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BO QUOC PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phiic
63 /2022/TT-BQP - HaNgi, ngay 30 thdng 9 nam 2022
THONG TU

Quy dinh v& chirng chi dao tao, bdi dudng, tdp huin
trong nha treong Quan doi

Cdn cit Ludt Gido duc ngay 14 thdng 6 nam 2019;

Ciin cit Nghi dinh s6 164/201 7/IND-CP ngay 30 thdng 12 ndm 2017 cia Chinh
phil quy dinh chitc niing, nhiém vy, quyén han va co cdu t6 chire ciia B6 Quéc phong;

Cén cir Nghi dinh s6 127/2018/NP-CP ngay 21 thang 9 ndm 2018 cua
Chinh phu quy dinh trdch nhiém qudn Iy nha nude vé gido duc;

Theo dé nghi ciia Téng Tham muwu truéng;

B¢ truong B¢ Quoc phong ban hanh Théng tw quy dinh vé chitng chi ddo
tao, béi diebng, tdp hudn trong nha truomg Quan doi.

Chwong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay quy dinh vé mau chimg chi; nguyén tic quan ly, cép va sir
dung ching chi; cép lai, chinh stra, thu hdi, huy bo chimg chi; sao chung chi
tir s6 gde; trach nhiém cla td chic, c4 nhan c6 lién quan trong quan ly va sir
dung chiing chi ddo tao, bdi dudng, tip hudn trong nha truomg Quén ddi.

Piéu 2. Pdi twong 4p dung

1. Théng tr nay dp dung do1 véi hoc vién, trudng s quan, truong dai hoe
truong cao ding, truong trung cap, co s& gidgo dyc khéc va cde co quan, don vi
trong Quén ddi dwge cap co thdm quyén giao nhiém vu dao tao, bdi duong, tap
huén (sau ddy viét gon 13 nha truong Quén d6i); td chirc, c4 nhan c6 lién quan
dén cbng téc quan 1y, dio tao, bdi dudng, tip huin trong Quén ddi.

2. Déi tugng dio tao, bdi dudng, tap huén theo chire vu can bg, dao tao ha
sT quan chi huy, nhén vién chuyén mén k§ thuét so cip trong nha trudng Quén
d6i c6 thoi gian dao tao, bdi dudng, tap hudn tir 03 thang trd 1én.

3. Théng tu ndy khéng 4p dung dbi voi cdc dbi tuong co thoi gian dao tao,
b01 dudng, tap huén dudi 03 thing va d6i tuong dio tao gin véi trinh d6 dugc
cdp bing tét nghidp theo quy dinh phap ludt.

Piéu 3. Nguyén tic quan Iy, cip, s dung chitng chi

1. Chimg chi phai dwgc quén 1y, cp, st dung cdng khai, minh bach ding
quy dinh cta phap luit.

2. Chimg chi duge cp mét 14n, trir trrdng hop quy dinh tai Pidu 11 cia
Thoéng tir nay. 3
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3. Nghiém cAm moi hanh vi gian I4n trong quan 1, cAp, sit dung chimg chi.

Didu 4. Phin cdp quan Iy chitng chi

1. Bo Quoc phong théng nhét quén 1y mAu chitng chi, tem chéng gia, viéc
cAp phdi, thu hdi va hity bé chimg chi.

2. Trong pham vi nhiém vy, quyen han dugc giao, co quan quan ly nha
trudng Quén doi 6 trich nhigm quan ly viée sir dung phoi chimg chi, cép, stra ddi,
thu hdi va hity bé chimg chi dbi véi nha trudmg Quén ddi thude quyén quan 1y.

3. Nha trudng Quén ddi c6 trdch nhi¢m tryc tiép quan 1y phéi chu’ng chi;
cp, stra dbi, thu hdi va hiy bo chimg chi theo quy dinh tai Théng tur nay va

phép [udt co 1ién quan.
_Chwong II
MAU CHUNG CHI, QUAN LY PHOI VA CAP CHUNG CHI

Piéu 5. MAu chitng chi, ndi dung ghi trén chitng chi, tem chdng gia va
cach ghi trén chitng chi

1. MAu chiing chi thye hién theo quy dinh tai Phu lyc I kém theo Théng tu
nay; trong do:

a) Ngon ngit duoc ghi bing tiéng Viét va tiéng Anh.

b) B6 cuc gdbm 04 (bdn) trang, mdi trang cé kich thude 21cm x 14,5 cm.

c) Trang 1 va trang 4 ¢6 nén mau do nau; trang 1 ¢6 hinh Quéc huy, cac chir
in trén trang 1 c6 mau vang. Trang 2 va trang 3 ¢6 nén mau vang, hoa vin vién méu

vang cam; hinh tréng ddng in chim chinh gilta trang 2, hinh Khué Van Cac in chim
chinh giffa trang 3; t&n chiing chi ¢ mau do, cac chit khac c6 mau den.

2. N6i dung ghi trén chimg chi, gdm:
a) Quédc hiéu, tiéu ngi:
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phice
b) Chirc danh gidm ddc, hiéu trudng nha tredng Quén ddi cdp chimg chi.
¢) Tén nha trudng Quan ddi cdp chimg chi.
d) Tén ching chi.
d) Nganh, chuyén nganh dao tao.
e) Ho, chit dém, tén clia ngudi duge cp chimg chi.
g) Ngay thdng nim sinh ctia ngudi duge cip chimg chi.
h) Thoi gian dao tao.
i) Hang tdt nghiép.
k) DPia danh ngay théng, nim cép chitng chi.
1) Chirc danh, chit ky, ho, chit dém, tén cha ngudi ky chimg chi va déng
dau theo quy dinh.
m) Ky hiéu, s6 hiéu, s§ vao sd gbc cép ching chi.
3. Cach ghi trén chiig chi quy dinh tai Phuy luc IT kém theo Théng tr nay.




4. Tem chéng gia

a) Tem chdng gia hinh tron, dudng kinh 15mm.

b) Vit liéu in: Mang Pet trdng nhém, d§ day 20 micro.

c) Cong nghé va mau in: In 4nh Hologram. Khi nhin tem duéi cac géc do
khéc nhau s& hién 1én mau sic, chi tiét khac nhau,

d) Bao mét: Hinh 4nh chi tiét dugc thiét k& bing phin mém bio mét chdng
lam gia va in thém 01 muc bao méit khong mau phat quang dudi énh dén UV.

Piéu 6. In phdi chiing chi |

1. Céc nha trudong Quén dbi chiu trach nhiém in, quéan ly phdi ching chi;
trudng hop céc nha trudng Quén ddi khdng du nang luc in phdi chimg chi thi
bdo cdo béng vin ban dé nghi Cyc Nha truong thudc Bé Tong Tham muu to
chtc in tdp trung dé bao ddm thong nhat mau ching chi st dung trong Quén doi.

2. Cin ctr miu chitg chi quy dinh tai Phu Iuc I kem theo Théng tu nay,
giam doc, hiu treong nba trudng Quén déi phé duyét mau chimg chi cua trudng
minh va gti vé Bo Tong Tham muu (qua Cyc Nha trudng) dé béo cdo va chiu
trach nhiém vé no6i dung in trén chimg chi.

3. Viéc in phoi chimg chi phai bao dam chit chg, an toan, bdo mét va dang
ky, quén 1y theo quy dinh.

Piéu 7. Quan Iy, sit dung phdi chiing chi

1. Viéc quén 1y, st dung phéi chirng chi phai dam béo chit ché, an toan,
bdo mat va déng ky, quan ly theo quy dinh.

2. Phoi chimg chi phai c6 ky hiéu, so hiéu dé quan ly. Ky hiéu 14 chit céi in
hoa, s6 hiéu durgc 1ap lién tuc theo thir tyr s6 tir nhién tir nhé dén 16n tir khi thye hién

viéc in phéi chimg chi; ddm bao phén bigt dwoc ky hiéu d6i v6i céc loal phéi van
béng, chimg chi. M8i sb hiéu chi dugc ghi duy nhét trén mot phoi ching chi.

3. Phéi ching chi bi hu hong, viét sai, chét hrong khong bao dam, chua str
dung do thay d8i mau phdi chimg chi thi thi trudng co quan c6 thdm quyén cp
chimg chi phai thanh 1ap héi dong xu ly. Hoi ddng xir 1y hop, xem xét va lap
bién ban hity b, ghi rd sb luong, sb hiéy, Iy do huy b, tinh trang phéi ching
chi trude khi bi hity bo va céch thire hiiy bo. Bién ban hiy boé phai duoc luu trit
vao hd so dé theo doi, quan ly.

4, Chimg chi viét sai dd dugc ngudi ¢6 thdm quyén cip chlmg chi ky,
déng ddu nhung phai hity bé thuc hién theo quy dinh tai khoan 3 Piéu ndy.

5. Trudng hep phdi chimg chi nha truéng Quén d6i dang quéan 1y bi mat,
bi hiy hoai phai 14p bién ban, t8 chirc xtr Iy trich nhiém theo quy dinh phap luat
va béo céo bing vin ban vé Cuc Bao vé an ninh Quén ddi thuge Tbng cuc Chinh
tri va Cuc Nha trueong thude Bo Téng Tham muu d8 tdng hop bdo cdo cip ¢
thdm quyén theo quy dinh ctia Nha nuéc va B6 Quéc phong.

Piéu 8. Quan Iy viéc cap chu'ng chi

1. Nha trudng Quén ddi Iap s& gbc clp chimg chi theo miu quy dinh tai
Phu lyc ITI kém theo Théng tu nay.
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2. 86 véo sb gbe clp ching chi duge 14p lién tuc theo thit ty s6 tur nhién tir
nhé dén I6n theo timg nim duong lich tir ngdy 01 théng 01 dén hét ngay 31
thang 12; dam bao  phén biét dugc sb vao sd gbe cua tirng loai chimg chi va nim
cip chitng chi. Mai sb vao s gbe cép ching chi duoc ghi duy nhét trén mét
chitng chi.

3. Truong hop ching chi dé dugc ngudi c6 thAm quyen ky, déng déu
nhurng b mét trude khi cdp, nha truong Quén dbi dé xay ra mat chiing chi phai
lap bién ban, xw Iy trach nhiém va bdo cdo bing vin ban v& Cuc Béo vé an
ninh Quéan di thude Téng cuc Chinh trj va Cuc Nha truong thufe Bo Téng
Tham muu dé tong hop béo céo cdp cb thAm quyén theo quy dinh cia Nha

nuéc va Bo Qubc phong,
o . ChwomgHl = .
CAP, CAP LAX, CHINH SUA, THU HOL HUY BO CHUNG CHI

Diéu 9. Piéu kién cip chitng chi

Chémg chi duge cAp sau khi hoc vién d hodn thénh khéa dio tao, bdi
du@ing, tdp huén theo quy dinh va c6 quyét dinh cong nhén tot nghiép clia cap c6
thim quyén.

Piéu 10. Thoi han cip ching chi

Giam dbc, hiéu trudng nha truong Quéan doi c6 trach nhiém cép chiung ch1

cho dbi twong quy dinh tai Pidu 9 Théng tur nay trong thoi han 30 ngay, ké tir
ngay két thic khéa dio tao, bdi dudng, tip huén.

Piéu 11. Cap lai chiing chi

1. Truomg hop chimg chi d& cAp nhung phat hién viét sai do 13i cita nha
truong Quén ddi thi nha trudng did cap ching chi cé trach nhiém cép lai ban
chinh ching chi.

2. Thit tuc cp lai chimg chi

a) Ngudi ¢6 yéu cu cip lai chimg chi giri truc tlép hodc qua dudng buu
dién cho nha truong Quén ddi mét bd hé so, gom Pon dé nghi cap lai chimg chi
co xac nhan cia co quar, don vi, dia phuong quan Iy nhin sy xin cap lai chimg
chi; ching chi d& nghi cAp lai; gidy t& chimg minh nha trurong Quan doi viét sai
khi cép ching chi.

b) Trong thoi han 05 ngay lam viée ke tir ngdy nhan du hd so hop 1é, nha
truomg Quén doi xem xét quyet dinh viée cép lai ching chi; trudng hop khdng
duoc cép lai phai tra 161 bing viin ban v néu 13 1y dos;.

c) Trudng hop mAu chimg chi tai thoi diém cap lai ching chi d& thay d6i
thi st dung mau chu‘ng chi hién hanh & cép cho ngudi duge clp lai ching chi.

Piéu 12. S6 goc cdp chirng chi

1. 85 gbe cép chimg chi phai ghi ddy dua nhimg ndi dung tiéng Viét nhu
béan chinh chimg chi ma nha trwong Quan ddi di cdp. Trudng hop chimg chi
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duge chinh sira néi dung hodic dwoc cp lai thi 1ap phu luc 36 gbc d& ghi cac noi
dung duoc chinh sira ho#c thay d6i cia chimg chi.

2. Sb gbc cap chimg chi phai ghi chinh xac, danh sb trang, déng diu gidp
lai, khéng tay x6a; quan ly chét ch€ va luu trit vinh vién.

Didu 13. Ky, déng diu chirng chi

L. Ngu'0'1 c6 thim quyen khi ky chu'ng chi phal ky theo miu chit ky da
théng bao voi co quan, don vi va cép c6 thAm quyén; ghi dy du chirc danh, ho
tén, cip bac, hoc ham, hoc vi trong chimg chi.

2. Péng déu trén chir ky ciia ngudi ky chimg chi thye hién theo quy dinh
cta cong tac vin thur.

Diéu 14. Cac trwdng hop chinh sira ndi dung ching chi

1. Chimg chi bi ghi sai thdng tin.

2. C6 sy thay d6i thong tin ho tich theo quy dinh cta phap lut cliia ngudi
dugc cép chimg chi.

Piéu 15. Thit tuc chinh sira ndi dung ching chi

1. Hd so d& nghi chinh stta ndi dung ghi trén chimg chi:

a) Pon dé& nghi chinh sira ndi dung chimg chi theo mau quy dinh tai Phy
luc IV kém theo Théng tu ndy c6 xic nhén cia co quan, don vi, dia phuong
quan ly nhan su xin chinh stra chimg chi.

b) Ban sao tir s6 gbc hodic ban sao cb chimg thyc cac loai gidy t& sau:
Ching chi dé ngh1 chinh stra; trich Iuc hodc quyét dinh thay dbi hoiic cai chinh
hé tich dbi véi trucmg hop quy dinh tai khoan 2 Piéu 14 Théng tu nay; gidy
khai sinh d8i véi truomg h0'p chinh sira ndi dung chimg chi do déng ky lai viéc
sinh, ddng ky khai sinh qua han; glay chiing minh si quan hodc chimg minh
quan nhén chuyén nghiép hosic gidy chimg minh nhén dén hodc cin cude cong
dan hodc hd chiéu hoic gidy tor thy thén horp phép khac c¢6 anh cia  ngudi duge

cap chung chi. Thong tin trén cac gidy t& nay phai phit hop v6i dé nghi chinh
stra ndi dung ching chi.

2. Truong hop tai liéu trong hé so dé nghi chinh sira ni dung chimg chi
quy dinh tai diém b khoan 1 Pidu nay la ban sao khéng c6 chimg thye thi ngudi
48 nghi chinh sira chitng chi phai xuét trinh ban chinh d& ngudi truc tiép nhén hd
so d6i chiéu. Nguoi tiép nhan hd so ky xac nhén, ghi 3 ho tén vao ban sao va
chiu trdch nhiém vé tinh chinh x4c cia ban sao so vdi ban chinh.

3. Trinh tu chinh stra chitng chi

a) Nguoi d& nghi chinh sita noi dung chiing chi nop true tiép hodic g qua
buu dién 01 bd ho so theo quy dinh tai khoén 1 Piéu ndy cho nha trrdng Quén
31 c6 thAm quyén chinh stra ndi dung chimg chi.

b) Trong th&i han 05 ngay lam vigc k& tir ngay nhén da hd so hop 1€, cap
c6 thdm quyén chinh sta ndi dung chimg chi xem xét quyét dinh viéc chinh sua;
truong hop khong chinh stra thi phai tra i bing vin ban va néu rd ly do.
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c) Viéc chinh sira nfi dung chimg chi dugc thuc hién bang quyet dinh
chinh stra; khéng chinh sira trye tiép trong chimg chi. Quyét dinh chinh stra phai
duge Iuu trong hd so cAp chimg chi cia nha trwdng Quén doi va giri 01 ban cho
ngudi d& nghi chinh sra.

d) Can ctr quyet dinh chinh sira, co quan c6 thim quyén cap chitng chi ghi
day di thong tin v€ chimg chi, cdc ndi dung duge chinh sira clia chiing chi vao
phu luc sb géc cdp chimg chi.

Pidu 16. N§i dung ciia quyét dinh chinh sia chitng chi

Thé thire, k§ thudt trinh bay quyét dinh chinh stra ching chi thuc hign
theo quy dinh v& viin ban hanh chinh Nha nuéc, gdm cdc ndi dung sau:

1. Ho, chit dém, tén; ngay thang nidm sinh ciia ngudi ¢6 chimg chi (ghi
theo chimg chi d& cép).

2. S hiéu, ngay thang nim cip ching chi.

3. Noi dung chinh stra.

4. Ly do chinh stra.

5. Hidu lyc va trdch nhiém thi hanh quyét dinh.

Piéu 17. Thu hdi va hity bd chiing chi

1. Chimg chi bi thu hdi va huy bé trong céc trirdong hop sau diy

a) C6 hanh vi gian lén trong tuyén sinh, hoc tép, thi tt nghiép hodic gian
1an trong viéc 1am hd so d& dwgc cdp chimg chi.

b) Cép cho ngudi khéng da didu kién.

¢) Do ngudi khéng c6 thim quyén cép.

d) Bi tiy xda, stra chita.

d) P& cho ngudi khéc st dung.

e) Do 13i clia co quan c6 thdm quyén cip chimg chi.

2. Viéc thu héi, hay bé chimg chi phai duge tién hanh bing quyet dinh
thu héi va hay bé chimg chi. N6i dung cia quyet dinh néu 3 1y do thu hdi, hiy
bo. Quyet dinh dwgc giri dén ngudi bi thu hdi chimg chi, co quan kiém tra phat

hién sai pham (néu ¢6), co quan ngudi bi thu héi chiing chi dang cong tac (néu
cd) va cée co quan, tb chirc ¢6 lién quan.

_ Chwong IV .
SAO CHUNG CHI TU SO GOC
Piéu 18. Cép ban sao chitng chi tir sb gbe
1. Cép ban sao ching chi tir s gbc la viéc co quan dang quan ly sb gbe
cp chimg chi cin cir vao théng tin ghi trong s6 gdc dé cdp ban sao.

2. Truong hop mau ban sao ching chi tai thoi diém cAp da thay ddi, co
quan dang quan Iy s gbc sit dung mAu ban sao ching chi hién hanh d8 cép
bén sao.
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3. Noi dung ghi trong ban sao chimg chi tir s6 gdc phai chinh xdc so véi
sb gbe.

Diéu 19. Gi4 tri phap Iy clia ban sao chitng chi tir s6 gdc

1. Bén sao chimg chi tir s6 gbc c6 gid tri sir dung thay cho ban chinh, trir
trudng hop phap luét cé quy dinh khéc.

2. Trudmg hop c6 cin o vé viéc ban sao gia mao, khéng hop phap, co
quan, td chirc tiép nhin ban sao chimg chi yéu ciu ngudi cé ban sao ching chi
xudt trinh ban chinh dé déi chiéu hoic tién hanh x4c minh.

Pidu 20. Thim quyén v trich nhiém cAp ban sao chiing chi tir s6 gdc

1. Nha truong Quén d6i dang quan ly so gdc cép chung chi ¢6 thAm quyén
va trdch nhiém c4p ban sao chimg chi tir s6 gbc.

2. Viée cép ban sao chimg chi tir sé gbc duoc thyc hién dong thdi voi viée
cép ban chinh hodc sau thdi diém cép ban chinh.

Didu 21, Nguwdi cé quyén yéu clu cdp ban sao chitng chi tir s0 gbe

1. Ngudi duge cp ban chinh chimg chi.

2. Ngudi dai dién theo phap ludt, ngudi dai dién theo iy quyén cla ngudi
duoc cAp ban chinh chimg chi.

3. Cha, me, con, vo, chdng, anh, chi, em rudt, ngudi thira ké khéc cia
ngudi duge clp ban chinh chimg chi trong trudng hop ngudi dé da chét.

Pidu 22, Thii tuc cAp bin sao ching chi tir sb gbc

1. Hd so dé nghi cip ban sao chimg chi tir sb gbc

a) Pon d& nghi cAp ban sao chimg chi theo miu quy dinh tai Phu luc IV
kém theo Théng tir nay, trong d6 c¢é céc thong tin vé chimg chi di duge cip.

b) Ban chinh ho#c ban sao ¢6 ching thyc chimg minh s quan ho#ic chimg
minh quan nhén chuyén nghiép hodc chimg minh nhan dén hodc can cudc cong
dan hogic hé chiéu con gia tri sir dung hoiic gidy t& tiy thin hop phép khéc c6
anh ctia nguoi dugc cip ching chi d& ngudi tiép nhén hd so kiém tra.

¢) Trudng hop ngudi quy dinh tai khoan 2, khoan 3 Piéu 21 Théng tu nay
yéu ciu cap ban sao chitng chi tir sd gbc thi phai xudt trinh gidy ty quyén (dbi
v6i ngudi duge Gy quyén) hoiic gidy to chiing minh quan hé véi ngudi duoc cp
ban chinh chimg chi.

d) Trudng hop ngudi yéu ciu cp ban sao chimg chi tir sb gbe gt yéu ciu
qua buu dién thi phai giri ban sao cé chimg thue gidy td quy dinh tai cdc diém a,
b, ¢ khodn ndy kém theo 01 phong bi dén tem ghi r6 ho tén, dia chi ngudi nhin
cho co quan c6 thdm quyén cap ban sao chiing chi tir s§ gbc.

2. Trinh tir cip ban sao chimg chi tir sb gbc
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a) Ngudi 8 nghi cip béan sao chimg chi ndp truc t1ep hodc giri qua duorng
buu dién 01 b hd so theo quy dinh tai khoén 1 Diéu ndy cho co quan c6 thdm
quyén cap ban sao chimg chi tir s gbc.

b) Ngay trong ngay tlep nhin yéu cdu cip ban sao hodic trong ngay lam
vide tiép theo, co quan cd tham quyén cép ban sao chlmg chi tir sO goc phai cap
ban sao cho ngudi ¢6 yéu cdu. Trong trlrorng hop yéu ciu cap bén sao tir s6 goc
dugc gii qua buu dién thi théi han dugc x4c dinh tir thoi diém co quan tiép nhan
yéu cau cap béan sao nhén di hd so hop 18 theo d4u buu dién dén.

c) Pbi véi trudng hop ndi dung ching chi phic tap, khé kidm tra, dbi
chiéu ma co quan tlep nhan yéu cau cép ban sao khong thé dép vmg duge thoi
han quy dinh tai diém b khoan nay thi thdi han cip ban sao dugce kéo dai thém
khong quéd 03 ngay lam viéc.

3. Co quan ¢6 thdm quyén c4p ban sao chimg chi cin cir sb gbe cip chimg
chi de cép béan sao. Noj dung ban sao phéi ghi theo ding noi dung dé ghi trong
s6 gbe. Truong horp khoéng con Iuu trfr dugc 8 gbc hodc trong sb gbc khéng co
thong tin vé ndi dung yéu ciu cép ban sao hodc khong cép bén sao cho ngudi
yéu céu thi co quan tlep nhén yeu cdu cdp ban sao co trach nhiém tra 1o bang
vén ban cho nglrou yéu ciu va néu 15 Iy do theo thoi han quy dinh tai didm b

khoén 2 Piéu nay.

Piéu 23. S6 cap ban sao va quin l)’f viée cdp ban sao chiing chi tirs8 gbe

1. 86 cap ban sao chung chi tir s§ gbc 1a tai lidu do nha trudng Quén doi
co thdm quyén quy dinh tai Dleu 20 cta Thong tu nay 14p ra khi thuc hién viéc
cép béan sao chimg chi tir sd goc trong d6 ghi day di nhitng ndi dung nhw ban
sao nha tru'(mg Quaén dogi d6 da cap.

2. S6 cép ban sao chitg chi tir s goc pha1 dugce ghi chép chinh x4c, danh
s trang, dong déu gidp lai, khong duge tdy xdéa, ddm bao quéan 1y chit ché va
Ity trit vinh vién.

3. Nha trudng Quan déi 6 tham quyen quy dinh tai D1cu 20 Thong tur nay
mdi lan cap ban sao ching chi tir s6 gbc phai ghi vao so cap ban sao chimg chi
tir sb gde, phai 18p sb vao sb cép ban sao, dam bdo mbi s6 vio sb cip ban sao
dugc ghi duy nhét trén mot ban sao chimg chi da cap cho hoc vién.

4. 86 vao sb cap ban sao chimg chi tir sb gbe dwoc 1ap lién tyc theo thir tur
sé tw nhién tir nho dén 16 theo timg ndm duong lich, tlr ngay 01 théng 01 dén
hét ngay 31 thang 12; dam béo phén biét duge sb vao sb cap ban sao cla timg
loai vin bang, chimg chi va nim cap bén sao chimg chi tir s& gbc.

Chwong V
TRACH NHIEM CUA TO CHUC, CA NHAN
Piéu 24. B) Téng Tham mwu

1. Gitp B trudng Bg Qudc phong quén 1y miu chimg chi, tem chéng gia,
viéc cp phéi, thu hdi va hiy bé ching chi trong Quén déi.

2. Chi dao Cuc Nha truong
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~ a) Tham muu, dé xuit xdy dyng, hoan thién chinh séch phép luat vé quan

ly chitng chi trong Quén doi.

b) Chiu trich nhiém trong vigc dit in tem chéng gi4 theo mAu quy dinh tai Théng
tur nay; quan ly, thdm dinh va cap phat tem chong gia cho cac nha trudng Quén dai.

¢) Chii tr, phdi hop véi cac co quan, don vi ¢ li€n quan tién hanh kiém
tra viéc quan ly, st dung tem chong gia, phéi ching chi, viéc in va cap chung
chi tai cdc nha trurong Quén.déi,

Didu 25. Téng cuc Chinh tri

Chi dao Cuc Bao vé an ninh Quan d6i phéi hop v0i cdc co quan, don vi,
nha truong Quan ddi trong va ngoai Quéan dfi quan ly miu tem chong gia, miu
phm chitng chi va didu tra, x4c minh khi phét hién cé diu hidu vi pham trong
viéc sit dung chumg chi theo quy dinh ctia phap luét.

Didu 26, Co quan quén Iy nha trudng Quan ddi

1. Chi dao, hiwéng din nha trudng Quén d6i thude quyén quan 1y, st dung
tem chéng gi4, phdi chimg chi, viée in va cip chimg chi theo quy dinh.

2. Thanh tra, kiém tra viéc t& chtrc thye hién céc quy dinh vé quén ly, st

dung phdi chimg chi tai nha trudong Quén d6i theo quy dinh cia phdp luit.

3. Phéi hop véi cée co quan chiic niing cita Bd Quéc phong xt Iy céc vén dé
phat sinh trong qud trinh quan ly, st dung phéi chitng chi va cip phat chimg chi.

Pidu 27. Gidm aéc, hi¢u truéng nha truong Quén dji

1. Cé thim quyen ky ching chi; trudng hop nha trudng Quén déi chua
dugc cép c6 thim quyén bd nhidm gidm dbc, hiéu trudng thi ngudi duge giao
quyén hodc phu trach nha truong Quén déi cd thAm quyén ky chimng chi. Ban

sao quyét dinh giao quyén hoic phy trach nha trudong Quan d6i ciia nguoi ky
chirng chi phai dugc luu trong hé so cép chimg chi.

2. Ban hanh quy ché v& viéc in phoi chimg chi, viéc bdo quan, bio mét, sir
dung phéi chimg chi, tem chong gia, cap phat ching chi, trong dd quy dinh rd
trach nhiém ca timg don vi, c4 nhéan v ché tai xir Iy khi d& xay ra vi pham.

3. Cap ban sao chu'ng chi tir sb gbc; cp lai chimg chi; chinh stra ndi dung
chting chi; cip, thu hdi va hity bé chimg chi theo quy dinh tai Théng tir nay.

Truong hop nha trudng Quén doi cép chimg chi d& sap nhdp, chia, tich
hoiic c¢6 su didu chinh vé thim quyen thi ngudi cé thAm quyén quyét dinh chinh
sira ndi dung chting chi 13 gidm dbc, hiéu trudng nha truong Quén doi hode
ngudi ding diu co quan dang dugc giao nhiém vu quan Iy s6 gbc cép chimng chi.

4. Chiu trach nhiém truéc co quan quan ly cap irén va phap luét cda Nha
nude vé vibe quén 1y, st dung phéi chitng chi, tem chong gid, in, cap chimg chi.

5. Bao dam tinh chinh x4c, chju trach nhiém v& cdc thong tin trong hd so
v trong sb gbc cAp chimg chi.

6. Dam bao co s vit chat trang thiét bi, phong chéng chay nd dé bao
quan phéi chimg chi va hd so cép, quéan 1y chimg chi.
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7. Kiém tra viéc quén 1y, str dung phoi chimg chi va chp ching chi trong
nha truong thude quyén quan ly.

8. Xéc minh tinh x4c thue cita chimg chi khi ¢6 yéu ciu cia co quan, t6
chirc, ¢4 nhén.

9. Trxde ngay 31 thang 12 h:?mg nam, bao cao s6 luong chimg chi da sir dung

va so chimg chi d4 cap trong nim vé B Tong Tham muu (qua Cuc Nha trudng).

Didu 28, Nguoi dwoe chp chitng chi

1. Quyén loi

a) P& nghi nha trudng Quan doi cip chimg chi ding thdi han quy dinh.

b) D& nghi nha trrdmg Quén ddi ghi chinh x4c, dly dii c4c thdng tin trén chimg chi.

c) P& nghi nha trrdmg Quan ddi cAp lai chimg chi hodc chinh stra noi dung
ghi trén chitng chi theo quy dinh Thong tir nay.

d) D& nghj nha truéng Quén ddi cdp ban sao chimg chi tir sé gde khi c6 Iy
do chinh déng.

2. Nghia vy

a) Cung cdp chinh xéc, diy du céc thong tin can thit dé nha tredng Quéan
doi ghi trén chimg chi.

b) Kiém tra tinh chinh x4c cc théng tin ghi trén chimg chi ngay sau khi
nhén chimg chi.

c) Trudng hop khéng truc tiép dén nhan chimg chi phai cé gidy Gy quyén
cho ngudi dén nhén chimg chi.

d) Giit gin, bao quan chimg chi; khéng tiy x6a, sta chita ndi dung trén
chimg chi; khong cho nguoi khéc st dung ching chi.

d) Khi str dung chimg chi duge chinh sira phai c6 quyét dinh chinh sira
chiing chi kém theo.

e) Mt chiing chi phai kip thdi béo cdo co quan, don vi cép quan I trirc tiép.

g) Nop lai chimg chi cho nha trudng Quéan déi c6 thAm quyén thu hdi
dung thoi han quy dinh tai quyét dinh thu héi chimg chi. Truong hO’p chimg chi
bi mét, phai cam két bang vin ban vé viéc bj mét chimg chi ¢6 x4c nhéan ciia co

quan, don vi noi nguoi 46 cong tac (néu c6) va chiu trach nhiém trude phap luét

vé ndi dung cam két.
. Chwong VI
PIEU KHOAN THI HANH

Pidu 29. Hiéu Iwc thi hanh

Théng tu nay cé higu lye ké& tir ngay 4§ thang44nam 2022 va thay thé
Thong tur 0 28/2012/TT-BQP ngay 06 thang 4 nam 2012 cua B trudng B
Quoc phong quy dinh mAu chiing nhén t&t nghiép cho hoc vién quoc té; Thong tir
s0 29/2012/TT-BQP ngay 06 thing 4 ndm 2012 cia Bg trudng BS Qudc phong quy
dinh mAu bang t6t nghiép va Théng tur sb 31/2012/TT—BQP ngdy 06 thang 4 nim
2012 ctia Bd trudéng B6 Québe phong quy dinh miu chimg nhén tbt nghiép.
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Diéu 30. Trach nhiém thi hanh

Téng Tham muu truéng va Thu trudng cac cg/quan, don vi, ca nhan co
lién quan chiu trach nhiém thi hanh Théng tu nay./W

1’\'To}'t1 nhan: T KT. BQ TRUONG
- Tha truéng BQP (de b/c)™; : T i

- Céc co quan, don vij tryc thuge BQP; _ : U TRUONG
- C12,C13,C55, C56, C57,C63, C85, VPC;

- Cuc Kiém tra vin ban QPPL/B$ Tu phép;

- Cong bao Chinh phu, Cong TTDT Chinh phu;
- Céng Théng tin dién tir BQP;

- Luu: VT, NCTH. Toan 95

Thuwong twéng Nguyén Tian Cwong
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(Kém theo Théng tu s6:\. 6. g QP ngay 30thing 9 ndm 2022
cua l f"\@“// 'Quoc phong)

e

(1) Ghi chitc danh gidm dbc, hiéu truéng nha trudng cap chimg chi, bing tiéng Viét.

(2) Ghi tén nha truong cép ching chi, bang tiéng Viét.

(3) Ghi déi turgng dao tao; tén nganh, chuyén nganh dio tao, bang tiéng Viét. Vi du:

- Pao tao Chi huy - Tham muu trung, su doan b binh;

- Pao tao tiéu (khau) d6i trudng; nhan vién chuyén mén k¥ thuét.

(4) Ghi ho, dém, tén ctia ngudi dugce cip chimg chi theo giéy khai sinh.

(5) Ghi ngay, thang, nim sinh theo gidy khai sinh. Néu ngay sinh l1a ngay 1 dén

ngdy 9, thang sinh la thang 1, théng 2 thi thém s6 0 & tru6e; ghi ndm sinh ddy du
04 chir s6; gitra sé ngay, thang, nam la gach chéo. (Vi du: 08/02/1981).

(6) Ghi thot gian dao tao (Vi du: Tir ngay 08 thang 02 nam 2022
Pén ngay 08 thang 8 nim 2022
(7) Ghi Xuét sic, Gioi, Kha, Trung binh kha hoge Trung binh, bang tiéng Viét.
(8) Ghi dia danh tinh, thanh phd truc thude Trung wong noi nha trudng cip chimg
chi dt tru s¢ chinh, bing tleng Viét.

(9) Ghi ngay, thang, ndm cap chimg chi. Néu ngay la ngay 1 den ngay 9, thang la
thang 1, thang 2 thi thém s6 0 & trude; ghi nam day du 04 chir sb; gitta ngay, thang,
nam gh1 bang chit. (Vi du: Ngay 02 thdang 01 ndm 2022)

(10) Ghi chirc danh cia nguoi ky ching chi bing tiéng Viét; ky, ghi rd cip béc,
hoc ham, hoc vi, ho, tén dém, tén va dong dau theo quy dinh.

(11) Ghi ki hiéu va so hi¢u: Ki hiéu la chir A viét in hoa, sb hiéu la chit s6 A Rap
do co quan in phdi viét khi cap ph01 (Vi du: A 000001).

(12) Thuc hién theo khoan 2 Piéu 8 Thong tu nay.

(13) Ghi gidam ddc, hiéu truéng nha trudng cip ching chi, bing tiéng Anh.

(14) Ghi tén nha trudng cip ching chi, bang tiéng Anh.

(15) Ghi dbi tuong dao tao; tén nganh, chuyén nganh dao tao, bing tiéng Anh.

(16) Ghi day du ho tén nhu da ghi & diém (4) bang tiéng Viét nhung khong co dau.
(17), (18), (21) Ghi ngay va nam bang s6, ghi thang bing chir tiéng Anh. (Vi du:
Tiéng Viét ghi "ngay 08/02/2022" thi tiéng Anh ghi "08 February 2022").

(19) Loai Xuat sic ghi "Excellent", loai Giéi ghi "Very good", loai Kha ghi
"Good", loai TB kha ghi "Average good", loai TB ghi "Ordinary".

(20) Ghi dia danh tinh, thanh phd truc thude Trung wvong noi nha truong cap ching
chi dit tru s& chinh, bing tiéng Anh. (Vi du: Tiéng Viét ghi "Ha Néi" thi tiéng Anh
ghi "Ha N01")

Ghi chii: Néu nguoi hoc dwoc cap chzmg chi la nguoi nudc ngoai thi ghi cdc thong
tin tai diém (4), (5), (16), (17) cdan cir vao hé chiéu.
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