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52 CONG BAO/S6 297 + 298/Ngay 22-4-2016
‘BO THQNG TIN CONG HOA XA HOI CHU NGHIA VIET NAM
VA TRUYEN THONG Poc 1ap - Tw do - Hanh phic
S6: 10/2016/TT-BTTTT Ha Noi, ngay 01 thang 4 nam 2016
THONG TU

Ban hanh “Quy chuin k¥ thuét qudc gia vé ciu tric ma dinh danh
va dinh dang dir liéu géi tin phuc vu két ndi cac hé thong
quan 1y vin ban va diéu hanh”

Can cir Ludt Tiéu chudan va Quy chudn ky thudt ngay 29 thang 6 nam 2006;

Can cur Ludt Cong nghé thong tin ngay 29 thang 6 nam 2006,

Can cit Nghi dinh s6 127/2007/NB-CP ngay 01 thang 8 niam 2007 ciia Chinh phii
quy dinh chi tiét va huéng dan thi hanh mét sé diéu ciia Ludt Tiéu chudn va Quy
chuan ky thuat,

Can cir Nghi dinh s6 132/2013/ND-CP ngay 16 thang 10 nam 2013 ciia Chinh
phii quy dinh chite néng, nhiém vu, quyén han va co cdu t6 chirc ciia B¢ Thong tin
va Truyén thong;

Theo dé nghi cua Vu truong Vu Khoa hoc va Cong nghé,

Bé triwong B Théng tin va Truyén théng ban hanh Théng tw quy dinh Quy
chudn ky thudt quoc gia vé cau triic md dinh danh va dinh dang dir liéu goi tin
phuc vu két néi cac hé thong quadn Iy vin ban va diéu hanh.

Piéu 1. Ban hanh kém theo Thong tu nay Quy chuan k¥ thuat qudc gia vé cau
tric ma dinh danh va dinh dang dr li¢u goi tin phuc vu két ndi cac hé théng quan
1y van ban va diéu hanh (QCVN 102:2016/BTTTT).

Piéu 2. Thong tu ndy c6 hiéu luc thi hanh ké tir ngay 01 thang 10 ndm 2016.

Piéu 3. Chanh Vin phong, Vu truong Vu Khoa hoc va Cong nghé, Cuc truong
Cuc Tin hoc hoa, Thu truong cac co quan, don vi thuéc Bo Thong tin va Truyén
thong, Giam ddc S Théng tin va Truyén thong céac tinh, thanh phd truc thudc
Trung wong va céc td chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Théng
tu nay./.

BQ TRUONG

Nguyén Bic Son
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CONG HOA XA HOI CHU NGHIA VIET NAM

QCVN 102:2016/BTTTT

QUY CHUAN KY THUAT QUOC GIA
VE CAU TRUC MA DINH DANH VA PINH DANG DU LIEU
GOI TIN PHUC VU KET NOI CAC HE THONG
QUAN LY VAN BAN VA DIEU HANH

National technical regulation
on identifier code structure and data format of message for
interconnection of document management
and administration systems

HA NOI - 2016
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Muc luc
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1.5. Ky hiéu va chiv viét tat

2. QUY DINH KY THUAT

2.1. CAu tric ma dinh danh

2.2. Binh dang d{ liéu cua goi tin edXML

2.2.1. Quy dinh chung
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2.2.3. Phan edXMLBody
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3. PHUONG PHAP PO

4. QUY PINH VE QUAN LY

5. TRACH NHIEM CUA TO CHUC, CA NHAN

6. TO CHU’C THUC HIEN

PHU LUC A (Quy dinh) Danh sach ma dinh danh

PHU LUC B (Quy dinh) Hwéng dan cac so’ do do chung
PHU LUC C (Tham khao) Minh hoa cach danh ma dinh danh va mét géi tin edXML
PHU LUC D (Tham khao) Pon vj cap 2, cap 3 va cap 4
THWY MUC TAI LIEU THAM KHAO
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L&i néi dau

QCVN 102:2016/BTTTT do Cuc Tin hoc héa bién soan, Vu Khoa hoc va Cbéng
nghé thdm dinh va trinh duyét, B& Thong tin va Truyén thdng ban hanh kém theo
Théng tw sb 10/2016/TT-BTTTT ngay 01 thang 4 ndm 2016.
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QUY CHUAN KY THUAT QuUOC GIA
VE CAU TRUC MA PINH DANH VA DINH DANG D LIEU GOI TIN PHUC VU
KET NOI CAC HE THONG QUAN LY VAN BAN VA PIEU HANH

National technical regulation
on identifier code structure and data format of message for interconnection
of document management and administration systems

1. QUY DINH CHUNG

1.1. Pham vi diéu chinh

Quy chuén ky thuat quéc gia nay quy dinh cac yéu cau ky thuat vé:

- C4u tric ma dinh danh cac co quan, don vi tham gia trao déi van ban dién tr
thédng qua hé thdng quan ly van ban va diéu hanh;

- Binh dang di¥ liéu cta géi tin dwoc trao dbi gitba hé théng quan Iy van ban va
dieu hanh va hé thong trung gian phuc vy két ndi cac hé thong quan ly van ban va
diéu hanh.

Quy chuan ky thuat quéc gia nay khéng quy dinh cac yéu cau ky thuat trong
viéc trao dbi cac van ban mat trén mai trwdng mang.

1.2. D6i twong ap dung

Quy chuan ky thuat quéc gia nay ap dung dbéi véi co quan nha nudc, cac td
chirc, ca nhan c6 hoat déng san xuét, cung cap gidi phap quan ly van ban va diéu
hanh va giai phap két ndi cac hé thdng quan ly van ban va diéu hanh, khai thac, st
dung trong co quan nha nuwoc tai Viét Nam.

1.3. Tai liéu vién dan

Quyét dinh sb 124/2004/QP-TTg ngay 08 thang 7 ndm 2004 cla Tha twéng Chinh
phu vé viéc ban hanh bang Danh muc va ma sé cac don vi hanh chinh Viét Nam.

Théng tw s6 22/2013/TT-BTTTT ngay 23 thang 12 ndm 2013 ctia B trwdng Bo
Thoéng tin va Truyén théng ban hanh Danh muc tiéu chuan ky thuat vé ng dung
cong nghé théng tin trong co quan nha nuoc.

Thoéng tw sb6 01/2011/TT-BNV ngay 19 thang 01 ndm 2011 clGa Bd Noi vu Hwéng
dan thé thirc va ky thuat trinh bay van ban hanh chinh.

TCVN 6909:2001, Céng nghé théng tin - B6 ma ky tw tiéng Viét 16-bit.

RFC 6838, Media Type Specifications and Registration Procedures.

RFC 1700, Assigned Numbers.
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1.4. Giai thich ttr ngiv

1.4.1. Hé théng quan ly van ban va diéu hanh (Hé thdng QLVBDH)

Hé théng thoéng tin dwoc xay dwng vai chirc nang chinh 1a hd tror viéc tin hoc
hoa cong tac quan ly, xir ly van ban va hé so cdng viéc clia cac co quan nha nwéc
va theo déi tinh hinh xt ly cong viéc trong co’ quan trén méi trwedng mang.

1.4.2. Két ndi cac hé thong QLVBPH

Viéc chuyén van ban dwéi dang dién ti tir hé théng QLVBDH nay dén hé thdng
QLVBDH khac.

1.4.3. Hé théng trung gian

Hé thdng thong tin dé két ndi cac hé théng QLVBDH.

Quy chuén ky thuat qudc gia nay khéng quy dinh vé mé hinh két ndi, hoat déng
cda hé théng trung gian.

1.4.4. Ma dinh danh

Mot tap hop cac ky hiéu dung dé xac dinh (phan biét) cac déi twong tham gia
trao dbi van ban dién t&r théng qua hé théng QLVBDH.

1.4.5. Dinh dang dir liéu

Kiéu di¥ liéu va chiéu dai di¥ liéu cha cac truwéng théng tin trong géi tin phuc vu
két ndi cac hé thong QLVBDH.

1.4.6. Pon vi cap 1

Pon vi cip 1 bao gém:

a) Nhom cac co quan Bang: Van phong Trung wong, cac Ban cua Bang, cac co
quan, don vi khac triec thudéc (Hoc vién Chinh tri Quoc gia H6 Chi Minh, Nha xuat
ban Chinh tri qudc gia - Sw that, Bao Nhan Dan, Tap chi Cong san);

b) Nhém cac co quan Cha tich nwéc: Van phong Cha tich nwérc;

c) Nhém cac co quan Québc hoi: Van phong Quéc hoi va cac Uy ban, Ban, Hoi
dong Dén’ tdc, Vién Nghién ctru Lap phap cua Québc hdi, cac co quan, don vi khac
thudc Qubc hdi;

d) Nhém céc co quan Toa an: Toa an Nhan dan téi cao;

d) Nhém céc co quan Vién Kiém sat: Vién Kiém sat Nhan dan téi cao;

e) Nhém céc co quan Kiém toan: Kiém toan Nha nuéc;

g) Nhém cac co quan Chinh phd: Cac B, co quan ngang B, co quan thudc
Chinh phu; cac Ban chi dao, Hoi d"éng, Uy ban do Thu twéng Chinh phu quyét dinh
thanh 1ap; cac tap doan kinh te, tong céng ty do Thu twéng Chinh phu quyét dinlh
thanh lap, Chinh pha quan ly; cac trwdng dai hoc do Tha twéng Chinh phu quyét
dinh thanh lap, Chinh phd quan ly; cac co quan, don vi khac do Thu twédng Chinh
pht quyét dinh thanh 1ap, Chinh phi quéan ly;
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h) Nhém céac co quan, don vi & dia phwong: Hoi ddng Nhan dan céac tinh, thanh phd
triee thudc Trung wong; Uy ban Nhan dan céc tinh, thanh phé truc thude Trung wong;

i) Nhém céc té chirc chinh tri - x& hdi cp Trung wong: Uy ban Trung wong Mat
tran Té qudc Viét Nam; Téng Lién doan Lao dong Viét Nam; Trung wong Doan
Thanh nién Cong san H& Chi Minh; Trung wong HOI Lién hiép phu nir Viét Nam; HOi
Cwu chién binh Viét Nam; Hoi Néng dan Viét Nam;

k) Nhom céc td chirc xa hoi, cac td chirc xa hdi - nghé nghiép cap Trung wong khac.

1.4.7. Pon vi cap 2, cap 3, cap 4

La cac co quan, don vi thudc, tric thude don vi cép 1, cip 2, cap 3 twong rng
tham khao Phu luc D.

1.4.8. Bo két néi

La mo6t moé-dun phan mém thwe hién chirc ndng chuyén ddi dinh dang di liéu
san co6 thanh dinh dang di¥ liéu dwoc chuin hoéa theo quy dinh ciia Quy chuén nay
phuc vu viéc két ndi, trao dbi gitra cac hé thdng QLVBDH.

1.5. Ky hiéu va chip viét tat

QLVBDbH Quan ly van ban va diéu hanh
edXML Gai tin phuc vu két néi cac hé théng QLVBDH
XML Ngén ngl¥ danh dau mé réng

2. QUY PINH KY THUAT

2.1. Cau trac ma dinh danh

Mbi co quan tham gia trao ddi van ban dién t&r sé& dwoc cap phat mét ma dinh
danh & dang nhu sau:

V4V2V3.Z212Z5.Y 1Y 2.MX1 X,

Ma dinh danh c6 13 ky tw (bao gdbm cé dau chdm), chia thanh bén nhém, cac
nhém phan tach b&i diu chdm. Trong dé:

a) Nhém the nhét (MX:X,)

- MX1X2 x&c dinh don vi cp 1 (goi 1a Ma cép 1).

- M la céac chir cai tv A dén Z (dang viét hoa trong bang chir cai tiéng Anh),
cu thé:

+ Chir cai A danh cho Nhém céac co quan Bang;

+ Chir cai B danh cho Nhém cac co quan Chu tich Nwérc;
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+ Chir cai C danh cho Nhém cac co quan Québc hoi;

+ Chir cai D danh cho Nhém cac co quan Toa an;

+ Chir cai E danh cho Nhém cac co quan Vién kiém sat;

+ Chir cai F danh cho Nhém cac co quan Kiém toan Nha nwéc;

+ Chir cai G danh cho Nhém cac co quan Chinh phu;

+ Chi cai H danh cho Uy ban Nhan dan céc tinh, thanh phé truc thudc Trung wong;
+ Chir cai K danh cho Hobi déng Nhan dan cac tinh, thanh phé trwee thudc Trung wong;
+ Chir cai | danh cho Nhém cac td chirc chinh trj - xa hoi;

+ Chi¥ cai J danh cho Nhom cac tb chire xa hoi, cac t chirc xa hdi - nghé nghiép;

+ Cac chi cai con lai dung dé dw triy (xem Phu luc A).

- X1, X2 nhan gié tri 1a mot trong cac chiv s6 (tv 0 dén 9).

CHU THICH: Ma cép 1 phai st dung gidi ma dwoc quy dinh tai Phu luc A. Trwdng hop c6 thém yéu cau
str dung ma cho don vi cdp 1 thi st dung cac ma du trib.

b) Nhom th hai (Y1Y5)

- Y1Y2 xac dinh don vi cap 2 (goi la Ma cép 2).

- Y1, Y2 nhan gié tri 1a mét trong cac chir s (tv 0 dén 9).

CHU THICH: Trwdng hop c¢é nhiéu hon 100 don vi cap 2 thi don vi cp 1 dang ky thém ma maéi cho
don vi cap 1 d6 sir dung dé cp ma cho cac don vi cap 2 c6 the tw tir 100 tréd 1én.

c) Nhém thev ba (Z1Z,)

- Z1Z, xac dinh don vi cap 3 (goi la Ma cép 3).

- Z41, Z, nhan gia tri 1a mét trong cac chir sb (tv 0 dén 9) hodc mét trong cac chiy
cai (tr A dén Z, dang viét hoa trong bang chi cai tiéng Anh).

- Pon vj cdp 3: Tuan ty s& dung cac ma dang chir sb - chir s, chir sb - chiy
cai, chi cai - chi¥ sb, chi¥ cai - chi¥ cai trong ma cap 3 Z1Z..

CHU THICH 1: Cac co quan, don vi cap 3 thudc, trwc thudc co quan Trung wong & cac tinh, thanh
phd trwc thudc Trung wong dwoc danh ma trung véi ma tinh dwoc ban hanh theo Quyét dinh sb
124/2004/QD-TTg ngay 08 thang 7 nam 2004 cta Tha twéng Chinh phu.

CHU THICH 2: Trwong hop ¢6 nhiéu hon 1 296 don vi cap 3 thi don vi cAp 1 cAdp ma mai cho don
vi cAp 2 dé sir dung cAp ma cho cac don vi cip 3 c6 thi tw tir 1 296 tré 1én.

d) Nhom thie tw (VaVaVs)
- V4V,V3 xéc dinh don vi cép 4 (goi 1a M cép 4).

- V1, Vo, Vanhan gia tri 1a mot trong cac chiv s (tv 0 dén 9).
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CHU THICH 1: Cac co quan, don vi cap 4 thudc, trwc thudc co quan Trung wong & cac tinh, thanh
phd trwc thudc Trung wong dwoc danh ma trung véi ma tinh dwoc ban hanh theo Quyét dinh sb
124/2004/QD-TTg ngay 08 thang 7 nam 2004 ctia Tha twéng Chinh phu.

CHU THICH 2: Trwong hop ¢6 nhiéu hon 1 000 don vi cap 4 thi don vi cAp 1 cAdp ma méi cho don
vi cap 3 sr dung dé cp ma cho cac don vi cap 4 c6 thu tw tir 1 000 tré 1én.

d) Nguyén tac danh ma

- Céac co quan, don vi thudc, trec thudc dwoec danh ma bat dau tir 01, 001, A1,
1A, AB. Cac nhém 00, 000, A0, OA, AA dung dé duw trib.

- Trwong hop tach don vi:

+ C6 01 (mbt) don vi co tén khong thay dbi so véi tén trwde khi tach thi ma dinh
danh khéng thay dbi. Cac don vi dwoc thanh 1ap méi sé dwoc cAp ma dinh danh
maoi theo quy dinh;

+ Khéng c6 don vi tring tén véi don vi trudc khi tach thi cAp méi ma dinh danh
cho cac don vi m¢i dwec thanh 1ap theo quy dinh. Ma dinh danh ci sé bi dong
khéng cap lai cho cac don vi khac.

- Treong hop nhép cac don vi:

+ C6 01 (mdt) don vi coé tén khong thay dbi so vdi tén trwdc khi nhap, thi ma
dinh danh don vi khéng thay dbi. Ma dinh danh cac don vj bi nhap sé bj dong khoéng
cép lai cho cac don vi khac;

+ Khéng c6 don vij trung tén v&i don vi trwede khi nhap thi cap méi ma dinh danh
cho cac don vi m¢i dwec thanh 1ap theo quy dinh. Ma dinh danh ci sé bi dong
khéng cap lai cho cac don vi khac.

- Trwdng hop cac dbéi twong khac néu tham gia trao dbi van ban dién tlr dwoc
danh ma twong dwong véi cac co quan, don vi trong cac cap twong &ng.

CHU THICH: M4 dinh danh dwoc dung dé trao dbi van ban dién t&r 1a ma dwoc cép lan dau tién.

Ma dinh danh dwoc cép thém chi dwoc str dung dé danh ma cho céac co quan, don vij thudc, trirc thudc.
2.2. Pinh dang dir liéu cua goi tin edXML

Dé két ndi gitra cac hé thdng QLVBDH, cac hé théng can phai tuan tha quy dinh
thdng nhét vé dinh dang di¥ liéu trong géi tin edXML. Muc nay quy dinh cac yéu cau
ky thuat déi v&i cac trworng théng tin clia géi tin edXML, khéng quy dinh vé quy cach
dong goi goi tin edXML. Viéc xac dinh quy cach dong goi goi tin do cac doanh
nghiép cung céap giai phap quyét dinh dwa trén co s& dap rng dwoc cac yéu cau do
cac co quan c6 nhu cau khai thac va s dung dat ra.

Hinh 1 mé t& c4u tric co ban ciia mét géi tin edXML gdm ba phan la thdng tin
co ban (edXMLHeader), thong tin chinh (edXMLBody), tap tin dinh kéem dwgc ma
hoa (AttachmentEncoded).
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Géi tin edXML

~— @G0t tin edXML

edXMLEnvelope

edXMLHeader
| edXML: MessageHeader

Phén bao chira thong tin
co ban va thong tin chinh

| edXML: TraceHeaderList

|
|
[ signature i Thong tin co ban

| Other: Etc

edXMLBody
| edXML: edXMLManifest |
[ edxMmL: Etc | Thong tin chinh

| Other: Etc ‘

Attachment 1 . . , .
—— Tap tin dinh kém
duoc ma hoa

Attachment 2

Attachment 3

Hinh 1. C4u truc co ban cia mét goi tin edXML
CHU THICH: Can cr vao nhu cau quan ly ctia minh, cac co quan, don vi cé thé mé rong thém cac
trwdng thoéng tin phuc vu nghiép vu trong ndi bd clia minh theo nguyén tac khéng lam phéa vé& cau tric goi
tin edXML gébm ba phan nhw cAu tric gai tin & trén.

2.2.1. Quy dinh chung

- Goi tin edXML phai co théng tin vé phién ban cla géi tin, cu thé edXML phai str
dung khéng gian tén (namespace) “http://www.mic.gov.vn/TBT/QCVN_102_2016".

- Goi tin edXML phai dam bao tuan tha quy dinh trong muc 2.2.2, 2.2.3 va 2.2.4
cla quy chuan nay.

- Trong muc 2.2.2 va 2.2.3 cta quy chudn nay: Trang thai “Bat budc” nghia 1a
trwdng théng tin bat budc phai cé div liéu trong thé edXML twong (rng; trang thai
“Tuy chon” nghia la trwdng théng tin khéng bét budc phai cé di liéu trong thé XML
twong ng.

- Trong muc 2.2.4 cta quy chuan nay: Cac trwdng théng tin 1a cac tham sé mo
ta tap tin dinh kém co6 trong géi tin edXML.

- C4c kiéu di¥ liéu tuan tha kiéu di liéu trong XML.

- S&r dung B6 ky tw va ma hoa cho tiéng Viét theo TCVN 6909:2001 dé thé hién
cac ndi dung bén trong gai tin.

- Néu cac trwong thong tin chiva thdng tin vé thdi gian ngay, thang, nam thi s
dung kiéu div lieu Date (YYYY/MM/DD); chira théng tin vé thoi gian dén gio, phut,
giay thi st dung kiéu dir liéu DateTime (YYYY/MM/DD hh:mm:ss).
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- Viéc ma héa dam bao goi tin edXML dwoc an toan, bao mat trong qua trinh
glri/nhan do doanh nghiép cung cip hé théng trung gian lwa chon trén co s& dap
(rng cac yéu cau co quan s dung.

2.2.2. Phan edXMLHeader

Cac thdng tin co ban duoc biéu dién theo ciu trdc, dinh dang dwa trén XML
bao gdbm mét sé trwerng théng tin chinh nhw sau:

2.2.2.1. edXML: MessageHeader

Thanh phan bt budc phai cé ctia mot goi tin edXML dé chira cac thong tin vé
phan m& dau va phan két thuc clia mét van ban dién t& twong (rng véi cac quy dinh
vé thé thire va k¥ thuat trinh bay van ban gidy theo quy dinh hién hanh.

2.2.21.1. edXML: From

Thanh phan bat budc, chira cac trwedng théng tin mé ta vé co quan, t6 chirc ban
hanh van ban.

CHU THICH: Théng tin chira trong cac trwéng dwoc 1y tir danh ba dia chi chung, dwoc lwu trén hé
théng trung gian ma hé théng QLVBDH két néi t&i.

a) edXML: Organld

M6 ta: Ma dinh danh cta co quan, t6 chirc ban hanh van ban.
Trang thai: Bat budc.

Dinh dang: Kiéu String v&i do dai la 13 ky tw.

CHU THICH: Trwéng hop nhiéu co quan, don vi lién tich ban hanh van ban thi trwéng thong tin nay chira
ma dinh danh clia co’ quan cht tri ban hanh van ban. Chi tiét cach danh ma trong muc 2.1 va Phu luc A.

b) edXML: OrganizationInCharge

M6 ta: Tén co quan, td chirc chi quan truc tiép clia co quan, td chirc ban hanh
van ban (néu co).

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i d6 dai tdi da la 200 ky tw.

c) edXML: OrganName

M6 ta: Tén co quan, té chirc ban hanh van ban.

Trang thai: Bat budc.

d) edXML: OrganAdd

M6 ta: Dia chi co quan, t6 chtrc ban hanh van ban.

Trang thai: Bat budc.

Binh dang: Kiéu String v&i do dai ti da 1a 250 ky tu.

d) edXML: Email

M6 ta: Thw dién tir dai dién cha co quan, td chirc ban hanh van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i d6 dai tbi da la 100 ky tw.
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e) edXML: Telephone

M6 ta: S6 dién thoai ctia co quan, té chirc ban hanh van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i d6 dai tdi da la 30 ky tw.

g) edXML: Fax.

M6 ta: S6 fax clia co quan, té chirc ban hanh van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i do dai téi da la 20 ky tw.

h) edXML: Website

M6 ta: Thong tin vé trang/cong théng tin dién tt clia co’ quan, td chirc ban hanh
van ban.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai tdi da 1a 50 ky tw.

2.2.21.2. edXML: To

Thanh phan bat budc chra cac trwdng théng tin mé td vé co quan, td chirc
nhan van ban (c6 thé cé nhiéu trwdng, mbi noi nhan van ban twong (rng véi mot
<edXML:To>). Co quan, td chirc nhan van ban dwoc xac dinh dwa trén thong tin

Py ”

“Noi nhan” ctia van ban dwoc gti di.

CHU THICH:

- Céc co quan, t6 chirc nhan van ban bao gdm ca ca nhan nhan van ban;

- Théng tin chira trong cac trwdng dwoc 1y tir danh ba dia chi chung, dwoc lwu trén hé théng trung
gian ma hé théng QLVBDH két nbi toi.

a) edXML: Organld

M6 ta: Ma dinh danh clia co' quan, t6 chirc nhan van ban. Trwdng hop noi nhan
van ban 1a ca nhan & bén ngoai hé thdng QLVBDH cla co quan gl thi trudng
thdng tin nay chra ma dinh danh clGa co quan quén ly tai khoan st dung hé théng
QLVBDH cuta ca nhan dwoc nhan van ban.

Trang thai: Bat budc.

Dinh dang: Kiéu String v&i d6 dai la 13 ky tu.

b) edXML: OrganName

M6 ta: Tén co quan, té chirc nhan van ban.

Trang thai: Bat budc.

Dinh dang: Kiéu String v&i d6 dai tbi da la 200 ky tw.
c) edXML: OrganAdd

M6 ta: Dia chi clia co quan, té chirc nhan van ban.
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Trang thai: Bat budc.

Dinh dang: Kiéu String v&i d6 dai tbi da la 250 ky tw.

d) edXML: Email

M6 ta: Dia chi thw dién t& dai dién ctia co quan, té chérc nhan van ban.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai ti da 1a 100 ky tw.

d) edXML: Telephone

M6 ta: Sé dién thoai ctia co quan, t6 chirc nhan van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i d6 dai tdi da la 30 ky tw.

e) edXML: Fax

M6 ta: S6 fax clia co quan, té chirc nhan van ban.

Trang thai: Tuy chon.

Pinh dang: Kidu String véi do dai ti da 1a 20 ky tw.

g) edXML: Website

M6 ta: Thoéng tin vé trang/cdng théng tin dién t& cla co quan, td chirc nhan
van ban.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai tdi da 1a 50 ky tw.

2.2.2.1.3. edXML: Code

Thanh phan bat budc chira cac trwdng thdng tin mé ta sb, ky hiéu cta van ban
guri di.

CHU THICH: Théng tin cta trwéng nay do van thw nhap vao.

a) edXML: CodeNumber

M6 ta: Sé clha van ban gui di.

Trang thai: Bat budc.

Binh dang: Kiéu String v&i do dai tdi da 1a 11 ky tw.

b) edXML: CodeNotation

M6 ta: Ky hiéu ctia van ban gwi di.

Trang thai: B&t budc.

Dinh dang: Kiéu String v&i d6 dai t6i da la 30 ky tw.
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2.2.2.1.4. edXML: Promulgationinfo

Thanh phan bat budc chira cac trudng thong tin md ta dia danh va ngay, thang,
nam ban hanh van ban.

CHU THICH: Théng tin cta trwéng nay do van thw nhap vao.

a) edXML: Place

Mo ta: Dia danh.

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i d6 dai tbi da la 50 ky tw.

b) edXML: PromulgationDate

Mo ta: Ngay, thang, nam ban hanh van ban.

Trang thai: B&t budc.

Dinh dang: Kiéu Date theo muc 2.2.1 ctia quy chuan nay.

2.2.2.1.5. edXML: DocumentType

Thanh phan tuy chon chiva cac trwéng théng tin mé ta vé loai van ban.

CHU THICH: Théng tin cta trwdng nay do van thu nhap vao.

a) edXML: Type

Mo ta: Loai ciia van ban.

Trang thai: Tuy chon.

Binh dang: Kiéu Number (unsignedShort) va nhan gia tri:

Van ban quy pham phap luat | 1

Van ban hanh chinh 2

CHU THICH:

- Gia tri mac dinh l1a 2;

- Céc loai van ban quy pham phap luat quy dinh tai Luat Ban hanh van ban quy pham phap luat sb
17/2008/QH12 va Luat Ban hanh van ban quy pham phap luat cta Hoi ddng Nhan dan, Uy ban Nhan dan
s6 31/2004/QH11;

- Céc loai van ban hanh chinh quy dinh tai Théng tw sé 01/2011/TT-BNV ngay 19/01/2011.

b) edXML: TypeName

M6 ta: Tén cac loai van ban quy pham phap luat. Bao gébm cac dang:

A Cac loai van ban quy pham phap luat

1 |Hién phap
Luat
Phap 1&nh
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A Cac loai van ban quy pham phap luat

4 |Lénh

5 |Nghi guyé't (bao gdbm Nghi quyét cla Qu’c‘)c héi, Uy ban thuong vu Québc hdi,
HGi dong Tham phan Toa an Nhan dan toi cao, HOi dong Nhan dan)

Nghi quyét lién tich

7 |Nghi dinh
nyét dinh (bao gdm Quyét’ dinh cta Cha tich nwéc, Tha twéng Chinh phu,
Tong Kiém toan Nha nwéc, Uy ban Nhan dan)

9 |Théng tv (bao gé“)m Théng tw cua Qhénh an Toa an Nhan dan tbi cao, Vién
trwdng Vién Kiém sat Nhan dan toi cao, B6 trwdng, Tha trwdng co quan
ngang Bo)

10 | Théng twv lién tich

11 | Chi thi (Chi thi ctia Uy ban Nhan dan)

B |Cac loai van ban hanh chinh

1 | Nghi quyét (ca biét) 17 | Hop dong

2 | Quyét dinh (ca biét) 18 | Cong van

3 | Chithj (ca biét) 19 | Cbéng dién

4 | Quy ché 20 | Ban ghi nhé&

5 | Quy dinh 21 | Ban cam két

6 | Thong cao 22 | Ban théa thuan

7 | Théng bao 23 | Gidy chirng nhan

8 | Hwéng dan 24 | Giay Oy quyén

9 | Chwong trinh 25 | Gidy moi

10 | K& hoach 26 | Gidy gigi thiéu

11 | Phwong an 27 | Gidy nghi phép

12 | Pé an 28 | Gidy di dwong

13 | Dy &@n 29 | Gidy bién nhan ho so

14 | B4o cao 30 | Phiéu gt

15 | Bién ban 31 | Phiéu chuyén

16 | To trinh 32 | Thw cbéng

Trang thai: Tuy chon.
Dinh dang: Kiéu String v&i d6 dai téi da 1a 100 ky tw.

CHU THICH: Gia tri mac dinh cla trwdng nay la Céng van. Dbi véi cac loai van ban khac chua

dworc liét ké nhuw bén trén thi van thw nhap vao.
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2.2.2.1.6. edXML: Subject

M6 ta: Trich yéu ndi dung cla van ban gui di.

Trang thai: Bat budc.

Dinh dang: Kiéu String v&i d6 dai tbi da la 500 ky tw.

CHU THICH: Théng tin ctia trwéng nay do van thw nhap vao.

2.2.2.1.7. edXML: Content

M6 ta: Néi dung clia van ban can ban hanh.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai ti da 1a 500 ky tu.

CHU THICH: Théng tin cla truéng nay do van thw nhap vao va chi ap dung dbi véi van ban dang
phi cau truc cé dé dai khéng qua 500 ky tw.

2.2.2.1.8. edXML: Signerinfo

M6 ta: Chira cac trwérng thong tin md ta quyén han, chirc vu, ho tén cla ngudi
ky ban hanh van ban.

Trang thai: Tuy chon.

Dinh dang: Khéng quy dinh.

CHU THICH: Théng tin cta trwdng nay do van thu nhap vao.

a) edXML: Competence

M6 t&: Quyén han cla ngudi ky van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i d6 dai t6i da la 100 ky tw.

CHU THICH:

- Trwdng hop ky thay mét tap thé thi phai ghi chir viét tat “TM.” (thay mat) vao trwéc tén tap thé Ianh
dao hoéc tén co quan, tb chirc.

- Trwdng hop ky thay nguoi dirng dau co quan, td chire thi phai ghi chi viét tat “KT.” (ky thay) vao
trwéc chire vu clia ngwdi ding dau;

- Trwdng hop cdp pho dwoc giao phu trach thi thue hién nhw cap phé ky thay cp trwdng;

- Trwdng hop ky thira 1énh thi phai ghi chiy viét tat “TL.” (thtra 1énh) vao truwéc chire vu clia ngudi
dirng dau co quan, td chirc;

- Trwong hop ky thira Gy quyén thi phai ghi chir viét tat “TUQ.” (thira Gy quyén) vao truéc chirc vu
clia ngwdi dirng dau co quan, té chirc.

b) edXML.: Position

M6 ta: Chirc vu clia ngudi ky van ban.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai téi da 1a 100 ky tw.

CHU THICH: Chtrc vu ghi trén van ban l1a chirc vy Ianh dao chinh thirc clia ngwdi ky van bén trong

co quan, t6 chire.
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c) edXML: FullName

M6 ta: Ho va tén ngwoi ky van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu String v&i d6 dai tbi da la 50 ky tw.
CHU THICH: Théng tin cta trwéng nay do van thw nhap vao.
2.2.2.1.9. edXML: DueDate

M6 ta: Han tra 1o van ban.

Trang thai: Tuy chon.

Binh dang: Kiéu Date tai muc 2.2.1 cGia quy chuan nay.
CHU THICH: Théng tin cta trwdng nay do van thu nhap vao.
2.2.2.1.10. edXML: ToPlaces

Thanh phan tuy chon mé ta& danh sach noi nhan va lwu van ban theo quy dinh

cta van thw, lwu trir vé thé thire trinh bay van ban.

CHU THICH: Théng tin vé tén cac co quan, té chirc, don vi va ca nhan c¢6 lién quan nhan van ban

do van thw nhap vao.

a) edXML: Place

M6 ta: Tén co quan, té chire, don vi va ca nhan nhan/theo déi/lvu van ban.
Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai tdi da 1a 1 000 ky tu.

CHU THICH: M&i gach dau dong & phan noi nhan ctia van ban twong (ng véi mot <edXML:Place>.
2.2.2.1.11. edXML: Otherinfo

M6 ta: Chira cac trwdng thong tin moé ta cac théng tin khac cda van ban dwoc

ban hanh.

Trang thai: Tuy chon.

CHU THICH: Théng tin nay do v&n thw nhap vao.

a) edXML: Priority

Mé ta: Do khan cla van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu Number (unsignedShort) c6 cac gia tri quy dinh nhw sau:

Thuong 0 |Héa toc

Khan 1 | Hda tdc hen gior
Thwong khan | 2

CHU THICH: Gia tri mac dinh 1a 0.



CONG BAO/S6 297 + 298/Ngay 22-4-2016 69

b) edXML: SphereOfPromulgation

Mo ta: Pham vi lwu hanh cda van ban.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai ti da 1a 100 ky tw.
CHU THICH: Théng tin nay do van thw nhap vao.

c) edXML: TyperNotation

M6 ta: Ky hiéu don vi, té chirc, chiy viét tat tén nguoi soan thdo van ban.
Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai tdi da 1a 10 ky tw.
CHU THICH: Théng tin cta trwéng nay do van thw nhap vao.

d) edXML: PromulgationAmount

M6 ta: Sé lwong ban phat hanh.

Trang thai: Tuy chon.

Dinh dang: Kiéu Number (unsignedShort).

CHU THICH: Gia tri mac dinh 1a 1.

d) edXML: PageAmount

M6 ta: Sé trang cta van ban.

Trang thai: Tuy chon.

Dinh dang: Kiéu Number (unsignedShort)

CHU THICH: Gia tri mac dinh 1a 1.

e) edXML: Appendixes

M6 ta: Théng tin vé cac phu luc di kém van ban thé hién bang thé edXML:

Appendix, s6 thé <edXML: Appendix> twong &ng v&i sd phu luc. Cac phu luc nay
dwoc dong goi trong phan tap tin dinh kem.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i d6 dai phu thudc vao sé phan t&r edXML: Appendix
ma méi phan t&r edXML: Appendix c6 do dai téi da 1a 250 ky tw.

2.2.2.2. edXML: TraceHeaderList

La thanh phan tuy chon, dwoc st dung dé:

- Lwu vét gilra cac hé théng, co quan (cac trwdng théng tin dung dé chira thdng
tin dwoc st dung dé xac dinh vét cia goi tin edXML lwu chuyén qua cac hé théng
QLVBDH, hé thong trung gian).

- M6 ta trang thai xt ly cac trwdng théng tin d& chra cac thong tin dwoc dung
dé mo ta trang thai xt& ly cda van ban.
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- Chira théng tin vé van ban duoc tra 1, phic dap nhw sb ky hiéu, co quan ban
hanh, ngay ban hanh, trich yéu cta van ban.

- Chtra thoéng tin vé trang thai x& ly nhw nguoi xi ly, tién do xt ly, trang thai xir
ly (44 tiép nhan, dang x& ly, da két thac).

CHU THICH:

a) Lwu vét gitra cac hé théng, co quan: Trwdng thong tin nay do doanh nghiép cung cép gidi phap
hé théng QLVBDH, hé théng trung gian lwa chon, thuwdng & dang dinh danh hé théng (hé théng QLVBDH
gWri, hé théng trung gian, hé théng QLVBDH nhan), co quan két hop véi nhan thei gian (Timestamp) tai
cac hé théng (hé thbng QLVBDH gri, hé théng trung gian, hé théng QLVBDH nhan);

b) Trang thai x& ly: Trwdng théng tin nay do doanh nghiép cung cép gidi phap hé thdng QLVBDH,
hé théng trung gian Iwa chon nhdm dap rng cac muc tiéu quan |y ndi bo clia cac co quan.

2.2.2.3. Signature

La thanh phan tuy chon, bao gébm cac théng tin vé trwdng théng tin chi ky sbé
va thaéng tin ky sb gai tin (théng tin dwoc hé théng QLVBDH cla co quan tham gia
trao dbi van ban dién ti tao ra).

CHU THICH: Trwong thong tin nay chi bét budc cé di liéu khi cac co quan st dung chir ky sé, chirng
thw s6 va cac dich vu chirng thuc chir ky sb st dung Hé théng chirng thwe chi ky sb chuyén dung.

2.2.3. Phan edXMLBody

Cac thong tin co ban dugc biéu dién theo ciu trdc, dinh dang dwa trén XML
bao gdbm mét sé trweng théng tin chinh nhw sau:

2.2.3.1. edXML: edXMLManifest

La thanh phan bét budc, chira trworng thong tin mé ta thong tin vé phan chra
tap tin dinh kém. Cé thé chira nhiéu phan t& edXML: Reference.

CHU THICH: Chi bt budc khi co tap tin dinh kém hodc cé phu luc. Trwdng théng tin nay cé thé
khéng cé dir liéu trong tredng hop khdng cé tap tin dinh kém ho&c ¢6 phu luc nhwng van phai ¢ cac thé
trong géi tin

2.2.3.1.1. edXML:Reference
Thanh phan bat budc mé ta théng tin vé tap tin dinh kém dung dé& tham chiéu
dén tap tin dinh kém, quy dinh trong muc 2.2.4 cta quy chuan nay.

CHU THICH: Trwong théng tin nay do doanh nghiép cung cép gidi phap hé théng QLVBDH, hé
théng trung gian lya chon, thuéng & dang dinh danh (ID), dinh vi tai nguyén théng nhat (URL) trén méi
trwdng mang.

a) edXML: ContentID

M6 ta: Trwedng nay do hé ’théng QLVBDH noi gri sinh ra dwéi dang dinh danh
(ID) hoac dinh vj tai nguyén thong nhat (URL).

Trang thai: Bat budc.

Dinh dang: Kiéu String.

CHU THICH: Bat budc khi c6 tap tin dinh kém hodc cé phu luc.
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b) edXML: ContentType

M6 ta: Kiéu cla tap tin dinh kém trinh bay theo RFC 6838 va RFC 1700; va hd
trog cac dinh dang tap tin tuan tha quy dinh tai Théng tw sé 22/2013/TT-BTTTT
ngay 23 thang 12 thang 2013 clia Bd Théng tin va Truyén théng.

Trang thai: B&t budc.

Binh dang: Kiéu String.

CHU THICH: Bat budc khi c6 tap tin dinh kém hodc cé phu luc.

c) edXML: AttachmentName

M6 ta: Tén tap tin dinh kém.

Trang thai: Bat budc.

Dinh dang: Kiéu String v&i d6 dai tbi da la 200 ky tw.

CHU THICH: B4t budc khi c6 tap tin dinh kém hodc c6 phu luc.

d) edXML: Description

M6 ta: Thong tin cla tap tin dinh kém.

Trang thai: Tuy chon.

Binh dang: Kiéu String v&i do dai ti da 1a 250 ky tu.

2.2.4. Phan AttachmentEncoded

Phan nay bao gébm théng tin vé tap tin dinh kém va gia tri clia tap tin dinh kém da dwoc
ma héa dang BASEG4. Trong trwdng hop cd nhiéu tap tin dinh keém thi c6 nhiéu nhém
théng tin (edXML:ContentlD, edXML:ContentType, edXML: ContentTransferEncoded,
edXML:AttachmentName) twong trng.

2.2.4.1. edXML: AttachmentEncoded

La thanh phan bat budc, md ta théng tin vé tap tin dinh kém va gia tri ma hoa
dang BASEG64 cla tap tin dinh kém.

CHU THICH: Chi bat budc khi cé tap tin dinh kém hodc cé phu luc. Trwéng théng tin nay cé thé
khéng cé dir liéu trong trwdng hop khdng cé tap tin dinh kém hodc ¢6 phu luc nhwng van phai co cac thé
trong gai tin.

2.2.4.1.1. edXML: Attachment

La thanh phan bat budc khi cé tap tin dinh kém hodc phu luc. Trong mét ban tin
c6 thé cé nhiéu phan t&r edXML: Attachment.

a) edXML: ContentID

M6 ta: Trwdng théng tin do hé théng QLVBDH noi gvi sinh ra dwéi dang dinh
danh (ID) hoac dinh vi tai nguyén théng nhat (URL).

Trang thai: B&t budc.
Binh dang: Kiéu String.
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b) edXML: ContentType

M6 ta: Kiéu cua tap tin dinh kém trinh bay theo RFC 6838 va RFC 1700; va hé trg
cac dinh dang tap tin tuan tha quy dinh tai Théng tw sé 22/2013/TT-BTTTT ngay 23
thang 12 nam 2013 clia Bd Théng tin va Truyén thdng.

Trang thai: Bat budc.

Dinh dang: Kiéu String.

c) edXML: AttachmentName

M6 ta: Tén tap tin dinh kém.

Trang thai: Bat budc.

Binh dang: Kiéu String c6 do dai tbi da 1a 200 ky tuw.

d) edXML: ContentTransferEncoded

M6 ta: Gia tri ma hoéa cua tap tin dinh kém. Quy dinh kiéu ma hoa la "BASE64".
Trang thai: Bat budc.

Dinh dang: Kiéu String.

3. PHUONG PHAP PO

3.1. S&r dung cac phwong phap, céng cu dé trich xuéat goi tin di ra tlr hé théng
QLVBDH hoéc hé thdng trung gian tao thanh tap tin edXML (xem Phu luc B).

3.2. Kiém tra noi dung tap tin edXML da trich xuat dwoc theo cac chi tiéu ky
thuat tai muc 2.1 va muc 2.2 clia quy chuan nay.

3.3. Néu ma dinh danh va tt ca cac trwdng thdng tin trong tap tin edXML cé diy
liéu phu hop v&i quy dinh tai muc 2 cha quy chuén nay thi két luan 1a dat.

4. QUY PINH VE QUAN LY

4.1. CAu trac ma dinh danh va dinh dang di¥ liéu cta géi tin thudc pham vi diéu
chinh néu tai muc 1.1 phai tuan tha cac yéu cau ky thuat quy dinh trong Quy chuén
ky thuat qubc gia nay.

4.2. Don vi cap 1 ¢6 trach nhiém cap ma cap 2, cap 3, cap 4 cho cac co quan,
don vi thudc, trrc thudc co nhu cau trao dbéi van ban dién tlr va gri danh sach ma
dinh danh vé& B6 Théng tin va Truyén théng dé théng nhat quan Iy va céng khai st
dung trén pham vi toan quéc.

5. TRACH NHIEM CUA TO CHUC, CA NHAN

5.1. Co quan nha nwérc, t6 chirc, doanh nghiép san xuat, cung cap, khai thac va
st dung giai phap hé thdng trung gian va hé théng QLVBDH cho cac co quan nha
nwéc cé trach nhiém dadm bao tuan thd Quy chuan nay va chiju sy kiém tra cla co
quan quan ly nha nwdc theo quy dinh.
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5.2. T6 chirc, doanh nghiép cung cAp gidi phap hé théng trung gian va hé théng
QLVBDH cho cac co quan nha nwéc co trach nhiém thyc hién cong bd hop quy hé
thdng trung gian va hé théng QLVBDH cho cac co quan nha nwéc phu hop véi Quy
chuan nay. Viéc céng bd hop quy thwe hién theo Théng tw sé 28/2012/TT-BKHCN
ngay 12 thang 12 nam 2012 cta B6 Khoa hoc va Cong nghé.

5.3. Cuc Tin hoc hoa c6 trach nhiém tiép nhan dang ky cong bd hop quy, thuc
hién quan ly, hwéng dan va kiém tra viéc cong bd hop quy.

6. TO CHU’'C THUC HIEN

6.1. Cuc Tin hoc héa, c6 trach nhiém td chirc, hwéng dan, kiém tra cac Co quan
nha nuwéc, td chirc, doanh nghiép san xuét, cung cép, khai thac va st dung giai
phap hé théng trung gian va hé théng QLVBDH cho cac co quan nha nuwéc thuc
hién theo Quy chuan ky thuat qudc gia nay trén pham vi toan quéc.

6.2. Cac Pon vj chuyén trach vé céng nghé théng tin thudc Bon vi cp 1 ¢
trach nhiém té6 chirc, hwéng dan, kiém tra cac don vj truc thudce thye hién theo Quy
chuan ky thuat quéc gia nay.

6.2. Trong trwdng hop cac quy dinh néu tai Quy chudn kj thuat quéc gia nay co sw
thay déi, bd sung hodc duoc thay thé thi thwc hién theo quy dinh tai van ban mai./.
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PHU LUC A
(Quy dinh)
Danh sach ma dinh danh

A.1. Ma MX;X; cta don vi cap 1
Bang A.1. Ma cap 1 (MX4Xz)

TT Danh sach ma cap 1 (MX;Xy) M3

1 |Nhém cac co quan Bang AO01 - A99
2 |Nhém cac co quan Chu tich nuéc BO1

3 |Nhém céac co quan Qudc hoi C01 - C99
4 |Nhdm cac co quan Tda an D01

5 |Nhom cac co quan Vién Kiém sat EO1

6 |Nhom cac co quan Kiém toan FO1

7 |Cac B0, co quan ngang B0, co quan thudéc Chinh phi va cac| Bang A.2

trwérng dai hoc do Thi twéng Chinh phi quyét dinh thanh lap

8 |H&i ddng Nhan dan céc tinh, thanh phd truc thudc Trung wong Bang A.3
9 |Uy ban Nhan dan céc tinh, thanh phd trwc thudc Trung wong Bang A4
10 |T6 chirc chinh tri - xa hoi cép Trung wong Bang A.5
11 | Té chirc xa hdi, t6 chirc xa hdi - nghé nghiép cap Trung wong Bang A.6

CHU THICH: Cac ma A00, B0O, B02 dén B99, C00, D00, D02 dén D99, E00, E02 dén E99, FOO,
F02 dén F99 dé du trir.

Bang A.2. Ma cap 1 (MX1Xz) cho Nhém cac co quan Chinh pha

STT Tén co’ quan, don vij Ma
1 B6 Cbéng an GO1
2 B6 Céng Thuwong G02
3 B6 Giao duc va Pao tao GO03
4 B6 Giao thong van tai G04
5 B6 Ké hoach va Bau tw G05
6 Bd Khoa hoc va Céng nghé GO06
7 Bd Lao déng - Thwong binh va Xa hoi GO07
8 B Ngoai giao G08
9 B& Noi vu G09
10 B6 Nong nghiép va Phat trién néng thén G10
11 | B6 Qudc phong G11
12 B& Tai chinh G12
13 B Tai nguyén va Mai treong G13
14 B& Thong tin va Truyén théng G14
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STT Tén co’ quan, don vij Ma
15 Bé Tw phap G15
16 B& Van hoéa, Thé thao va Du lich G16
17 Bo Xay dwng G17
18 BoY té G18
19 Ngan hang Nha nwéc Viét Nam G19
20 Thanh tra Chinh phu G20
21 | Uy ban Dan téc G21
22 Van phong Chinh phu G22
23 Ban Quan ly I1&ng Chu tich H6 Chi Minh G23
24 B&o hiém Xa hoi Viét Nam G24
25 | Pai hoc Quéc gia Ha Néi G25
26 Pai hoc Quéc gia thanh phd H6 Chi Minh G26
27 Dai Tiéng ndi Viét Nam G27
28 Dai Truyén hinh Viét Nam G28
29 | Hoc vién Chinh tri Quéc gia H5 Chi Minh G29
30 | Théng tan xa Viét Nam G30
31 Vién Han lam Khoa hoc va Céng nghé Viét Nam G31
32 Vién Han 1am Khoa hoc xa héi Viét Nam G32
CHU THICH:

- Céac co quan Chinh pha dwoc sép xép theo thiy tw bang chir cai theo tirng nhém co’ quan
va ma duwoc quy dinh twong ng.

- Ma GO0 va cac ma tr G33 dén G99 dé dw trir. Ma nay dwoc st dung khi c6 thém co
quan c6 nhu cau két néi.

Bang A.3. Ma cap 1 (MX;X;) cho Héi dong Nhan dan cac tinh,
thanh phé trwec thudc Trung wong

STT Tén tinh/thanh phé M3
1 HDND tinh An Giang K01
2 | HDND tinh Bic Giang K02
3 | HDND tinh Bac Kan K03
4 HDND tinh Bac Liéu K04
5 HDND tinh Bac Ninh K05
6 HDND tinh Ba Ria - Viing Tau K06
7 | HDND tinh Bén Tre K07
8 HDND tinh Binh Binh K08
9 | HDBND tinh Binh Dwong K09
10 | HBND tinh Binh Phuéc K10
11 | HDPND tinh Binh Thuan K11
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STT Tén tinh/thanh phé Ma
12 | HPND tinh Ca Mau K12
13 | HBND thanh phé Can Tho K13
14 | HDND tinh Cao Bang K14
15 | HDND tinh D&k L&k K15
16 | HDND tinh D&k Néng K16
17 | HDND thanh phé Ba Néng K17
18 | HDND tinh Dién Bién K18
19 | HPND tinh Péng Nai K19
20 | HBND tinh Béng Thap K20
21 | HPND tinh Gia Lai K21
22 | HPND tinh Ha Giang K22
23 | HPND tinh Hai Dwong K23
24 | HDND thanh phé Hai Phong K24
25 | HDPND tinh Ha Nam K25
26 | HDND thanh phé Ha Noi K26
27 | HPND tinh Ha Tinh K27
28 | HDPND tinh Hoa Binh K28
29 | HBND thanh phé H& Chi Minh K29
30 | HDND tinh Hau Giang K30
31 | HPND tinh Hwng Yén K31
32 | HPND tinh Khanh Hoa K32
33 | HDND tinh Kién Giang K33
34 | HDND tinh Kon Tum K34
35 | HPND tinh Lai Chau K35
36 | HDND tinh Lam Béng K36
37 | HDND tinh Lang Son K37
38 | HPND tinh Lao Cai K38
39 | HDPND tinh Long An K39
40 | HDPND tinh Nam BDinh K40
41 | HDND tinh Nghé An K41
42 | HDND tinh Ninh Binh K42
43 | HDND tinh Ninh Thuéan K43
44 | HDND tinh Phu Tho K44
45 | HDND tinh Phu Yén K45
46 | HDND tinh Quang Binh K46
47 | HPND tinh Quang Nam K47
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STT Tén tinh/thanh phd Ma
48 | HDND tinh Quang Ngai K48
49 | HDPND tinh Quang Ninh K49
50 | HDND tinh Quang Tri K50
51 | HDND tinh Séc Trang K51
52 | HDND tinh Son La K52
53 | HDND tinh Tay Ninh K53
54 | HDND tinh Thai Binh K54
55 | HDND tinh Thai Nguyén K55
56 | HDND tinh Thanh Hoa K56
57 | HDND tinh Thtra Thién Hué K57
58 | HDND tinh Tién Giang K58
59 | HDND tinh Tra Vinh K59
60 | HDND tinh Tuyén Quang K60
61 | HDND tinh Vinh Long K61
62 | HDND tinh Vinh Phuc K62
63 | HDND tinh Yén Bai K63

CHU THICH:

- Hoi ddng Nhan dan cac tinh, thanh phé tryc thudc Trung wong dwoc sap xép theo thir tw bang

chir cai va ma dwoc quy dinh twong rng.
- Ma K00 va cac ma tir K64 dén K99 dé du triv.

Bang A.4. Ma cap 1 (MXXz) cho Uy ban Nhan dan cac tinh,

thanh phd trwec thuéc Trung wong

UBND tinh Ca Mau

STT Tén tinh/thanh phd Ma
1 UBND tinh An Giang HO1
2 | UBND tinh B4c Giang HO02
3 UBND tinh Bac Kan HO3
4 UBND tinh Bac Liéu HO4
5 UBND tinh Bc Ninh HO5
6 UBND tinh Ba Ria - Viing Tau HO6
7 UBND tinh Bén Tre HO7
8 UBND tinh Binh Binh HO8
9 UBND tinh Binh Dwong HO9
10 UBND tinh Binh Phudc H10
11 UBND tinh Binh Thuan H11
12

H12
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STT Tén tinh/thanh phé M3
13 | UBND thanh phé Can Tho H13
14 | UBND tinh Cao Bang H14
15 | UBND tinh Bak Lak H15
16 | UBND tinh D&k Nong H16
17 | UBND thanh phé Ba Nang H17
18 | UBND tinh Dién Bién H18
19 | UBND tinh Béng Nai H19
20 | UBND tinh Bdng Thap H20
21 UBND tinh Gia Lai H21
22 | UBND tinh Ha Giang H22
23 | UBND tinh Hai Dwong H23
24 | UBND thanh phé Hai Phong H24
25 | UBND tinh Ha Nam H25
26 | UBND thanh phd Ha Nai H26
27 | UBND tinh Ha Tinh H27
28 | UBND tinh Hoa Binh H28
29 | UBND thanh phd H6 Chi Minh H29
30 | UBND tinh Hau Giang H30
31 UBND tinh Hwng Yén H31
32 | UBND tinh Khanh Hoa H32
33 | UBND tinh Kién Giang H33
34 | UBND tinh Kon Tum H34
35 | UBND tinh Lai Chau H35
36 | UBND tinh Lam Bdng H36
37 | UBND tinh Lang Son H37
38 | UBND tinh Lao Cai H38
39 | UBND tinh Long An H39
40 | UBND tinh Nam Binh H40
41 UBND tinh Nghé An H41
42 | UBND tinh Ninh Binh H42
43 | UBND tinh Ninh Thuan H43
44 | UBND tinh Phu Tho H44
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STT Tén tinh/thanh phé M3
45 | UBND tinh Pha Yén H45
46 | UBND tinh Quang Binh H46
47 | UBND tinh Quang Nam H47
48 | UBND tinh Quang Ngai H48
49 | UBND tinh Quang Ninh H49
50 | UBND tinh Quang Tri H50
51 UBND tinh Séc Trang H51
52 | UBND tinh Son La H52
53 | UBND tinh Tay Ninh H53
54 | UBND tinh Thai Binh H54
55 | UBND tinh Thai Nguyén H55
56 | UBND tinh Thanh Hoéa H56
57 | UBND tinh Thiva Thién Hué H57
58 | UBND tinh Tién Giang H58
59 | UBND tinh Tra Vinh H59
60 | UBND tinh Tuyén Quang H60
61 UBND tinh Vinh Long H61
62 | UBND tinh Vinh Phuc H62
63 | UBND tinh Yén Bai H63
CHU THICH:

- Uy ban Nhan dan céc tinh, thanh phé truc thuéc Trung wong duoc sap xép theo thir tw bang chir
cai va ma duoc quy dinh twong wng;

- Ma HOO va cac ma tir H64 dén H99 dé du trir.

Bang A.5. Ma cap 1 (MX;Xz) cho t6 chirc chinh trj - xa hdi cap Trung wong

STT Tén t6 chirc chinh tri - xa hoi Ma
1 Uy ban Trung wong M4t tran Té qudc Viét Nam 101
2 Tbng Lién doan Lao dong Viét Nam 102
3 Trung wong Poan Thanh nién Coéng san H6 Chi Minh 103
4 Trung wong HGi Lién hiép Phu nir Viét Nam 104
5 Hoi Cwu chién binh 105
6 Hi Nong dan Viét Nam 106

CHU THICH: M4 100 va cac ma ttr 107 dén 199 dé dw triv.
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Bang A.6. Ma cap 1 (MX4Xz) cho cac té chirc xa hoi,
té chirc xa hoéi - nghé nghiép cap Trung wong

STT Tén té chirc xa hoi Ma
1 Hoi Bao tro ngwdi tan tat va tré mé coi Vit Nam JO1
2 Hoi Chir thap dé Viét Nam J0o2
3 HG6i Cwu thanh nién xung phong Viét Nam JO3
4 Hoi Clru tro tré em tan tat Viét Nam JO4
5 Hoi Dién anh Viét Nam J05
6 Hoi Bong y Viét Nam JO6
7 Ho6i Khuyén hoc Viét Nam Jo7
8 Hoéi Kién truc sw Viét Nam Jos
9 HoOi Luat gia Viét Nam J09
10 HOi My thuat Viét Nam J10
11 Ho6i Nan nhan chat ddc da cam/dioxin Viét Nam J11
12 H6i Nghé si mua Viét Nam J12
13 Hoi Nghé si nhiép anh Viét Nam J13
14 Hoi Nghé si san khau Viét Nam J14
15 H6i Nguwoi cao tudi Viét Nam J15
16 H6i Nguwoi mu Viét Nam J16
17 Hoi Nha bao Viét Nam J17
18 Hoi Nha van Viét Nam J18
19 H&i Nhac si Viét Nam J19
20 Ho6i Sinh vién Viét Nam J20
21 | H&i Van hoc nghé thuat cac dan tdc thiéu s Viét Nam J21
22 H6i Van nghé dan gian Viét Nam J22
23 | Lién hiép cac hdi khoa hoc va ky thuat Viét Nam J23
24 Lién hiép cac hdi van hoc nghé thuat Viét Nam J24
25 Lién hiép cac té chirc hiru nghi Viét Nam J25
26 Lién minh hop tac xa Viét Nam J26
27 Phong Thwong mai va Cong nghiép Viét Nam J27
28 | Téng hdi Y hoc Viét Nam J28
CHU THICH:

- Cé4c t6 chire xa hdi, t6 chirc xa hoi - nghé nghiép duoc sép xép theo thi tw bang chi cai va ma
dwoc quy dinh twong ng.
- M3 JOO va cac ma tir J29 dén J99 dé duw trib.
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PHU LUC B
(Quy dinh)
Hwéng dan cac so d6 do chung

B.1. So’ d6 ghép ndi cac hé thong can do kiém véi cong cu trich xuat géi tin

So dd ghép ndi hé théng QLVBDH can do kiém v&i cong cu trich xuét géi tin dé
tao thanh tap tin edXML phuc vu do kiém.

Dé thyc hién do kiém goi tin edXML, can phai str dung cong cu dé trich xuét goi
tin di ra tr hé thdng QLVBDH hoac hé théng trung gian (sau day goi tat [a cdng cu
trich xuat géi tin). Cac Hinh B.1 va Hinh B.2 mé ta cach ghép ndi cac hé thdng can
do kiém vé&i cdng cu trich xuét gai tin.

Hé théng QLVBBH

®
=5
<
Q¢
=
O
(W]
fm |
o
CONG CU —
~ A TRICH XUAT GOI TIN 5| Xuat thanh
A M3 dinh danh: tap tin edXML

BOKEtnOl | /v, 7.2, ¥, Y, MX,X,

Hinh B.1. So’ d6 ghép ndi dé trich xuat géi tin di ra tir hé théng QLVBDH

So d6 ghép ndi hé thdng trung gian can do kiém véi cong cu trich xuat goi tin dé
tao thanh tap tin edXML phuc vu do kiém.

Hé théng QLVBDH

@
=5
<
Q)¢
=
(o
Qv
= |
o
Y CONG CU TRiCH XUAT S—
Heé théng truna gian | Chuyén van C GOITIN . | Xuat thanh
e ban d M3 dinh danh: tap tin edXML

B két ndi | V,VoV3.Z,2,.Y, Y. MX, X,

Hinh B.2. So’ dd ghép néi dé trich xuat goi tin di ra tir hé théng trung gian
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B.2. Giai thich so do

- Khi can trich xuét gai tin di ra tr hé théng QLVBDH thi st dung so d6 Hinh B.1.

- Khi can trich xuét géi tin di ra tiv hé thdng trung gian thi s&v dung so’ @6 Hinh B.2.

- Céng cu trich xuét goi tin:

+ Cong cu trich xuéat gai tin 1a mét phan mém. Phan mém nay cung cap céac bd
két ndi va cac théng sb, yéu cau ky thuat kém theo dé cac hé théng QLVBDH hodc
cac hé thdng trung gian dang can do kiém két néi t¢i cong cu:;

+ Co6ng cu trich xuat gaéi tin cé cac chirc nang co’ badn gdm: Nhan gai tin (nhan
van ban); xuat géi tin nhan dwoc thanh tap tin edXML phuc vu do kiém; doc va hién
thi goi tin trén man hinh phuc vu viéc xem xét goi tin; cac chirc nang thong bao va
cac chirc nang mé réng khac.

+ Coéng cu trich xuat goi tin phadi cé ma dinh danh do co' quan c6 thdm quyén
cép dé phuc vu viéc do kiém.

- Bo két nbi: Bo két ndi dé& két nbi cac hé théng QLVBDH khac nhau hodc cac
hé thdng trung gian khac nhau vao céng cu trich xuét gai tin.

B.3. Thwc hién bt géi tin

- Bat va trich xuat goi tin gii tr hé théng QLVBDH:

+ Hé théng QLVBDH thwc hién glvi van ban t&i noi nhan cé ma dinh danh 1a ma
dinh danh cla coéng cu trich xuat (cé thé glvi t&i 1 co quan hoac nhiéu co quan).
Trong trudng hop nay, cdng cu trich xuét goi tin déng vai trd 1a noi nhan van ban.

+ Khi nhan dwoc goi tin do Hé théng QLVBDH glri dén. Nguwdi dung thao tac
trén cdng cu trich xuat géi tin, thwe hién viéc bat goi tin, xut géi tin thanh tap tin
edXML phuc vu do kiém.

- B4t va trich xuét goi tin gvi tw Hé thdng trung gian:

+ Hé théng QLVBDH thwc hién giri van ban t&i noi nhan cé ma dinh danh 1a ma
dinh danh clia céng cu trich géi tin xuat théng qua Hé théng trung gian (cé thé gii
t&i 1 co’ quan hodc nhiéu co quan).

+ LGc nay, Hé thdng trung gian s& chuyén van ban nhan dwoc tr Hé théng
QLVBDH dén noi nhan c6 ma dinh danh la ma dinh danh ctia cdng cu trich xuét gai tin.

+ Céng cu trich xuat goi tin déng vai trd 1a noi nhan, nhan dwoc géi tin do Hé
thdng trung gian gli dén. Ngwdi dung thao tac trén cdng cu trich xuat goi tin, thue
hién bat géi tin, xuat gai tin thanh tap tin edXML/nhiéu tap tin edXML twong ng voi
cac noi nhan (trwong hop glri nhiéu co quan) phuc vu viéc do kiém.

- Tap tin edXML dwoc trich xuét la can clr d& cac don vi do kiém thuwc hién viéc
do kiém gdi tin phu hop véi Quy chuén.



CONG BAO/S6 297 + 298/Ngay 22-4-2016 83

PHULUCC
(Tham khao)
Minh hoa cach danh ma dinh danh va mét géi tin edXML

C.1. Minh hoa cach danh ma

Vi du: Cach danh ma cho cac don vi B6 Tai chinh
000.00.00.G12 Ia ma cua B6 Tai chinh;
000.00.18.G12 1a ma cla Téng cuc Thué;

Vi du dbi v&i cac co quan, don vi cap 3, cap 4 thudc, truc thude co quan Trung
wong & cac tinh, thanh phd tryc thudc Trung wong dwoc danh ma tring véi ma tinh
dwoc ban hanh theo Quyét dinh sé 124/2004/QD-TTg ngay 08 thang 7 ndm 2004
cua Thua twédng Chinh phid nhw sau:

000.01.18.G12 Ia ma clia Cuc thué Thanh phd Ha Noi (01 14 ma Thanh phé Ha
Noi theo Quyét dinh sb 124/2004/QD-TTg);

003.01.18.G12 la méa ctia Chi Cuc thué quan Tay H6, Thanh phé Ha Néi (003 1a
ma thanh quan Tay Ho theo Quyét dinh s6 124/2004/QD-TTg).

C.2. Minh hoa géi tin edXML

Bay chi la vi du minh hga cac trwdng théng tin dwgc md ta trong muc 2.2 &
dang XML dé cac co quan, don vi tham khao.
<?xml version="1.0" 2>
<edXMLEnvelope>
<edXML:edXMLHeader>
<edXML:MessageHeader version="1.0"
xmlns:edXML="http://www.mic.gov.vn/TBT/QCVN 102 2016" ID="header">
<edXML:From>
<edXML:0rganId>000.00.01.G14</edXML:0rganId>
<edXML:0OrganName>Cuc Tin hoc hda</edXML:0OrganName>
<edXML:0OrganizationInCharge>B& Théng tin truyén théng
</edXML:0OrganizationInCharge>
<edXML:0rganAdd>Tang 2, tda nha DETECH, sé 8 Tén That Thuyét
</edXML:OrganAdd>
<edXML:Email>vanthucucud@mic.gov.vn</edXML:Email>
<edXML:Telephone> (84-4)37821766</edXML:Telephone>
<edXML:Fax> (84-4)35378208</edXML:Fax>
<edXML:Website>http://www.aita.gov.vn</edXML:Website>
</edXML:From>
<edXML:To>
<edXML:0rganId>000.00.01.H26</edXML:0rganId>
<edXML:0OrganName>S& TTTT Thanh phd Ha N&éi</edXML:OrganName>
<edXML:0rganAdd>185 Giang V& - Pbng Pa - Ha
N6i</edXML:OrganAdd>
<edXML:Email>sotttt@ict-hanoi.gov.vn</edXML:Email>
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<edXML:Telephone> (04)35123536</edXML:Telephone>

<edXML:Fax>(04)37366617</edXML:Fax>

<edXML:Website>http://www.ict-hanoi.gov.vn</edXML:Website>

</edXML:To>

<edXML:To>

<edXML:0rganId>000.00.01.H29</edXML:0rganId>

<edXML:OrganName>S& TTTT Thanh phé HS Chi Minh
</edXML:0OrganName>

<edXML:0rganAdd>59 Ly Tu Trong, Quan 1, Thanh phdé HS Chi Minh
</edXML:OrganAdd>

<edXML:Email>sotttt@tphcm.gov.vn</edXML:Email>

<edXML:Telephone> (84-8)35202727</edXML:Telephone>

<edXML:Fax> (84-8)35202424</edXML: Fax>

<edXML:Website>http://www.ict—
hcm.gov.vn</edXML:Website>

</edXML:To>

<edXML:Code>

<edXML: CodeNumber>269</edXML: CodeNumber>
<edXML:CodeNotation>BTTTT-

UDCNTT</edXML:CodeNotation>

</edXML:Code>

<edXML:PromulgationInfo>

<edXML:Place>Ha Noi</edXML:Place>

<edXML:PromulgationDate>2012/02/06</edXML:PromulgationDate>
</edXML:PromulgationInfo>
<edXML:DocumentType>
<edXML:Type>2</edXML: Type>
<edXML:TypeName>Coéng van</edXML: TypeName>
</edXML:DocumentType>
<edXML:Subject>V/v gidi thich viéc &p dung cic tiéu chudn ki thuit
chinh st dung cho hé théng cbng théng tin dién tir va hé théng thu dién tu</edxXML:Subject>
<edXML:Content/>
<edXML:SignerInfo>
<edXML:Competence>TL. BQ TRUONG</edXML:Competence>
<edXML:Position>CUC TRUONG CUC UNG DUNG CONG NGHE
THONG TIN</edXML:Position>
<edXML:FullName>Nguyé&n Thanh Phuc</edXML:FullName>
</edXML:SignerInfo>
<edXML:DueDate/>
<edXML:ToPlaces>
<edXML:Place>Bd trudng(dé b/c)</edXML:Place>
<edxXML:Place>Thtr trudng Nguyén Minh Héng (dé b/c)</edXML:Place>
<edXML:Place>S& TTTT cac tinh, thanh phd truc thudc
TW</edXML:Place>
<edXML:Place>Pon vi chuyén trach vé CNTT cic B, co quan
ngang Bd, co quan thudc Chinh phu</edXML:Place>
<edXML:Place>Luu: VT, UDCNTT</edXML:Place>
</edXML:ToPlaces>
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<edXML:0OtherInfo>
<edXML:Priority>0</edXML:Priority>
<edXML: SphereOfPromulgation/>
<edXML:TyperNotation/>

<edXML:PromulgationAmount>1</edXML:PromulgationAmount>
<edXML: PageAmount>1</edXML: PageAmount>
</edXML:0therInfo>
<edXML:Appendixes>
<edXML:Appendixe > Phu luc 1 (Gidi thich viéc é&p dung céac
tiéu chudn ky thuidt chinh st dung cho cbéng théng tin dién twr)</edXML:Appendixe>
<edXML:Appendixe>Phu luc 2 (Gidi thich wviéc ap dung cac
tiéu chudn ky thudt chinh st dung cho hé théng thu dién tu)</edXML:Appendixe>
</edXML:Appendixes>
</edXML:MessageHeader>
<edXML:TraceHeaderList></edXML:TraceHeaderList>
<Signature></Signature>
</edXMLHeader</edXMLHeader>

<edXML:edXMLBody>

<edXML:edXMLManifest version="1.0"
xmlns:edXML="http://www.mic.gov.vn/TBT/QCVN 102 2016 ">

<edXML:Refernce>

<edXML:ContentID>cid:208</edXML:ContentID>

<edXML:ContentType>application/pdf</edXML:ContentType>

<edXML:AttachmentName>269-Huong dan tieu
chuan.pdf</edXML:AttachmentName>

<edXML:Description>Céng vin sb 269/BTTTT-UDCNTT V/v gidi thich
viéc &p dung cadc tiéu chudn k§ thuit chinh st dung cho hé théng cbéng théng tin dién tu
va hé thbéng thu dién tt </edXML:Description>

</edXML:Reference>

<edXML:Reference>

<edXML:ContentID>cid:209</edXML:ContentID>

<edXML:ContentType>application/pdf</edXML:ContentType>
<edXML:AttachmentName>269-Huong dan tieu chuan - Cong
thong tin dien tu.pdf</edXML:AttachmentName>
<edXML:Description>Giai thich viéc ap dung cac tiéu chuln
k¥ thuidt chinh st dung cho hé théng cbdng théng tin dién tu</edXML:Description>
</edXML:Reference>
<edXML:Reference>
<edXML:ContentID>="cid:210</edXML:ContentID>
<edXML:ContentType>application/pdf</edXML:ContentType>
<edXML:AttachmentName>269-Huong dan tieu chuan-Thu dien
tu.pdf</edXML:AttachmentName>
<edXML:Description>Giai thich viéc &p dung cac tiéu chudn k¥ thuit
chinh st dung cho hé théng thu dién tu</edXML:Description>
</edXML:Reference>
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</edXML:edXMLManifest>
</edXML: edXMLBody>
</edXMLEnvelope>

<edXML:AttachmentEncoded>
<Attachment>
<edXML:ContentID>cid:208</edXML:ContentID>
<edXML:ContentType>application/pdf</edXML:ContentType>
<edXML:AttachmentName>269-Huong dan tieu
chuan.pdf</edXML:AttachmentName>
<edXML:ContenTransferEncoded>ni6/z0tQFyD15v9YoWHaBvROBE1v1+jc88YeVgmXC
loQfy2dwuU4ARAa+n2RntRyfiaodoMT+glFGC+w50kI903x)6NwTn07HiKvDNUCRE40cQ3mTGY13£fN
wCKEfEdVMPHYscjuIX7wpxeoZiT2VupZlsoaBuf3gqCgThuVGxWR7xk
</edXML:ContenTransferEncoded>
</Attachment>
<Attachment>
<edXML:ContentID>cid:209</edXML:ContentID>
<edXML:ContentType>application/pdf</edXML:ContentType>
<edXML:AttachmentName>269-Huong dan tieu
chuan.pdf</edXML:AttachmentName>
<edXML:ContenTransferEncoded>jc88YeVgmXCloQfy2JdwuU4ARa+n2RntRyfiaodoMT
+glFGC+w50kI%03x)6NwTn07HiKvDnUcCRE40cQ3mTGYi3fNwCKEEAVMPHYscjulX7wpxeoZiT2Vup
Z1s0aBuf3gCgThuVGxWR7xkjc88YeVgmXCloQfy2JwuU4ARAa+n2RntRyfiaodoMT+glFGC+w50kI9
03x3J6NWTn07HiKvDnUcCRE40cQ3mTGYi3fNwCKfEAVMPHY scjulIX7wpxeoZiT2VupZlsoaBuf3qCgT
huVGxWR7xkQfy2JwuU4AAa+n2RntRyGC+w50kIO03x%]
</edXML:ContenTransferEncoded>
</Attachment>
<Attachment>
<edXML:ContentID>cid:210</edXML:ContentID>
<edXML:ContentType>application/pdf</edXML:ContentType>
<edXML:AttachmentName>269-Huong dan tieu
chuan.pdf</edXML:AttachmentName>
<edXML:ContenTransferEncoded>ni6/z0tQFyD15v9YoWHaBvROBE1v1+jc88YeVgmXC
loQfy2JdwuU4AAa+n2RntRyfiaodoMT+glFGC+w50kI903x]j6NwTn07HiKvDnUCRE40cQ3mTGY1i3£N
WwCKfEdVMPHYscjuIX7wpxeoZiT2VupZlsoaBuf3gCgThuVGxWR7xk
</edXML:ContenTransferEncoded>
</Attachment>
</edXML:AttachmentEncoded>
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PHU LUC D
(Tham khao)
Pon vi cap 2, cap 3 va cap 4

D.1. Pon vi cap 2

D.1.1. Cac co quan thudc, trwc thudc cac cor quan Pang

a) Van phong Trung wong: Van phong, cac Cuc, Vu, Trung tdm, Ban quan ly,
Doanh nghiép, don vi thudc, triec thudc twong dwong khac;

b) Cac Ban ctua Dang: Van phong, cac Cuc, Vu, Vién, Trung tdm, Bao, Tap chi,
Hoi déng, co quan thwdng trec, Ban quan ly, Doanh nghiép, don vi thudc, trec
thudc twong duwong khac;

c) Hoc vién Chinh tri Qudc gia H& Chi Minh, Nha xuat ban Chinh tri qudc gia -
Sv that, Bao Nhan Dan, Tap chi Céng san: Van phong, cac Ban, Vu, Vién, Hoc vién
va Phan vién, Trung tam, Tap chi, Nha xuat ban, Nha in, Bao, Co quan thwdng
triec, Co quan thwdng trd, Chi nhanh, Ban quan ly, Doanh nghiép, don vi thudc, trwc
thudc twong dwong khac;

d) Co quan ctia mét sé Ban & tinh, thanh phd: Ban Tuyén gido, Ban Té chirc,
Van phong, Ban Dan van, Uy ban Kiém tra, Ban ndi chinh, Bao dang tinh va Trudng
Chinh tri & tinh, thanh phé.

D.1.2. Cac co quan thuodc, trwec thudéc Van phong Chu tich nwéc

Cac Vu, don vi thudc, trieec thudc twong duwong khac.

D.1.3. Cac co quan thudc, trwc thuéc co quan Quéc hodi

a) Van phong Quédc hoi va cac Uy ban: Van phong va cac Cuc, Vu, Trung tdm
thudc, triec thuéc Van phong Quoc hoi, cac Ban thudc, triec thuéc Uy ban Thudng
vu Qudc hoi;

b) Vién Nghién ctru Lap phap cia Quéc hoi: Cac Trung tam va cac don vi
thudc, trwee thudce Vién nghién ctru Lap phap;

c) Cac don vi thudc, triee thude twong dwong khac.

D.1.4. Cac co’ quan thudc, trwc thudc cor quan Toa an Nhan dan téi cao

a) Van phong va cac Cuc, Vuy, Trung tam,;

b) Toa an Nhan dan cac tinh, thanh phé trwc thuée Trung wong;

c) Cac don vi thudc, triee thude twong dwong khac.

D.1.5. Cac co’ quan thudc, trwc thudc co’ quan Vién Kiém sat Nhan dan téi cao

a) Van phong, Thanh tra va cac Cuc, Vu, Trung tam, Vién, Trwong, Phan vién,
Bao, Tap chi;

b) Vién Kiém sat Nhan dan cac tinh, thanh phd trwc thudc Trung wong;

c) Cac don vi thudc, tric thudc twong dwong khac.
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D.1.6. Cac co’ quan thudc, trwc thuéc Kiém toan Nha nwéc
Van phong, Thanh tra va cac Vu, Trung tadm, Vién, Bao, Tap chi;
Kiém toan Nha nuwéc cac chuyén nganh:;

c) Kiém toan Nha nwéc cac khu viee;

d) Cac don vi thubc, triec thudce twong dwong khac.

D.1.7. Cac co quan thudc, truc thudoc co quan Chinh phu

a) Cac B0, co quan ngang B6, co quan thudc Chinh phu:

- Van phong, Thanh tra va cac T6ng cuc, Cuc, Vu;

- Vién, Trung tdm, Doanh nghiép, Trwdng, Hoc vién, Nha xuat ban, Bao, Tap chi,
Quy, Ban quan ly, Ban chi dao;

- Cac don vj thudc, trec thubce twong dwong khac.

b) Céc tap doan kinh té, tbng céng ty do Tha twédng Chinh phl quyét dinh thanh
lap, Chinh phd quan ly:

- Cac Ban, Trung tam, Téng cong ty, Céng ty, Chi nhanh;

- Cac don vi thudc, trwc thudc khac.

c) Cac trwdng dai hoc Thu twéng Chinh phi quyét dinh thanh lap, Chinh phi
quan ly:

- Cac Ban, Vién, Trung tdm, Nha xuét ban, Tap chi, Céng ty thanh vién;

- Cac don vi thudc, trwc thudc khac.

D.1.8. Cac co quan thudc, trwc thuéc Hoi dong Nhan dan, Uy ban Nhan dan
cac tinh, thanh pho trwc thuéc Trung wong

a) Céac co quan thudc, trwc thudc Hoi ddng Nhan dan céc tinh, thanh phd truc
thudc Trung wong:

- Van phong va cac Ban;

- Hoi déng Nhan dan cac huyén, quan;

- Cac don vi thubc, trwc thudc khac.

b) Cac co quan thudc, trec thudc Uy ban Nhan dan céac tinh, thanh phd truc
thuéc Trung wong:

- Van phong, Thanh tra va cac Sé;

- Uy ban Nhan dan cac huyén, quan;

- Cac Trung tam, Vién, Ban chi dao, Ban quan ly, Doanh nghiép;

- Cac don vi thudc, trc thudc twong duwong khac.

D.1.9. Cac co quan thudc, trwc thudc cac td chirc chinh tri - xa hoi cap
Trung wong

a) Van phong va cac Ban;

b) Uy ban, Lién doan, Hdi tai cac tinh, thanh phé trwec thudc Trung wong;

c) Cac don vi thudc, triee thude twong dwong khac.

a
b

N N N N
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D.1.10. Cac co quan thudc, trwc thudc cac té chirc xa héi, cac tdé chirc xa
héi - nghé nghiép cap Trung wong khac

a) Van phong va cac Ban;

b) Uy ban, Lién doan, Hdi tai cac tinh, thanh phé trwec thudc Trung wong;

c) Cac don vi thudc, triee thude twong dwong khac.

D.2. Pon vi cap 3

Nhom co quan ndy dwoc goi 1a cac co quan cép 3 theo cu tric ma.

D.2.1. Cac co quan, don vi thudc, trwe thuéc co quan thudc diém a), b), c)
va d) cua muc D.1.1

a) Co quan thudc diém a), b), c): Cac Trung tam, Ban quan ly;

b) Co quan thudc diém d): Ban Tuyén gido, Ban Té chirc, Van phong, Ban Dan
van, Uy ban Kiém tra, Trung tdm Bo6i dwdng Chinh tri & cac huyén, quan;

c) Cac don vi thudc, triee thude twong dwong khac.

D.2.2. Cac co quan, don vi thudc, triwec thudéc cac Vu cua Van phong Chu
tich nwéc muc D.1.2

a) Trung tdm, Ban quan ly;

b) Cac don vj thudc, tryc thudc twong dwong khac.

D.2.3. Cac co quan, don vj thudc, trwec thudc cac co quan thudc diém a),
b) caa muc D.1.3

a) Co quan thudc diém a), b): Trung tam, Ban quan ly;

b) Cac don vj thuéc, tryc thudc twong dwong khac.

D.2.4. Cac co quan, don vi thudc, trvc thudéc cac co quan thudc diém a),
b) cia muc D.1.4

a) Co quan thudc diém a): Van phong va cac Toa chuyén nganh;

b) Co quan thudc diém b): Toa an Nhan dan cac huyén, quan.

D.2.5. Cac co quan, don vi thudc, trvc thudéc cac co quan thudc diém a),
b) caa muc D.1.5

a) Co quan thudc diém a): Cac Trung tdm, Ban quan ly;

b) Co’ quan thudc diém b): Van phong, Vién Kiém sat Nhan dan cac huyén, quan.

D.2.6. Cac co quan, don vj thudc, trwec thudéc cac co quan thuéc diém a),
b), ¢) cua muc D.1.6

Cac Trung tdm, Ban quan ly.

D.2.7. Cac co quan, don vj thudc, trwec thudéc cac co quan thudc diém a),
b), ¢) cia muc D.1.7

a) Co quan thudc diém a):

- Van phong, Thanh tra va cac Vu, Cuc, Vién, Trung tdm, Ban quan ly thudc,
trwc thudc Tong cuc;
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- Cac Trung tam, Ban quan ly thudc, trwc thudc Cuc, Vién, Doanh nghiép,
Trwong, Hoc vién, Nha xuét ban, Bao, Tap chi, Qu¥;

b) Co quan thudc diém b): Cac Ban, Trung tam, Céng ty, Chi nhanh thudc, truc
thudéc Tong Coéng ty;

c) Co quan thudc diém c): Cac Ban, Vién, Trung tam, Nha xuét ban, Trwdng
thanh vién.

D.2.8. Cac co’ quan, don vi thudc, trwec thudc cac co quan thudc cac diém
a), b) cua muc D.1.8

a) Co quan thudc diém a) (Héi ddng Nhan dan huyén, quan): Van phong, cac
Ban, H&i ddng Nhan dan cac xa, phuong;

b) Co quan thudc diém b):

- Co quan thudc, trirc thudc Uy ban Nhan dan huyén, quan: Van phong, cac
phong, Uy ban Nhan dan cac xa, phwong, trung tdm, Ban quan ly;

- Co quan thuéc, trec thudc S&, Thanh tra, Ban, Vién: Trung tam, Ban quan ly.

D.2.9. Cac co’ quan, don vi thudc, trwc thudc cac co’ quan thudc cac diém b)
cua muc D.1.9

- Van phong va cac Ban;

- Uy ban, Lién doan, Hoi tai cac huyén, quan.

D.2.10. Cac co’ quan, don vi thudc, trwc thudc cac co quan thudc cac diém b)
cua muc D.1.10

- Van phong va cac Ban;

- Uy ban, Lién doan, Héi tai cac cac huyén, quan.

D.3. Pon vi cap 4

D.3.1. Cac co quan, don vi thudc, triec thuéc co quan thudc diém b) caa
muc D.2.1

Ban Tuyén gido, Ban Té chirc, Van phong va Uy ban Kiém tra & cac xa, phuong.

D.3.2. Cac co quan, don vi thudc, trwc thudc co' quan thudc diém a) cda
muc D.2.7

Cac Chi cuc clia mét sb nganh, linh viec (Thué, Hai quan...).

D.3.3. Cac co quan, don vi thudc, triec thuéc co quan thudc diém b) caa
muc D.2.7

Céc Ban, Trung tdm, Chi nhanh thudc, trwc thudc Cong ty thudc Téng cong ty.

D.3.4. Cac Cac co quan, don vj thudc, trwe thudc co quan thudc diém b)
cua muc D.2.8

Co quan thudc, tryc thuéc Trung tdm, Ban quan ly: Van phong, Ban, Trung tam,
Chi nhanh.
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