BQ NGOAI GIAO CONG HOA XA HOQI CHU NGHIA VIET NAM
DPic lap - Tw do - Hanh phic

S6: 06/2023/TT-BNG
' Ha Noi, ngay 26 thang 12 nam 2023

THONG TU

Sira di, bd sung mdt 6 didu ciia Thong tw s6 01/2011/TT-BNG ngay 20

thing 6 nim 2011 cia B Ngoal giao quy dinh tha tuc cap gidy phép nhip
canh thi hai, hai cbt, tro cét vé Viét Nam; Thong tw s0 02/2011/TT-BNG
ngdy 27 thiang 6 nim 2011 cia By Ngoai giao h1r0’ng dén tha tuc ding ky
cong din Viét Nam & nwéc ngoai; Thong tw 50 04/2020/TT-BNG ngay 25
thang 9 nim 2020 cia By Ngoai giao hu’0’ng din viéc cap, gia han, huy gia
tri s dung ho chiéu ngoai giao, hd chiéu cong vu va cip cong ham dé nghi
phia nwéc ngoai cip thi thue

Céin cir Ludt Cuw trii s6 68/2020/QH14 ngay 13 thang 11 ndm 2020;

Cén cik Nghi dinh s6 104/2022/ND-CP ngay 21 thdng 12 ndm 2022 cua
Chinh phu sva déi, bo sung mot s6 diéu cia cdc nghi dinh lién quan dén viéc
ndp, xudt trinh sé hd khdu, sé tam tri gidy khi thuc hién thi tuc hanh chinh,
cung cap dich vu cong;

Cén cit Nghi dinh sé 81/2022/NP-CP ngay 14/10/2022 cia Chinh phii quy
dinh chikc ndang, nhiém vy, quyén han va co cdu té chikc ciia BY Ngoai giao;

Theo dé nghi cua Cuc truong Cuc Lanh su,

B¢ truéng Bé Ngodgi giao ban hanh Thong tw sia ddi, bé sung mét sé diéu
ciia Thong tw s6 01/2011/TT-BNG ngay 20 thdng 6 ndm 2011 cia Bé Ngoai
giao Quy dinh thd tuc cdp gidy phép nhdp canh thi hai, hai cét, tro cot vé Viét
Nam; Théng tw sé 02/2011/TT-BNG ngay 27 thdng 6 ndm 2011 cia Bo Ngoaz
giao Hudmg ddn thii tuc ddng ky cong ddn Viét Nam & nude ngoai; Thong tie 56
04/2020/TT BNG ngay 25 thdng 9 ndm 2020 cua B6 Ngogi gzao Hubng dén vzec
cdp, gia han, hiy gid tri sir dung ho chzeu ngoai giao, ho chiéu céng vu va cdp
céng ham dé nghi phia mede ngodi cdp thi thuc.

Pidu 1. Sira dbi, bd sung Thong tw s6 01/2011/TT-BNG ngay 20 thing 6
niam 2011 cia B Ngoai giao Quy dinh thi tuc cip gidy phép nhip cinh thi
hai, hai cot, tro cot

1. Stra dbi, bd sung diém b khoan 1 Didu 6 nhu sau:



“p. Gidy to chirng minh ngudi d@& nghi thudc dién néu tai Diéu 5 Thong tu
nay:

- 01 ban chup h¢ chidu hodc gidy to c6 gia tri xuat canh, nhap canh cla
ngudi dé nghi;

- 01 ban chup giy t& chimg minh quan hé than nhan véi ngudi chét;

- 01 ban chup mdt trong cdc logi gidy to: cdn cude cong dén, gidy xdc nhdn
théng tin vé cu trii, gidy théng bdo s6 dinh danh cé nhdn va théng tin céng ddn
trong Co so dit liéu quoc gia vé dén cw trong truong hop nguoi chét thubc dién
néu tai diém b khodn 1 Diéu 3 Thong tu nay;

- 01 ban gbc van ban ty quyén trong trudmg hop ngudi dé nghi thude dién
néu tai khoan 2 Piéu 5 Thong tu nay;

- 01 ban gbc vin ban Gy quyén trong trudng hop ngudi d& nghi 1a co quan,
don vi chii quan ctia ngudi chét néu tai khoan 3 Diéu 5 Théng tu nay.”

2. Stra dbi khoan 2 Diéu 6 nhu sau:

“Hb so d& nghi cip Gidy phép co thé ndp tryc tiép tai co quan dai dién hodc
glri qua duong buu dién. Ho so ¢ thé dwoc ndp qua méi truong dién tir trong
truong hop co s ha tng ky thudt tai co quan dai dién cho phép (bao gom viéc
két néi véi co sé dit liéu quéc gia vé dan cu).”

Pidu 2. Sita ddi, bd sung Théng tw sé6 02/2011/TT-BNG ngay 27
thang 6 niam 2011 cia B$ Ngoai giao Huéng din thi tyc ding ky cong
dan Viét Nam & nwéc ngoai

1. Stra d6i khoan 1, Diu 4 nhu sau:

“Nguoi d& nghi ding ky cong dan ndp 01 bd hd so gdm:

- 01 Phiéu ding ky cong dan dugc khai ddy da (c6 thé duéi hinh thic
khai tryc tuyén trén trang dién tir ciia co quan dai dién);

- 01 ban chyp hd chiéu Viét Nam hoic giéy to khac co gia tri thay thé
ho chidu Viét Nam d6i v6i truong hop néu tai khoan 1 Piéu 2 Thong tu nay;

- 01 bén chup gidy to c6 56 dinh danh cd nhén déi voi truong hop néu
tai khoan 2 Piéu 2 Théng tw nay. Truong hop cong ddn Viét Nam chua cd 56
dinh danh cd nhén thi ngp 01 ban chup gidy to tiy than va 01 ban chup gidy
t& chémg minh quéc tich Viét Nam quy dinh tai Diu 11 Luat Quéc tich Viét
Nam nim 2008, sira d6i, bd sung nam 2014 (Gidy khai sinh; Gidy ching
minh nhan din; Quyét dinh cho nhép quéc tich Viét Nam, Quyét dinh cho tré
lai quéc tich Viét Nam, Quyét dinh c6ng nhén viéc nudi con nudi d6i véi tré
em 13 ngudi nudc ngoai, Quyét dinh cho ngudi nudc ngoai nhan tré em lam

con nudi).
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- 01 phong bi c6 dan san tem va dia chi ngudi nhin trong truéng hop
duong su mudn nhén két qua qua duong buu dién.”

2. B sung khoan 2 Diéu 4 nhu sau:

“2. H so d& nghi ding ky cong dan dugc ndp truc tiép tai Co quan dai
dién hodc giri qua dudng buu dién.

Hb so c6 thé duge ndp qua méi truong dién tir trong truong hop co s ha
tang ky thudt tai co quan dai dién cho phép (bao gom viéc két néi véi co s6 dit
ligu quéc gia vé dan cu).”

3. Thay thé bidu mAu Phiéu ding ky cong dan (miu 01/NG-PKCD) va
biéu miu sé ding ky cong dan (miu 03/NG-DKCD) ban hanh kém theo
Théng tu s6 02/2011/TT-BNG ngay 27 thang 6 ndm 2011 cua B Ngoa1 glao
huong dan thu tuc ding ky cdng din Viét Nam & nudc ngoal bang biéu maiu
Phiéu ding ky cong dan (mu 01/LS-DKCD) va biéu miu Sb ding ky cong
dan (mAu 03/LS-PKCD) ban hanh kém theo Thong tu nay.

Pidu 3. Sira ddi, bd sung Thong twr s6 04/2020/TT-BNG ngay 25/9/2020
cia Bd Ngoai giao Huéng din viéc cdp, gia han, hiy gia tri st dung hd
chiéu ngoai giao, h§ chiéu cong vu va cip cong ham d& nghi phia nwéc
ngoai cép thi thue

1. B sung Diéu 11 nhu sau:

“4. H6 so c6 thé duoc ndp qua moi trwo‘ng dién tue trong truong hop co
s0' ha tang ky thuat tai co quan cap ho chzeu ¢ trong nuwdc cho phép (bao
gom viéc két néi véi co sé dit liéu quoc gia vé dan cu).”

2. Thay thé miu T& khai d& nghj cép/gia han ho chiéu ngoai giao/hd
chibu céng vu/Cong ham d& nghi phia nuéc ngoai cép thi thyc (Miu
01/2020/NG-XNC) ban hanh kém theo Thong tu s6 04/2020/TT-BNG ngay
25/9/2020 Huong dan viéc cép, gia han, huy gia tri sit dung ho chiéu ngoai
glao ho chiéu cong vu va cdp cong ham d8& nghi phia nuéc ngoa1 cap thi thuc
béng T¢ khai dé nghi cap/gia han ho chibu ngoai giao/hd chiéu cong vu/Cong
ham d@& nghi phia nuéc ngoai cép thi thyc (MAu 01/2023/LS-XNC) ban hanh

kém theo Thong tu nay.

Didu 4. TS chirc thye hi¢n

1. Cuc truong Cuc Lanh sy, Gidm dbc S& Ngoai vu Thanh phb Hb Chi
Minh, Thu trudéng co quan dai dién Viét Nam & nudc ngoai va cac co quan, to
chtrc, ca nhén lién quan chiju trach nhi€ém td chic thuc hién Thong tu nay. Trong
qua trinh thyc hién, néu c6 vuong mic d& nghi cac co quan kip thdi bao cao Bo
Ngoai giao dé xem xét, giai quyét.



2. Hb so di dugce tiép nhan trudc ngdy Thong tu nay c6 hiéu lyc thi tiép
tuc dugc giai quyét theo quy dinh tai cic Thong tu co lién quan.

Piéu 5. Hiéu lwe thi hanh
Thong tu nay c6 hi€u luc thi hanh ké tir ngay 15 thang 02 nam 2024./. 5
BO TRUONG

Noi nhin:

- Cac B9, co quan ngang B9, co quan thudc CP; 7z
- UBND céc tinh, thanh phd truc thuoc TW; 4

- Vian phong Chinh phu;

- Céc don vi thugc Bo Ngoai giao;
- Céc Co quan dai dién Viét Nam ¢ nudc ngoat;
- Cuc Kiém tra vin ban QPPL, B Tu phép;
- Cong bao;

- Cbng thong tin dién tir Chinh phu;

- Céng thong tin dién tir By Ngoai giao;

- Luu: HC, LS.
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M3u sé 01/LS-PKCD

(Tén Co quan dai dién) CONG HOA XA HQI CHU NGHIA VIET NAM
Tai Péc lap — Tw do — Hanh phic

PHIEU PANG KY CONG DAN Anh 3x4

1. Ho va t&n (viét chit in hoa): .....evvvrverenrreeneneneniniiinennn. Gidi tinh: Nam [J Nit []

2. H chibu/gidy t& tity than/gidy t& c6 sb dinh danh c4 nhén cta Viét Nam (ghi 16 ho
chiéw/gidy t& ctia Viét Nam hay nuéc nio; néu 1 gidy to tiy than, ghi rd loai gidy t):

L0al GIAY 1 «ovvvineeeeiii e SO it
NEAY CAP: vvverevviineeeeieinnn COqUAN CAP: -evevvninininieereineerieeeereeeaenes
S4 dinh danh c4 nhan clia Viét Nam (DE€U €O): ...vvvevnvniiniiniiiiiiiieenn

3. Gidy to chimg minh quéc tich Viét Nam (di véi truong hop khong co ho chiéu Viét Nam con
gié tri/gidy to tity than c6 s6 dinh danh c4 nhén cua Viét Nam):

L0ai IAY 0! «.vvevereniiiiiiiee e SO vt
NgaY CAP: «.vvvvveniininiinennnn. CoOqUan CAP .. cuvuinirniiiniteereinreieneeeeiiaes
4. Dijachi cur trll @ NUGC SO ALl ...vvniniiiiiiii
SO dién thoai/fax/email..........ocooiiiuiiiiiiiiii
Mucdichcutrii.....ooovvveviiiininiinn Thoi gian dy dinh cu tra:...............
5. Tré em di cing (ghi rd ho tén, ndm sinh, quan hé véi ngudi khai): .....ovviviiiiiiiiiinne.
6. Khicanbdo tin cho ai, & dAu?: ......ovvvriiiiiiiiiiiiii e
7. Trudc day, 3 ddng ky cong dan tai (ghi rd tén Co quan dai dién Viét Nam noi da déng ky cong
L) T L EEEEETTTTTR
Vin ban Xac nhan $O:........ooevviiiiiiaiiinnennns NEAY CAP:.vvnviniiiineineininennns
.......... ,ngay......thang......ndm.........

(Ky va ghi 18 ho tén)



M3u 01/2023/LS-XNC

‘ ¢ A HC i i 1 - Nop 02 &nh 4cm x 6em;
CQNG HO:& XAA HQI CHU NGHIA YIET NAM - Atlth nén trang, dau dé

Doc lap - Tw do - Hi.lllh phllc trén, khong deo kinh mau.
-Anh chyp cach day khong

qué 1 nam.

TO KHAI PE NGHI -Dén 1 anh vo khung ndy.
O CAP 0 GIA HAN 0 HQ CHIEU NGOAI GIAO 0 HQ CHIEU CONG VU ;Dl?r:ig‘ _dazi gnéptrlzgnva% Ya
OCONG HAM DE NGH] PHIA NU'GC NGOAI CAP TH] THU'C pll: e x‘;c‘; ha;a; N khaig op

(Doc kj huong dén & mat sau trude khi dién to khai)

I. Thong tin ¢4 nhan:
L. HO VA 810, coueeiereererereeeseeestesseseseeeenss sttt eSS SRR
2. Sinh ngay:.......... thang........ NAM ...oveeenennnnes 3. Gidi tinh O Nam 0O N

5. 86 CMND/sb dinh danh ¢4 nhan:........cceevvnvevenveiiniiiinnneinnn. Ngay CAp...../eeeiid eeeeeen.
6. CO qUAN CONG LAC: ...eveeveriririiirirrereeeresesreee st 7. S8 dién tho@i......ccvevvereeeeeeeeenennce
8. CIIC VUL vuveevevieveteeeeteeeeteseetese e se st e se st as s e b e a b e b e b e R e b Sa0eseat et ea e b s h s h SR s b e R e R s st st
a. Cong chutc/v1en chtc: loai...... bac....... ngach ............
b. Can bd (bau cir, phé chuén, bo NHIBM): eoveeiieieierieiee et
c. Cép béc, ham (lyc luqng vil trang) ......... R
9. ba dugc cap hé chiéu ngoai giao so......... CAP NEAY...ev/eeee et 8T it
hodc/va ho chiéu cong vy 8O..ccvvvnnn cap ngay....../...../.....al......
10. N6i dung dé nghi: O Cip méi lan du; O Chp lai ho chibu do hong, mat EI Gla han EI cap
Cong ham d¢ nghi phia nudc ngoai cip thij thuc
a Cap lai do hét han, het trang hodc thay ddi thong tin (chitc danh, nhén thén,...)
O C4p lai ho chiéu co gan chip dién tir
11. Loai hd chiéu muén cip: O c6 gén chip dién tir; O khong co gén chip dién tir.

12. Thong tin gia dinh:

Gia dinh | Ho va tén Nim sinh | Nghé nghiép | Dia chi

Cha

Me

Vo/chong

Con

Con

Con

II. Théong tin chuyén di:

1.Didén:...enne. du dinh XUAL CANN DAY ....vvvvererereriereereeetreeseiseseeseeseaeseassssssssssas s sasaenes
2. D& nghi cip céng ham xin thi thwc nhdp canh ............ccccc...e qQUA CANN ..o
/Schengen..........c.......... tai DSQ/TLSQ/CQDD . el
3. Chitc danh (bang tiéng Anh) clia ngudi xin thj thu'c cin gh1 trong cong ham:............ooovvninn

.............................................................................................................................................................

Tbi xin cam doan nhitng 1&i khai trén 14 ding sy that va xin chiu hoan toan trach nhiém trudc
phép luét.

XAC NHAN ngay......thdng... nam
Ong/ba.... Nt 3R .
- La cdn bj, cong chwc vién chwc sjf quan qudn nhan chuyen nghiép va Ng\ll'O’l .('Ie~ngh;A
nhitng loi khai trén phit hop vdi thong tin trong h so quan Iy cdn bg; ( Ky va ghl ro hQ ten)

- Puogc phép di tham, di theo thanh vién Co quan dai dign Viét Nam o
nudc ngodi hodc di theo hanh trinh céng tdc ciia cdn bj, cong chirc, vién
chirc, sy quan, quédn nhdn chuyen nghiép
-, Hgay...... thdng...... nam ......
(Nguoi cé tham quyen ky, ghi ré ho tén, chitc vu va dong dédu)



7 = , . . M3u 01/2023/LS-XNC
HUONG DAN CACH DIEN TO KHAI

Huwéng din chung:

T khai phai dugc dién chinh xac va diy dd. Truong hop chi dé ngh1 gia han hd chiéu
ngoai giao, hd chiéu céng vu hodc cap cong ham thl T& khai khong cin co anh va xac nhén
cla co quan, t& chirc. Truong hop chi dé nghi cap cong ham thi khong can dién diém 09,
10, 11 phan I trong T khai.

Huéng din cu thé:

Phdn tiéu dé: Danh diu x vao 6 vudng thich hop.

1. Phin I Thong tin cd nhan:

- Piém 1: Viét chit in hoa theo dung ho va tén ghi trong CMND/CCCD/Gidy t& ¢6 sb

dinh danh ca nhan;

- Pim 6: Ghi 15 don vi cong tac tir cAp Phong, Ban trd 1én;

- Pidm 8: Ghi 1 chuc vu hién nay: (vi du: Pho Vuy trudng, Trudng phong...).

+ Muc a: Ghi rd cong chirc, vién chirc quéan ly loai (vi du: Al, A2), béc (vi du: 1/9, 3/8)
ngach (vi du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi r& chic danh cua can bd va nhiém ky cong tac (vi du: Uy vién Uy ban
Thuong vu Qudc hdi nhiém ky 2011 —2016...).

+ Muc c: Ghi rd cip bac, ham (vi du: Dai t3, Thiéu tudng...).

2. Phén II Théng tin chuyén di:

- Piém 1: Ghi rd tén nudc hoic ving lanh thé noi dén hoic qua canh.

- Pidm 2: Ghi ro tén nude xin thi thuc nhip canh, xin thi thyc qua canh. Truong hop xin

thi thuc Schengen thi ghi rd tén nudc nhap canh dAu tién. Ghi rd tén Pai st quan, Tong

Lanh s quan hodc Co quan dai dién nudc ngoai noi nfp hd so xin thi thyc.

3. Phdn xdc nhin:

- Co quan, td chirc noi ngudi d8 nghj cép ho chiéu dang cong tac lam viéc xac nhén To

khai va déng déu giap lai anh. Truong hop ngudi dé& nghi cp ho chleu c6 ho chiéu

ngoai giao, h chiéu coéng vu cii con gié tri va khong co sy thay d6i ve chitrc danh, chirc
vu hodc Co quan, td chirc noi cong tac 1am viéc so v6i thoi diém cap ho chiéu trude
day ciing nhu khong thay d6i co quan cép ho chiéu thi Tor khai khong can ¢ x4c nhan.

- Truong hop ngudi d8& nghi cip cong ham d3 duoc cip ho chiéu ngoai giao, hd chiéu

cong vu con gia tri thi To khai khong can c6 xac nhan.

- Truong hop vog, chdng di theo hanh trinh cong tac; vg, chong va con dudi 18 tudi di

tham, di theo thanh vién Co quan dai dién, co quan thong thn, bao chi nha nudc cua Viét

Nam thuong tri & nudc ngoai ma khong thude bién ché ctia co quan, tb chirc nao thi Co

quan, t6 chirc truc tiép quan 1y nhéan sy cua ngudi duoc cir di cong tdc nude ngoai xac

nhin T¢ khai.



M3u s 03/LS-PKCD

SO PANG KY CONG DAN
Quyén sb:........... Nim:..........
Sé Ngay | Hotén | Gidéi | Ngay | Noi Nghé Ho Piachi | Muc | Thoi Pia Tré bia | Van | Ghi
TT | vio sb tinh | sinh | sinh |nghiép' | chiéuw/gidy | cutrié | dich | gian chi |emdi| chi ban | chu
to thy nuécsd |cutri | dy |thwong | cing® | lién | xac
than/s6 tai dinh | trd tai hé khi | nhan*
dinh danh cutri | Viét can
c4 nhan® Nam thibt

''Néu 1a c4n bd nha nuée, ghi 13 tén co quan.

2 Ghi r6 s6, ngay cép, co quan cp (néu cb).
3 Ghi 13 ho tén, ndm sinh, quan hé v6i ngudi khai néu tén cua tré em ghi trong hd chiéu ciia ngudi khai.

Néu tré em c6 hy chleu riéng thi ding ky cho tré em nhu céc trudng hop khac.

* Ghi 15 sb, ngay cép.




