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Sb: 01/2022/TT-BTP Ha N¢i, ngay 04 thang 01 nam 2022

THONG TU
Quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb
87/2020/NP-CP ngay 28 thang 7 nim 2020 ciia Chinh phi quy dinh vé
Co sé dir liéu hd tich dién tir, ding ky h tich truc tuyén

Can cir Ludt ho tich sé6 60/2014/QH13 ngay 20 thang 11 nam 2014;

Can cit Nghi dinh s6 87/2020/NP-CP ngay 28 thang 7 niam 2020 cia Chinh
phu quy dinh vé Co sé dit liéu hé tich dién tir, dang ky ho tich truc tuyén;

Can cit Nghi dinh s6 96/2017/NP-CP ngay 16 thang 8 niam 2017 ciia Chinh
phii quy dinh chire ndng, nhiém vu, quyén han va co cdu té chirc ciia Bé Tw phdp;

Can cir Nghi dinh s6 30/2020/ND-CP ngay 05 thang 3 niam 2020 ciia Chinh
phii vé cong tac van thu;

Can cir Nghi dinh s6 45/2020/ND-CP ngay 08 thang 4 niam 2020 ciia Chinh
phu vé thue hién thii tuc hanh chinh trén méi truong dién tu;

Can cir Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 niam 2020 ciia Chinh
phii vé quan 1y, két noi va chia sé dir liéu sé ciia co quan nha nudc;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 niam 2018 ciia Chinh
phii vé the hién co ché mot civa, mot cira lién thong trong gidi quyét thii tuc hanh
chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thiang 12 ndm 2021 cia Chinh
phii siva d6i, b6 sung mot sé diéu ciia Nghi dinh s6 61/2018/NP-CP ngay 23 thing
4 nam 2018 cua Chinh phu vé thuee hién co ché mot cira, mot cira lién thong trong
gidi quyét thii tuc hanh chinh;

Theo dé nghi cua Cuc truong Cuc Ho tich, quo”'c tich, churng thuc;

Bé truong B Tw phdp ban hanh Théong tw quy dinh chi tiét
mét s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7
nam 2020 cua Chinh phu quy dinh vé Co s& dir lidu ho tich dién tir, dang ky ho
tich truc tuyén.



Piéu 1. Pham vi diéu chinh

Thong tu nay quy dinh chi tiét mot sb diéu va bién phéap thi hanh Nghj dinh
s6 87/2020/NP-CP ngay 28 thang 7 nam 2020 caa Chinh phi vé Co so dir liéu hd
tich dién tir, dang ky ho tich truc tuyén (sau ddy goi 1a Nghi dinh s6 87/2020/ND-
CP) vé viéc quan 1y, khai thac, str dung Co sé dit liéu ho tich dién tir, két ndi, chia
sé thong tin voi Co so dit liéu qudc gia vé dan cu va cac co so dit liéu khac; quy
trinh dang ky hd tich truc tuyén; xac nhan thong tin hd tich; ban hanh, huéng dan

str dung, quan 1y gidy to ho tich dién ti.
Picu 2. Péi twong ap dung

1. Cac bg, co quan ngang bd, co quan thudc Chinh phu, co quan nha nude

khac thue hién két ndi, chia s¢, khai thac, st dung Co s dir liéu ho tich dién tir.

2. Uy ban nhan dén céc cép, co quan ding ky, quan 1y ho tich trong nudc
va Co quan dai di¢n ngoai giao, Co quan dai dién lanh sy nudc Cong hoa xa hoi

chu nghia Viét Nam & nudc ngoai (sau day goi la Co quan dai di¢n).

3. Cac t6 chuc, ca nhan c6 lién quan trong viéc xay dung, quan 1y, cap nhat,
khai théc, st dung Co s& dir liéu ho tich dién tir; dang ky ho tich truc tuyén.

Picu 3. Két noi, chia sé thong tin giita Co s& dir liéu h tich dién tir voi
Co sé dir liéu quoc gia vé dan cw, Co sé dir liéu qudc gia vé bio hiém, cic co
s& dir liéu khac, Cong Dich vu cong qudc gia, Cong Dich vu cong va Hé thong
thong tin mét cira dién tir cap tinh

Viéc két ndi, chia sé thong tin gitra Co sé dit 1iéu ho tich dién ttr voi Co so
dir liéu quéc gia vé dan cu, Co s¢ dit lidu quéc gia vé bao hiém, cac co so dir liéu
khac; Cong Dich vu cong qudc gia; Cong Dich vu cong, Hé théng thong tin mot
cua dién tir cép tinh, cac hé théng thong tin dién tir phuc vu giai quyét thu tuc
hanh chinh dugc thyc hién theo quy dinh tai Piéu 10, Piéu 11 Nghi dinh sd
87/2020/ND-CP va huéng dan sau day:

1. Viéc két ndi, chia sé thong tin gitra Co sé dit liéu ho tich dién tir voi Co sé
dir liéu quéc gia vé dan cu, Co sé dit liéu quéc gia vé béo hiém, cac co so dit liéu
khac; Cong Dich vu cong qudc gia; Cong Dich vu cong, Hé thong thong tin mot cira
dién tir cap tinh, cac hé thong thong tin dién tir phuc vu giai quyét thu tuc hanh chinh
dé giai quyét thu tuc dang ky ho tich truc tuyén dugc thuc hién théng qua nén tang
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tich hop, chia sé dir liéu qudc gia hoidc phuong thirc két ndi khac trén co s théng
nhit bing vin ban giita B6 Tu phap véi cac co quan quan 1y co sé dit liéu, hé théng
thong tin dién tir, bao dam phu hop véi quy dinh ctia Nghi dinh s6 47/2020/ND-CP
ngdy 09 thang 4 ndm 2020 cua Chinh phu vé quan 1y, két ndi va chia sé dit liéu sd

clia co quan nha nudc, huéng dan ctia Bo Thong tin va Truyén thong.

2. Co s6 dit liéu ho tich dién tir két ndi, chia sé, cung cép cac thong tin theo
quy dinh tai Khoan 2 Piéu 10 ctua Nghi dinh s6 87/2020/ND-CP cho Co s¢ di
lidu qudc gia vé dan cu ngay tai thoi diém co quan dang ky ho tich dang ky vao
S6 ho tich va luu chinh thic vao Co sé dit liéu ho tich dién tir. Truong hop vi ly
do k¥ thuat ma khong két ndi, chia sé duoc tai thoi diém dang ky thi cac co quan
quan 1y co s& dit liéu c¢6 trach nhiém phdi hop, xur 1y trong thdi han 05 ngay lam

viéc. Thoi diém thiét 1ap thong tin dugce tinh tir thoi diém dang ky vao So6 ho tich.

3. Thong tin ho tich ctia ca nhan duogc diéu chinh, bo sung trong Co s& dir
lidu ho tich dién tir dugc cap nhat, chia sé ngay voi Co sé dit lidu qudc gia vé dan
cu thong qua chtrc ning tién ich cung cép trén Phan mém ding ky, quan 1y ho tich
dién tir dung chung; la co s& dé cap nhat cho cac co s¢ dit li¢u khac khi c6 két ndi,

chia sé dé bao dam thong tin dugc théng nhat, dong bd, chinh xac.

4. Truong hop tiép nhan, giai quyét yéu cau lién thong truc tuyén cac tha tuc:
dang ky khai sinh, ding ky thuong tra, cp thé bao hiém y té cho tré em dudi 6 tudi;
dang ky khai tir, x6a dang ky thuong tra, huong ché do tir tuat, hd trg chi phi mai
tang, hudng mai tang phi, sau khi hoan thanh vi¢c dang ky khai sinh, dang ky khai
tir, co quan ding ky ho tich chuyén ban dién tr Gidy khai sinh, Trich lyc khai tir
kém ho so dién tir twong tng théng qua chirc ning tién ich cung cap trén Phan mém
dang ky, quan 1y ho tich dién tir ding chung dén co quan c6 tham quyén ding ky
cu trli, co quan c6 thim quyén cip thé bao hiém y té, giai quyét ché do tir tuat, hd

trg chi phi mai tang, huong mai tang phi dé giai quyét theo quy dinh.
Piéu 4. Nguyén tic xir Iy thong tin trong Co sé dir liéu hd tich dién tir

1. Trudong hop ca nhan dang ky khai sinh tir sau ngay 01 thang 01 nam
2016, dugc cap sb dinh danh ca nhan khi dang ky khai sinh, thong tin ciia ngudi
dugc dang ky khai sinh trong Co s& dit liéu ho tich di¢n tir 1a thong tin dau vao
ctia Co s6 dit liéu qubc gia vé dan cu, thi thong tin ca nhan chi dugc diéu chinh
theo quy dinh tai khoan 1 Diéu 12 Théng tu nay.
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Truong hop sira doi, bod sung, huy bo gi tri phap 1y ddi v6i thong tin khai
sinh ma phai xac 14p lai hodc huy bo s6 dinh danh ca nhan thi co quan quéan Iy Co
sO dir liéu ho tich dién tor va co quan quan Iy Co s¢ dir licu qué)c gia vé dan cu
phéi hop xtr ly; cap nhat, luu vét két qua xu ly trong Co s¢ dir 1iéu ho tich dién

tu; két noi, chia s¢, bao dam dong bo voi Co sd dir li¢u quoc gia vé dan cu.

2. Truong hop dang ky ho tich, s6 ho4 so ho tich khong thudc Khoan 1 biéu
nay ma thong tin cua cd nhan trong Co s¢ dit li€u hg tich di¢én tir khéac voi thong tin
trong Co s& dir liéu qudc gia vé dan cu, thi co quan dang ky ho tich noi di thuc
hién viéc dang ky ho tich c6 trach nhiém phdi hop véi co quan cong an cing cap
kiém tra, xac minh, xac dinh thong tin ding, chinh xéc; can cu két qua xac minh dé
diéu chinh thong tin trong Co s dir liéu theo quy dinh, bao dam thong nhat giira
hai Co s& dit liéu. Viéc diéu chinh thong tin phai dugc luu vét vé cin clr, ngudi

quyét dinh cho phép diéu chinh, nguoi thuce hién, thoi gian, ndi dung diéu chinh.

3. Truong hop thong tin clia cong dan trong céc co sd dif liéu khac (néu co)
khong thong nhat véi thong tin trong Co sd dif lidu ho tich dién tir, Co so dir licu
quéc gia vé dan cu thi x4c dinh thong tin trong Co s& dir liu hg tich dién tu, Co
so dir liéu qubc gia vé dan cu 1a cin cir dé diéu chinh thong tin cong dén trong cac
co so dir liéu khac.

Truong hop c6 gidy to, tai liéu chimg minh thong tin trong co s& dit liéu
khac co trude, thi co quan quan 1y co so dit liéu c¢6 trach nhiém trao doi véi co
quan quan 1y Co sé dit liéu ho tich dién tir d& xac minh, 1am 3. Néu ¢ co s phap
1y x4c dinh thong tin trong Co sé dir liéu ho tich dién tir c6 sai s6t thi hudng dan
nguoi co thong tin khong théng nhét thuc hién viéc cai chinh ho tich theo quy
dinh phép luat.

Piéu 5. Mirc d ding ky ho tich truc tuyén

1. Co quan dang ky ho tich tiép nhan, giai quyét yéu cau dang ky ho tich
true tuyén phi hop voi mutrc d6 trién khai dich vu cong truc tuyén tai dia phuwong
¢ trong nudc, Co quan dai dién.

2. Danh sach céac co quan dang ky ho tich chua cé diéu kién tiép nhan, giai
quyét yéu cau dang ky ho tich tryc tuyén phai dugc thong bao cong khai trén Cong

Dich vu cong qudc gia, Cong thong tin dién tir ciia B Tu phap, Cong thong tin
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dién tur v€ cong tac lanh su cia Bo Ngoai giao va Cong thong tin di¢n tor mdt cura

cap tinh.
Picéu 6. Nop, tiép nhan, tra két qua ding ky ho tich trwc tuyén

Viéc ndp, tiép nhan, giai quyét yéu cau dang ky ho tich truc tuyén dugc
thuc hién theo quy dinh tai Piéu 12 cua Nghi dinh s6 87/2020/ND-CP va hudng

dan sau day:

1. Ban chyp cac gidy to phai giri kém theo hd so dang ky ho tich truc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, 13 ban chup bang may anh,
dién thoai hodc duoc chup, duoc quét béng thiét bi dién tur, tir giéy to duoc cép
hop 1€, con gia tri st dung; da dugc hop phap hoéa lanh sy, dich sang tiéng Viét
theo quy dinh néu 1a gidy t& do co quan c6 tham quyén nudc ngoai cap, trir truong

hop duge mién hop phap hoa lanh su.

Trudng hop ngudi yéu cau khong cung cip day du ban chup céc gidy to can
thiét theo quy dinh hodc ban chup dugc giri kém theo hd so dang ky ho tich truc
tuyén khong dap (mg yéu cau tai khoan nay, thi co quan dang ky ho tich thong

bao cho nguoi yéu cau bo sung, hoan thién.

2. Truong hop gidy to, tai liéu phai giri kém theo trong ho so dang ky ho
tich truc tuyén d co ban sao dién tir hodc dd co ban dién tir gidy to ho tich thi

nguoi yéu cau dugce stir dung cac ban dién tir nay.

Truong hop nguoi yéu cau da cung cap sb dinh danh ca nhan thi khong phai
giri kém theo ban chup gidy to tuy than, gidy t& chirng minh noi cu tra trong hd so
dang ky ho tich truc tuyén. Co quan dang ky ho tich ¢6 trach nhiém khai thac, sir
dung thong tin tir Co s& dir liéu ho tich dién tir, Co s¢ dir li¢u quéc gia vé dan cu

trén co so sO dinh danh cd nhan do ngudi yéu cau cung cap.

3. Sau khi tiép nhan hd so trén hé théng, cong chirc 1am cong tac ho tich co
trach nhiém kiém tra, dbi chiéu thong tin trong ho so va gui lai biéu mau dién tir
v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb. Trong
thoi han 01 ngay lam viéc, ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac,

day du cua cac thong tin trén biéu mau di¢n tir.
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Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoic khong co
phan hdi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich tién hanh giai

quyét ho so.

4. Trinh tu, thu tuc giai quyét cac viéc dang ky ho tich sau khi tiép nhan hd
so dang ky hd tich truc tuyén duoc thuc hi¢n theo quy dinh cua Luat ho tich, Nghi
dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat ho tich, Pidu 12, Piéu 13 Nghi dinh s6
87/2020/ND-CP va Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng
Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu ctia Luat ho tich va Nghi dinh
s6 123/2015/ND-CP (sau diy goi 1a Thong tu s6 04/2020/TT-BTP).

5. Viéc tra két qua dang ky ho tich truc tuyén dugc thuc hién theo quy dinh
tai Khoan 4, Khoan 5 DPiéu 12 ciia Nghi dinh s6 87/2020/ND-CP va huéng dan
sau day:

a) Ddi véi cac viée ho tich phap lut quy dinh ngudi c6 yéu cau dang ky ho
tich phai c6 mat tai co quan dang ky ho tich, khi dén nhan két qua theo Phiéu hen
tra két qua, nguoi co yéu cau dang ky ho tich phai xut trinh gidy to tiy than dé
ching minh vé nhan than; ndp hodc xuét trinh gidy to da giri ban chup trong hd so
dang ky ho tich truc tuyén dé co quan dang ky ho tich luu hd so hodc kiém tra, d6i

chiéu theo quy dinh phép luat ho tich, trir cac gidy to da ndp ban dién tir (néu co).

b) Trudng hop ngudi yéu cau ding ky ho tich khéng cung cap duogc gidy to
quy dinh tai diém a khoan nay hodc giéy to nop, xuét trinh bi tﬁy x0a, stra chira,
lam gia thi co quan ding ky ho tich ¢ tham quyén hily bo két qua dang ky ho tich.

Piéu 7. Cip ban sao trich luc hd tich

1. Ngudi yéu cau cip ban sao trich luc ho tich, ban sao Gidy khai sinh c6
trach nhiém cung cdp ddy du, chinh xac cac thong tin can thiét gdm: tén gidy to
ho tich; sb, ngay, thang, nam dang ky, co quan da dang ky vi¢c ho tich.

2. Truong hop khong cung cip duoc day du cac thong tin néu tai Khoan 1
Diéu nay, thi ngudi yéu cau phai cung cip dugc thong tin co ban trong gidy to ho

tich da dang ky dé c6 co sé tra clru.
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Vi du: - Dé nghi cap ban sao Trich luc két hon nhung khong cung cip duoc
sO Giay chig nhan két hon, ngdy, thang, nim ding ky két hon thi phai cung cip

dugc cac thong tin vé ho, chir dém, t€n, ngay, thang, ndm sinh cua vo va chong.

- Pé nghi cip ban sao Gidy khai sinh nhung khong cung cap dugc sb Gidy
khai sinh, ngdy, thang, nim dang ky khai sinh thi phai cung cap dugc ho, chir
dém, tén, ngay, thang, nadm sinh cua nguo1 duoc khai sinh; ho, chir dém, tén, ngay,

thang, nam sinh cta cha, me¢ ngudi dugc khai sinh.

3. Trudng hop nguoi yéu ciu cip ban sao trich luc ho tich, ban sao Gidy
khai sinh khong cung cap day dil hoidc cung cap cac thong tin khong chinh xac,

khong thé tra ctru dugc thong tin thi co quan diang ky ho tich tir chdi giai quyét.
Picu 8. X4c nhan thong tin hd tich ciia ca nhan

1. Co quan diang kY, quan 1y ho tich c6 thAm quyén theo quy dinh tai Khoan
2 Piéu 13 Nghi dinh s6 87/2020/NB-CP cin ctr Co sé dit liéu ho tich dién tir, S
hé tich, hd so dang ky ho tich cap van ban xac nhan thong tin ho tich cho c4 nhan

cO yéu cau trong cac truong hop sau:

a) X4ac nhan thong tin vé mot viéc ho tich cua c nhan da dang ky, nhung
ndi dung diang ky da co sy thay d6i do dugc co quan Nha nude ¢6 tham quyén cho
phép thay d6i, cai chinh ho tich, bo sung thong tin ho tich, x4c dinh lai dan toc,
ghi vao S6 hé tich viéc ho tich cua cong dan Vi¢t Nam da duoc giai quyét tal co
quan cé tham quyén cua nudc ngoai, ghi vao S6 ho tich viéc thay ddi ho tich cua

ca nhan theo ban an, quyét dinh cua co quan nha nudc cd tham quyén.

Vi du: - X4c nhan thong tin vé viéc két hon ma co quan diang ky ho tich co
tham quyén da cho phép thyuc hién viéc thay d6i ho, chit dém, tén, cai chinh nim

sinh cua nguoi vo hodc nguoi chong hodc hai vo chong da ly hon.

- X4c nhan thong tin khai sinh cua mgt cad nhan da duoc xac dinh lai dan

toc hodc duoc thoi quc tich Viét Nam.

Néu thong tin ho tich cua ca nhan khong c6 sy thay doi thi co quan ding
ky, quan Iy ho tich khong cap van ban x4c nhan thong tin ho tich, huéng dan ngudi
yéu cau 1am thu tuc cip ban sao Gidy khai sinh hodc ban sao trich luc ho tich
tuong tmg, trir trudng hop co quan, t chirc ¢6 tham quyén dé nghi cap van ban

xac nhin dé giai quyét vu viéc lién quan dén cé nhan.
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b) Xac nhan céac thong tin ho tich khac nhau cua ca nhan.

Vi du: - Xac nhan toan bd cac thong tin ho tich cia mdt ca nhan, bao gé)m:
cac thong tin vé viéc dang ky khai sinh; dang ky két hon; thay doi, cai chinh ho
tich, xac dinh lai dan toc; nhan cha, me, con; gidm hg; khai tu...

- Xé4c nhan thong tin vé mot sb viéc ho tich da duoc dang ky nhu: thong tin
vé dang ky khai sinh; dang ky nhan cha, me, con; xac dinh cha, me, con; nhan

nudi con nudi; thong tin vé viéc két hon, ghi vao S6 ho tich viéc két hon...

¢) Xé4c nhan thong tin ctia mot c4 nhan trong cac gidy to ho tich khong thong
nhét, chua thuc hién cai chinh ho tich, khong thudc truong hop quy dinh tai Khoan
1 Piéu 4 va chua duoc lap ban ghi dit liéu hd tich dién tir ca nhan theo quy dinh

tai Diéu 11 ctia Thong tu nay.

Vi du: - Ca nhan c6 Gidy khai sinh ghi 13 Tran Van Q, sinh nim 1963; Gidy
chirng nhan két hon ghi la Tran Manh Q, sinh nam 1963;

- C4 nhan c6 Gidy khai sinh ghi Lé Manh A, sinh nam 1951; Trich luc
khai tir ghi Lé Hoang A, sinh nam 1952.

d) Nguoi yéu cau phai giri kém theo ban chup hodc ban sao dién tir cac gidy
to, tai liéu co lién quan dé chung minh thong tin ho tich. Trudng hop can xéc
minh, co quan dang ky, quan 1y hd tich nhan dugc yéu cau ¢ van ban dé nghi co
quan cong an, cac co quan khac c6 lién quan xac minh theo quy dinh tai Khoan 3
Piéu 13 Nghi dinh sé 87/2020/ND-CP. Truong hop két qua xac minh khong co
thong tin hodc thong tin khong théng nhét véi gidy to ngudi yéu cau cung cap thi

tur choi cap van ban xac nhan thong tin hd tich.

d) Vin ban xac nhan thong tin ho tich theo yéu cau cia c4 nhan phai néu
18, ddy du ndi dung, thoi diém dang ky ban dau; noi dung, can cir va thoi gian
thuc hién céc viéc thay d6i, diéu chinh thong tin ho tich tinh dén thoi diém cap
van ban xac nhan.

2. Co quan dang ky, quan 1y hd tich can cir Co s& dir li€u hd tich dién tu,
S6 ho tich, ho so dang ky ho tich, chtrc nang cta co quan, td chuc ¢o yéu cau, cép
vian ban xac nhan thong tin ho tich cho co quan, t6 chirc trong cac truong hop sau:

a) Xac nhan thong tin vé mot viée ho tich hodic mdt sb viée ho tich caa ca

nhan da duoc dang ky.
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Vi du: - Xac nhan thong tin vé viéc ding ky khai sinh ctia 6ng Nguyén Vin A;

- X4c nhn cac thong tin: ding ky khai sinh, ghi vao s viéc thay d6i ho tich
theo ban an, quyét dinh ciia co quan nha nudc c6 tham quyén (Ban an/Quyét dinh ly

hon, xac dinh mbi quan hé¢ cha, me, con, Quyét dinh cho thoi quéc tich Viét Nam...);

- X4c nhan toan bg thong tin ho tich ctia cé nhan (bao gém tat ca thong tin
vé cac viéc ho tich ctia ca nhan tir khai sinh, két hon, dén dang ky khai tir ... da

dang ky, luu vét trong Co so dit liéu ho tich dién tir).
b) Xac nhan thong tin ho tich cua nhiéu ca nhan khac nhau.

Vi du: - Xac nhan thong tin dang ky khai sinh cia tat ca cic con ctia mot

cap vo chong;

- X4c nhan thong tin dang ky khai sinh cta céc truong hop sinh ndm 2020,

cu tra tai phuong A.

¢) Can ctr ndi dung yéu cau, chitc ning clia co quan, t6 chirc dé nghi xac
nhan théng tin ho tich, vin ban xac nhan thong tin ho tich c6 thé néu rd, diy du
nodi dung, thoi diém dang ky ban dau; noi dung, can cur va thoi gian thuc hién cac
viéc thay d6i, diéu chinh thong tin cho dén thoi diém cip vin ban xac nhan hodc
chi xac nhan thong tin vé viéc dang ky ho tich (sd, thoi gian, co quan ding ky viée

ho tich) hodc xac nhan sb liéu thong ké viéc ho tich da duoc dang ky.

Vi du: - Trudng hop dé nghi xac nhan thong tin ho tich ciia mot ca nhan
phuc vu hoat dong diéu tra, xac minh, tb tung cluia co quan diéu tra, co quan dang
ky, quan 1y h tich can ctr chic ning va dé nghi ctia co quan yéu cau co thé cp
van ban x&c nhan toan bg cac thong tin ho tich cua ¢4 nhan da duoc dang ky, trong
d6 néu rd, day du nodi dung, thoi diém, co quan diang ky ban dau va cac lan thay
ddi, diéu chinh dén thoi diém xac nhan;

- Trudng hop xéac nhan thong tin vé viée ding ky két hon cta 6ng Nguyén
Van A phuc vu viéc kiém tra, giai quyét viéc ly hon hodc viéc tranh chép dan su
khac ctia co quan t6 tung thi van ban x4ac nhan thong tin ho tich chi xac nhan viéc
ong Nguyén Vin A di dang ky két hon, thong tin vé sé Gidy chung nhan két hon,

thoi gian, co quan dang ky;

- Truong hop xac nhan thong tin phuc vu viéce kiém tra, danh gia ty 1€ hoc

sinh duoc dén truong theo yéu cau cta nha truong, co quan quan 1y gido duc thi
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tuy theo dé nghi, vin ban xac nhan thong tin ho tich c6 thé cung cap s6 liéu thong
ké vé s6 tré em theo dia ban cu tra, nim sinh hodc cung cép danh sach tré em kém
theo thong tin vé viéc dang ky khai sinh (s6 Gidy khai sinh, thoi gian, co quan
dang ky khai sinh).

3. Viéc xac nhan thong tin ho tich theo yéu cau cta to chire, ca nhan phai
bao dam ding quy dinh phap luat vé bao vé doi séng riéng tu, bi mat ca nhén, bi

mat gia dinh, danh dy, uy tin cta ca nhan.

4. Van ban xac nhan thong tin ho tich cia cd nhan theo quy dinh tai diém a,
b, ¢ Khoan 1 Diéu nay c6 gia tri nhu gidy to ho tich, duoc sir dung dé chimg minh
thong tin ho tich khi ca nhan thuc hién thu tuc hanh chinh hodc tham gia cac giao

dich dan su khac theo quy dinh phap luat.
Piéu 9. Ban dién tir gidy to hd tich, biéu miu hd tich dién tir twong tic
1. Ban hanh kém theo Thong tu nay:

a) Noi dung ban dién tir giéy to ho tich; van ban xac nhan thong tin ho tich;
Gidy bao tir (Phu luc 1);

b) N1 dung cac biéu mau ho tich dién tir tuong tac tich hop, phuc vu dang
ky ho tich truc tuyén (Phu luc 2).

2. Gia tri phap 1y cua ban dién tir gidy to ho tich dugc thuc hién theo quy
dinh tai Khoan 6 Piéu 12 Nghi dinh s6 87/2020/ND-CP va huéng dan sau day:

a) Ban dién tir gidy to ho tich c6 gia tri sit dung nhu gidy to ho tich ban giay
trong cac giao dich, thu tuc hanh chinh thyc hién tryc tuyén; co gia tri thay thé
cac giéy td ho tich ban giéy khi 1am thu tuc dang ky ho tich truc tiép tai co quan
dang ky ho tich.

b) Ma QRcode trén ban dién tir giéy to ho tich 1a dia chi Internet dan toi dit
liéu, dinh dang hinh anh cua giéy to ho tich tuong g trong Co s¢ dit liu ho tich
dién tir, co gia tri cung cap thong tin vé tinh chinh xac, hop 18, cac thong tin chi

tiét cua gidy to ho tich trong Co so dir liéu ho tich dién tir.

¢) Ca nhan, co quan, to chirc khi tiép nhan ban dién tir gidy to ho tich do

nguoi yéu cau dang ky ho tich ndp, xudt trinh co thé kiém tra tinh chinh xac, thoi
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han sir dung, thong tin cip nhat ctia ban dién tir gidy to ho tich thong qua ma

QRCode trén ban dién tir cia gidy to do.
Picu 10. S6 hoa S hd tich

1. Théng tin ho tich can sd hoa 1a thong tin ho tich da duge diang ky trong
cac SO ho tich trude thoi diém co quan ding ky ho tich sir dung Phan mém ding

ky, quan 1y ho tich dién tr dung chung.
2. Trach nhiém thyc hién s6 hoa:

a) Cuc Lanh su, B§ Ngoai giao va Co quan dai dién chiu trach nhiém )
héa cac S6 hé tich da duoc dang ky tai Co quan dai dién. Cuc Lanh su, BO Ngoai
giao chiu trach nhiém vé tinh chinh xéc, gia tri phap 1y cta thong tin ho tich duoc

s6 hoa tir cac S6 ho tich dugc ding ky tai Co quan dai dién.

b) S& Tu phéap chiu trach nhiém trong viéc xay dung Ké hoach s6 hoa ddi
voi cac SO hé tich da duogc dang ky, luu trit tai dia phuong, trinh Uy ban nhan dan
cap tinh phé duyét va trién khai thuc hién; chiu trach nhiém vé tinh chinh xac, gia
tri phap 1y ctia thong tin ho tich dugc s6 hoa tir cac S6 ho tich duoc dang ky, luu

trtr thudc dia ban quan 1y.

¢) Phong Tu phéap huyén, quén, thi x4, thanh ph thudc tinh, thanh phd thudc
thanh phé tryc thudc Trung wong (sau day goi 1a cap huyén); Uy ban nhan dan x4,
phudng, thi tran (sau day goi 13 cap xi) co trach nhiém phdi hop voi S¢ Tu phap
trong viéc s6 hoa va bao dam tinh chinh xac, gia tri phap 1y cta thong tin ho tich

duoc s hoa tir cac S6 hd tich duoc dang ky, luu trir thude dia ban quan ly.

3. Quy trinh s6 hoa dit liéu ho tich thuc hién theo tai lidu k¥ thuat do B6 Tu
phéap huéng dan. Co quan chiu trach nhiém s6 hoa S6 ho tich phai bao dam tinh
chinh x4ac, déy du trude khi phé duyét, chinh thirc cdp nhat dir li¢u vao Co so dir
liéu ho tich dién tur.

4. Viéc sb hoéa S6 ho tich phai tuadn thu cac quy dinh vé bao vé doi séng
riéng tu, bi mat ca nhan, bi mat gia dinh va cac quy dinh phap luat c6 lién quan,

bdo ddm bao mat, an toan thong tin.

Piéu 11. Tao lap, cAp nhat ban ghi dir liéu hd tich dién tir ca nhan
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1. M&i ca nhan c6 mot ban ghi dit liéu ho tich dién tir thong nhat va duy nhat
trén Co s¢ dir liéu ho tich dién tir, tuong img voi s6 dinh danh c4 nhan; tat ca thong
tin ho tich cta ca nhan dugc dang ky hodc c6 su thay ddi, diéu chinh déu duge cap

nhat, luu vét vao ban ghi dit li¢u ho tich dién tur.

2. Truong hop ban ghi dir li¢u hd tich di¢n tir ¢4 nhan dugc thiét 1ap thong qua
viéc ding ky khai sinh méi trén Phian mém ding ky, quan 1y ho tich dién tr dung
chung thi ban ghi dir li¢u ho tich dién tr cd nhan dugc cap nhat ty dong.

Truong hop thiét 1ap ban ghi dix liéu ho tich dién tir ca nhan thong qua dang
ky cac viéc ho tich khac khong phai ding ky khai sinh hodc thong qua viéc s6 hoa
S6 ho tich theo quy dinh tai Piéu 10 ctia Thong tu nay, thi cong chirc lam cong
tac ho tich co trach nhiém st dung cac chirc nang tién ich trén Phan mém dang
ky, quan 1y ho tich dién tir dung chung khai thac théng tin tir Co s& dit liéu qudc
gia vé dan cu thong qua s6 dinh danh c4 nhén, cap nhat thong tin cta cong dan
vao ban ghi dir li¢u ho tich dién tir ca nhan. Truong hop chua co s6 dinh danh ca
nhan thi cin ¢t vao cac thong tin co ban cta ca nhan nhu s6 ching minh nhan
dan, ho, chit dém, tén, gioi tinh, ngay, thang, ndm sinh, ho, chit dém, tén, ndm
sinh cta cha, me dé xac dinh s6 dinh danh c& nhan, bao ddm béan ghi dit liéu ho

tich dién tir ca nhan khong bi trung 1ap.

3. Sau khi cap nhat ban ghi dir liéu ho tich di¢n tir ¢4 nhan theo quy dinh
tai Khoan 2 Diéu nay va nhan duoc s6 dinh danh cé& nhan, co quan dang ky ho
tich can ctr Co s& dir liéu ho tich dién tir thyc hién ghi bd sung sb dinh danh ca
nhan vao muc sb dinh danh ca nhan trong S6 diang ky khai sinh. Trudng hop S6
dang ky khai sinh trudc ddy khong c6 muyc sé dinh danh ca nhan thi ghi vao cot
Ghi cht trong SO ddng ky khai sinh, ghi rd cin ct: “bd sung s6 dinh danh ¢4 nhan
tor Co sé dir li¢u ho tich dién tir” va thyuc hién ky, dong diu; dinh kém ban chup
trang S6 dang ky khai sinh twong (mg da c6 ndi dung ghi bo sung vao ban ghi dir
liéu ho tich dién tir cua ca nhan trén Co so dir 1iéu ho tich dién tu.

4. Trudng hop Gidy khai sinh ban chinh cta cong dan dugc cip tir sau ngay
01 thang 01 nam 2016 nhung chua co sé dinh danh c4 nhan, cong dan c6 yéu cau
bo sung thi co quan dang ky ho tich can ctr Co s¢ dir liu ho tich dién tir hoac Can
cudc cong dan hodc van ban thong bao sb dinh danh ca nhan duoc cap hop 1¢ dé

bd sung thong tin ho tich theo quy dinh.
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Piéu 12. Piéu chinh thong tin trong Co sé dir liéu hd tich dién tir

1. Thong tin hd tich cta cd nhan da dugc dang ky, luu chinh thire trong Co
sO dir liéu ho tich dién tr thudc ban ghi dir liéu ho tich di¢n tir cua c4 nhan chi
dugc didu chinh trong cac truong hop sau day:

a) Ca nhan duoc co quan ding ky ho tich c6 tham quyén cho phép thay doi,
cai chinh ho tich, bd sung thong tin hd tich, xac dinh lai dan toc; ghi vao Sb ho
tich viéc ho tich ctuia cong dan Vi¢t Nam da duoc giai quyét tai co quan co tham
quyén ctia nudc ngoai; ghi vao SO ho tich viéc thay d6i ho tich theo ban an, quyét

dinh ctia co quan nha nudce cé tham quyén.

b) Truong hop phat hién thong tin cia c4 nhan trong Co sé¢ dit li¢u ho tich
dién tir co sai 1éch véi hd so dang ky ho tich, thi co quan dang ky hd tich co trach
nhiém béo céo co quan quan 1y Co s dir liéu ho tich dién tir cap trén thong qua chirc
nang tién ich trén Phan mém dang ky, quan Iy ho tich dién tir ding chung va chi dugc

diéu chinh khi co quan quan Iy Co s& dit liéu ho tich dién tir cap trén cho phép.

2. Thu trudéng co quan quan 1y Co so dir liéu ho tich dién tir hoac c4 nhan
dugc phan quyén c6 trach nhiém kiém tra thong tin, hd so trude khi quyét dinh va
chiu trach nhiém vé viéc cho phép diéu chinh thong tin trong Co s& dir liéu hd
tich dién tu.

Piéu 13. Xo6a dir liéu h tich dién tir

1. Truong hop nhan duoc ban an, quyét dinh da c6 hiéu lyc phap luat cia
co quan nha nudc ¢ thim quyén vé viéc thu hoi, huy bo gia tri phap 1y gidy to ho
tich, néi dung dang ky trong S6 ho tich, co quan dang ky hd tich da thuc hién viéc
dang ky hg tich co6 trach nhiém lap dé nghi xo6a dit li¢u ho tich dién tir tuong trng
trong Co so dit li¢u ho tich dién tir thong qua cac chiic nang, tién ich dugc cung

cap trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.
2.Dé nghi x6a dir 1iéu ho tich dién tir gém cac thong tin sau day:

a) Thong tin vé loai viéc ho tich di dang kY, co quan ding ky, s, ngay,

thang, nam ding ky, thong tin cy thé can x6a;

b) Ly do, can cu dé nghi x6a;
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¢) Ban sao dién tir cia ban an, quyét dinh vé viéc thu hoi, hity bo gidy to ho

tich cua co quan nha nudc cé tham quyén.

3. Co quan duoc giao tryc tiép quan ly Co s¢ dir li€u ho tich dién tir thudc
B6 Tu phép c6 trach nhiém xem xét, phé duyét cac dé nghi x6a dir liéu ho tich
dién tir hop 1¢ trén Phan mém dang ky, quan 1y ho tich dién tir dung chung. Dir
liéu ho tich bi x6a khong con gia tri phap 1y nhung van duogc luu vét trén ban ghi
dir 1iéu ho tich dién tur cua cad nhan, dugc khai thac, sir dung khi cép van ban xac

nhan thong tin ho tich.

Co quan duoc giao tryc tiép quan 1y Co sd dit liéu ho tich dién tir thudc Bo
Tu phap c6 thim quyén cho phép khoi phuc lai dit liéu ho tich dién tir trude khi
diéu chinh, x6a bd néu c6 vin ban, quyét dinh ¢ hiéu luc phap luét cta co quan

nha nudc cd tham quyén cho phép khoi phuc lai.
Pi¢u 14. Trach nhiém thi hanh

1. Co quan dang ky hd tich, cong chirc 1am cong tac ho tich co6 trach nhiém
cap nhat kip thoi, dﬁy du, chinh xac cac thong tin ho tich da duoc dang ky vao Co
s& dir licu ho tich dién tu; tao 1ap, cap nhat ban ghi dit li¢u ho tich dién tir ciia ca
nhan thong qua cac chirc ning, tién ich dugc cung cip bdi Phan mém dang ky,

quan 1y hd tich dién tir dung chung.

2. S& Tu phap, Phong Tu phap, Uy ban nhan dan cap x4 co trach nhiém xay
dung ké hoach, du tru ngan sach, bao dam trang thiét bi, co so ha tﬁng cho viéc
s6 hoa SO ho tich, xdy dung, cip nhat, khai thac, sir dung Co s& dit liéu ho tich
dién ttr, dang ky ho tich truc tuyén pht hop véi mire do trién khai dich vy cong

truc tuyén tai dia phuong.

3. Trong thoi gian chua thyc hién xong viéce s6 hoa Sb hd tich, Co so dit lidu
ho tich dién tir chua van hanh théng nhét, chua két ndi, khai thac duoc dit liéu tir Co
s& dit lidu qubc gia vé dan cu; co quan c6 tham quyén giai quyét cac thu tuc hanh
chinh lién théng theo quy dinh tai Khoan 4 Diéu 3 Thong tu nay chua két ndi, chia
sé dit liéu v6i Co so dit liéu ho tich dién tir, néu nguoi yéu cau khong cung cép duoc
ban sao dién tir, ban dién tir gidy to ho tich doi véi cac viée ho tich khong yéu cau
phai c6 mit tai co quan ding ky ho tich khi nhan két qua, thi co quan dang ky ho tich
tiép nhan, giai quyét yéu cau dang ky ho tich theo quy dinh tai Khoan 5 Biéu 12 Nghi
dinh s6 87/2020/ND-CP, cép giéy to ho tich, ban sao Giéy khai sinh, ban sao trich
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luc ho tich theo biéu mAu ban hanh kém theo Théng tu s6 04/2020/TT-BTP, thuc
hién ky sb theo quy dinh ctia Thong tu 6 41/2017/TT-BTTTT ngay 19/12/2017 cua
B0 trudong B6 Thong tin va Truyén thong quy dinh st dung chit ky s6 cho vin ban

dién tir trong co quan nha nuoc.
Piéu 15. Hiéu lye thi hanh
1. Thong tw nay c6 hiéu luc tir ngay4¥ thang 02 ndm 2022.

2. Uy ban nhén dén céc cédp va cac co quan ¢6 lién quan chiju trach nhiém

td chire thuc hién Théng tu nay.

Trong qué trinh trién khai thuc hién, néu ¢6 vudéng mac, dé nghi Uy ban
nhan dén, S& Tu phép céc tinh, thanh phé true thude Trung uong, co quan, t6
chire, ¢4 nhan kip thoi phan anh vé& Bo Tu phép dé c6 hudng dan./ )0

Noi nhin:

- Thu tuéng Chinh phu (dé bao c4o);

- Céc Pho Thi tuéng Chinh phu (d€ béo céo);

- Van phong Chinh pht;

- Toa 4n nhén dén tdi cao;

- Vién kiém sat nhan dén tdi cao;

- Cac Bo: Cong an, Ngoai giao;

- Trung vong H6i Lién hiép phu nit Viét Nam;

- UBND céc tinh, thanh phd tryc thuge Trung uong;
- & Tu phap cac tinh, thanh phd true thudc Trung uong;
- Cong bao;

- Cong thong tin dién tir cha Chinh phu;

- Cong thong tin dién tir Bo Tu phap;

- Cuc Kiém tra vin bin QPPL - B§ Tu phép;

- Luu: VT, Cuc HTQTCT.

Nguyéen Khanh Ngoc



Phu

lue 1

NOI DUNG BAN PIEN TU GIAY TO HO TICH,

VAN BAN XAC NHAN THONG TIN HO TICH, GIAY BAO TU
(Keém theo Thiong tw s6 04../2022/TT-BTP ngay 0% thang 0dndm 2022
ciia B Tw phdp quy dinh chi tiét thi hinh mét sé diéu cia Nghi dinh s6
87/2020/ND-CP ngay 28 thding 7 ndm 2020 cua Chinh phi
quy dinh vé Co s& dir lidu hé tich dién ti, ddng ky ho tich truc tuyén)

STT Loai viéc ho tich

Noi dung ban dién tir Gidy khai sinh

2 | N4i dung ban dién tir Gidy chimg nhan két hén

3 | N§i dung ban dién tir Trich luc khai tr

4 | N6i dung bén dién t0 Trich luc ding ky gidm hd

5 | N6i dung ban dién tir Trich luc ding ky chim dit gidm ho

6 | Noi dung ban dién tir Trich luc dang ky nhén cha, me, con

7 | N&i dung ban di¢n ¢ Trich kuc thay b1, cai chinh, bd sung théng tin h tich,
xac dinh lai dan toc

8 | N&i dung ban dién tr Trich Iuc ghi vao S4 ho tich viéc khai sinh

9 | Noi dung ban dién tt Trich luc ghi chi két hén

10 | Noi dung ban dién tir Trich lyc ghi chti ly hén

11 | No6i dung ban di€n ttr Trich luc ghi vao S8 ho tich cac viée ho tich khéc

12 | Néi dung béan dién ti Gié"ly xdc nhén tinh trang hén nhén

13 | Vin ban xac nhén thong tin hd tich

14 | Gidy béo tir [/




NOI DUNG BAN PIEN TU GIAY KHAI SINH

gty
\ WI

GIAY KHAI SINH

Ho, chir dém, teén: ............ccooviiiiiiie,

SO dinh danh ¢4 NhAN: ...vveveeeeeeeeeeeee e,

1 Hién thi ho, chit dém, tén



NOI DUNG BAN PIEN TU GIAY CHUNG NHAN KET HON

VO

1 Hién thi ho, chit dém, tén
2 Truong hop khong c6 s6 dinh danh ca nhan thi hién thi thong tin gidy to tity than sir dung khi ding ky két hon



NOI DUNG BAN PIEN TU TRiCH LUC KHAI TU

Noi dang ky Khai th: ..o,

1 Treong hop khong c6 sé dinh danh c4 nhén thi hién thi thong tin gidy to tiy than



NQI DUNG BAN PIEN TU TRiCH LUC PANG KY GIAM HO

Noi dang ky gidm ho: .....oooovviiiiiiiiii e

1 Hién thi Ho, chit dém, tén
2 Truong hop khong c6 s6 dinh danh ca nhan thi hién thi thong tin gidy to tiiy than sir dung khi ding ky ho tich



NQI DUNG BAN PIEN TU TRiCH LUC PANG KY CHAM DUT GIAM HQ

TRICH LUC PANG KY
CHAM DUT GIAM HO

Noi ding ky chdm diit gidm ho:......o.ovvvveevereeeeinenn.

1 Hién thi ho, chit dém, tén
2 Truong hop khong c6 sé dinh danh c4 nhan thi hién thi thong tin gidy to tiy than s dung khi dang ky cham dut
giam ho



NQI DUNG BAN PIEN TU
TRICH LUC PANG KY NHAN CHA, ME, CON

TRICH LUC
PANG KY NHAN............... :

Cha/Me?: ...

(©00] ¢ LT

S dinh danh ¢4 NhAN3: ....o.o.vveeeeeeeeeee e

Noi dang ky nhan .................... PP

1 Ghi rd viéc dang ky: nhan cha, con hoic nhan me, con hodc nhan cha, me, con tity theo yéu cau thuc té

2 Hién thi ho, chit dém, tén ) '

3 Truong hgp khong c6 s6 dinh danh c4 nhan thi hién thi thong tin giay to ty than sit dung khi ddng ky nhan cha,
me, con



NOI DUNG BAN PIEN TU TRICH LUC THAY POI/ CAI CHINH/ BO SUNG
THONG TIN HO TICH, XAC PINH LAI DAN TQC

Noi dang ky.......... b,

! Ghi twong g theo loairviéc ho tich: thay d6i ho Eich/ cai chinh ho 'EiCh/ bd sung thong tin hg tich/ xac dinh lai dan tdc.
2 Trudong hgp khong c6 so dinh danh c4 nhén thi hién thi thong tin gidy to tiy than



NOI DUNG BAN PIEN TU
TRICH LUC GHI VAO SO HQ TICH VIEC KHAI SINH

TRICH LUC
GHI VAO SO HO TICH VIEC
KHAI SINH

! Truong hop khong c6 s6 dinh danh c4 nhén thi hién th thong tin gidy to tiry than/gidy khai sinh
2 Hién thi ho, chit dém, tén



NOQI DUNG BAN PIEN TU TRiCH LUC GHI CHU KET HON

VO s

L Hien thj ho, chix dém, tén q , ’
2 Truong hop khong ¢6 s6 dinh danh ¢4 nhén thi hién thi thong tin gidy to tiy than s dung khi dang ky ket hon



NOI DUNG BAN PIEN TU TRICH LUC GHI CHU LY HON

Ho, chirdém, tén:.....................coviiiiiiien
S dinh danh cd NhANY: ...
Da ly hon ngay............ theo?.....cveveeeeeceeeeeee,
Noi thyc hién ghi chti ly hon:........oooeiieiiiiennn,

! Truong hgp khong co sO dinh danh ca nhan thi hién thi thong tin gidy to tity than
2 Hien thi thong tin vé ban an, quyét dinh ly hon



NOQI DUNG BAN PIEN TU TRiCH LUC GHI VAO SO HQ TICH CAC
VIEC HQ TICH KHAC

TRICH LUC
GHI VAO SO VIEC ..o 1

1 Ghi theo ndi dung da dll:Q’C ghi cha vao S6 ho tichﬂ(ngoéi cac viéc khai sinh, két hon, ly hon, huy viéc két hon)
2 Truong hop khong c6 s6 dinh danh ca nhén thi hién thi thong tin gidy to tuy than
% Hien thi tén giay to ho tich da diang ky tai nude ngoai



NOI DUNG BAN PIEN TU GIAY XAC NHAN TINH TRANG HON NHAN

GIAY XAC NHAN
TINH TRANG HON NHAN

I Trudng hop khong co sb dinh danh ca nhan thi hién thi thong tin gidy to tiy than



----------------------------------------------------- CONG HOA XA HQI CHU NGHIA VIET NAM

....““.““““.“““““H““..““““.““(.l.) D(:)c lap _ Tl-l, dO _ Hanh phl’lc
SO: IXNHT , NGAY ... thang........ nam........

X6t A8 NEhi CUA ONE/DAT ...ttt

veé viéc xac nhan thong tin ho tich CUa.........ccooiviiiiii e

XAC NHAN

NGUOI KY GIAY XAC NHAN
(ky, ghi ré ho tén, chirc vu va déng ddu)

1 Ghi tén co quan cap Xac nhan thong tin ho tich (ghi theo huéng dan tai diém a, khoan 2, Muc 11 Phan | Phy luc |
ban hanh kém theo Nghi dinh s6 30/2020/ND-CP quy dinh vé cong tac van thu)

2 Ghi tén co quan cip Xac nhan thong tin ho tich. (Vi du: Phong Tu phap quan Ba Binh/ S& Tu phap tinh.........)
3 Ghi ho, chir dém, tén, chic danh cua cong chire dé nghi

* Ghi 16 tén loai gidy to, s6 (néu khong phai 1a Can cude cong dan), co quan Cap, ngay cap

°> Noi dung x4c nhan cu thé theo yéu cau va hd so thyc té



CONG HOA XA HOQI CHU NGHIA VIET NAM
................................. Péc 1ap — Tw do — Hanh phic

GIAY BAO TU
UY BAN NHAN DAN .............. ©

X6t d8 DT CUA ONG/DA ..o vé viéc béo tir

Pa chét vao luc: ........ gio....... phut...... ngay......... thang...... 10F:11 1 R

ghi bANg Chill ..

Nguyén nhan chét O

NGUOI KY GIAY BAO TU ,
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong dau)

1 Ghi tén co quan cap Gidy bao tir

2 Ghi rd tén loai gidy to tuy than, s6, noi cip, ngay cip (néu khong co6 sé dinh danh c4 nhén)

3 Ghi 16 bang s6 va bang chir; néu khong rd gio, phut thi bo trong

4 Ghi du cac cap dia danh hanh chinh, néu chét tai nha/co quan, to chirc thi ghi & dia chi (gom s6 nha; duong phd;
thon/to/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh phd thudc tinh, thanh phd thude thanh phd truc thue Trung
uong; tinh, thanh ph truc thuoe Trung wong)

5 Ghi r6 nguyén nhan chét, néu khong o thi dé trong



Phu luc 2

NOI DUNG CAC BIEU MAU HQ TICH BIEN TU TUOGNG TAC
TICH HQP, PHUC VU PANG KY HO TICH TRUC TUYEN
(Kem theo Thong tw s6 04./2022/TT-BTP ngay O thang Qdndm 2022
ctia B T phdp quy dinh chi tiét thi hémh mét s6 diéu cia Nghi dinh 56
87/2020/ND-CP ngay 28 thang 7 ndm 2020 cua Chinh phu
quy dinh vé Co sé di¥ lidu hé tich dién tik, ddng kp hé tich truc tuyén)

STT Loai viéc h tich
1 | Pang ky khai sinh
2 | Pang ky két hén
3 | Pangky khai tir
4 | Ding ky gidm ho
5 | Pangky chdm dirt gidm ho
6 | Dang ky nhén cha, me, con
7 | Ghi vao S6 h tich viéc khai sinh
8 | Ghi vao S6 hé tich viée két hon
9 | Ghi vao S6 hd tich viéc ly hén
10 | Ghi vao Sb ho tich viéc khai tir
11 ! Ghi vao S hd tich viéc nudi con nudi
12 | Ghi vao S8 hé tich viéc gidm ho, nhin cha, me, con
13 | Ghi vao S8 ho tich c4c viée ho tich khac
14 | Bang ky lai khai sinh
15 | Dang ky lai két hén
16 | Béang ky lai khai tir
17 | Dang ky viéc thay ddi, cai chinh, bd sung thong tin h tich, x4c dinh lai
dén tbc

18 | CAp béan sao Gidy khai sinh, ban sao Trich luc hd tich

19 | Cép Gidy x4c nhén tinh trang hon nhén

20 | Cép van ban x4c nhén thong tin h{ tich nh

0~




NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI SINH

I. Théng tin vé ngwoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ véi nguoi dugc khai sinh.

II. Thong tin vé ngwoi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam sinh; hé
thong tu dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: sb nha;
dufmg/phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh,
thanh phé thudc thanh phé truc thudc Trung wong; tinh, thanh phé truc thude Trung wong);

(12) Qué quan.

II1. Thong tin vé ngudi me ciia nguwoi dugc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trueong thong tin ngay, thang, nam);
(15) Sb dinh danh c4 nhan;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to hop 1&
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé nguoi cha ciia ngudi dwoe khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);



(22) S6 dinh danh c4 nhan;
(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;
(24) Dan toc;
(25) Qudc tich;
(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(27) Dé nghi cap ban sao:

[1Cé

S6 luong ban sao yéu cau: ...

[J Khéng

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cip, ndi dung dé nghi ding ky khai sinh
cho tré em la dung sy that, da c6 sy thdéa thuin nhét tri cta cha, me tré theo quy dinh
phép luét va chiu hoan toan trach nhiém truéc phap ludt vé ndi dung cam doan ctia minh.

* Biéu mau dién tir trong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.

Nguoi yéu cau diang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& ty dong gui vé dia chi thu dién t/thiét bi s6/dién thoai cua ngudi yéu
cau sau khi d& hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY KET HON

I. Thong tin bén nir

(1) Anh (truong hop lam thi tuc dang ky két hon c6 yéu td nudc ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan toc;

(5) Qudc tich;

(6) Sé dinh danh c4 nhan;

(7) Giay to tuy than: Loai gidy to si dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;.

(8) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(9) Két hon lan thir may.

Il. Théng tin bén nam

(10) Anh (truong hop 1am thu tuc ding ky két hon ¢ yéu t6 nudc ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Quéc tich;

(15) S dinh danh c4 nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(18) Két hon 1an thir may;
(19) Bé nghi cip ban sao:
[ Co
S6 luong ban sao yéu cau: ...
[J Khéng
(20) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cip 13 dang sy that, viéc két hon cua hai
bén la hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét
Nam, chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cia minh.



* Biéu mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cap thong tin; ngudi yéu cau trudc d6 da ding nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky két hon nhan ban chinh Gidy chimg nhan két hon truc tiép tai
co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé dia chi thu dién tu/thiét bi sd/dién thoai ciia ngudi yéu
cau sau khi d4 hoan tat thu tuc dang ky két hon tai co quan ding ky ho tich.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI TU

|. Thong tin vé nguoi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ véi nguoi dugc khai tur.
I1. Thong tin vé ngwoi dwoc ding ky khai tir
(6) Ho, chir dém, tén;
(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Sb dinh danh c4 nhan;
(9) Giay to tuy than: Loai gidy to si dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;
(10) Noi cu tra cudi cung (noi thudng tri/noi tam tri/noi dang sinh song);
(11) Thoi gian chét: gio, phut, ngay, thang, nam (tach biét riéng cac truong thong tin
gi0, phit, ngay, thang, nam);
(12) Noi chét;
(13) Nguyén nhén chét (c6 chd thich: néu chua xac dinh dugc/chua rd thi dé tréng);
(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sd, ngay, thang, nim cap, co quan cip
(tach biét riéng cac truong thong tin sb, ngdy, thang, nim, co quan cap; c6 chd thich
néu khéng co thi dé tréng);
(15) Bé nghi cap ban sao:

[1Cé

S6 lwong ban sao yéu cau: ...

[J Khéng
(16) H6 so dinh kém theo quy dinh.
* Nguodi yéu cau cam doan cac thong tin cung cip 1 ding sy that va chiju hoan toan trach
nhiém trude phép luat vé ndi dung cam doan cua minh.
* Biéu mau dién tir tvong tac ghi nhdn thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéac thyc dién tir theo quy dinh.



Nguoi yéu cau ding ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
dang ky ho tich.

Bén dién tir s& ty dong gui vé dia chi thu dién tir/thiét bi sé/dién thoai ctia ngudi yéu
cau sau khi d4 hoan tat thu tuc ding ky khai tir tai co quan dang ky ho tich.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM HQ

I. Théng tin vé ngwoi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngwoi giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trueong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(12) Noi cu trl (noi thuong tri/noi tam trd/noi dang sinh séng):;
I11. Thong tin vé ngudi dwoc giam ho
(13) Ho, chir dém, tén;
(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;
(16) Dan toc;
(17) Québc tich;
(18) S6 dinh danh cé nhan;
(19) Giéy to tiy than: Loai giréy td sir dung (Giéy khai sinh/Th¢ CCCD/CMND/H)
chiéu/Giay to hop 1€ thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;
(20) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh séng);
(21) Ly do dang ky giam ho;
(22) D& nghi cap ban sao:
[1Cé

S6 lugng ban sao yéu cau: ...
[] Khong



(23) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding su that va chiu hoan toan
trach nhiém trude phap lut vé ndi dung cam doan ctia minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gid, phat, gidy, ngay, thang, nam)
hoan tit viéc cung cap thong tin; nguoi yéu cau trude d6 di dang nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky giam ho nhan Trich luc dang ky giam ho (ban chinh) truc tiép
tai Co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé dia chi thu dién ti/thiét bi sd/dién thoai clia ngudi yéu
cau sau khi d4 hoan tat thu tyc ding ky gidm ho tai co quan dang ky ho tich.



NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HO

I. Théng tin vé ngwoi yéu ciu ding ky cham dirt giam ho
(1) Ho, chir dém, tén;
(2) S dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngwoi giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trueong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I11. Thong tin vé ngudi dwoc giam ho

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giéi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tiry than: Loai gidy to str dung (Gidy khai sinht/CCCD/CMND/Hb chiéu/Gidy
to hop I¢ thay thé); $0, ngay, thang, nam céip, CO quan cép; ban chyp dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(21) D3 ding ky giam ho: sd, ngdy, thang, nim ding ky, co quan dang ky;
(22) Ly do cham dut giam ho;

(23) Pé nghi cap ban sao:



[1Cé
Sb lugng ban sao yéu cau: ...

[J Khéng
(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip la ding su that va chiu hoan toan
trach nhiém trude phap luit vé ndi dung cam doan ctia minh.

* Biéu miu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky chdm dit giam ho nhan Trich luc dang ky chdm dat giam ho
(ban chinh) truc tiép tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé dia chi thu dién ti/thiét bi sd/dién thoai ciia nguoi yéu
cau sau khi d4 hoan tat thu tuc diing ky cham dut giam ho tai co quan ding ky ho tich.



NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngwoi yéu ciu ding ky nhén cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi dugc nhan cha/me/con.

II. Thong tin vé ngudi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to si dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

II1. Thong tin vé ngudi dwge nhan

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan toc;

(18) Quéc tich;

(19) S6 dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(22) Dé nghi cap ban sao:
[1Cé



S6 lugng ban sao yéu cau: ...

[J Khéng
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding su that va chiu hoan toan
trach nhiém trude phéap lut vé ndi dung cam doan ctia minh.

* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tit viéc cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong,
thyc hién xéc thyc dién tir theo quy dinh.

Nguoi yéu cau ding ky nhan cha, me, con nhan Trich luc ding ky nhan cha, me, con
(ban chinh) tryuc tiép tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé dia chi thu dién ti/thiét bi sd/dién thoai ciia nguoi yéu
cau sau khi d3 hoan tat thu tuc dang ky nhan cha, me, con tai co quan dang ky ho tich.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC KHAI SINH

I. Thong tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé véi ngudi duge ghi vao sé ho tich viée khai sinh.
II. Thong tin vé nguoi dwoc khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam; hé
thong tu dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Noi sinh;

(12) Qué quan.

I11. Thong tin vé ngwdi me cia ngwoi dwoc khai sinh
(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan toc;

(16) Quéc tich;

(17) S6 dinh danh c4 nhan;

(18) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

IV. Théng tin vé ngudi cha ciia ngudi dwgc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);,
(22) Dan toc;

(23) Quéc tich;



(24) S6 dinh danh cé4 nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia di dang ky khai sinh);
(28) Gidy khai sinh (sb, ngdy, thang, nim cp);

(29) Dé nghj cip ban sao Gidy khai sinh:

[1Cé
S6 lugng ban sao yéu cau
[J Khéng

(30) Phuong thirc nhan két qua:
O Truc tiép
[ Truc tuyén (ban dién tir s& duoc giri vé dia chi thu dién tir/thiét bi sd/dién thoai
clia ngudi yéu cau)
[ Buu chinh (cung cip dia chi noi nhan)
(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding su that va chiu hoan toan
trach nhi¢ém trudc phap luat vé noi dung cam doan ctia minh.

* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tit viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HOQ TICH VIEC KET HON

I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 16
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

Il. Thong tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (t&ch biét riéng 03 trueong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) Sb dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to si dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I11. Thong tin nguwdi chdng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Québc tich;

(16) S6 dinh danh cé nhén;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); sb, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).
IV. Thong tin vé viéc két hon
(19) Noi dang ky két hon: tén co quan, tén qudc gia da dang ky két hon;

(20) Gidy t& ching nhan viéc két hon do co quan c6 tham quyén nude ngoai cip (sd,
ngay, thang nim cip);

(21) Tinh trang hon nhan truéce khi két hon 1an nay;

(22) Dé nghi cap ban sao:



L] Co
S6 lugng ban sao yéu cau:...
[] Khong
(23) Phuong thirc nhan két qua:
O Tryc tiép
(1 Tryc tuyén (ban dién tir s& duoc guri vé dia chi thu dién t/thiét bi sé/dién
thoai ctia nguoi yéu cau)
[1 Buu chinh (cung cép dia chi noi nhan).
(24) Ho so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cp 1a dang sy that, chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan cta minh.

* Biéu miu dién tir twong tac ghi nhan thdi gian (gio, phit, gidy, ngay thang nim)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thong
thong qua viéc xac thuc dién tir theo quy dinh.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HOQ TICH VIEC LY HON

|. Thong tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) S dinh danh cé4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé véi nguoi dugce ghi chy;
(6) Pé nghi ghi cha (lwa chon 1 trong 2 loai viéc):
[J Ly hén
[0 Huy viéc két hon
Il. Thong tin bén nir
(7) Ho, chir dém, tén;
(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(9) Dan toc;
(10) Quéc tich;
(11) S6 dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng trii/noi tam tri/noi dang sinh séng);

(14) Noi cu tra trude khi xudt canh;

(15) Noi dang ky két hon trudc day.

I11. Thong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan toc;

(19) Quéc tich;

(20) S6 dinh danh c4 nhan;

(21) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); sb, ngay, thang, nim cip, co quan cip; ban chup dinh kém.

(22) Noi cu tra hién nay (noi thudng tri/noi tam tri/noi dang sinh séng);



(23) Noi cu trii truée khi xuat canh;

(24) Noi dang ky két hon trude day.

IV. Théng tin vé viéc ly hon

(25) Noi ly hon/hity viée két hon: tén co quan, tén qudc gia nudc ngoai

(26) Giay to chimg minh viéc ly hon (Ban an/Quyét dinh/Gidy td hop 1& khac; sd,
ngay, thang, nim cip);

(27) Dé nghi cap ban sao:

[ Cé
S6 lugng ban sao yéu cau:...
[J Khong

(28) Phuong thirc nhan két qua:
O Truc tiép
[0 Truc tuyén (ban dién tir s& duoc giri vé dia chi thu dién ti/thiét bi sd/dién
thoai ctia nguoi yéu cau)
[J Buu chinh (cung cép dia chi noi nhan).
(29) Ho so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that, chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.

* Biéu mau dién tir twong tic ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim
hoan tit viéc cung cdp thong tin); ngudi yéu cau trude dé da dang nhap vao hé thong
thong qua viéc xac thuc dién tur theo quy dinh.



NOI DUNG BIEU MAU PIEN TU HQ TICH TUONG TAC
GHI VAO SO HO TICH VIEC KHAI TU

|. Thong tin vé nguwoi yéu cau ghi vao sé hd tich khai tir
(1) Ho, chit dém, tén nguoi yéu cau;
(2) S dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan h¢ véi nguoi dugc khai tur.

I1. Thong tin vé ngwoi dwec khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trueong thong tin ngay, thang, nam);
(8) Noi cu tri cudi cling (noi thudng tri/noi tam tri/noi dang sinh séng);

(9) S dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(11) Thoi gian chét: gio, phut, ngay, thang, nam (tach biét riéng cac truong thong tin
gi0, phit, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhén chét (c6 chu thich: néu chua xac dinh duoc/chua rd thi dé trong).
I11. Théong tin vé viéc khai tir
(14) Noi dang ky khai tir tai: tén co quan, tén qudc gia nude ngoai dang ky;
(15) Gidy to ching minh viéc ding ky khai tir (sd, ngay, thang, nim cip):;
(16) Bé nghi cap ban sao:

[ Cé

S6 luwong ban sao yéu cau:...
[J Khong

(17) Phuong thirc nhan két qua:
O Tryc tiép

[0 Tryc tuyén (ban dién tir s& duoc guri vé dia chi thu dién t/thiét bi sé/dién
thoai ctia nguoi yéu cau)

[0 Buu chinh (cung cép dia chi noi nhan).



(18) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung sy that, chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.

* Biéu mau dién tr twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim
hoan tit viéc cung cap thong tin); ngudi yéu cau trude d6 di diang nhap vao hé thong
thong qua viéc xac thuc dién tur theo quy dinh.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC NUOI CON NUOI

I. Théng tin vé ngwoi yéu ciu ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chir dém, tén;
(2) S dinh danh cé4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé con nudi

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhan;

(11) Giay to tiy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H chiéu/Gidy
td hop 16 thay thé); s6, ngdy, thang, ndm cép, co quan cip; ban chyp dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

I11. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan toc;

(16) Qudc tich;

(17) S6 dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); sb, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh song).

IV. Thong tin vé cha nudi

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Dan toc;

(23) Qudc tich;



(24) S6 dinh danh c4 nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc ding ky nudi con nudi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia da ding ky;

(28) Gidy to chirg nhéan viéc nudi con nudi do co quan c6 thim quyén cua nudc ngoai
cap (s, ngay, thang, nam cip);

(29) Dé nghi cap ban sao:
LI Co

S6 lugng ban sao yéu cau:...
[J Khéng

(30) Phuong thirc nhan két qua:
[ Truc tiép
[0 Tryc tuyén (ban dién tir s& duoc giri vé dia chi thu dién tu/thiét bi sé/dién
thoai ciia nguoi yéu cau)
[1 Buu chinh (cung cap dia chi noi nhan).
(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy that, chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.

* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tit viéc cung cap thong tin; nguoi yéu cau trude d6 di dang nhap vao hé thong,
thuc hién xéc thyc dién tir theo quy dinh.



NOI DUNG BIEU MAU PIEN TU TUONG TAC GHI VAO SO HQ TICH VIEC
GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé ngwoi yéu ciu ghi vao so hd tich viéc giam hd, nhan cha, me, con
(1) Ho, chir dém, tén;
(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 16
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngwdi giam hd hodc ngwdi nhin cha, me, con

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Quédc tich;

(10) S6 dinh danh cé nhan;

(11) Gidy to tiy than: Loai gidy to str dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy
to hop 16 thay thé); s6, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

I11. Thong tin vé ngudi dwee giam hd hoic dwgc nhin |4 cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (t&ch biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giéi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh cé4 nhan;

(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/Hb chiéu/Gidy
td hop 16 thay thé); s6, ngay, thang, ndm cép, co quan cip; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).
IV. Théng tin vé vi¢e ding ky giam hd, nhin cha, me, con
(21) Noi dang ky viéc nhéan cha, me, con/giam hd: tén co quan, tén quéc gia da dang ky;

(22) Giay to chirng nhén viéc nhéan cha, me, con/giam hd do co quan c¢6 tham quyén
cua nudc ngoai cap (s0, ngay, thang, nam cap);



(23) Pé nghi cap ban sao:
L] Co

S4 lugng ban sao yéu cau:...
[J Khong

(24) Phuong thirc nhan két qua:
[ Trye tiép
[0 Tryc tuyén (ban dién tir s& duoc giri vé dia chi thu dién tu/thiét bi sé/dién
thoai ctia ngudi yéu cau)
[1 Buu chinh (cung cép dia chi noi nhan).
(25) Ho so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cap 1a diing sy that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thyc dién tir theo quy dinh.



NOI DUNG BIEU MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé nguwoi yéu ciu ghi vao so viéc hd tich khac
(1) Ho, chir dém, tén;
(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

Il. Thong tin cia cong dan Viét Nam da dwoc diang ky ho tich tai co' quan co
tham quyén ciia nwéc ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quédc tich;

(9) Sb dinh danh c4 nhan;

(10) Gidy to tuy than: loai gidy to sit dung (CCCD/CMND/H6 chiéu/Giay to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).
I11. Thong tin vé sur kién hd tich thay ddi
(12) N6i dung ho tich thay doi;

(13) Gidy to chirmg minh viéc thay ddi ho tich: tén loai gidy to (sd, ngay, thang, nim
cap, co quan cap, tén qudc gia);

(14) D& nghi cap ban sao:

[ Cé
S6 lugng ban sao yéu cau:...
[J Khong

(15) Phuong thirc nhan két qua:
[ Trye tiép

[0 Truc tuyén (ban dién tir s& duoc guri vé dia chi thu dién t/thiét bi sé/dién
thoai ciia nguoi yéu cau)

[0 Buu chinh (cung cap dia chi noi nhan).

(16) H so dinh kém theo quy dinh.



* Nguoi yéu cau cam doan cac thong tin cung cip 1 ding sy that va chiju hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thyc hién xéc thyc dién tir theo quy dinh.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Théng tin vé ngwoi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé véi nguoi dugc khai sinh.

II. Théong tin vé ngudi dwoe ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam; hé
thong tu dong chuyén noi dung tir sé sang ghi bang chir);

(8) Gioi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (g0m céc trudng thong tin riéng theo dia danh hanh chinh: sé nha; duong
phd; thon/to/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh
phé thude thanh phd truc thude Trung wong; tinh, thanh phd tric thude Trung wong);

(12) Qué quan;
(13) S6 dinh danh c4 nhén;

(14) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém.

I11. Thong tin vé ngudi me ciia ngwoi dwoe ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(21) Noi cu tr( (noi thudng tri/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé nguoi cha ciia ngwdi dwoe ding ky lai khai sinh



(22) Ho, chir dém, tén;
(23) Ngay, thang, nam sinh (tach biét riéng 3 trueong thong tin ngay, thang, nam);
(24) Dan toc;
(25) Qudc tich;
(26) S6 dinh danh c4 nhan;
(27) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;
(28) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc ding ky khai sinh truéc day
(29) Co quan dang ky khai sinh trudc day;
(30) Gidy khai sinh (s6, quyén s6, ngay, thang, nam ding ky);
(31) Dé nghi cap ban sao:

[1Cé

S6 lugng ban sao yéu cau: ...

[J Khéng
(32) Ho so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that, khéng con ban
chinh Gidy khai sinh, d3 ndp du cac gidy to hién c¢6 va chiju hoan toan trach nhiém
trude phap ludt vé noi dung cam doan cua minh.
* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nam)
hoan tit viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.
Nguoi yéu cau dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai Co
quan dang ky ho tich.
Ban dién tir s& ty dong giti vé dia chi thu dién tw/thict bi so/dién thoai clia nguoi yéu
cau sau khi di hoan tat thu tuc ding ky lai khai sinh tai co quan ding ky ho tich.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KET HON

I. Théng tin vé nguoi yéu chu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

Il. Théng tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quédc tich;

(9) Sb dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to si dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thuong trd/noi tam tra/noi dang sinh song).

I11. Thong tin nguoi chong

(12) Ho, chit dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quéc tich;

(16) S6 dinh danh c4 nhan;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).
IV. Thong tin vé viéc diang Ky két hon trude day
(19) Noi dang ky két hon trude day;
(20) Gidy chirng nhan két hon (sb, quyén sd, ngdy, thang, nim dang ky);
(21) Bé nghi cip ban sao:
[ Co

S6 lugng ban sao yéu cau: ...



[J Khong
(22) Ho so dinh kém theo quy dinh.
* Ngudi yéu cdu cam doan cac thong tin cung cap 1a dung sy that, khéng con ban
chinh Gidy chtng nhan két hon, di ndp du cac gidy to hién c6 va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.
* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.
Nguoi yéu cau dang ky lai két hon nhin Béan chinh Gidy chimg nhan két hon truc tiép
tai Co quan dang ky ho tich.
Ban dién tir s& ty dong giri vé dia chi thu dién ti/thiét bi sd/dién thoai ctia nguoi yéu
cau sau khi di hoan tat thu tuc diing ky lai két hon tai co quan dang ky ho tich.



NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC THUC HIEN
PANG KY LAI KHAI TU

|. Thong tin vé nguoi yéu cau ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan h¢ véi nguoi dugc khai tur.

I1. Thong tin vé ngwoi dwec ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Sb dinh danh c4 nhan;

(9) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay th¢); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thudng tri/noi tam tri/noi sinh sdng trudce khi chét);
(11) Thoi gian chét: gio, phut, ngay, thang, nam (tach biét riéng cac truong thong tin
gi0, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chi thich: néu chua xac dinh dugc/chua rd thi dé trong).
I11. Thong tin vé viéc ding ky khai tir trwée diy

(14) Noi dang ky khai tir trudc day;

(15) Gidy ching tir/Trich luc khai tir (s6, quyén sb, ngay, thang, nim dang ky);

(16) D& nghi cap ban sao:

[1Cé

S6 luong ban sao yéu cau: ...

L1 Khong
(17) H6 so dinh kém theo quy dinh.
* Nguoi yéu cdu cam doan cac thong tin cung cap la dung sy that, khéng con ban
chinh Giéy chung ti/Trich lyc khai tir, da ndp du céc giéy td hién c6 va chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.



* Biéu mau dién tir twong tac ghi nhan thoi gian (gid, phit, gidy, ngay, thang, nim)
hoan tit viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co
quan dang ky ho tich.

Ban dién tir s& ty dong giri vé dia chi thu dién ti/thiét bi sd/dién thoai ciia ngudi yéu
cau sau khi d4 hoan tat thu tuc ding ky lai khai tir tai co quan ding ky ho tich.



NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC THUC HIEN PANG
KY THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH, XAC PINH LAI
DAN TQC
|. Thong tin vé ngwoi yéu ciu ding ky thay doi, cai chinh, bé sung thong tin hd
tich, xac dinh lai dan toc

(1) Ho, chir dém, tén;
(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay cip, co quan cap; ban chyp dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh séng);

(5) Quan hé véi nguoi dugc thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc.

I1. Thong tin vé nguoi cé ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tri/noi tam tri/noi dang sinh song).

I11. Thong tin vé ndi dung dé nghi diing ky thay ddi, cai chinh, bo sung thong tin
h¢ tich, xac dinh lai dan toc

(14) Tén loai Gidy to ho tich da dang ky (s, quyén sb, ngay, thang, nam ding ky);

(15) Noi dung dé nghj thay d6i, cai chinh ho tich, bd sung thong ho tich, xac dinh lai
dan toc;

(16) Ly do thay doi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc;
(17) Bé nghi cip ban sao:

0 Co
S6 luong ban sao yéu cau:...
[J  Khong

(18) Phuong thirc nhan két qua:
O Truc tiép



[0 Truc tuyén (ban dién tir s& duoc guri vé dia chi thu dién tir/thiét bi sé/dién
thoai ctia nguoi yéu cau)
[1  Buu chinh (cung cip dia chi noi nhan).
(19) Ho so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that va chiu hoan toan
trach nhiém truéce phap luat vé ndi dung cam doan ciia minh.

* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhip vao hé théng
thong qua viéc xac thuc dién tir theo quy dinh.



NOI DUNG BIEU MAU DPIEN TU TUONG TAC YEU CAU CAP
BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

|. Thong tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé voi nguoi duoc cAp ban sao Gidy khai sinh/Trich luc h tich.
I1. Thong tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén nguoi duoc dang ky;

(7) S dinh danh c4 nhan;

(8) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(9) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su kién ho tich trudc day;
(12) Tén gidy to ho tich, sb, quyén sb, ngay, thang, nam dang ky;
(13) S6 luong bén sao;
(14) Phuong thirc nhan két qua:
[ Truc tiép
[0 Truc tuyén (ban dién tir s& duoc guri vé dia chi thu dién tu/thiét bi sé/dién
thoai ciia nguoi yéu cau)
[1 Buu chinh (cung cap dia chi noi nhan).
(15) Ho so dinh kém theo quy dinh.
* Ngudi yéu cau cam doan cac thong tin cung cap 1a ding sur that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan cuia minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim)
hoan tét viéc cung cap thong tin; ngudi yéu cau trude do da dang nhap vao hé thong,
thuc hién xéc thyc dién tir theo quy dinh.






NOI DUNG BIEU MAU DPIEN TU TUONG TAC YEU CAU CAP
GIAY XAC NHAN TINH TRANG HON NHAN

|. Thong tin vé nguoi yéu ciu cip Gidy xac nhén tinh trang hon nhan
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé voi nguoi duoc cAp Gidy x4c nhan tinh trang hon nhan.

I1. Thong tin vé ngudi dwoc cip Gidy xac nhén tinh trang hén nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri);
(14) Tinh trang hon nhén;

(15) Muc dich st dung Gidy XNTTHN: Ghi rd muc dich st dung Gidy xac nhan tinh
trang hon nhan. Trudng hop st dung Gidy x4c nhén tinh trang hon nhan dé két hén, thi
phai ghi & két hon véi ai (ho, chit dém, tén; ngay, thang, nim sinh; qudc tich; gidy td
tiy than); noi dy dinh dang ky két hon.

(16) Phuong thirc nhan két qua:
[ Trye tiép

(1 Tryc tuyén (ban dién tir s& duoc giri vé dia chi thu dién tu/thiét bi sé/dién
thoai ctia ngudi yéu cau)

[J Buu chinh (cung cap dia chi noi nhan).
(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan
trach nhiém trude phép luat vé ndi dung cam doan ctia minh.



* Biéu mau dién tr twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim
hoan tit viéc cung cap thong tin); ngudi yéu cau trude dé da dang nhap vao hé thong
thong qua viéc xac thuc dién tur theo quy dinh.



NOI DUNG BIEU MAU DPIEN TU TUONG TAC YEU CAU CAP
VAN BAN XAC NHAN THONG TIN HQ TICH

I. Thong tin vé nguwoi yéu ciu cp vin ban xdc nhan théng tin hd tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé voi nguoi duoc cip xac nhan thong tin ho tich.

I1. Thong tin vé ngudi dwge cap xac nhan thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(13) Noi dung xac nhan;
(14) Phuong thirc nhan két qua:
[ Truc tiép
[0 Truc tuyén (ban dién tir s& duoc giri vé dia chi thu dién tu/thiét bi sé/dién
thoai cia nguo1 yéu cau)
[1 Buu chinh (cung cap dia chi noi nhan).
(15) Ho so dinh kém theo quy dinh.
* Ngudi yéu cau cam doan cac thong tin cung cap 1 ding sy that va chiu hoan toan trach
nhiém trude phap luat veé ndi dung cam doan cua minh.

* Biéu mau dién tir twong tac ghi nhan thodi gian (gio, pht, gidy, ngay, thang, nam)
hoan tét viéc cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong,
thuc hién xéc thyc dién tir theo quy dinh.






