham phan Toa an nhan dan dé dé nghi cho
y kién bang van ban. Ban thw ky téng hop y kién clia cac Uy vién va bao cao Chu
tich Hoi dong thi tuyén chon Tham phan Toa an nhan dan xem xét, quyét dinh.

4, Nguoi trang tuyén ky thi tuyén chon Tham phan Toa an nhan dan phai
c6 day di cac diéu kién sau day:

a) CO két qua diém thi ctia mdi phan thi tir 50 (ndm muoi) diém tré 1én va
c6 tong s6 diém cac phan thi ldy theo thi tv tir cao xudng thap trong pham vi chi
tiéu Tham phan duoc giao theo ké hoach ky thi dd dwoc Chanh an Toa an nhan
dan tdi cao xét duyét. Trwong hop thi Phan 2 cé hinh thirc la thi viét két hop
phong vén thi diém moi hinh thitc thi phai dat tir 50% s6 diém tré 1én cta moi
hinh thirc thi.

b) Trwdng hop co tir 02 (hai) ngudi trd 18n co diém thi bang nhau & vi tri cudi
cung, thi nguai trdng tuyén la nguoi co diém thi Phan 2 cao hon. Neu diém thi Phan
2 bang nhau thi Chu tich Hi dong ky thi xem xét, quyét dinh nguoi tring tuyén.

biéu 39. Kinh phi dam bao hoat déng ctia Hoi dong thi tuyén chon
Tham phéan Toa an nhan dan va HoOi dong ky thi

Kinh phi hoat dong cta Hoi dong thi tuyén chon Tham phan Toa an nhan
dan va Hoi déng ky thi dwoc st dung tir ngudn thu Ié phi thi tai moi ky thi va tir
nguodn kinh phi do ngan sach nha nwéc cap theo quy dinh.

Chu tich Hoi dong thi tuyén chon Tham phan Tda an nhan dan, Chd tich
Ho6i dong ky thi chi dao thwc hién va chiu trach nhiém doi véi viéc st dung kinh
phi theo dang quy dinh.
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Diéu 40. Giai quyét khi€u nai, t6 cao

Viéc giai quyét khiéu nai, t6 cao lién quan dén danh sach ngu&i dv thi,
nguoi tring tuyén va qua trinh to chirc ky thi dwogc thiwc hién theo quy dinh cla
phap luat vé khiéu nai, t6 cao va theo quy dinh tai Thong tv nay. Cha tich Hoi
dong thi tuyén chon Tham phan Toa an nhan dan va Cha tich Hoi dong ky thi ¢
trach nhiém xem xét, chi dao giai quyét theo tham quyén.

Piéu 41. Lwu trir tai liéu

Trong thoi han 01 (mo0t) nam ké tir ngay cdng bd danh sach nguoi tring
tuyén, Ban Thu ky c6 trach nhiém hoan tat viéc ban giao toan bd ho so, tai liéu
lién quan dén ky thi cho Vu Té chirc - Cén bd dé lwu trit theo quy dinh cla phap
luat vé cdng tac van thw, luu tri.

Chuong VI
TO CHUC THUC HIEN VA HIEU LWC THI HANH

Diéu 42. T6 chirc thuc hién

Chu tich Hoi dong thi tuyén chon Tham phan Toa an nhan dan va Chd
tich HOi dong ky thi c6 trach nhiém chi dao, diéu hanh toan dién viéc t6 chic ky
thi tuyén chon Tham phan Tda an nhan dan theo quy dinh tai Thong tu nay.
Chanh an Toa an quan su trung wong, Tha trvdng cac don vi thudc Toa an nhan
dan tdi cao, Chanh an Toa an nhan dan cép tinh va cac ca nhan, don vi cé lién
quan chiu trach nhiém t6 chirc thuc hién nghiém tdc cac quy dinh clda Thong tw
nay trong pham vi chirc nang, nhiém vu dugc giao.

Diéu 43. biéu khoan thi hanh
1. Thong tw nay c6 hiéu luc thi hanh ké tir ngay 01 thang 8 nam 2025.

2. Ké tr ngay Thong tw nay c6 hiéu luc thi hanh, Théng tu sb
O1/2025/TT-TANDTC ngay 30/5/2025 cta Chanh an Toa &n nhan dan t6i cao
quy dinh vé thi tuyén chon Tham phan Toa an nhan dan hét hiéu lyc thi hanh.

3. Viéc stra dobi, b0 sung Thong tu nay do Chanh an Toa an nhan dan toi
cao xem xét, quyét dinh./<é/

Noi nhan:

- Van phong Chu tich nuwoc;

- Van phong Qudc hdi;

- UB Phap luat va Tu phap cta Quéc hoi;
- B6 Qudc phong;

- B0 Ndi wu;

- Ban Thuwong vu DU TANDTC;

- Thanh vién HDTP TANDTC;

- Céc don vi thuéc TANDTC,;

- TAND va TAQS cac cap;

- COng bao, Cong TTDT Chinh phu;

- Cong TTDT TANDTC (dé dang tai);
- Lwu: VT, Vu TCCB.
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