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BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

S6: 11/2015/TT-BXD Ha Noi, ngay 30 thang 12 nam 2015

THONG TU
Quy dinh viéc cip chirng chi hanh nghe moi gi6i bat dong san;
huéng din viéc dao tao, bdi dudng kién thirc hanh nghé méi giéi
bat dong san, diéu hanh san giao dich bat dong san; viéc thanh 1ap
va to chirc hoat ddng ciia san giao dich bat dong san

Can cir Ludt Kinh doanh bdt dong sin so6 66/2014/QHI3 ngay 25 thang 11
nam 2014,

Can cir Nghi dinh s6 76/2015/ND-CP ngay 10/9/2015 ciia Chinh phii quy dinh
chi tiét thi hanh mot so diéu cua Ludt Kinh doanh bdt dong san;

Can cir Nghi dinh s6 62/2013/ND-CP ngay 25/6/2013 ciia Chinh phii quy dinh
chure nang, nhiém vu, quyén han va co cau to chirc cua Bo Xdy dung;

Xét dé nghi ciia Cuc trudng Cuc Qudn Iy nha va thi truong bat dong san;

B truong Bo Xay dung ban hanh Thong tw quy dinh viéc cdp chitng chi hanh
nghé moi gioi bdat dong san, huong dan viéc dao tao, boi duong kién thirc hanh
nghé moi gioi bat dong san, diéu hanh san giao dich bat dong san; viéc thanh ldp
va to chiec hoat dong cua san giao dich bat dong san.

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu ndy quy dinh viéc cdp ching chi hanh nghé moéi gidi bat dong san
(viét tat la chung chi); huong dan viéc dao tao, boi dudng kién thirc hanh nghé moi
gidi bat dong san va diéu hanh san giao dich bat dong san; thanh 13p va té chuc
hoat dong cuia san giao dich bat dong san.

Piéu 2. Poi twong ap dung

1. Céc t6 chirc, ca nhan hanh nghé méi gidi bat dong san va quan 1y diéu hanh
san giao dich bat dong san.

2. Cac t6 chirc, ca nhan c6 lién quan dén viéc cp chimg chi; dao tao, bdi
dudng kién thirc hanh nghé mo1 gidgi bat dong san va di€u hanh san giao dich bat
dong san.

3. Tb chtc, ca nhan kinh doanh dich vu méi gi6i bat dong san, san giao dich
bat dong san.
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CHUONG II ‘
QUY PINH VIEC CAP CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN

Muc 1
TO CHUC KY THI SAT HACH KIEN THUC
MOI GIOI BAT PONG SAN

Piéu 3. Phwong thirc to chirc ky thi sat hach va cap chirng chi hanh nghé
moi giéi bat ddng san

1. S& Xay dung cac tinh, thanh phd truc thudc Trung uong cé trach nhiém tb
chuc ky thi sat hach (viét tit 1a ky thi) va cap chung chi.

2. S& Xay dung t6 chirc ky thi bang mét trong cac hinh thire sau:

a) S& Xay dung truc tiép t6 chire ky thi: giao cho don vi chirc ning thudc S Xay
dung t6 chirc ky thi;

b) S¢ Xay dung uy quyén cho mét trong cac co quan, don vi sau ddy c6 du diéu
kién t6 chirc ky thi (viét tat 1a don vi to chirc ky thi): Hiép hoi bat dong san Viét
Nam, Hiép hoi bat dong san cac tinh (thanh phé), Ho1 moi gidi bat dong san Viét
Nam hodc céc co sé dao tao da duogc B Xay dung cong nhan c¢d chic nang dao
tao, boi dudng kién thirc hanh nghé méi gidi bt dong san.

3. Tu ngay 01 thang 01 hang nam, S¢& Xay dung cac dia phuong nhan don
ding ky du thi sat hach cta thi sinh (theo mau tai Phu luc 1 ctia Thong tu nay). So
Xay dung cin ctr vao sb luong thi sinh di diang ky du thi va tinh hinh thuc té cta
dia phuong dé t6 chirc ky thi.

4. Mbi nim S¢ Xay dung c6 trach nhiém t6 chirc it nhat 01 ky thi, tuy theo sb
luong thi sinh dang ky du thi (mot ky thi tdi thiéu phai ¢6 10 thi sinh).

Trudng hop khong du thi sinh dé t6 chitrc ky thi (dudi 10 thi sinh) va thi sinh
dd nop hod so cd nhu cau dy thi tai Hoi dong thi cia dia phuong khac thi S& Xay
dung c6 cong van giri thi sinh d6 sang So XAy dung cua tinh, thanh phé khac dé
du thi.

5. Trudc ngdy td chirc ky thi it nhat 30 ngay, S¢ Xay dung c6 trach nhiém
thong bao trén trang thong tin dién tir ciia S& Xay dung vé ké hoach t6 chuc ky thi,
diéu kién, hd so dang ky du thi, thoi gian, dia diém va cac thong tin can thiét khac
c6 lién quan to1 ky thi.

6. Kinh phi dy thi:

a) Nguoi du thi phai ndp kinh phi dy thi cho don vi to chirc ky thi;
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b) Mtrc kinh phi dy thi do Giam déc So Xay dung quy dinh cho timg ky thi tuy
thudc vao sb thi sinh ddng ky du thi dé chi cho viéc t6 chirc ky thi, trén co s¢ dé
nghi caa Chu tich Hoi dong thi;

¢) Pon vi t6 chtic ky thi dugc sir dung kinh phi du thi dé chi cho cac hoat dong
vé td chtrc ky thi, thu lao cho cac thanh vién ciia Hoi dong thi. Viéc thanh quyét
toan kinh phi du thi phai dugc Chu tich hoi dong thi phé duyét.

Diéu 4. Hoi dong thi sat hach cip ching chi hanh nghé méi giéi bat dong
san (viét tit 1a hi dong thi)

1. Hoi dong thi do Giam ddc S¢ Xay dung quyét dinh thanh 1ap cho timg ky
thi, Hoi dong thi c6 sb luong thanh vién tir 05 nguoi trd 18n, thanh phan Hoi dong
thi bao gom:

a) Chu tich Hoi dong thi 1a Lanh dao S& X4y dung;

b) Céc uy vién Hoi dong thi gdm: dai dién phong co chic ning quan 1y thi
truong bat dong san va cac phong ban khac cua S¢ Xay dung, don vi to chic ky
thi; dai dién Hiép hoi bat dong san (néu c6), Hoi moi gidi bat dong san (néu co);
giang vién cua céac co s¢ dao tao da dugc Bo Xay dung cong nhan cé chiic nang
dao tao, bdi dudng kién thirc hanh nghé méi gidi bat dong san; chuyén gia méi gidi
bat dong san cua cac doanh nghiép kinh doanh dich vu moi gioi bat dong san, san
giao dich bt dong san va cac chuyén gia khac (néu co).

2. Hoi déng thi c6 trach nhiém chi dao, don dbc, kiém tra don vi to chire ky thi
trién khai t6 chuc ky thi dung ké hoach va quy dinh ctia phap luat.

3. Quyén han va trach nhiém ctia Chu tich Hoi dong thi:

a) Phé duyét ké hoach t6 chire ky thi, quy ché thi, dé thi va dap an do don vi to
chuce ky thi trinh;

b) Kiém tra dy toan kinh phi t6 chirc ky thi va murc thu kinh phi dy thi cua thi
sinh do don vi t6 chtic ky thi lap, trinh Giam dc S& Xdy dung phé duyét;

c) Phé duyét két qua thi bao gdm danh sach thi sinh dat yéu cau va danh sach
thi sinh khong dat yéu cau;

d) Bao céo Giam ddc S¢ Xay dung vé qua trinh to chirc ky thi;

d) Chi dao truc tiép qua trinh t6 chirc ky thi va chiu trach nhiém trude Giam
dbc S Xay dung va phap luat vé két qua to chire ky thi;

e) Phé duyét quyét toan kinh phi t6 chirc ky thi do don vi t6 chirc ky thi lap.

4. Céac thanh vién ctia Hoi dong thi phai tham gia truc tiép toan bd cac hoat
dong cua ky thi, chiu sy phan cong cong vi¢c cua Chu tich hdi déng thi, duoc
huong thu lao va chiu trach nhiém trude chu tich Hoi déng thi vé cong viéc dugc
phan cong.
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Piéu 5. Nhiém vu va quyén han ciia don vi to chirc ky thi

1. Lap va trinh Chu tich Hoi dong thi phé duyét ké hoach to churc ky thi, quy
ché thi.

2. Lap dy toan kinh phi t6 chirc ky thi va du kién mirc thu kinh phi dy thi
doi1 vaoi thi sinh theo nguyén tdc dam bao du chi phi cho ky thi va ché d§ chinh
sach cia Nha nudc, bdo cédo Chu tich Hoi dong thi dé trinh Giam doc S Xay
dung phé duyét.

3. T6 chirc bién soan b dé thi va ddp an cac mon thi cho ky thi theo hudng
dan cua Thong tu nay, trinh Chu tich Hoi dong thi phé duyét. Kinh phi bién soan
bd de thi va dap an lay tur kinh phi duy thi.

4. T4 chtre tiép nhan, kiém tra hd so, 14p danh séach thi sinh da diéu kién du thi,
thi sinh khong du diéu kién du thi.

5. T6 chirc ky thi, coi thi, chdm thi duéi su chi dao diéu hanh truc tiép ctia Chu tich
va céc thanh vién Hoi dong thi theo ké hoach da dugc S¢ Xay dung phé duyét.

6. T chtrc cham phuc khao két qua thi theo quy dinh dbi véi thi sinh co yéu
cau phuc khao.

7. Tong hop va trinh Cha tich hoi dong thi phé duyét két qua thi bao gdm: bao
cao qud trinh t6 chuc ky thi; danh sédch nhiing thi sinh dat yéu cau va danh sach thi
sinh khong dat yéu cau.

8. Guri 01 b ho so cuia thi sinh dat yéu cau theo quy dinh tai Diéu 10 cua Thong
tu nay vé S Xay dung dé cap chung chi.

9. Chiju trach nhiém trudc Chu tich Hoi dong thi, Giam déc S¢ Xay dung va phap
luat vé toan bd qua trinh t6 chirc ky thi va két qua cua ky thi.

Diéu 6. N§i dung thi va dé thi

1. Ngudi du thi st hach dé duoc cp chimg chi phai thi bét bude cac ndi dung
sau, trur truong hop quy dinh tai khoan 2 Diéu nay:

a) Phan kién thirc co sd, bao gdm:

- Phap luat lién quan dén kinh doanh bat dong san;

- Thi trudong bat dong san;

- Pau tu bat dong san;

- Phong chdng rira tién trong kinh doanh bat dong san.

b) Phan kién thirc chuyén mon, bao gom:

- Tong quan ve dich vu moi gidi bat dong san;
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- Quy trinh va k¥ ning moi giéi bat dong san;

- Giai quyét tinh hudng trén thyc té.

2. Pbi véi thi sinh co cl’n'mg chi moi giéi bat dong san dor nudc ngoai cap con
hié‘u luq va truong hop xin cap lai chl'rr}g chi do chimg chi cli hét han thi chi phai thi
phan kién thirc co sé, khong phai thi phan kién thirc chuyén mon.

3. Pon vi t6 chire ky thi co trach nhiém t6 chiic bién soan bo dé thi va dap an,
trinh Chu tich hoi dong thi phé duyét.

4. BO dé thi soan theo huéng dan tai Phy luc 2 ctia Thong tu ndy. Dé thi phai phu
hop V(?i ndi dung cia chuong trinh khung dao tao boi dudng kién thirc hanh nghé moi
gid1 bat dong san.

5. Bo dé thi phai duoc quan 1y theo ché do tai liéu mat.

Piéu 7. Hinh thirc, thoi gian va ngdn ngir 1am bai thi

1. Hinh thtre thi, thot gian thi:

a) Phan kién thtc co so: Thi viét, thi tric nghiém hodc két hop hai hinh thuc
trén, thot gian thi 120 phut;

b) Phén kién thirc chuyén mon: Thi viét, thi tric nghiém hodc két hop hai hinh
thirc trén, thoi gian thi 120 phat.

2. Ngoén ngir thi: St dung ngdn ngit tiéng Viét (truong hop thi sinh 1a ngudi
nudc ngoai thi dugc sir dung phién dich).

Picu 8. Pdi twong du thi

bPéi tuong du thi bao gém: Cong dﬁ‘n Viét Nam, nguoi Vigt Nam din‘h cu o
nu’firc ngoai va nguoi nudc ngoai c¢o6 du diu kién du thi theo quy dinh tai Bi€u 9 va
Di€u 10 cua Thong tu nay.

Diéu 9. Piéu kién du thi

Thi sinh du thi phai ¢6 du cac diéu kién sau:

1. C6 nang lyc hanh vi ,dén su day du, khong dang trong tinh trang truy ciru
trach nhiém hinh sy hoac chap hanh an phat tu.

2. Tét nghiép tir Trung hoc phd thong trd 1én.

3. Pd ndp hd so ding ky du thi va kinh phi du thi cho don vi to chire ky thi
theo quy dinh ctia Thong tu nay.

Piéu 10. H6 so ding ky dw thi gom

1. 01 Pon ding ky du thi c6 dan anh mau ¢& 4 x 6cm chup trong thoi gian
06 thang tinh dén ngay dang ky du thi (theo mau tai Phu luc 1 cia Thong tu nay).
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2.01 Bé}n 520 ¢6 ching thyc Gidy chimg minh nhan dan déi voi ngum Viét Nam
hodc hg chiéu doéi vo1 nguoi nudc ngoai (hodc ban sao ¢ ban chinh dé doi chiéu).

3: 01 Ban 520 c6 ching thuc Giéy ching phafm da hoan ,thémh khoa hoc vé dao
tao boi dudng kién thirc hanh nghé moi gidi bat dong san (n€u co).

4. Ban sao c6 chimg thuc bang tot nghiép tir Trung hoc phd thong (hodc tuwong
duong) tré 1én.

5. 02 anh mau c& 4 x 6cm chup trong thoi gian 06 thang tinh dén ngay dang ky
du thi, 02 phong bi c6 dan tem ghi r6 ho t€n, s6 di€n thoai, dia chi nguoi nhan.

6. Ban sao va ban dich c¢6 chung thuc chung chi do nu’('rc‘ ngoai cip (géi Vo1
nguol nudc ngoai Va:l nguoi Viét Nam ¢ ching chi hanh nghé moi giéil bat dong
san do nudc ngoai cap dang con gia tri).

Piéu 11. Ping ky du thi

1. Ngu’(‘fi ¢ nhu cau cap chimg chi dugc ding ky du thi sat hach trén pham vi
toan quoc.

2. Hang nam ngudi c¢6 nhu cau cp chimg chi ndp don ding ky duy thi theo quy
dinh tai khodn 3 Diéu 3 cua Thong tu nay.

3. TruQc mdi ky thi, thi sinh ndp truc tiép O% bd hd so dang ky dy thi theo quy
d}nh tal Pi1éu 10 va kinh ph‘i du thi cho don Vl t?) chtrc ky thi (01 bo luu tai do*nqvi
to Chl:‘E'C ky thi, 01 bd gui vé€ S Xay dung dé cap chl'mgochi). Thoi gian, dia di€ém
ndp ho so theo thong bao cua S¢ Xay dung hodc don vi to6 chuc ky thi.

Picu 12. Bai thi dat yéu cau

1. Bai thi dat yéu cau 1a bai thi c6 két qua nhu sau:

a) Bai thi phan kién thirc co so dat tir 70 diém trd 1én (thang diém 100);

b) Bai thi phan kién thtrc chuyén mén dat tir 70 diém tr& 1én (thang diém 100).

2. Thi sinh co bai thi dat yéu cau theo quy dinh tai khoan 1 Diéu nay la du diéu
kién dé nghi Gidm doc S¢ Xay dung cap ching chi.

Piéu 13. Phé duyét va cong bd két qua thi

1. Chu tich Hoi dong thi can ¢t vao ket qua cham thi cua timg phan thi dé phé
duyét két qua thi cho tung ky thi.

2. Két qua thi duoc thong béo tai don vi td chire ky thi va trén trang thong tin
cua S¢ Xay dung.

‘ 3. Trong thoi gian 10 ngay ké tir kh1 thong bao két qua thi I}éu thi sinh c6 yéu
cé}u chémvphl'lc khé,O thi phai c6 don dé nghi gui tQi don vi t6 chuc ky thi. H(f)j
dong thi t6 chirc cham phuc k‘héo va bao cdo Giam doc S Xay dung phé duyét bo
sung nhiing thi sinh dat yéu cau.
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4. Trong thoi gian 20 ngay ké tir khi théng béo két qua thi, don vi té chirc ky
thi t6 chuc thi lai cho nhitng thi sinh ¢6 bai thi khong dat yéu cau. Thi sinh thi
khong dat y€u cau phan nao thi thi lai phan d6. Moi ky thi chi t6 chirc thi lai 1 1an,
thi sinh khong phai nop kinh phi thi lai.

Diéu 14. Bio quan hd so, tii liéu

1. Pon vi t6 chirc ky thi c6 trach nhiém bao quan ho so, tai liéu lién quan dén
tung ky thi sat hach nhu sau:

a) Bao quan trong tho1 han 05 nam

- Hb so lién quan dén to chirc thi: Quyét dinh lya chon don vi td chuc ky thi;
quyét dinh thanh 13p Ho1 dong thi; quy ché thi; dé thi va dap an cua ting mon thi;
danh sach can bo coi thi;

- Hb so lién quan dén chdm thi: Danh sich thi sinh du thi, danh sach can bd
cham thi;

- Bai thi cua thi sinh;

- Ho so thi sinh dt diéu kién dy thi;

- Bang tong hop két qua thi, bang tong hop két qua chdm phiic khao (néu co)
tung mon thi cua thi sinh.

b) Bao quan trong thdi han 03 nim ho so ciia cac thi sinh thi khong dat yéu cau
va cdac thi sinh dang ky nhung khong tham gia ky thi.

2. S Xay dung luu trit hd so cla cac cd nhan duoc cip chimg chi trong thoi
han 10 nam ké tir ngay cap ching chi.

Muc 2
CAP CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN

Piéu 15. Cip chirng chi hanh nghé méi giéi bat dong san

1. Ngudi duy thi sat hach dat diém thi theo quy dinh tai Diéu 12 va ¢6 da hd so
theo quy dinh tai Biéu 10 ctia Thong tu nay thi dugc cap ching chi.

2. Trinh tu cap chimg chi:

a) Chu tich Hoi dong thi bao cdo Giam dbc S¢ Xay dung vé qud trinh to chirc ky
thi va phé duyét két qua thi theo d€ nghi ctia don vi t6 churce ky thi;

b) Trén co s& bao cao ctia Chu tich hoi dong thi va két qua thi do Chu tich Hoi
dong thi phé duyé¢t, Gidm doc S& Xay dung phé duyét danh sach cac ¢4 nhan dugc
cap chuing chi (theo mau tai Phu luc 3a ciia Thong tu nay);
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¢) Can ctr quyét dinh phé duyét danh sach cac cd nhan duoc cip ching chi,
don vi t6 chuc ky thi sat hach c6 trach nhiém chuyén ban phd t6 bai thi va ho so
cua cac ca nhan do vé S¢ Xay dung dé cap chung chi.

Trong thoi han 10 ngay lam viéc ké tir ngay nhan da hd so hop 1, S¢ Xay
dung t6 chure in va ky phat hanh ching chi;

d) S Xay dung c6 trach nhiém luu giir hd so cta nguoi duge cip ching chi
theo quy dinh tai khoan 2 Diéu 14 cua Thong tu nay.

3. Kinh phi cip ching chi 12 200.0004d (hai trim ngan dong) ddi véi mot ching
chi, c4 nhan ndp truc ti€p tai S6¢ Xay dung khi nhan ching chi. S Xay dung st
dung kinh phi nay theo quy dinh ctua phép luat vé phi va 1€ phi.

4. Chung chi c6 gia tri sir dung trén pham vi ca nudc trong thoi han 05 nam ké
tur ngay duoc cap.

5. Mau chung chi theo quy dinh tai Phy luc 4a ctia Thong tu nay.

6. Ching chi duoc tra cho ca nhan tai S& Xay dung hodc don vi to chuc ky thi.
Truong hop nguoi cé chung chi khong dén nhan tryuc ti€p thi duoc guri theo duong
buu dién.

7. Nguoi dugc cp chung chi phai chap hanh cac quy dinh sau:

a) Khong duoc stra chita, ty x6a ndi dung cua chimg chi;

b) Khong dugc cho thué, cho mugon hoac cho cac t6 chirc, c4 nhan khac sir
dung tén va ching chi cua minh dé thuc hién cac hoat dong li€n quan dén hanh
nghé moi gioi bat dong san;

¢) Khong dugc st dung vao cac muc dich khac ma phap luat khong quy dinh.

8. Sau khi két thuc timg ky thi va cap chimg chi, S& Xay dung co trach nhiém
bado cdo BO Xay dung vé tinh hinh t6 chirc ky thi sat hach va danh sach cac c4 nhan
duoc cap ching chi. Pong thoi dua danh sach thi sinh dugc cap ching chi 1én trang
thong tin dién tir ctia S& Xay dung (theo mau tai Phu luc 3b cua Thong tu nay).

9. Pinh ky vao trudc ngay 15/12 hang nam S¢& Xay dung bdo cao Bo Xay dung
vé tinh hinh cap chtng chi tai dia phuong.

Piéu 16. Cap lai chimg chi hanh nghé méi gi6i bat dong sin

1. Ngudi dugc cap ching chi nhung bi mét, bi rach, bi chay, bi hiy hoai do
thién tai hodc 1y do bat kha khang khéc thi dugc cap lai chung chi.

2. Ho6 so xin cap lai chimg chi ndp cho S¢ Xay dung da cip ching chi, gom:

a) Pon xin cap lai chimg chi c6 dan anh (theo mau tai Phy luc 5 ctia Thong
tu nay);



56 CONG BAO/S6 167 + 168/Ngay 07-02-2016

b) 02 4nh ¢& 4 x 6¢cm chup trong thoi gian 06 thang tinh dén ngay ndp hd so;

¢) Chtng chi cii (néu co).

3. Trong thoi han 10 ngay lam Vi,éC ké tir ngdy nhan di ho so th?o quy dinl} tai
khoéln 2 Diéu nay, S& Xay dupg da cap chung chi c6 trach nhiém kiém tra lai ho so
va cap lai chtig chi (ghi r6 cap lai vao chung chi).

4. Ngudi xin cgip lai chtmg chi ngp kinh phi 200.000d (hai trim ngan dong)
cho S¢ Xay dung dé€ chuan bi cho viéc cap lai chung chi.

5; Ching chi chi duoc cp laqi 01 lan, sc‘)’ chtng chi 1a sb ching chi cii. Chimg
chi cap lai c6 thoi han 05 nam ké tir ngay cap cua ching chi cli (theo mau tai Phu
luc 4b ctia Thong tu nay).

Piéu 17. Quy dinh déi véi chirng chi hét han

1.,Ngu’(‘yi c6 ching chi da hét han khéng dugce phép tiép tuc hanh nghé méi
gid1 bat dong san.

2. Nguoi ¢6 chtng chi hét han, hodc gan hét han néu mudn cip lai chimg chi
thi phai thi sat hach theo quy dinh sau:

a)‘Tru’(‘J,rng hop dang ky du thi lai tai dia phuong da cé}p chl'rng, chi thi chi phé,i
thi phan kién thl'l’? co s¢ theo quy dinh tai Thong tu nay d§ dgqc cap chl’rr‘1g chi, s6
chung chi theo so cii, chig chi ghi 10 trén trang 01 1a cap lan thir hai, lan thtr ba
(theo mau tai Phu luc 4c cia Thong tu nay);

b) Truong ’h()‘p dang ky du thi ¢ dia phuong khéc‘thi p,héi thuc hién thu tuc thi
sat hach nhu cap ching chi méi nhung chi phai thi phan kién thue co s6.

3. Ho so dang ky du thi bao gdm:

a) Ho so quy dinh tai Diéu 10 ctia Thong tu ndy;

b) Chimg chi cit (ban gbc) d6i voi truong hop da hét han, hodc ban sao co
chimg thyc d61 véi truong hop chirng chi chua hét han.

4. Pang ky du thi theo quy dinh tai Diéu 11 ctia Thong nay.

5. Cén ctr t‘%nh hinh thuc té, S& Xay dung to chirc l,q‘l thi riéng cho nhiing nguoi
c6 ching chi hét han hoac thi cung vdi nhitng ngudi cap mai.

Pi¢u 18. Thu hdi chirng chi méi gi6i bat dong sin

1. Ngudi c¢6 chimg chi s& bi thu hdi chig chi trong cac truong hop sau day:

a) Nguoi dugc cap chimg chi mat ning lyc hanh vi dan su;

b) Ngudi duoc cip chimg chi ké khai trong hd so xin cdp ching chi khong
trung thuc;

¢) Chtng chi bi tay x6a, stra chira;
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d) Nguoi dugc cdp chung chi cho nguodi khac muon, thué chimg chi dé
hanh ngh¢;

d) Nguoi duge cap ching chi vi pham cic nguyén tic hanh nghé quy dinh tai
Luat Kinh doanh bat dong san va ndi dung ghi trong chiing chi;

e) Nguoi duge cap chung chi vi pham cic quy dinh dén muc bi thu hoi ching
chi theo quy dinh cua phép luat.

2. Chung chi do S X4y dung dia phuong nao cip thi S& Xay dung d6 c6 trach
nhiém thu hoi; truong hop do co quan c6 tham quyén khac thu hoi theo quy dinh
cua phép luat thi co quan nay phai thong bao bang van ban cho S& Xay dung da
cap ching chi biét dé thuc hién theo quy dinh tai khodn 4 Biéu nay.

3. Nguoi bi thu hdi ching chi khong duoc cap lai chiung chi trong thoi han
05 nam, ké tr ngay c6 quyét dinh thu hoi chung chi.

4. Sau khi c¢6 quyét dinh thu hoi chimg chi, S& Xay dung da cap chung chi
thong bao cho nguodi bi thu hoi dén ndp lai chung chi. Pong thoi S¢ Xay dung
thong bdo 1én phuong tién thong tin dai ching, trén trang thong tin dién tir cua So
Xay dung vé tén nguodi bi thu hoi chung chi va x6a tén ngudi dugce cap ching chi
trén trang thong tin dién tr ctia S& Xay dung.

CHUONG III
HUONG DAN VIEC PAO TAO, BOI DUONG KIEN THUC
HANH NGHE MOI GIOI BAT PONG SAN VA PIEU HANH
SAN GIAO DICH BAT PONG SAN

Muc 1
CONG NHAN CO SO PAO TAO, BOI DUONG KIEN THUC
HANH NGHE MOI GIOI BAT PONG SAN VA PIEU HANH
SAN GIAO DICH BAT PONG SAN

Diéu 19. Piéu ki¢n doi véi co sé' ddo tao, boi dudng kién thirc hanh nghe
moi gidi bat dong san, dieu hanh san giao dich bat dong san (viét tat la co s¢
dao tao)

Co s& dao tao phai c6 du cac diéu kién sau day:

1. Tu cach phap nhan

a) Cac co sd dao tao duoc co quan ¢ thAm quyén cap phép vé dao tao;

~ b) Doanh nghiép, t6 chic kinh t€ ding ky kinh doanh vé dao tao, boi dudng
kién thirc chuyén mon;

¢) Ddi véi cac to chie khac phai duoc co quan, té chic ¢6 thim quyén thanh
1ap va giao chirc nang, nhi€ém vu dao tao, boi dudng kién thic chuyén mon.
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2. Co s& vat chat phuc vu dao tao

Phong hoc ¢ dién tich phu hop voi s6 lugng hoc vién, trang thiét bi dap
ung nhu cau giang day va hoc tap. Truong hop di thué phong hoc thi phai co
hop dong thué theo quy dinh cua phap luat (khong dugc thué nha ¢ lam noi to
chuc giang day).

3. Giang vién

a) Co sé dao tao phai co it nhat 30% giang vién trong bién ché hoic co hop
dong khong xac dinh thoi han (c6 dong bao hiém) trén tong s6 gidng vién tham gia
giang day;

b) Tiéu chuan giang vién: 14 cac nha gido chuyén nghiép, cac chuyén gia, cac
can bd quan ly, co trinh do tr dai hoc trd 1én thudc chuyén nganh phu hgp véi noi
dung tham gia giang day; Giang vién phai c6 kinh nghiém thyc té tir 05 nam tré 1én.

4. Tai liéu giang day

a) Co s& dao tao phai co gido trinh giang day va bd dé kiém tra c6 noi dung
phu hop v61 Chuong trinh khung theo quy dinh tai Phu luc 6 cua Thong tu nay.
Thu truong co s& dao tao phai phé duyét va chiu trach nhiém vé ndi dung gido
trinh gidng day.

b) Chuong trinh khung duoc chia 1am 02 phan bao gdm:

- Chuong trinh khung dao tao bdi dudng kién thirc hanh nghé moi gidi bat
dong san;

- Chuong trinh khung ddo tao, boi dudng kién thirc vé quan 1y diéu hanh san
giao dich bat dong séan.

5. Co so thuc hanh

Co s¢ dao tao phai td chire cho hoc vién thuc hanh tai cac doanh nghiép kinh
doanh bat dong san; tai cdc van phong moi gidi bat dong san hodc céc san giao
dich bat dong san trong thoi gian to1 thi€u l1a 02 ngay.

6. Quan ly dao tao

Co s6 dao tao phai c6 bd may quan 1y dé t6 chirc cac khoa dao tao, luu trir hd
so hoc vién, ho so tai li¢u lién quan td1 cong tac dao tao; c6 quy ché quan 1y dao
tao; nguoi phu trach khoa hoc ¢6 kinh nghi€ém 03 nam tré 1én trong viéc t6 chirc
cac khoa dao tao, boi dudng nghiép vu.

Picu 20. Ping ky dao tao va cong nhin co sé di diéu kién dao tao boi
duwdng kién thirc hanh nghé moi gi¢i bat dong san, dieu hanh san giao dich bat
dong san (viet tat la co s du dieu kién dao tao)

1. Pang ky ddo tao: cic co sd dao tao cd nhu cau va dap tng du diéu kién quy
dinh tai Bi¢u 19 cua Thong tu nay thi lap 01 bd ho so gui vé Bo Xay dung dé duoc
xem x¢ét, cong nhan 1a co s& du di€u kién dao tao.
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2. H6 so dang ky gom:

a) Cong vin gui B6 Xay dung dé nghi dugc t6 chire dao tao;

b) Quyét dinh thanh 1ap dbi voi cac t6 chire dao tao duoc cap co ,thém quyén
thanh 1ap; dang ky kinh doanh hoac dang ky thanh 1ap doanh nghi¢p do61 véi doanh
nghiép (ban sao c6 ching thuc);

C) Bén ké lfhai qvé co so vat chat, trang thiét bi phuc vu dao tao, gidy to ching
minh vé dia diém t6 chirc dao tao (theo mau tai Phu luc 7 cia Thong tu nay);

d) Tai liéu giang day, bo dé kiém tra va Quyét dinh phé duyét cua Thu trudng
co s& dao tao;

d) Danh sach giang vién (theo mau tai Phy luc 8 ctia Thong tu nay);

e) Ban ké khai c‘ﬁa giang vién vé trinh d6 chuyén mon, kinh nghiém thuc té
trong hoat d(f)r}g nghé nghiép (theo méu‘tai Phu luc 9 cia Thong tu nay), kém theo
ban sao hop dong giang day hodc hop dong lao dong;

v g) Hop ddng lién két dio tao hodc van ban dong y ciia don vi noi t6 chirc dia
diém thuc hanh cta hoc vién;

h) Quy ché dao tao gdm cac ndi dung chinh nhu sau:

- Quy dinh diéu kién tuyén sinh;

- Quy dinh vé hd so hoc vién;

- Quy dinh vé thoi gian hoc;

- Quy dinh vé sb chuyén dé, thoi luong tiét hoc cua ting chuyén dé;

- Quy dinh vé thuc hanh;

- Quy dinh vé kiém tra cubi khoa, thang diém va cham bai;

- Tiéu chi danh gia phan loai két qua hoc tap;

- Quy dinh vé diéu kién dé duogc cip gidy ching nhan hoan thanh khoa hoc.

3. Cong nhan co s¢ du diéu kién dao tao:

,B(f) Xay dung kiérp tra hé)‘ s0 (c6 thé kiém tra thuc té tai co so dao tao) va déi
chiéu véi quy dinh, néu du diéu kién s€ ban hanh van ban cong nhan co s& da diéu
kién dao tao. Van ban nay duogc gui toi co s¢0 dao tao va S¢ Xay dung dia phuong
noi dat tru s chinh cia co s& dao tao, dong thoi dua 1€n trang thong tin dién tu cua
B§ Xay dung.

4. Bbi vébi cac co so dao tao da duge BoO Xay dl:mg cong nhan du diéu l,dén
dao tao trudc ngay Thong tu nay co6 hi€u luc vdu’qc tiep tuc dao tao. Cham nhat 1a
nga}y 01/7/2016, cac co s¢ dao tao qéy phai b6 sung du di€u kién‘ theo quy dinh tai
Dbicu 19 cua Thong tu nay va gui hd so quy dinh tai khoan 2 Diéu nay vé B Xay
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dung dé dbi chiéu theo quy dinh. Néu du diéu kién, Bo Xay dung s& c6 van ban
cho phép tiép tuc dao tao. Sau ngay 01/7/2016, don vi dao tao khong giri hd so thi
duoc coi 1a khong c6 nhu ciu dao tao va s& x0a tén trén trang thong tin dién tir cia
B§ Xay dung.

Muc 2
TO CHUC PAO TAO VA CAP GIAY CHUNG NHAN
HOAN THANH KHOA HQC

Piéu 21. T6 chirc dio tao

1. Khi t6 chirc dao tao, co sé dao tao phai thyc hién cac quy dinh nhu sau:

a) Thong bao tuyén sinh, trong d6 néu rd linh vuc dao tao, yéu cau ddi véi hoc
vién, chuong trinh va ndi dung khoa boi dudng, thoi gian, dia diém, kinh phi va
cac thong tin can thiét khac;

b) Pho bién quy ché dao tao va cung cap day du tai liéu ctia khoa hoc cho hoc
vién trong ngay khai giang;

¢) T6 chtic giang day va hoc tap theo chuong trinh dam bao vé ndi dung va
thot luong. Bam bao giang vién 1én 16p ding nhu danh sach da dang ky. T6 chiic
kiém soat thoi gian hoc ctuia hoc vién bang hinh thirc diém danh tirng ngay c6 xac
nhéan cua gidng vién, truong hgp hoc vién nghi qua 20% so ti€t hoc do1 véi tung
chuyén dé thi phai hoc lai chuyén dé d6 mdi dugce tham gia kiém tra cudi khoa;

d) To chirc kiém tra, danh gid va xép loai két qua hoc tap dé cap gidy ching
nhan cho hoc vién:

- Co s& dao tao o trach nhiém to chire cho hoc vién di thuc hanh cudi khoa tai
cac van phong moi gidi, san giao dich bat dong san hoac cac doanh nghiép kinh
doanh bat dong san du thoi luong va viét bai thu hoach;

- Chi nhing hoc vién tham gia du s6 tiét hoc theo quy dinh va tham gia du thoi
gian thyc hanh méi dugce ki€ém tra cudi khoa;

- T6 chuc kiém tra cudi khoa; can bo cham bai kiém tra phai 14 cac giang vién
co trong danh sach gidng day da dang ky khi xin cong nhan co s¢ dao tao;

- Noi dung kiém tra do co s& ddo tao tu bién soan nhung phai phu hop voi
chuong trinh khung theo Phu luc 6 cia Thong tu nay.

d) Lay y kién dong gop cua hoc vién vé khoa hoc.

2. Cac khoéa dao tao phai duoc td chirc tap trung, dam bdo du thoi gian, ndi
dung theo quy dinh ctua chuong trinh khung dugc ban hanh theo Thong tu nay.
Khuyén khich co s& dao tao mé rong ndi dung cua tirng chuyén dé va bd sung
thém cac chuyén dé nang cao cho khoa hoc.
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3.86 luong hoc vién khong duge qua 100 hoc vién cho 01 16p hoc dé dam bao
chét luong giang day va hoc tap.

4. Mirc thu hoc phi va viéc quan 1y, sir dung hoc phi do co s¢ dao tao quyét
dinh trén co s& dam bao bu dap dugc chi phi hop 1y cua khoa hoc va dang quy
dinh phap luat.

Piéu 22. Panh gia két qua hoc tip va xét cap gidy chirng nhin hoan thanh
khoéa hoc

1. Thu trudéng cac co s& dio tao quyét dinh thanh 1ap Hoi dong danh gia két
qua hoc tap, ban hanh Quy ché hoat dong ctia Ho1 dong dé di€u hanh cong tac to
chure, danh gia két qua kiém tra, x&p loai cuoi khoa va xét cap gidy chung nhéan cho
hoc vién.

2. Hoc vién ¢6 diém trung binh cta tat ca cac bai kiém tra, bao céo thu hoach
ttr 70 diém trd 1én (cham theo thang diém 100) thi duoc danh gié 1a dat yéu cau.

3. Gidy chimg nhan hoan thanh khéa hoc gom:

a) Giay chung nhan hoan thanh khoa dao tao, bdi dudng kién thirc hanh nghé
moi gidi bat dong san (theo mau tai Phu luc 10a ctia Thong tu nay);

b) Gidy ching nhan hoan thanh khoéa dao tao, bdi dudng kién thirc vé diéu
hanh san giao dich bat dong san (theo mau tai Phu luc 10b ctia Thong tu nay).

Hoc vién hoc va kiém tra phan nao duoc cip gidy ching nhan hoan thanh khoa
dao tao, boi dudng kién thirc phan do.

Diéu 23. Luu trit hd so va bio cdo

1. Luu trit ho so

Co s& dao tao ¢o trach nhiém lap hd so luu trit sau moi khoa hoc it nhit 13 5 ndm
dé phuc vu cho cong tac kiém tra ctia cac co quan nha nudc ¢6 tham quyén va viéc
cap lai gidy chung nhan cho hoc vién, bao gom:

- Danh séch, ho so nhap hoc cua hoc vién;

- Quyét dinh va danh sach hoc vién duoc cdp gidy chimg nhan hoan thanh
khoa hoc;

- Bai kiém tra, bao cdo thu hoach cua hoc vién;

- Bién ban danh gia két qua hoc tap cua co s¢ dao tao;

- Danh sach giang vién tham gia gidng day khoa hoc.

2. Ché d¢ bao céo

Co s¢ dao tao co trach nhiém gui bao céo két q}lé dao tao tung lfhc’)a hoc vé S&
Xay dung ~Cﬁa phuong noi dat tru s¢ chinh va noi té chirc dao tao dé theo doi quan
1y (theo mau tai Phu luc 11 cua Thong tu nay).
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Pinh ky 06 thang 01 1an va hang nam Sé Xay dung c6 trach nhiém bao cdo Bo
Xay dyng vé tinh hinh dao tao, bdi dudng kién thirc vé moi gidi bat dong san va
quan 1y, diéu hanh san giao dich bat dong san.

Cuc Quan 1y nha va thi truong bat dong san (Bo Xay dung) phdi hop véi So
Xay dung cac dia phuong kiém tra cac co s dao tao, bdi dudng, phat hién xur Iy
kip thoi cac co sé co6 vi pham trong viéc td chire dao tao, bi dudng kién thirc vé
moi gi6i bat dong san va quan 1y, diéu hanh san giao dich bat dong san.

CHUONGIV
QUY DINH VIEC THANH LAP VA TO CHU'C HOAT PONG
CUA SAN GIAO DICH BAT PONG SAN

Piéu 24. Hwéng din vé thanh 1ap san giao dich bat dong sin

1. T6 chuc, ca nhan thanh 1ap san giao dich bat dong san (viét tat 1a san) phai
dap tmg du diéu kién theo quy dinh tai Piéu 69 Luat Kinh doanh bat dong san.
Cu thé nhu sau:

a) T6 chirc, c4 nhan thanh 14p san giao dich bit dong san phai thanh lap doanh
nghiép;

b) San giao dich bat dong san phai co it nhat 02 nguoi c¢6 chimg chi hanh nghé
mdi gi6i bat dong san;

¢) Nguoi quan 1y diéu hanh san giao dich bt dong san phai c6 chtng chi hanh
nghé moi gidi bat dong san;

d) San giao dich bt dong san phai c6 quy ché hoat dong, tén, dia chi giao dich
6n dinh trén 12 thang. Néu c6 thay doi phai thong bao cho S& Xy dung va khach
hang biét;

d) San giao dich bat dong san phai c6 dién tich téi thiéu 1 50m’ va trang thiét
bi k¥ thuat dap tng yéu cau hoat dong.

2. San giao dich bat dong san 1a doanh nghi€p ddc 1ap hodc 1a don vi truc
thudc doanh nghiép.

3. Trude khi san giao dich bat dong san hoat dong, doanh nghiép phai gui hd
s0 vé S Xy dung dia phuong dé quan 1y, ho so bao gom:

a) Pang ky kinh doanh hoic gidy ding ky thanh lap doanh nghiép (ban sao co
chimg thuc);

b) Quy ché hoat dong cua san giao dich bat dong san;

¢) Danh sach va ban sao c6 chimg thyc chimg chi hanh nghé moéi gidi cua tat
ca cac nhan vién moi gidi bat dong san;
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d) Ban sao c6 chung thuc chimg chi hanh nghé méi giéi bat dong san clia nguoi
quan 1y diéu hanh san giao dich bat dong séan;

d) Ban sao c6 chimg thuc gidy ching nhan hoan thanh khoéa hoc vé quan 1y
diéu hanh san giao dich bat dong san ctia ngudi quan 1y diéu hanh san giao dich bat
dong san (néu co);

e) Ban sao c6 chimg thuc (hodc ban sao kém theo ban gbc dé d6i chiéu) gidy to
chirng minh vé dia diém va dién tich cta san giao dich bat dong san;

g) Ban sao c6 ching thyc cac gidy to vé thanh 1ap san giao dich bt dong san
(bao gom: Quyét dinh thanh 1ap san giao dich bat dong san; Quyét dinh bod nhiém
ngudi quan 1y diéu hanh san giao dich bt dong san).

S& Xay dung c6 trach nhiém kiém tra hd so va dua thong tin ciia san giao dich
bat dong san 1én trang thong tin dién tir cua SO Xay dung. DPdng thoi bao céo vé
Cuc Quan ly nha va thi truong bat dong san - Bo Xay dung dé thong nhat quan ly
va dua thong tin cua san 1én trang thong tin dién tr cua Cuc Quan ly nha va thi
truong bt dong san. Thong tin cua san giao dich bat dong san gém: Tén san giao
dich bat dong san; tén doanh nghiép thanh 1ap san; ho tén cta ngudi quan 1y diéu
hanh san; dia chi va sd dién thoai lién hé cta san giao dich bat dong san (theo phu
luc s6 12 cua Thong tu nay). Khi co thay d6i thong tin, San giao dich bat dong san
phai bao cdo vé S¢ Xay dung dé diéu chinh.

Piéu 25. Mé hinh tb chirc

1. San giao dich bat dong san 1a doanh nghi€p doc lap hodc la don vi thudc
doanh nghi€p, moi hoat dong cua san giao dich phai chiu su chi dao ctia doanh
nghi¢p. Nguoi dai dién theo phap luat cua doanh nghlep va ngudi quan 1y didu
hanh san giao dich bat dong san phai chiu trach nhiém vé hoat dong clia san giao
dich bat dong san.

2. Ngudi quan 1y diéu hanh san do ngudi dai dién theo phép luat ctia doanh
nghi¢p bo nhiém, dugc uy quyén quan 1y di€éu hanh san giao dich bat dong san,
chiu trach nhi¢m trudc nguodi dai dién theo phap ludt cua doanh nghi¢p va trudc
phap luat vé hoat dong ctia san giao dich bat dong san.

3. Co ciu t6 chirc cua san giao dich bat dong san gdm nguoi quan 1y diéu
hanh san (Giam d6c san) va cac by phan chuyén moéon phu hop véi quy mo hoat
dong cua san.

Picu 26. Hoat dong ciia san giao dich bat dong san

1. Noi dung hoat dong ctia san giao dich bat dong san theo quy dinh tai Diéu 70
Luat Kinh doanh bat dong san nam 2014.

2. San giao dich bat dong san phai cong khai thong tin vé bat dong san dua vao
kinh doanh theo quy dinh tai khoan 2 Diéu 6 cua Luat Kinh doanh bat dong san
nam 2014.
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3. San giao dich bat dong san c6 trach nhiém kiém tra hd so phép 1y cta bt
dong san trudc khi dua vao kinh doanh tai san, néu du diéu kién giao dich mdi
dugc gi61 thi¢u cho khach hang. San giao dich bat dong san chiu trach nhi¢m trudc
khach hang va trudc phap luat vé thong tin di cung cap cho khach hang.

4. Céc hoat dong dich vu cua san giao dich bat dong san phai dugc thuc hién
thong qua hop dong.

5. Quyén va nghia vu cta doanh nghiép kinh doanh dich vu san giao dich bat
dong san thuc hién theo quy dinh tai Piéu 71, 72 cta Luat Kinh doanh bat dong san
niam 2014. Quyén va nghia vu cta to chirc, ca nhan tham gia san giao dich bat dong
san thyc hién theo quy dinh tai Diéu 73 Luat Kinh doanh bét dong san nam 2014.

6. San giao dich bat dong san c6 trach nhiém lap bao cao hang thang vé tinh
hinh giao dich qua san (theo mau tai Phu luc 13 ctia Thong tu nay). Bao cdo dugc
guri trude ngdy 05 cua thang sau vé S¢ Xay dung dia phuong va Bo Xay dung.

7. San giao dich bat dong san cé trach nhiém thuc hién cac bién phap phong
chdng rira tién, bao cdo vé phong chdng rira tién theo quy dinh cta phéap luat vé
Phong chdng rtra tién.

~ CHUONGYV
PIEU KHOAN THI HANH

Piéu 27. Quy dinh vé xir Iy chuyén tiép

1. Chimg chi mdi gi6i bat dong san duoc cip trude ngay 01/7/2015 (ngay Luat
Kinh doanh bat dong san c6 hi¢u lyc thi hanh) co6 gia tri st dung trong thoi han
05 nam ké tir ngay 01/7/2015. Chang chi méi gidi bat dong san, chimg chi hanh
nghé moi gidi bat dong san duoc cap sau ngay 01/7/2015 c6 gia tri 05 nam ké tir
ngay cap.

2. Céc co so dao tao da dugc Bo Xay dung cong nhan du diéu kién dao tao
trudc ngay Thong tu nay c6 hiéu luc duogc tiép tuc dao tao. Cham nhit 1a
ngay 01/7/2016, cac co so dao tao phai bo sung du diéu kién theo quy dinh tai
bicu 19 cua Thong tu nay va bao cao BO Xay dung theo quy dinh tai khoan 4
Piéu 20 ctia Thong tu nay.

3. Cac san giao dich bat dong san di thanh 1ap truéc ngdy Thong tu nay cod
hiéu luc duoc tiép tuc hoat dong. Cham nhat 1a ngay 01/7/2016, cac san giao dich
bat dong san phai bo sung day du cac di€u kién theo quy dinh tai khoan 1 Diéu 24
cua Thong tu nay.

Diéu 28. Hiéu luc thi hanh

Théng tu ndy c6 hiéu lyc thi hanh ké tir ngay 16 thang 02 nim 2016.
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Céc van ban sau day hét hiéu lyc thi hanh ké tir ngdy Thong tu nay ¢ hiéu luc
thi hanh:

- Thong tu s6 13/2008/TT-BXD ngay 21/5/2008 cua Bo Xay dung hudéng dan
mot sé ndi dung cua Nghi dinh s6 153/2007/ND-CP ngay 15/10/2007 ctia Chinh
pht huéng dan thi hanh Luat Kinh doanh bat dong san;

- Quyét dinh sb 29/2007/QD-BXD ngay 31/12/2007 ctua B truong Bé Xdy
dung vé viéc ban hanh chwong trinh khung dao tao, bdi dudng kién thirc vé moi
giGi bat dong san, dinh gia bat dong san, quan 1y diéu hanh san giao dich bat
dong san.

Diéu 29. Té chirc thwe hién

1. Cuc Quan 1y nha va thi truong bat dong san huong dan, kiém tra viéc to
chure thi sat hach va cap chimg chi hanh nghé mdi gi6i bat dong san theo quy dinh
ciia Thong tu nay; xem xét cong nhan cac co so du diéu kién dao tao vé moi gidi
bat dong san va quan 1y diéu hanh san giao dich bat dong san; phdi hop voi So Xay
dung céc dia phuong td chirc kiém tra viéc dao tao boi dudng kién thic vé méi
gidi, quan 1y diéu hanh san giao dich bat dong san; kiém tra hoat dong clia cac san
giao dich bt dong san theo quy dinh ctia Thong tu nay.

2. S¢ Xdy dung cac dia phuong to chire thi sat hach, cdp chung chi hanh
nghé moi gidi bat dong san va huéng dan, kiém tra viéc thyc hién Thong tu nay
tai dia phuong.

3. Trong qua trinh thyc hién néu c6 vudng méc, to chic, ca nhan giri ¥ kién vé
B0 Xay dung dé giai quyét...

KT. BO TRUONG
THU TRUONG

Pham Hong Ha
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PHU LUC 1
MAU PON PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN
(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia B Xéy dung Quy dinh
viéc cdp chirng chi hanh nghé méi gidi bt dong san; hedng dan viée dao tao, boi dudng kién
thirc hanh nghé méi gi6i bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

(Anh 4 x 6)

PON PANG KY DU THI SAT HACH CAP CHUNG CHI
HANH NGHE MOI GIOI BAT DONG SAN
Kinh @Uiz......ooiiiie e e
1. Ho va tén:
2. Ngay, thang, nam sinh:
3. Noi sinh:
4. Qudc tich:
5. S6 chtrng minh thu (hodc ho chiéu):
6. Pia chi thuong tru:
7. Dién thoai lién hé:
8. Trinh d§ chuyén mén:
- Van bang, chimg chi di dugc cap: (t6t nghiép Trung hoc phd thong tré 1én)
Téi xin dang ky dy thi sat hach dé dugc cap ching chi hanh nghé moi gidi bat
dong san.

Nguwoi lam don
(Ky va ghi vo ho tén)
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PHU LUC 2

HUONG DAN VE DPE THI SAT HACH CAP CHUNG CHI HANH NGHE MOI GIOI
BAT PONG SAN

(Ban hanh kém theo Thong tw §5 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xdy dung Quy dinh
viéc cap chirng chi hanh nghé moi gioi bat dong san; hiong dan viéc dao tao, boi dudng kién
thirc hanh nghé moi gioi bat dong san, diéu hanh san giao dich bat dong san; quy dinh viéc
thanh lap va t6 chuc hoat dong cua san giao dich bat dong san)

I. Phan kién thirc co sé (100 diém):

~ Thi theo hinh thirc thi viét, thi trac nghiém (s6 lugng tir 30 - 50 cau hoi) hodc
két hop hai hinh thtrc trén; thoi gian [am bai 120 phut. BE thi gom cac ndi dung sau:
1. Quy dinh phap luit lién quan dén kinh doanh, giao dich bat ddng san
a) Phap luat vé kinh doanh bat dong san tai Luat Kinh doanh bat dong san;
b) Cac quy d}nh lién quan dén giao dich bat dong san tai Luat Dat dai va cac
van ban huéng dan thi hanh;

¢) Cac quy dinh lién quan dén giao dich bat dong san tai Luat Nha & va cac
vin ban huéng dan thi hanh;

d) Céc quy dinh lién quan dén giao dich bat dong san tai Luat Dan su;

,d) Céac quy dinh vé thué, phi trong giao dich bat dong san trong Phap luat vé
thué, phi.

2. Thi trwong bat dong san

a) Tong quan vé bt dong san va thi trudng bt dong san;

b) Phan loai thi trudng bat dong san;

¢) Cac yéu td cua thi trudng bat dong san;

d) Xu hudng phat trién cua thi trudng bat dong san;

d) Vai tro ciia Nha nudc dbi voi thi truong bat dong san;

e) Gia tri va gia ca bat dong san.

3. Pau tw kinh doanh bat dong sin

a) Nhitng van dé co ban vé dau tu kinh doanh bat dong san;

b) Trinh tu, thu tuc thuc hién mot du an dau tu kinh doanh bat dong san;

¢) Noi dung cac du an dau tu kinh doanh bat dong san;

d) Hop dong trong hoat dong kinh doanh bat dong séan;

d) Théng tin va ho so bat dong san.

4. Phong chong rira tién trong kinh doanh bit dong san

a) Cac quy dinh cua phap luat vé phong, chéng rira tién trong linh vuc kinh
doanh bat dong san;
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~ b) Cac phuong thire, thu doan rira tién thuong gip trong linh vyuc kinh doanh
bat dong san;

¢) Cac bién phap phong, chdng rira tién trong linh vuc kinh doanh bat dong
san;

d) Cac gigo dich dang ngd va cach nhan biét giao dich dang ngd trong linh vuc
kinh doanh bat dong san;

d) Hudng dan vé béo cdo, cung cap va luu trir thong tin.

I1. Phén Kién thirc chuyén mén (100 diém):

Thi vé kién thirc chuyén mon c¢6 the thi viét, thi tric nghiém (sd luong tir 30 - 50
cau hoé1) hodc két hop hai hinh thirc trén. Thoi gian lam bai 120 phat. N61 dung dé thi
gom céac nd1 dung sau:

1. Tong quan vé dich vu méi giéi bat dong san

a) Gi6i thiéu vé dich vu moi gi6i bat dong san;

b) Vai trd cia méi gidi bat dong san trong thi trudng bat dong san;

¢) Nguyén tic hoat dong mdi gidi bat dong san;

d),Diéu kién kinh doanh dich vu moéi gidi va yéu ciu chuyén mon ctia nha moi
gidi bat dong san;

d) Nhitng yéu t6 anh huong dén su phat trién nghé moi gisi bat dong san;

e) Pao dutic nghé nghiép ciia nha moi gidi bat dong san.

2. Quy trinh va ki ning mdi giéi bat dong san

a) Thu thap thong tin vé cung, cAu bt dong san;

b) Xé4c dinh dbi twong va cac bén tham gia thuong vu mdi gidi bat dong san;

¢) Lap hd so thuong vu moi gidi;

d) Nhiing budc thyc hién thuong vu méi gioi;

d) K¥ ning méi gidi bat dong san;

e) Marketing bat dong san;

g) K¥ ning giao tiép va dam phén trong giao dich bat dong san;

h) T6 chirc va quan 1y vin phong méi gidi bat dong san;

i) K¥ ning soan thao hop dong giao dich bat dong san;

k) K¥ nang tiép thi bat dong san.

3. Giai quyét 1 - 2 tinh hudng thye té
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PHU LUC 3a

MAU QUYET BPINH CUA SO XAY DUNG CAP CHUNG CHI HANH NGHE MOI GIOI
BAT PONG SAN
(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia B Xay dung Quy dinh
viéc cdp chirng chi hanh nghé méi gidi bt dong san; hiedng dan viée dao tao, boi dudng kién
thirc hanh nghé méi giGi bat déng san, diéu hanh san giao dich bat déng san; quy dinh
viéc thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

UBND TINH/TP..... CONG HOA XA HQI CHU NGHIA VIET NAM
SO XAY DUNG Péc 1ap - Tw do - Hanh phic
Sé: /QP-SXD e , ngay...... thang........ nam.....
QUYET PINH

Vé viéc cAp chirng chi hanh nghé méi giéi bat déng sin
GIAM POC SO XAY DUNG

Can cir Ludt Kinh doanh bat déng san ngay 25 thang 11 nam 2014;
Can cir Théng tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xay dung;

Xét dé nghi ciia Chii tich Hoi dong thi st hach cdp chitng chi hanh nghé méi
gioi bat dong san,

QUYET DPINH:

Piéu 1. Cép chung chi hanh nghé moi gii bat dong san cho cac c4 nhan da dua
diu kién cap ching chi tai ky thi sat hach do........ to chuc ngay... thang... nam...
(co danh sach kem theo)

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Chu tich Hoi dong thi va ca nhin duoc cdp chung chi hanh nghé méi gidi bat
dong san chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhin: GIAM POC
(Ky tén dong dau)
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DANH SACH
CAC CA NHAN PUQC CAP CHUNG CHI
HANH NGHE MOI GIOI BAT PONG SAN
(Ban hanh kém theo Quyét dinh sé... ngay.... thang.... ndm...... cia S¢ Xdy dung

)

STT

S6 Chirng chi

Ho va tén

Ngay sinh

Dia chi thwong tru
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PHU LUC 3b

MAU DANH SACH CAC CA NHAN PA PUQC CAP CHUNG CHI HANH NGHE
MOI GIOI BAT DPONG SAN
(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xdy dung Quy dinh
viéc cdp chimng chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, boi dwéng kién

thirc hanh nghé méi giGi bat dong san, diéu hanh san giao dich bat dong san; quy dinh viéc
thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

DANH SACH CAC CA NHAN PA PUQC CAP CHUNG CHI
HANH NGHE MOI GIOI BAT PONG SAN

S& Xay dung......cceeeeees
£ . . | Ngay cap N N Dia chi
STT | So Chung chi chiimg chi Ho va tén | Ngay sinh thuong tri
1 | HN-0001
2 | HN-0002
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PHU LUC 4a

MAU CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN
(Ban hanh kém theo Thong tw sé 11/2015/TT-BXD ngay 30/12/2015 cia B Xay dung Quy dinh
viéc cdp chirng chi hanh nghé méi gidi bt dong san; hedng dan viée dao tao, boi dudng kién
thirc hanh nghé méi giGi bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

85mm
TEN CO QUAN CAP CHUNG CHI S6 chimng chi:
Anh 4 x 6¢cm
cta nguoi dugce
, - .. , cap chung chi
g CHUNG CHI HANH NGHE MOI GIOI . L2
= . ) , (dong dau noi
" BAT PONG SAN ,
N cta co quan
cap chimg chi)
Thong tin c4 nhan cia ngudi duge cp
chung chi:
S6 CMND (hoic ho chiéu):
Ngay cdp CMND: Noi cép:
S6 chirng chi: Qubc tich:
Trang bia 1 (mau nau do) Trang 2 (mau tring)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
Thii truwéng co quan cip ching chi
- Cap cho ong/ba:
- Sinh ngay:
- Noi sinh:
Puoc hanh nghé méi giéi bat dong san trong
pham vi ca nudc.
Chung chi nay c6 thoi han 5 (ndm) nim ké tir
ngay cép.
......... , ngay..... thang..... nam.....
THU TRUONG CO QUAN CAP CHUNG CHI
(Ky, ghi ré ho tén va dong dau)
Trang 3 (mau tréng) Trang 4 (mau nau do)

Ghi chii: S6 chitng chi ghi theo dia phwong (vi du: HN-0001, HCM-0001)
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PHU LUC 4b
MAU CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN (cép lai, cip doi)
(Ban hanh kém theo Thong tw §5 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xdy dung Quy dinh
viéc cap chirng chi hanh nghé moi gioi bat dong san; hiong dan viéc dao tao, boi dudng kién
thirc hanh nghé moi gioi bat dong san, diéu hanh san giao dich bat dong san; quy dinh viéc
thanh lap va t6 chue hoat dong cua san giao dich bat dong san)

85mm
TEN CO QUAN CAP CHUNG CHI Sb ching chi:
Anh 4 x 6cm cia
ngudi dugc cap
= , SN R chtrng chi (dong
= CHUNG CHI HANH NGHE Loz,
0 A e s . ., dau noi ctia co quan
a MOI GIOI BAT PONG SAN X , .
i : cap chung chi)
(Cap lai)
Thong tin ca nhan ctia ngudi dugc cip
chung chi:
S6 CMND (hoic ho chiéu):
Ngay cdp CMND: Noi cip:
S6 chirng chi: Quoce tich:
Trang bia 1 (mau nau do) Trang 2 (mau tring)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
Thi truéng co' quan cip ching chi
- Cép cho 6ng/ba:
- Sinh ngay:
- Noi sinh:
Puoc hanh nghé méi giéi bat dong san trong
pham vi ca nudc.
Chtng chi nay c6 thoi han 5 (ndm) nam ké tir
ngay...(*)
......... , ngay..... thang..... nam.....
THU TRUONG CO QUAN CAP CHUNG CHI
(Ky, ghi ro ho tén va dong dau)
Trang 3 (mau tréng) Trang 4 (mau nau dod)

Ghi chii: S6 chirng chi ghi’theo d_iq pth'ong (vi du: HN—OOOI,?HCM-OOO{).
(*) Chung chi cap lai, cdp doi co thoi han 5 nam ké tie ngay cap chirng chi cil.
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PHU LUC 4c
MAU CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN (cip khi hét han)

(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia B¢ Xay dung Quy dinh
viéc cdp chitng chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, béi duong kién
thire hanh nghé méi gidi bt dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh Idp va 6 chirc hoat dong ciia san giao dich bdt dong sdn)

8Smm
TEN CO QUAN CAP CHUNG CHIi S6 ching chi:
Anh 4 x 6cm cia
£ , R . 5i duoe ch
g CHUNG CHi HANH NGHE nguil, uqchf:ap
v A r = - 2
S MOI GIOT BAT PONG SAN " ¢ ‘?g o
. ng dau noi cua
(Cp Ian thi hai) onig datinotcu
CO quan cap
chung chi)
Thong tin c4 nhan cia ngudi duge cp
chung chi:
S6 CMND (hoic ho chiéu):
] Ngay cdp CMND: Noi cap:
So chirng chi: Quéc tich:
Trang bia 1 (mau nau do) Trang 2 (mau tring)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
Thii truwéng co quan cip ching chi
- Cép cho 6ng/ba:
- Sinh ngay:
- Noi sinh:
Puoc hanh nghé méi giéi bat dong san trong
pham vi ca nudc.
Chung chi nay c6 thoi han 5 (nim) ndm ké tir
ngay cp.
......... , ngay..... thang..... nam.....
THU TRUONG CO QUAN CAP CHUNG CHI
(Ky, ghi ré ho tén va dong dau)
Trang 3 (mau tring) Trang 4 (mau nau do)

Ghi chii: S6 chitng chi ghi theo dia phwong (vi du: HN-0001, HCM-0001)
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PHU LUC 5

MAU PON XIN CAP LAI CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN

(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xdy dung Quy dinh
viéc cdp chimg chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, boi dwéng kién
thirc hanh nghé méi gi6i bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

CONG HOA XA HOQI CHU NGHIA VIET NAM
(Anh 4 x 6) Dboc 1ap - Ty do - Hanh phiic

DPON XIN CAP LAI CHUNG CHI HANH NGHE
MOI GIOI BAT PONG SAN

KINh @Uz e

CHO VA TN e s
. Ngay, thang, nam SINN:........ccccoiiiiiiiii e e sree e e seae e e e
. S6 CMND hoic Ho chiéu: .........o.ouee....... CAP NGAY ... NOT CAP: ..
. PaAng Ky thuwron@ trll ta1: ....oooovviiiiececece e
CINOT G RIGN NAY: .ttt e e e ae e e etae e e aeeeeereeessaeeessnneeans
B B 10 1 A I e 0] 4 Vel v TSRS

. Dlen thoal ................................................................................................................

0 I O W B~ W N =

. Ly do dé nghi cap lai:

Toi cam doan moi thong tin néu trén la hoan toan dung sw that. Néu sai, t6i xin
chiu trach nhiém truoc phdp luat.

Toi lam don nay kinh dé nghj S¢ Xy dung cap lai Chimg chi hanh nghé méi
gid1 bat dong san.

To1 xin gui kém theo:

- 02 anh (4 x 6¢cm);

- Chumg chi cii (néu c6).

To1 xin tran trong cdm on!

...... , ngay.... thang..... nam...
Nguwoi dé nghi
(Ky, ghi ro ho tén)
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PHU LUC 6

CHUONG TRINH KHUNG PAO TAO, BOI DUONG KIEN THU'C HANH NGHE
MOI GIOI BAT PONG SAN VA PIEU HANH SAN GIAO DICH BAT PONG SAN

(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xdy dung Quy dinh
viéc cdp chimng chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, boi dwéng kién
thirc hanh nghé méi giGi bat dong san, diéu hanh san giao dich bat dong san; quy dinh viéc
thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

Phén 1. CHUONG TRINH KHUNG PAO TAO, BOI DUOGNG KIEN THUC
HANH NGHE MOI G101 BAT PONG SAN

(1 Chu’ong trinh khung dao tao, boi du’ong kién thirc hanh nghé méi gw’l bat dong san bao
gom 3 phan: Kién thire co s6, kién thirc chuyén mén va thue hanh, kiém tra cudi khéa)

I. Kién thirc co sé (tong thoi lwong 13 32 tiét hoc), bao gdm cac chuyén dé va ndi
dung sau day:

1. (Chuyén dé 1): Phdp ludt lién quan dén kinh doanh bat dong san (12 tiét)
bao gom céac ndi dung chinh nhu sau:

a) Phap luat vé kinh doanh bat dong san;

b) Phép luat vé dit dai va cac quy dinh lién quan dén giao dich bat dong san tai
Luat bat dai va cac van ban hudéng dan thi hanh,;

¢) Phap luat vé nha & va cac quy dinh lién quan dén giao dich bat dong san tai
Luat Nha ¢ va cac van ban hudng dan thi hanh;

d) Céc quy dinh lién quan dén giao dich bat dong san tai BO Luat Dan su;

d) Quy dinh phap luat vé thué, phi trong giao dich bat dong san trong Phap luat
vé thué va cac vin ban hudng dan thi hanh.

2. (Chuyén dé 2): Thi truong bat déng san (8 tiét) bao gdbm cac ndi dung chinh
nhu sau:

a) Tong quan vé bat dong san va thi trudng bt dong san;

b) Phan loai thi trudng bat dong san;

¢) Cac yéu td cua thi trudng bit dong san;

d) Xu huéng phat trién ciia thi truong bat dong san;

d) Vai tro ciia Nha nude ddi véi thi trudng bat dong san;

e) Gia tri va gia ca bat dong san.

3. (Chuyén dé 3): Pdu tu kinh doanh bdt déng san (8 tiét) bao gdm cac noi
dung chinh nhu sau:

a) Nhitng van dé co ban vé dau tu kinh doanh bat dong san;

b) Trinh tu, thu tuc thuc hién mot du an dau tu kinh doanh bat dong san;
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¢) No1 dung cac du an d4u tu kinh doanh bat dong san;

d) Hop dong trong hoat dong kinh doanh bat dong séan;

@) Thong tin va ho so bat dong san.

4. (Chuyén dé 4) Phong chong rira tién trong kinh doanh bdt déng san (4 tiét)

gom cac ndi dung chinh sau:

a) Cac quy dinh cua phap luat vé phong, chéng rira tién trong linh vuc kinh
doanh bat dong san;

~ b) Cac phuong thuc, thu doan rua tién thuong gip trong linh vuc kinh doanh

bat dong san;

¢) Cac bién phap phong, chdng rira tién trong linh vuc kinh doanh bat dong san;

d) Cac giao dich dang ngo va cach nhan biét giao dich dang ngd trong linh vuc
kinh doanh bat dong san;

d) Hudng dan vé béo cdo, cung cap va luu trir thong tin.

IL. Kiép thirc chuyén mén vé moi gi6i bat ddng san (tong thoi luong 1a 24 tiét
hoc), bao gdbm céc chuyén dé va ndi dung sau day:

1. (Chuyén dé 1): Tong quan vé dich vu méi giGi bat dong sdan (8 tiét) gom céac
ndi dung chinh nhu sau:

a) Gidi thiéu vé dich vu méi giéi bat dong san;

b) Vai tro ciia mdi gidi bat dong san trong thi truong bat dong san;

¢) Nguyén tic hoat dong mdi gidi bat dong san;

d) biéu kién kinh doanh dich vu moi gidi bat dong san va yéu cau chuyén mon
ctia nha moi gidi bat dong san;

d) Nhitng yéu t6 anh huong dén su phat trién nghé moi gisi bat dong san;

¢) Kinh nghiém cua cac nude vé dich vu moi gidi bat dong san;

g) Pao dirc nghé nghiép cta nha méi gidi bat dong san.

2. (Chuyén dé 2): Quy trinh va ky nang méi giGi bat dong san (16 tiét) gdbm céac
nd1 dung chinh nhu sau:

a) Thu thap thong tin vé cung, ciu bt dong san;

b) Xac dinh d6i twong va cac bén tham gia thuong vu mdi gidi bat dong san;

¢) Lap hd so thuong vu moi gidi;

d) Thoi han va nhitng budc thyc hién thuong vu moi gidi;

d) Marketing bat dong san;

e) K¥ ning giao tiép va dam phan trong giao dich bat dong san;

g) T6 chirc va quan 1y vian phong méi giéi bat dong san;

h) K¥ ning soan thao hop dong.
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I11. Thue hanh va kiém tra cudi khéa (18 tiét):

1. Thyc hanh (16 tiét): Nghién ctru thuc té hoat dong moi gidi bat dong san tai
van phong moi gidgi bat dong sadn hoac san giao dich bat dong san va viét bao cao
thu hoach.

2. Kiém tra cudi khéa bao gdm ndi dung phan kién thiic co s& va phan kién
thirc chuyén mon:

- Thoi gian kiém tra: 120 phit

- Hinh thtrc kiém tra: Bai luén, tric nghiém hodc két hop.

Phén 2. CHUONG Tl‘{iNH KHUNG DPAO TAO, BOI DU’GNp KIEN THUC
DIEU HANH SAN GIAO DICH BAT D(_)NG SAN
(Chuwong trinh khung dao tao, boi dwdng kién thirc diéu hanh san giao dich
bat dong san bao gom 3 phan: Kién thirc co 5o, kién thirc chuyén mon
va thuc hanh, kiém tra cudi khoa)
I. Kién thli:c co' s¢: Tong thoi luong tiét hoc, cac ‘chuyén dé va noi dung chinh cta
tung chuyén dé thuc hi¢n nhu quy dinh tai muc I Phan I cia Phu luc nay.
II. Kién t!u’rc chuyén‘ mén vé diéu h?lnh san giao dich bat dong san (tong thoi
luong 1a 24 tiét hoc) bao gom cac chuyén dé va noi dung sau day:
1. (Chuyén dé 1): T6 chirc diéu hanh san giao dich bdt déng san (8 tiét), bao gdm
cac ndi dung chinh nhu sau:
a) Gioi thiéu vé san giao dich bat dong san;
b) Vai trd ctia san giao dich bat dong san trong thi trudng bat dong san;
¢) Nguyén tic t6 chirc va hoat dong ciia san giao dich bat dong san;
d) Piéu kién thanh 1ap san giao dich bat dong san;
@) Quy ché hoat dong ctia san giao dich bat dong san;
e) Piéu kién cta nguoi quan 1y, diéu hanh san giao dich bat dong san;
g) Thong tin vé bt dong san va kinh doanh bat dong san qua san giao dich;
h) T chirc cac dich vu tai san giao dich bat dong san.
2. (Chuyén dé 2): Quy trinh va ky ndang méi giGi bat dong sdn (16 tiét) gdm cac
ndi dung chinh nhu sau:
a) Thu thap thong tin vé cung, cAu bt dong san;
b) Xé4c dinh dbi twong va cac bén tham gia thuong vu mdi gidi bat dong san;
¢) Lap hd so thuong vu moi gidi;
d) Thot han va nhiing budc thuc hién thuong vu moi gioi;
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d) Marketing bat dong san;

e) K¥ ning giao tiép va dam phan trong giao dich bat dong san;

g) T6 chitc va quan 1y vin phong méi gidi bat dong san;

h) K¥ ning soan thao hop dong.

I1L. Thue hanh va kiém tra cudi khoa (18 tiét):

1. Thyc hanh (16 tiét): Tim hiéu thyc t¢ hoat dong ciia 1 - 2 san giao dich bat
dong san; viét bao cdo thu hoach; Giai quy€t mot so6 tinh hudng thuc té.

2. Kiém tra cudi khéa bao gdbm ndi dung phan kién thic co s& va phan kién thirc
chuyén mon:

- Thoi gian kiém tra mdi phan: 120 phut.

- Hinh thtrc kiém tra: Bai luén, tric nghiém hodc két hop.
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PHU LUC 7

MAU BANG KE KHAI VE CO SO VAT CHAT VA NANG LUC CUA CO SO PAO TAO

(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xdy dung Quy dinh
viéc cdp chimng chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, boi dwéng kién
thirc hanh nghé méi gi6i bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

BANG KE KHAI VE CO SO VAT CHAT VA NANG LUC CUA CO SO PAO TAO
- Tén co s& dao tao:

- Dia chi:
- Thu truéng co s¢ dao tao:

TT Noi dung Ghi chu
Co so vat chat: Néu 14 thué phai
1 | -Phong hoc.............. (m’) cu e he phal
c6 Hop dong
- Trang thiét bi:.........

Danh sach can bd quan ly, dao tao (Tén, ndm sinh,
trinh d§, nam cong tac)

3 | Kinh nghiém ctia don vi trong linh vuc dao tao:... ndm

Thu trwéomg don vi dao tao
(Ky tén, dong dau)
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PHU LUC 8

MAU DANH SACH VA THONG TIN VE PQI NGU GIANG VIEN

(Ban hanh kém theo Thong tw 6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xdy dung Quy dinh
viéc cdp chimg chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, boi dwéng kién
thirc hanh nghé méi giGi bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc

thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

DANH SACH VA THONG TIN VE POI NGU GIANG VIEN
Danh sach gidng vién trong bién ché hoac hgp dong c6 dong bio hiém
tai co s¢ dao tao

, Trinh Kinh . , | Chuyén | Chtr

. . | Chtrc vu, R . bia chi 3 )

Ho va | Nam | Quoc do nghiém | .. ., de ky

STT tén sinh | tich o quan chuyén | coOn lién he 1an 1an
N cong tac | MY NE | (s pt)| BAne | Blans

mon tac day vién

Danh sach giang vién khac
. | Chte | Trnh | Biachi | Chuyén | Chit ky
Hova | Nam | Quoc | vu, co do n o oaa e S .
STT A : : . | nghiém | lién hé |dé giang| gidng
tén sinh | tich quan | chuyén | , Z o
N, A cong tac [ (SO BT)| day vién
congtac| mon

(Ky tén, déng dau)

Thu trwéomg don vi dao tao
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PHU LUC 9

MAU BANG KE KHAI NANG LUC KINH NGHIEM CUA GIANG VIEN
(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia B Xdy dung Quy dinh
viéc cdp chitng chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, béi duong kién
thire hanh nghé méi gici bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh Idp va t6 chirc hoat dong ciia san giao dich bdt dong sdn)

BANG KE KHAI NANG LUC KINH NGHIEM CUA GIANG VIEN

1) Tén giang Vi€n:........ccccevveeeveeveeeennnen.

2) ChlIC VUiuuiiiieiiieeeiee et
3) No1 cONG tAC:....eeeviiieieeerieeeiee e

4) Nghé nghiép, trinh d6 duoc dao tao:
5) Qua trinh cong tac:

.................................................................

Qua trinh cong tac,
TT - A .
linh vuc cong tac

S6 nim kinh nghiém

Giang vién
(Ky tén)
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PHU LUC 10a

MAU GIAY CHUNG NHAN PA HOAN THANH KHOA PAO TAO BOI DUONG
KIEN THU'C HANH NGHE MOI GIOI BAT PQONG SAN

(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia B¢ Xay dung Quy dinh
viéc cdp chitng chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, béi duong kién
thirc hanh nghé méi gidi bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh Idp va t6 chire hoat dong ciia san giao dich bdt dong sdn)

CONG HOA XA HOI CHU NGHIA VIET NAM

Tén co s dao tao
Poc 1ap - Tw do - Hanh phic

7 GIAY CHUNG NHAN
Anh4x 6 PA HOAN THANH KHOA DPAO TAO, BOI
‘zi“a nguol DUONG KIEN THUC HANH NGHE MOI GIOI
Qe cap BAT DONG SAN
Giay chung
nhén (Tén co so dao tao)
CAP Cho ONEG/DA: ..o
) Sinh ngay:.............. thang............ NAM....oovnrerrennen.
SO NOTSINN. e
S6 CMTND/HO ChibU:.....eoeeeeeeeeeeeeeeae

D3 hoan thanh khéa dao tao, bdi dudng kién thirc
vé Moi gidi bat dong san

tor ngay..... thang..... nam......... dén
ngay.......... thang......... nam......
XEP 1081

......... , ngay...... thang...... nam........
Thu trudng co sé' dao tao
(Ky, ghi ro ho tén va dong dau)
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PHU LUC 10b

MAU GIAY CHUNG NHAN DA HOAN THANH KHOA HQC PAO TAO, BOI DUONG
KIEN THUC PIEU HANH SAN GIAO DICH BAT PONG SAN
(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia B¢ Xay dung Quy dinh
viéc cdp ching chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, béi duong kién

thire hanh nghé méi gici batvd‘ong sdn, diéu hanh san giao dich ba’t dong san; quy dinh viéc
thanh lap va t6 chure hoat dong cua san giao dich bat dong san)

Tén co s¢ dao tao CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic
Anh 4 x 6 GIAY CHUNG NHAN
cua ngudi DA HOAN THANH KHOA PAO TAO, BOI
duogc cap DUONG KIEN THUC DIEU HANH SAN GIAO
Glayhghung DICH BAT BONG SAN
nnan

(Tén co so dao tao)

CAP CHO ONE/DA: e

Sinh ngay:............ thang............ 10F:110 TSR
SO, NOT SINN.ccciiieiie e

S6 CMTND/HO ChibUi......eeeeeeeeeeeeeeeeee

......... , ngay...... thang...... nam........
Thi trudng co s¢ dao tao
(Ky, ghi ro ho tén va dong dau)
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PHU LUC 11
BAO CAO VE KET QUA PAO TAO MOI GIOI BAT PONG SAN VA PIEU HANH
SAN GIAO DICH BAT PONG SAN

(Ban hanh kém theo Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia B¢ Xay dung Quy dinh
viéc cdp chitng chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, béi duong kién
thire hanh nghé méi gici bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh Idp va t6 chirc hoat dong ciia san giao dich bdt déng san)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

- Tén don vi dao tao:

- Khoa dao tao:

- Thoi gian dao tao: Tir ngay dén ngay
- bia diém dao tao:

Danh sich hoc vién dwoge cip gidy chirng nhin da hoan thanh
khéa hoc vé méi giéi bat ddng san va diéu hanh san giao dich bit dong san

bon vi Noi dang ky Ghi chi

Stt Ho va tén A ,
ova cong tac HKTT
I. | Vé méi gidi bat dong san
1.
2.

II. | Vé qudn Iy d"ié‘u hanh san
giao dich bat dong san

1.

2.

...... ngay.... thang.... nam.......
Noi nhén: Thu trwéng co s¢ dao tao
- (Ky tén, dong dau)
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PHU LUC 12

MAU DANH SACH CAC SAN GIAO DICH BAT PONG SAN

(Ban hanh kém theo Thong tw 6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xdy dung Quy dinh
viéc cdp chimg chi hanh nghe méi gidi bat dong san; hudng dan viéc dao tao, boi dwéng kién
thirc hanh nghé méi giGi bat dong san, diéu hanh san giao dich bat déng san; quy dinh viéc
thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

DANH SACH CAC SAN GIAO DICH BAT PONG SAN

Tinh (Thanh pho).........
S6 | Tén san giao Tepﬂ doal‘lh Ngay .;Dm , H(:).Va tF no 50 dl?n Ghi
. nghi¢p thanh | thanh | diém cua | nguoi quanly | thoai ,
TT dich BDS R A \ X ps \ A chu
1ap san 1ap san san diéu hanh san | lién hé
1
2
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VAN PHONG CHINH PHU XUAT BAN

bia chi:

Dién thoai lién hé:
- N61 dung:

- Phat hanh:
Email:

Website:

In tai:

S6 1, Hoang Hoa Tham, Ba Dinh, Ha Noi

080.44417; Fax: 080.44517
080.48543

congbao@chinhphu.vn
http://congbao.chinhphu.vn

Xi nghiép Ban dd 1- Bo6 Qudc phong

Gia: 10.000 dong



