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PHAN VAN BAN QUY PHAM PHAP LUAT

BO TU PHAP
BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
Sb: 20/2015/TT-BTP Ha Noi, ngay 29 thang 12 nam 2015
THONG TU

Quy dinh chi tiét va hwéng din thi hanh mot s6 diéu
ciia Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nim 2015 ciia Chinh phii
vé cap ban sao tir s6 goc, chirng thuce ban sao tir ban chinh, chirng thue chir ky
va chimg thuc hop dong, giao dich

Can cir Nghi dinh sé 22/2013/ND- CpP ngay 13 thang 3 nam 2013 cua Chinh
phii quy dinh chire ndng, nhiém vu, quyén han va co cau t6 chire ciia B¢ Tuw phdp;

Can cir Nghi dinh so 23/2015/ND-CP ngay 16 thang 02 nam 2015 cia Chinh
phu vé cdp ban sao tir s6 goc, chung thuc ban sao tw ban chinh, chung thuc chir ky
va chung thuc hop dong, giao dich,

Theo dé nghi cua Cuc truong Cuc Ho tich, quéc tich, chirng thuc,

Bé trueong Bé Tu phdp ban hanh Théng tw quy dinh chi tiét va hwdng dan thi
hanh mot so diéu cua Nghi dinh so 23/2015/ND-CP ngay 16 thang 02 nam 2015
cua Chinh phu vé cdp ban sao tir so goc, chitng thyuc ban sao tw ban chinh, chung
thue chit ky va chirng thuc hop dong, giao dich:

Picu 1. Pham vi diéu chinh

Thong tu ndy quy dinh chi tiét va hudng dan thi hanh mot sé diéu vé ching
thuc ban sao tir ban chinh; chung thuc chir ky; phé duyét danh sach cong tac vién
dich thuat; chung thuc hop dong, giao dich va tham quyén ching thuc tai cac
huyén dao.

Piéu 2. Giai quyét yéu cau chirng thue

1. Béi voi nhimg viéc ching thuc t1ep nhan sau 15 gid ma co quan thuc hién
ching thyc khong thé giai quyét va tra két qud ngay trong ngay hodc phai keo dai
thoi han giai quyét theo quy dinh tai cac Diéu 21, 33 va 37 cua Nghi dinh so
23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chmh phu vé cép ban sao tir sb
goc, chung thuc ban sao tur ban chinh, ching thuc chir ky va chung thuc hop
dong, giao dich (sau day goi la Nghi dinh s6 23/2015/ND-CP), thi nguoi ti€p
nhin ho so phai c6 phiéu hen ghi o thoi gian (gid, ngay) tra két qua cho nguoi
yéu cau ching thuc.
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2. Khi tiép nhan, giai quyét yéu cdu ching thuc, ngudi tiép nhan hd so va
nguoi thuc hién chung thuc khong dugc dat thém tha tuc, khong dugc gay phién
ha, yéu cau ndp thém gidy to trdi quy dinh cua Nghi dinh s6 23/2015/ND-CP va
Thong tu nay.

Piéu 3. Str dung mau 16i chirng

1. Trong truong hop nhiéu ngudi cing khai nhén di san, tir chdi nhan di san,
nguoi thuc hién chung thuc st dung mau 10i chuing ching thyc van ban khai nhan
di san, van ban tuo choi nhén di san dugc ban hanh kém theo Nghi dinh so
23/2015/NDb-CP.

2. Ban hanh kém theo Théong tu ndy mau 15i chimg chung thuc chir ky tai b
phan tiép nhan va tra két qua theo co ché mot cira, mot cira lién thong duoc quy
dinh tai khoan 3 Diéu 24 ctua Nghi dinh s 23/2015/ND-CP.

Piéu 4. S6 chirng thuwe ban sao tir ban chinh

S6 chimg thyc theo quy dinh tai khoan 3 Diéu 20 ciua Nghi dinh s6 23/2015/ND-CP 1a
s6 chung thuc theo timg loai gidy to dugc ching thyuc, khong 1dy sb ching thuc
theo luot ngudi dén yéu cau ching thuc. Vi du: 6ng A dén Uy ban nhan dan xa H
yéu cau ching thuc ban sao tir ban chinh 03 loai gidy to: 02 ban sao chting minh
nhan dan mang tén 6ng Nguyén Vin A, 03 ban sao ching minh nhan ddn mang tén
ba Nguyén Thi B va 01 ban sao s6 ho khau cua ho gia dinh 6ng Nguyén Vin A.
Khi 14y sd, 02 ban sao chimg minh nhan dan mang tén 6ng Nguyén Vin A dugc
ghi 01 s6; 03 ban sao chimg minh nhan ddn mang tén ba Nguyén Thi B duoc ghi
01 s6; 01 ban sao s6 ho khau cta ho ong Nguyén Vin A duge ghi 01 s6.

Piéu 5. Luu trir gidy to, vin ban khi chirng thue chir ky, chirmg thue chir
ky nguwoi dich

1. Khi luu gidy to, van ban da chung thuc d6i véi viée ching thuc chir kY,
chtng thuc chit ky ngudi dich theo quy dinh tai khoan 2 Diéu 14 ciia Nghi dinh sb
23/2015/NB-CP, co quan, t6 chirc thuc hién ching thuc c6 trach nhiém luu 01
(mot) ban gidy td, van ban da ching thuc hodc luu 01 (mot) ban chup gidy to, vin
ban do.

2. Van ban quy dinh tai khoan 1 Diéu nay, do co quan, t6 chure thyc hién chung
thue tién hanh chyp lai tir gidy to, van ban di ching thuc. Truong hop co quan, to
chtc thyc hién ching thuc khong cé phuong tién dé chup thi van ban luu trir do
ngudi yéu cau ching thue cung cap.

Piéu 6. Vé yéu cau hop phap hoéa lanh sw doi voi mdt s6 gidy to do co quan c6
thAm quyén ciia nwéc ngoai cip

Gidy to tiy than do co quan, to chitc c6 thim quyén cua nudc ngodi cip cho ca
nhan nhu: ho chiéu, thé can cudc hodc cac gidy to khac nhu thé thuong trd, thé cu
tr(i, gidy phép i xe, bang tot nghiép, chimg chi va bang diém kém theo bang tot nghiép,
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ching chi thi khong phai hgp phép hoéa lanh su khi ching thuc ban sao tir ban chinh.
Trudng hop yéu cau ching thuc chit ky ngudi dich trén ban dich cac gidy to nay thi
cling khong phai hop phap hoa lanh sy.

Piéu 7. Ban sao, chup tir ban chinh

Ban sao, chyp tir ban chinh dé thuc hién chimg thuc phai c6 ddy du cac trang da
ghi thong tin cta ban chinh. Vi du: khi yéu ciu ching thu’c ban sao tir ban chinh sb
ho khau thi phai chup day dua trang bia va cac trang cua sO da ghi thong tin lién quan
dén céac thanh vién c6 tén trong s6 ho khau.

Piéu 8. Chirng thue chir ky trong gidy to, vin ban bang tiéng nuéc ngoal

Khi ching thuc chir ky trong g1ay td, van ban bang tleng nudc ngoai, néu
nguoi thyc hién ching thyc khong hiéu rd nodi dung cua gidy to, van ban thi co
quyén yéu cau ngudi yéu cau chimg thuc nop kém theo ban dich ra tiéng Viét noi
dung cua gidy tO, van ban d6. Ban dich gidy to, van ban khong phai cong chimg
hodc chimg thyc chit ky ngudi dich; ngudi yéu cau chimg thuc phai chiu trach
nhiém vé ndi dung ctia ban dich.

Picu 9. Tiéu chuin, diéu kién nguwoi dich va ngon ngir pho bién

1. Theo quy dinh tai khoan 2 Diéu 27 cua Nghi dinh s6 23/2015/ND-CP, ngudi
dich phai c6 bang ctr nhan ngoai ngit try 1én vé thir tiéng nudc ngoai can dich hodc
c6 bang tot nghiép dai hoc tré 1én d6i v6i chuyén nganh khac duge hoc bang thi
tiéng nuoc ngoai can dich. Vi du: Ong Nguyén Vin A tbt nghiép thac sy luat quéc
té tai Trung Quoc chuong trinh hoc bang tiéng Trung thi 6ng A du tiéu chuan dé
duoc dich tiéng Trung Qudc; 6ng Nguyen Vin B tot nghiép ctr nhan kinh té tai
Nhat Ban nhung chuong trinh hoc bang tiéng Anh thi ong B chi du tiéu chuan dé
dich tiéng Anh (khoéng dugc dich tiéng Nhat Ban).

2. Ngon ngit phd bién duogc hiéu 1a ngodn ngir dugc thé hién trén nhiéu gidy to,
van ban dugc sir dung tai Viét Nam va nhleu nguoi Viét Nam c6 thé dich ngon ngir
nay ra tleng Viét hoac nguoc lai. Vi du: tleng Anh, tleng Phap, tiéng Puec, tiéng
Nga, tiéng Trung Quéc, tleng Nhat Ban, tiéng Han Quoc tiéng Tay Ban Nha.
Nhiing ngon ngir khong phé bién 14 loai ngon ngir it dugc thé hién trén gidy to, van
ban sir dung tai Viét Nam va co it nguoi co thé dich dugc ngon ngir nay ra tiéng
Viét hoic nguoc lai. Vi du: tiéng A Rap, tiéng An Do, tiéng Mong C6...

Piéu 10. Chirng thue chir ky ngudi dich khong phai cdng tic vién dich thuit
cia Phong Tw phap

1. Béi voi nguoi dich ngon ngir khong pho bién ma ngudi dich khong c6 bang
cur nhan ngoa1 ngir, bang t6t nghiép dai hoc theo quy dinh tai khoan 2 Diéu 27 cua
Nghi dinh s6 23/2015/ND-CP thi khi yéu cau chimg thuc chit ky nguoi dich, ngudi
dich phai nop ban cam két vé viéc thong thao loai ngdén ngir khong phd bién do6 va
chiu trach nhiém vé ndi dung ban dich.

2. Phong Tu phap chi ching thuc chit ky nguoi dich khong phai 1a cong tac
vién cua Phong Tu phap khi ngudi d6 tu dich gidy to, vin ban phuc vu muc dich
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ca nhan cta ho. Trudng hop dich gidy td, van ban cho ngudi khac, ké ca nguoi
than thich trong gia dinh, ban be, déng nghi¢p hodc dich c6 thu lao theo thda
thudn v&i ca nhan, t6 chic thi phai do ngudi dich 1a cong tac vién cta Phong Tu
phap thuc hién.

Picu 11. Phé duyét danh sich cong tac vién dich thuat

1. Trong truong hop nguoi dich dang ky lam cdng tac vién dich thuit ngon
ngir khong pho bién ma khong co cac gidy to quy dinh tai khoan 2 Diéu 27 cua
Nghi dinh s 23/2015/ND-CP thi ndp gidy to khac thay thé (néu c6) va ban cam
két vé viéc thong thao ngdn ngir khong phd bién do.

2. Phong Tu phép 1ap danh sach dé nghi phé duyét cong tac vién dich thuat, co
trich ngang cua timg ngudi co tén trong danh sach, gdm cac thong tin vé: ho tén;
ngay, thang, nam, sinh; noi sinh; sé gidy t& tuy than nhu Ching minh nhan dan,
Thé cin cude cong dan hoic HO chiéu; noi cu tra; gidy to chimg minh trinh do
ngdn ngit hodc cam két thong thao ngdn ngit khong phd bién.

3. Sau khi nhan duoc dé nghi ciia Phong Tu phép, trong thoi han 05 (nim) ngay
1am viéc, S& Tu phap kiém tra danh sach cong tac vién dich thuat do Phong Tu phap
trinh. Néu nhiing nguoi dugce dé nghi co du tiéu chuan, diéu kién theo quy dinh tai
Diéu 27 ciia Nghi dinh s 23/2015/ND-CP thi c¢6 vin ban phé duyét danh sach cong
tac vién dich thuat ciia Phong Tu phap; néu ngudi nao khéng du tiéu chuan, diéu
kién thi S& Tu phap c6 van ban tir chéi gtri Phong Tu phép, trong d6 néu 15 1y do.

Picu 12. Nguoi phién dich va nguwoi lam chirng trong ching thuc

1. Trong trudng hop ngudi yéu cau chimg thyc khong thong thao tiéng Viét thi
phai c6 nguoi phién dich. Ngudi phién dich phai 1a nguoi cé nang luc hanh vi dan
su ddy du theo quy dinh cua phap luat, thong thao tiéng Viét va ngdén ngit ma
ngudi yéu cau chimg thuc sir dung. Nguoi phién dich do ngudi yéu cau chimg thuc
moi hoac do co quan thuc hién ching thyc chi dinh. Thu lao phién dich do nguoi
yéu cau chtng thuc tra.

2. Nguoi lam chung theo quy dinh tai khoan 3 Piéu 36 cua Nghi dinh s
23/2015/ND-CP do ngudi yéu cau chimg thyc bd tri. Truong hop ngudi yéu cau
ching thuc khong bd tri duoc thi dé nghi co quan thuc hién chimg thuc chi dinh
nguoi lam chimg. Nguoi lam ching phai xuat trinh gidy to tiy than con gia tri sir
dung dé ngudi thuc hién ching thuc kiém tra va ky vao ting trang cta hop dong.

Piéu 13. Thii tuc chimg thue viée sira d6i, bo sung, hiiy bé hop dong, giao
dich

1. Khi yéu céu stra d6i, bd sung, huy bo hop ddng, giao dich theo quy dinh tai
Piéu 38 ctua Nghi dinh s 23/2015/ND-CP thi ngudi yéu cau chimg thuc phai xuat
trinh gidy to tiy than con gia tri sit dung dé ngudi thuc hién chimg thuc kiém tra
va ndp 01 (mdt) bd hd so gdm céc gidy td sau day:
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a) Hop dong, giao dich di duoc chung thuc;

b) Du thao hop ddng, giao dich stra d6i, bo sung, hity bo hop dong, giao dich
da dugc chimg thuc.

2. Trong truong hop ndi dung sira d6i, bo sung co lién quan dén tai san thi
nguoi yéu cau ching thyc phai ngp ban sao kem ban chinh dé d6i chiéu gidy
chimg nhan quyén so hitu, quyén st dung hodc ban sao gidy to thay thé duoc
phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai ding ky quyén Y
hiru, quyén st dung; trir truong hop ngudi 1ap di chic dang bi cai chét de doa dén
tinh mang.

3. Thi tuc chimg thyuc viéc stra d6i, bod sung, hity bo hop dong, giao dich dugc
thuc hién theo quy dinh tai cac khoan 2, 3, 4 va khoan 5 Di€u 36 cua Nghi dinh so6
23/2015/Nb-CP.

Picu 14. Tham quyén chirng thue tai cac huyén dao

Dbi v6i cac huyén dao khong coé don vi hanh chinh cdp xd, Phong Tu phap
thuc hi’én chimg thyc theo quy dinh tai khodn 1 Bi€u 5 va khoan 2 Diéu 5 ciia Nghi
dinh s6 23/2015/ND-CP.

Diéu 15. Hi¢u lyc thi hanh

1. Thong tu nay c6 hiéu luc ké tir ngay 15 thang 02 nam 2016.

2. Thong tu ndy thay thé Thong tu s6 03/2008/TT-BTP ngay 25 théng 8
nam 2008 cua Bo Tu phap hudng dan thi hanh mdt s6 dicu c‘ﬁa Nghi dinh so
79/2007/ND-CP ngay 18 thang 5 ndam 2007 cua Chinh phu vé cap ban sao tu
s6 goc, ching thuc ban sao tr ban chinh, ching thuc chir ky; Thong tu so
03/2001/TP-CC ngay 14 thang 3 ndm 2001 cua B6 Tu phap hudng dan thi
hanh Nghi dinh s6 75/2000/ND-CP ngay 08 thang 12 nam 2000 cua Chinh phu vé
cong chung, chung thyc; Diéu 2 Thong tu s6 19/2011/TT-BTP ngay 31 thang 10
nam 2011 stra doi, bo sung mdt s6 quy dinh v€ tha tuc hanh chinh ctia Thong tu s6
05/2008/TT-BTP ngay 23 thang 9 nam 2008, Thong tu s6 03/2008/TT-BTP ngay 25
thang 8 nam 2008 va Thong tu s6 01/2010/TT-BTP ngay 09 thang 02 ndm 2010
cua Bo Tu phap./.

KT. BO TRUONG
THU TRUONG

Nguyén Khanh Ngoc
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PHU LUC
MAU LOI CHUNG
(Ban hanh kém theo Théng tir sé 20/TT-BTP ngdy 29 thang 12 nam 2015
ciia Bé Tu phdp quy dinh chi tiét va huwdng dan thi hanh mét sé diéu ciia Nghi
dinh s6 23/2015/NP-CP ngay 16 thang 02 ndm 2015 ciia Chinh phii vé cdp bdan sao
tir s6 goc, chimg thire ban sao tir ban chinh, chirng thuc chit ky
va chitng thue hop dong, giao dich)

Loi chitng chirng thwe chir ky tai bd phén tiép nhan va tra két qua theo co
ché mdt cira, mot cira lién thong theo quy dinh tai khoan 3 Piéu 24 ciia Nghi
dinh s6 23/2015/ND-CP

TAL (1)eeiieeiie et e foa (o JUUUR phut...........

TOT(2)eeeiieeeeiiee ettt 12 (3) e,

Chtng thuc

Ong/ba......cveeee. Gidy to tuy than (4) sé............ , cam doan da hiéu, ty chiu
trach nhiém vé ndi dung ctia gidy to, van ban va da ky vao giay to, van ban trudc
mat ong/ba............ 1a cong chuc ti€p nhéan ho so.

Sb chimg thyc.............. quyén so............ (5) - SCT/CK, bC

Ngay............ thang.......... nam.............

Nguoi thyc hién ching thuc ky, ghi & ho tén va dong dau (6)

Chu thich

- (1) Ghi 10 dia diém thuc hién ching thuc (vi du: UBND xa A, huyén B); chi
can ghi gio, phut trong truong hop ching thuc ngoai tru sé.

- (2) Ghi 10 ho va tén cua nguoi thuc hién ching thuc.

- (3) Ghi 15 chirc danh cua ngudi thye hién chimg thye, kem theo tén co quan
thuc hién chung thuc (vi du: Chu tich Uy ban nhan dan xa A, huyén B, tinh C,
Trudng phong Tu phap huyén A, tinh B).

- (4) Ghi 16 loai gidy to 1a Chting minh nhan dan/Thé cin cudc cong dan/
Ho chiéu.

- (5) Ghi sd quyén, nim thyc hién ching thue va ky hiéu sO chimg thyc, vi du:
quyén s6 01/2015-SCT/BS. Néu mot nam dung nhicu s6 thi ghi s6 thir tu lién tiép
(vi du: quyén s6 02/2015-SCT/BS); truong hop s6 sir dung cho nhiéu nam thi ghi
sO thtr tu theo tung nam (vi du: quyén s6 01/2015 + 01/2016 - SCT/BS).

- (6) Néu thyc hién tai Phong Tu phap thi Truong phong/Pho trudng phong ky,
dong dau Phong Tu phap; néu thuc hi¢n tai Uy ban nhan dan cap xa thi Chu
tich/Ph¢é chu tich Uy ban nhan dan ky, déng dau Uy ban nhan dan cap xa.



