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NGAN HANG NHA NUOC VIET NAM

NGAN HANG NHA NUOC CONG HOA XA HQI CHU NGHIA VIET NAM

VIET NAM Poc 1ap - Tw do - Hanh phic
Sb: 22/2015/TT-NHNN Ha Noi, ngay 20 thang 11 nam 2015
THONG TU

Quy dinh hoat dong cung rng va sir dung séc

Can cir Ludt Ngdn hang Nha mude Viét Nam sé 46/2010/0H12 ngay 16 thing 6
nam 2010;

Can cir Ludt Céc t6 chire tin dung s6 47/2010/QHI2 ngay 16 thang 6 ndm 2010;

Can cir Ludt Céc cong cu chuyén nhirong nam 2005;

Can cir Nghi dinh s6 ]56/2013/NB—C‘P ngay 11 thdng 1{ nam 2013 cua Chinh
phu quy dinh churc nang, nhiém vu, quyén han va co cau to chuc cua Ngan hang
Nha nwoc Viet Nam;

‘ Can cit Nghi dinh 56 1 01/2012WB—CP ngay 22 thang 11 nam 2012 cua Chinh phu
vé thanh toan khong dung tién mat,;

Theo dé nghi cua Vu truong Vu Thanh todn;

Thong déc Ngdn hang Nha nuée Viét Nam ban hanh Théng tw quy dinh hoat
dong cung ung va su dung séc.

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay quy dinh vé hoat dong cung tng va st dung séc tai cac ngan
hang, chi nhanh ngan hang nudc ngoai hoat dong trén lanh tho Vi¢t Nam.

Diéu 2. Pdi twong ap dung

1. Ngan hang Nha nudc Viét Nam, ngan hang thuong mai, ngan hang chinh
sach, ngan hang hop tac xa, chi nhanh ngan hang nudc ngoai (sau day goi la ngan
hang), quy tin dung nhan dan, t6 chirc tai chinh vi mo, cac td6 chirc khac theo quy
dinh cia Ngan hang Nha nudc Vi¢t Nam (sau day goi 1a Ngan hang Nha nudc).

2. Cac t6 churc, ca nhan st dung séc va lién quan dén viéc str dung, thanh toan séc,



CONG BAO/S6 1191 + 1192/Ngay 15-12-2015 67

bao gdm: ngudi ky phat, nguoi bi ky phat, ngudi chuyén nhuong, nguoi dugc
chuyén nhugng, ngudi bao lanh, nguoi dugce bao 1anh, ngudi thy huong, nguoi dai
dién hop phap cua nhiing nguoi trén va nhitng ngudi khac cé lién quan dén su
dung séc.

Piéu 3. Giai thich tir ngir

Trong Thong tu ndy, nhing tir ngit dudi day duoc hiéu nhu sau:

1. Séc 1a gidy to c6 gia do ngudi ky phat 1ap, ra 1énh cho ngudi bi ky phat trich mot
sO tién nhat dinh tir tai khoan thanh toan ctia minh dé thanh toan cho nguoi thy hudng.

2. Nguoi ky phat 1a nguoi 1ap va ky phat séc.

3. Nguoi bi ky phat 1a ngan hang mo tai khoan thanh toan cho ngudi ky phat co6
trach nhiém thanh toan so ti€n ghi trén séc theo 1énh ctia nguoi ky phat.

4. Nguwoi thu huong 1a mdt trong nhiitng nguo1 sau day:

a) Nguoi duogc nhéan sb tién ghi trén séc theo chi dinh ctia nguoi ky phat;

b) Ngudi nhan chuyén nhuong séc theo cac hinh thirc chuyén nhuong quy dinh
tai Thong tu nay;

¢) Ngudi cAm gitr séc ¢ ghi tra cho ngudi cam gir.

5. Nguoi ¢6 lién quan 13 ngudi tham gia vao quan hé thanh toan séc bang cach
ky tén trén séc voi tu cach 1a nguoi ky phat, nguodi chuyén nhugng, ngudi bao lanh,
nguoi bao chi.

6. Nguoi thu hé 1a ngan hang, quy tin dung nhan dan, t6 chuc tai chinh vi md,
cac to chuic khac theo quy dinh ctia Ngan hang Nha nudc lam dich vu thu ho séc
duoc nguoi thu huong nho thu ho.

7. Nguoi bdo lanh 1a ngudi cam két s& thanh toan toan bo hay mot phan sé tién
ghi trén séc cho nguoi thu hudng khi dén han thanh todn ma nguoi dugce bao 1anh
khong thanh toan hodc thanh toan khong day du nghia vu tra tién ghi trén séc.

8. Nguoi duoc bdao lanh 13 ngudi duoc ngudi bao 1anh cam két tra thay nghia
vu tra tién cho ngudi thu hudng.

9. Bao chi séc 1a viéc ngudi bi ky phat bao dam kha nang thanh toan cho to séc
khi to séc dugc xuat trinh trong thoi han xuat trinh doi thanh toan.

10. Phat hanh séc 1a viéc ngudi ky phat ky va chuyén giao séc lan dau cho
nguoi thu hudng.

11. Chuyén nhwong séc 1a viéc nguoi thu huong séc chuyén giao quyén sé hiru
séc cho nguoi nhan chuyén nhuong séc bang hinh thirc ky trén mat sau ctia séc va
chuyén giao cho ngudi nhén chuyén nhuong.

12. Trung tdm thanh todn bii trir séc 1a Ngan hang Nha nudc hoic to chirc khac
dugc Ngan hang Nha nudc cap phép dé to chirc, chu tri vié¢c trao doi, thanh toan bu
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trir séc, quyét toan cac nghia vy tai chinh phat sinh tir viéc thanh toan bu trir séc
cho cac thanh vién 1a ngan hang, t6 chuc cung ung dich vu thanh toan dugc phép
cua Ngan hang Nha nudc.

13. T6 chirc cung tmg séc 12 ngudi bi ky phat.

14. MICR (Magnetic Ink Character Recognition): La mot h¢ théng nhan dang
ky tu c6 sir dung muc in ddc biét va cac ky tu.

Piéu 4. Ky phat, thanh toan séc ghi sb tién bang ngoai té

1. Ky phat séc duoc ghi tra bang ngoai té:

Séc duge ky phat vai s tién duoc ghi tra bang ngoai té theo quy dinh cta phap
luat vé quan 1y ngoai hoi.

2. Thanh toan séc dugc ghi tra bang ngoai té:

a) Séc duoc ghi tra bang ngoai té theo quy dinh ctua Khoan 1 Piéu nay dugc
thanh todn so tién ghi trén séc bang ngoai t¢ khi nguoi thu hudng cudi cung dugce
phép thu ngoai t€ theo quy dinh ctia phap luat vé quan 1y ngoai héi;

b) Séc duoc ghi tra bang ngoai té nhung nguoi thu hudng cudi cung 1a nguoi
khong dugce phép thu ngoai t¢€ theo quy dinh cua phap luat vé quan 1y ngoai hoi thi
sO tién ghi trén séc dugc thanh toan bang dong Viét Nam theo ty gid hoi doai do
Ngan hang Nha nudc cong bo tai thoi diém thanh toan hoac theo ty gid kinh doanh
ngoai t€ ciia ngan hang thuc hién vié¢c thanh toan cong bo tai thoi diém thanh toan.

Picu 5. Truy doi do séc khong dwoe thanh toan

1. Trong truong hop séc bi tir chéi thanh todn mot phan hay toan bo so tién ghi
trén séc theo quy dinh cua Thong tu nay, nguoi thu huong c6 quyén truy doi so tién
minh dugc huong hop phéap. Poi tugng, so tién, cach thirc va thu tyc truy doi ap dung
theo quy dinh tir Bi€u 48 dén Dicu 52 cta Luat Cac cong cu chuyén nhugng.

2. Ngudi chuyén nhuong di tra tién cho ngudi thy huong dugc quyén truy doi
doi voi nguoi ky phat hoac nguoi chuyén nhuong trudc minh.

Chuong I1
CAC NOI DUNG CUA SEC VA KY PHAT SEC

Piéu 6. N§i dung trén séc

Nbi dung cia to séc theo quy dinh tai Piéu 58 Luét cac cong cu chuyén nhuong.

Piéu 7. Lap va ky phat séc

1. To séc phai du;()’c lap tr@n mau séc tring do ngudi bi ky phat cung tng; néu
séc dugc lap trén mau ‘séc trang khong phéai do nguodi bi ky phat cung ung, thi
nguoi bi ky phat c6 quyén tir choi thanh toan to séc do.
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2. Nhiing yéu td trén to séc phai dugc in hodc ghi rd ra‘mg bang but muc hoic
but bi, khong viét bang but chi hodc cac loai myuc do, muc dé bay mau khong stra
chita, tay x6a. Chir viét tren séc 1a tiéng Viét. Truong hop séc c6 yéu td nudc ngoai
thi séc ¢o thé sir dung tiéng nudc ngoai theo thoa thuan cua cic bén.

3. Chi dinh vé ngudi thy huéng dugc ghi theo mot trong ba cach thirc quy dinh
tai Khoan 1 Diéu 60 cua Luat Cac cong cu chuyén nhuong.

4. S6 tién dugc ghi bang s trén séc phai bang voi sb tién ghi bang chit trén séc.

Sé tién bﬁng sb trén séc 1a chix sb A-raip: 0,1,2,3,4,5,6,7,8,9; sau chit sd
hang nghin, tri¢u, ty, nghin ty, triu ty phai dit dau cham (.); khi con ghi chit s
sau chir s0 hang don vi phai dat dau phay (,) sau chir s6 hang don vi.

S tién bang chit phai viét rd rang: chir dau cta sb tién bang chir phai viét hoa
va sat dau dong dau tién, khong dugc viét cach dong, cach quang gitra cac chir,
khong dugc viét thém chir (khac dong) vao gitra hai chir viét lién nhau trén séc.

5. Pia diém thanh toan 13 noi ma to séc duoc thanh toan va do ngudi bi ky phat
quy dinh. Néu trén to séc khong ghi dia di€m thanh toan thi to séc dugc thanh todn
tai bat ky dia diém kinh doanh nao ctia nguoi bi ky phat.

6. Ngay ky phat 1a ngdy ma ngudi ky phat ghi trén td séc va phai ghi bang sd.

7. Chu’ ky cua ngu’(n ky phét 1a chit ky bang tay truc tlep trén to séc cua nguoi
c6 quyén va nghia vu d6i véi to séc hodc nguoi duoc Gy quyén 1ap va ky phat séc.
Chir ky cua ngudi ky phat phai bang but myc hodc but bi theo chit ky mau da dang
ky tai nguoi bi ky phat, kém theo ho tén va theo dau (néu cd) cia to6 chirc trong
truong hop séc do nguoi dai dién hop phdp cua tdé chic ky hoac chir ky dién tir
(truong hop xtr ly thanh todn bang dién tir).

8. Dé chi dinh sb tién trén to séc khong dugc thanh toan bang tién mit ma phai
thanh todn bang chuyén khoan vao tai khoan thanh todn ctia nguoi thu huong,
nguoi ky phéat hodc nguoi chuyén nhugng ghi hoac dong dau thém cum tur “tra vao
tai khoan” & mat trudc cua to séc ngay dudi chir “Séc”.

9. Pé chi dinh sd tién trén séc chi duoc thanh toan cho ngan hang hodc cho
nguoi thy hudng cé tai khoan thanh todn tai nguoi bi ky phat; nguoi ky phat hodc
nguoi chuyén nhugng gach trén mat trude to séc hai gach chéo song song tir phia
gbc trén goc bén trai xudng gdc dudi bén phai cua to séc.

10. Bé chi dinh sb tién ghi trén séc chi dugc thanh todn cho mot ngan hang cu
thé hodc cho nguoi thy hudng cé tai khoan thanh todn tai ngdn hang do, nguoi ky
phat hodc ngudi chuyén nhugng séc gach trén séc hai gach chéo song song tir phia
gbc trén bén trai xudng goc dudi bén phdi cua mat trudc to séc va ghi tén ngan
hang dugc chi dinh gifra hai gach chéo. Séc c6 ghi tén hai ngan hang gitra hai gach
chéo khong c6 gia tri thanh toan trir truong hgp mot trong hai ngan hang cé tén
gitra hai gach chéo d6 1a ngan hang thu ho to séc do.
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11. Truong hop nguodi ky phat séc 1a ngudi duge chu tai khoan thanh toan uy
quyén thi chu tai khoan thanh toan phai lam day du tha tuc thong bao, dang ky chit
ky mau, quy dinh han muc (néu c6) véi ngudi bi ky phat.

Piéu 8. Quyén va nghia vu ciia ngudi ky phat

1. Nguoi ky phat c6 quyén yéu cau dinh chi thanh toan séc ma minh da ky phat
bang viéc thong bao bang van ban cho nguoi bi ky phat yéu cau dinh chi thanh toan
séc khi séc nay dugc xuat trinh yéu cau thanh todn. Thong bao dinh chi thanh toan
chi c6 hi¢u lyc sau thoi han xuat trinh yéu cau thanh toan séc theo quy dinh tai
Khoan 1 Diéu 19 cua Thong tu nay ma nguoi thu hudng hoac nguoi dugce ngudi thu
huong uy quyén chua xuat trinh to séc d€ thanh toan séc tai nguoi bi ky phat.

2. Ky phat séc theo dung quy dinh tai Diéu 7 ctia Thong tu ndy.

3. Bao dam c6 du kha nang thanh toan dé chi tra toan bo so tién ghi trén séc cho
nguoi thu hudng tai thoil diém séc dugce xuat trinh dé thanh toan trong thoi1 han xuat
trinh. Kha nang thanh toan 1a s6 du trén tai khoan thanh toan cong véi han muc thau
chi ma nguoi ky phat dugc phép st dung theo thda thuan véi nguoi bi ky phat.

4. Truong hop to séc 1ap khong ding quy dinh bi tir chdi thanh toan, néu nguoi
thu hudng yéu cau thi nguoi ky phat c6 nghia vu ky phat to séc khac thay thé ngay
trong ngay dugc yéu cau hodc ngay lam vi¢c ti€p theo sau ngay dugc yéu cau do.

5. Trudng hop to séc bi tir chdi thanh toan mot phan hay toan bo do ngudi ky
phat khong du kha ndng thanh toan so tién trén séc, nguoi ky phat phai hoan tra
khong di€u kién so tién bi truy doi trén séc.

Chuong II1
CUNG UNG SEC

Diéu 9. Miu séc tring

1. T6 chirc cung tmg séc tu quyét dinh vé thiét ké mau séc tring do minh cung
ung theo quy dinh tai Bi€u 58 va Biéu 59 Luat Cac cong cu chuyén nhugng.

2. Bé bao dam cho to séc dugc thanh toan qua Trung tim Thanh toan bu trir
séc thi giay in séc, kich thudc séc, yéu to va vi tri cac y€u td trén séc trang phai
duoc thiét ké theo Phu luc Ola va Phu luc 01b dinh kém Thong tu nay.

Piéu 10. Thii tuc ding ky miu séc trang

1. Ngan hang thuong mai, ngan hang chinh sach, ngan hang hop tac xa, chi
nhanh ngan hang nudc ngoai trude khi in séc trang dé cung tng cho khéach hang
phai thuc hién ding ky mau séc tring tai Ngan hang Nha nudc. T6 chic cung tng
séc nop truc ti€p hodc gui qua duong buu dién té1 Ngan hang Nha nude (Vu Thanh
toan) 01 bd ho so dang ky mau séc trang, ho so bao gom:
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a) Giay dé nghi dang ky miu séc trang theo Phy luc 08 dinh kém theo Thong
tu nay;

b) Mau thiét ké cua t& séc trang, gdm: kich thudc, mau sic, cac yéu td chi tiét
cua to sec trang;

¢) Ban sao tir s6 gdc hodc ban sao co chimg thuc hodc ndp ban sao khong co
chung thyuc xuat trinh kém ban chinh dé doi chiéu Giay phép hoat dong ctia t6 chiic
cung ung séc (truong hop dang ky lan dau) hodc ban sao khong c6 chimg thuc doi
voi truong hop dang ky tir 1an thir hai tré di.

2. Trong thoi han 5 ngay lam viéc, ké tur ngay nhan dugc day da ho so hop 18,
Ngéan hang Nha nudc c¢6 vin ban xac nhan vé viéc dang ky mau séc trang cua to
chtrc cung Uimg séc.

Piéu 11. In séc tring va thong biao miu séc trang

1. Sau khi mau séc trang duoc Ngan hang Nha nudc xac nhan bang vin ban, to
chue cung ng sec tién hanh in séc trang. Trudc khi cung g sec trang cho ngu’(n
stt dung séc, t6 chirc cung tmg séc phai giri miu séc tring da in dé luu miu tai
Ngan hang Nha nudc (Vu Thanh toan).

2. T6 chtic cung Gng séc duoc lua chon noi in dé ky hop dong in séc tring trén
co sO tu chiu trach nhi¢m vé viéc bdo ddm nhiing y€u t6 k¥ thuat va yéu td6 chong
gia cua séc trang do minh cung ung.

3. T chirc cung tng séc chiu trach nhiém thong bao cho cac bén lién quan vé
mau séc trang ciia minh.

4. T6 chtrc cung tng séc chiu trach nhiém vé viéc quy dinh va thoéa thuan ddi
vo1 nguoi st dung séc vé dieu kién va diéu khoan str dung séc do minh cung ung:

a) Cung tmg s6 luong séc tring cho khach hang, trén co s& bao dam phu hop
v&i nhu cau va dg tin cdy trong thanh todn cta tirng doi tuong cu thé;

b) Xay dung quy trinh, thu tuc bao dam an toan va phan dinh trdch nhiém cua
cac bén lién quan trong luu trir, bdo quan, luan chuyén séc trang va séc trong qua
trinh x1r 1y thanh toan trong ndi bd t6 chirc cung ung séc;

c) Quy dmh hudng dan va pho bién vé trach nhiém trong viéc bao quan séc trang

va nhimg yéu cau trong viéc str dung séc ddi voi ngudi duge cung u’ng séc trang.

5. T6 chuc cung tng séc ¢ trach nhiém tra ctru thong tin vé ngudi dé nghi
duoc cung ung séc tring 1an dau tai Trung tdm Théng tin tin dung Qudc gia
Viét Nam trude khi quyét dinh cung g séc trang cho nguoi do.

6. T6 chirc cung tmg séc thuc hién bao No, bao Co6 day du, kip thoi cho khach
hang mo tai khoan thanh toan tai don vi minh theo phuong thurc, thoi diém bao No,
béo Co da duogc thoa thuan gitta t6 chirc cung Gmg séc va khach hang phu hop véi
quy dinh cta phap luat.
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7. T6 chitc cung tmg séc phai huéng dan khach hang str dung dich vu thanh
todn séc ma minh cung Ung; tra 161 hodc xur 1y kip thoi cac thac mac, khiéu nai cua
to chuc, cd nhan st dung dich vu thanh todn séc trong pham vi nghia vu va quyén
han cua minh.

8. T6 chirc cung ung séc phai thuc hién nhitng bién phap nhan biét khach hang;
kiém soat, phat hién, bao céo giao dich co6 gia tri 16n, giao dich chuyén tién dién tur,
giao dich dang ngd cho co quan nha nudc c6 tham quyén theo quy dinh cua phap
luat phong, chong rura tién va cac quy dinh phap luat khéc ¢6 lién quan.

Piéu 12. Thi tuc cung ng séc tring

1. Khi ¢6 nhu ciu sir dung séc, chu tai khoan thanh toan hoac ngudi dugc chu
tai khoan thanh todn iy quyén lap giay dé€ nghi cung tng séc trang nop cho t6 chirc
cung irng séc.

2. Khi nhan duoc gidy dé nghi cung ung séc tring, té chiic cung tng séc co
trach nhiém kiém tra di€u kién ctia nguoi dé nghi cung ing séc trang.

3. Trudc khi cung tng séc trang cho khach hang, to chirc cung u’ng séc phai
chiu trach nhiém in, dap chit hodc ghi sin noi dung clia cac yéu to: sd séc, tén
nguoi bi ky phat, tén ngudi ky phat séc; cac yéu to trén dai tir MICR (néu co).
Truong hop t6 chuc cung ung séc cd quy dinh cu thé vé dia di€ém thanh todn thi
can in, dap chir hodc ghi san dia diém thanh todn trén mau séc trang.

4. T6 chtic cung tng séc phai theo ddi tén, dia chi, s6 hiéu tai khoan thanh toan
cta nguoi duge cung ung séc trang, s6 luong va ky hi¢u (s6 xé-ry, so séc) cua cac
to séc cung ung cho nguodi dugce cung ung séc.

Piéu 13. Trach nhiém cilia ngwdi dwoe cung &ng séc tring

1. Nguoi duge cung tng séc tring phai kiém dém sb lugng to séc, tinh chinh
Xac cua cac ye€u to trén to séc trang dugc cung ung. Néu ¢ sai sot phai bado ngay
cho t6 churc cung ing séc dé doi lay to séc khac.

2. Sau khi d3 nhan séc tring tir to chtrc cung Gng séc, néu xdy ra sai sot hoic
dé séc bi lgi dung thi nguoi dugc cung Umg séc trang phai hoan toan chiu trach
nhi¢m vé cac thi¢t hai xay ra.

) Chuong IV
CHUYEN NHUONG, NHO THU SEC

Piéu 14. Chuyén nhwong séc

1. To séc duoc ky chuyén nhuong thi tinh lién tuc ctia ddy chit ky chuyén nhuong
thé hién nhu sau: trong giao dich chuyén nhuong thir nhat cua to séc, nguoi ding
tén chuyén nhuong phai 1a tén cuia nguoi thy huong da ghi trén mat trude to séc;
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trong giao dich chuyén nhuong thr hai cia to séc, nguoi dimg tén chuyén nhuong
pha1 1a tén cua ngudi di duoc chuyén nhuong trong giao dlCh chuyén nhuong tht
nhit; va tiép tuc nhu vay cho téi giao dich chuyén nhuong cudi cing.

2. Nguoi thu huong to séc da qua ky chuyén nhuong 14 nguoi cudi cing duoc
chuyén nhuong trong day chitr ky chuyén nhugng lién tuc nhu quy dinh tai Khoan 1
Diéu nay.

3. Ngudi bi ky phat, khi thanh toan to séc di qua chuyén nhuong bang ky
chuyén nhuong, c6 trach nhiém kiém tra tinh lién tuc cua day chir ky chuyén nhuong
dé bao dam so tién trén séc duogc chi trd ding ngudi thu huong.

Diéu 15. Nho thu séc

1. Bé duoc thanh toan s tién ghi trén séc, nguoi thu huong séc ¢ thé chuyén
giao séc dé nho thu bang ky chuyén nhuong cho nguoi thu hd dé nho thu theo thoa
thuan bang van ban gitra hai bén. Nguoi thu ho duoc quyén quyét dinh viée chi tra
ngay cho nguoi ky chuyén nhuong dé nho thu, hoac chi trd sau khi c6 két qua
thanh toan cua to séc tor nguoi bi ky phat, trén co sé tu chiu trach nhiém vé kha
nang thanh toan cua to séc va kha nang truy doi so ti€n ghi trén séc trong truong
hop séc khong dugc thanh toan.

2. Trong trudng hop khong thé truc tiép xudt trinh tai dia diém thanh toan theo
quy dinh, nguoi thu ho c6 quyén chuyén giao ti€p séc dé cho nguoi thu hd khac ma
minh c6 quan hé dai 1y theo théa thuan gitra hai bén dé ngudi thu hg nay xuat trinh
to séc.

Chuong V
BAO DAM THANH TOAN SEC

Diéu 16. Bdo chi séc

1. Piéu kién bao chi séc

Dé thyuc hién bao chi séc, ngudi ky phat phai c6 du tién trén tai khoan thanh
toan dé dam bao kha nang thanh toan cho to séc, hodc néu khong du tién trén tai
khoan thanh todn nhung dugc nguoi bi ky phat chap thuén cho nguoi ky phat thau
chi dén mdt han muc nhat dinh dé bdo ddm kha nang thanh toan cho sé tién ghi
trén to séc dugc quyén yéu cau nguoi bi ky phat bao chi to séc do.

2. Thu tuc bao chi séc

a) Trudng hop bao chi séc sir dung tién ky quy

Nguoi ky phat séc 1ap va ndp cho nguoi bi ky phat to séc da ghi day du cac
yéu t0, c6 du chir ky va dau (n€u cd) & mat trudc cua to séc kém uy nhiém chi
(s0 lién ty nhi€ém chi do ngudi bi ky phat quy dinh nhung phai dam bao dua so lién
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dé hach toan thanh toan va luu trit). Ngudi bi ky phat kiém soat d6i chiéu va kiém
tra néu du diéu ki¢n theo Khoan 1 Diéu nay thi ky té€n, dong dau cua nguoi bi ky
phat, kém cum tur “Bao chi” 1én mat trudc cua to séc va xu ly céac lién uy nhi¢m chi
nhu sau:

- Mot lién uy nhiém chi l[am chiig tir ghi No tai khoan thanh toan cia nguoi
ky phat, dong thoi ghi Co6 tai khoan tién giri d€ dam bédo thanh toan séc cuia nguoi
ky phat.

- Mot lién Gy nhiém chi 1am gidy bao No giao cho nguoi ky phat séc;

b) Trudng hop bao chi séc bang tam khoa sd tién trén tai khoan thanh toan

Nguoi ky phat séc 1ap va ndp cho ngudi bi ky phat to séc di ghi day du cac
yéu td, c6 du chir ky va dau (n€u c6) & mat trudc cua to séc. Nguoi bi ky phat kiém
soat doi chiéu va kiém tra néu du diéu kién theo Khoan 1 Di€u nay thi tam khoa so
tién trén tai khoan thanh toan ctia nguoi ky phat theo thoa thuén bang van ban gitra
bén ky phat va bén bi ky phat, s6 tién bi tam khoa ding bang soé ti€én bdo dam
thanh toan séc va ky tén, dong dau cua nguoi bi ky phat, kém cum tur “Bao chi” 1én
mat trudc cua to séc.

3. Khi da bao chi séc, nguoi bi ky phat chiu trach nhiém bao ddm kha nang
thanh todn s tién ghi trén séc dén hét thoi han xuat trinh cia to séc.

4. Sau thoi han xuét trinh ma t& séc d6 van chua duge xuét trinh doi thanh
toan, nguoi ky phat c6 quyén yéu cau nguoi bi ky phat cham dut viéc tam khoa so
tién trén tai khoan thanh toan; cham dut viéc str dung tai khoan tién guri dé bao
dam thanh toan séc dung dé bao ddm thanh toan cho to séc do; 1énh cham dut viéc
tam khoa, cham duat viéc st dung tai khoan tién gui dé bao dam thanh todn cua
nguoi ky phat cling 1a 1énh dinh chi thanh toan to séc do.

Diéu 17. Bdo lanh séc

1. Pé bao lanh cho to séc, nguoi bao lanh ghi cum tu “bdo 1anh”, sb tién bao
lanh, tén, dia chi, chit ky ctia ngudi bao 1anh va tén nguoi dugc bdo 1anh trén mat
trudc to séc hoac trén van ban dinh kém.

2. Truong hop bao lanh khong ghi tén ngudi duge bao lanh thi viée bao 1anh
dugc coi 1a bao 1anh cho nguo1 ky phat.

Piéu 18. Quyén va nghia vu clia nguwdi bio linh

1. Nguoi bao 1anh chi ¢6 quyén hity bd viée bao lanh trong truong hop séc khong
du céc ndi dung bat bude quy dinh tai Diéu 6 Thong tu nay.

2. Ngudi bao 1anh ¢6 nghia vu thanh todn séc ding sb tién dd cam két bao 1anh
néu nguoi dugc bao lanh khong thuc hién hodc thuc hién khong day du nghia vy
thanh toan cua minh khi séc dén han thanh toan.



CONG BAO/S6 1191 + 1192/Ngay 15-12-2015 75

3. Sau khi thyc hién nghia vu bdo 1anh, nguodi bao 1anh duoc tiép nhan quyén
ctia nguoi duge bao 1anh dbi v6i nhitng ngudi co lién quan, xir 1y tai san dam
béo cua ngudi dugc bao ldnh va c6 quyén yéu cau ngudi dugc bao lanh, ngudi
ky phat, ngudi chap nhan lién d6i thuc hién nghia vu thanh toan sé tién bao ldnh
da thanh toan.

4. Viéc bao lanh séc cta cac ngan hang dugc thuc hién theo quy dinh cua Thong tu
nay va cac quy dinh khéc cia phap luét c6 lién quan.

’ Chuong VI
XUAT TRINH VA THANH TOAN SEC

Diéu 19. Xuit trinh séc

T& séc duoc xudt trinh 13 to séc bang chimg tir gidy (trudong hop xt 1y thanh toan
bang ching tir) hodc dir liu dién tur cua to séc (truong hop xtr Iy thanh toan bang
dién tr) duoc chuyén téi dia diém xuat trinh quy dinh tai Piéu 20 Thong tu nay.

1. Thoi han xuét trinh yéu cau thanh toan séc 1a 30 ngay ké tir ngay ky phat
(khong tinh thot gian dién ra sy kién bat kha khang hodc tré ngai khach quan).

2. To séc duge xuét trinh sau thoi han xuét trinh dé thanh toan nhung chua
qua 06 thang ké tir ngay ky phat thi ngudi bi ky phat van ¢6 thé thanh toan néu
nguoi bi ky phat khong nhan duge thong bao dinh chi thanh toan d61 voi to séc
do cua nguoi ky phat va nguoi ky phat ¢é du tién trén tai khoan thanh toan dé
thanh toan.

3. Nguoi thy hudng co thé xuét trinh séc dé thanh toan theo hinh thirc thu bao
dam qua mang buu chinh cong cdng. Viéc xac dinh thoi diém xuat trinh séc dé
thanh toan dugc tinh theo ngay trén dau buu dién noi guri.

Picu 20. Pia diém xuat trinh

Nguodi thu huéng hodac ngudi thu ho xuét trinh séc tai nhiing dia diém sau:

1. Bia diém thanh toan ghi trén to séc.

2. Bt ky dia diém kinh doanh nao cta ngudi bi ky phat néu to séc khong ghi
dia diém thanh toan.

3. Truong hop ngudi xuat trinh td séc 1a mot td chic cung tng dich vu thanh
todn, thi ngoai nhirng dia di€ém xuat trinh néi trén, t6 chirc d6 dugc xuat trinh to séc
tai Trung tdm Thanh toan bu trir séc, néu t6 chuc do 1a thanh vién tryc tiép cua
Trung tam Thanh todn bu tru séc.

Piéu 21. Thanh toan séc tai nguwoi bi ky phat

Khi séc dugc xuit trinh dé thanh toan theo thoi han va dia diém xuét trinh quy
dinh tai Bieu 19 va Diéu 20 cua Thong tu nay va nguodi ky phat c6 du kha nang
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thanh toan dé chi tra s tién ghi trén séc, thi ngudi bi ky phat kiém tra tinh hop
phép, hop 1€ cua to séc va co trach nhiém thanh toadn cho ngudi thu hudng hodc
ngudi dugc ngudi thy hudng ty quyén ddi véi to séc dam bao tinh hop phap, hop
1é ngay trong ngay xuét trinh hodc ngdy 1am viéc tiép theo sau ngay xuét trinh do.
Nguoi bi ky phat thuc hién thanh toan séc nhu sau:

1. Nguoi bi ky phét thyc hién viée tiép nhan va kiém tra séc nhu sau:

a) Khi nhan dugc cac lién bang ké ndp séc cung vdi cac to séc do ngudi thu
hudng hodc ngudi thu ho ndp vao, ngudi bi ky phat phai kiém tra cac yéu tb trén to
séc dé bao dam tinh hop phap, hop 1€ cta td séc.

Khi phat hi¢n bang ké ndp séc co sai sot thi nguoi bi ky phat phai tra lai to séc
d6 cho ngudi ndp séc va yéu cau 1ap lai bang ké ndp séc khac thay thé phu hop voi
cac to séc du diéu kién; Néu khong co gi sai sot thi ngudi bi ky phat ky xac nhan
vé viéc nhan séc theo yéu cAu cia nguoi thu hudng hodc nguoi thu ho;

b) Truong hop to séc khong ghi cum tir “trd vao tai khoan” thi nguoi bi ky
phat co thé thanh toan béng tién mat theo dé nghi ctia nguoi thu huong tai cac dia
diém xuat trinh néu tai Diéu 20 Thong tu nay trir trudng hop phép luat quy dinh
khong duoc thanh toan bang tién mat.

Nguoi linh tién mit phai ghi rd ho tén, sé chirng minh nhan dan hodc sb ho
chiéu con thoi han sir dung hodc sé gidy to thay thé hop phap khac ctia minh vao
phan quy dinh ding cho linh tién mit & mit sau cia to séc;

¢) Truong hop vi pham quy dinh vé viéc kiém soat séc gay ra loi dung, that
thoat tai san thi nguoi vi pham phai chiu trach nhiém boi hoan.

2. Néu s6 du trén tai khoan thanh toan ciia nguoi ky phat séc, hoic s6 du cong
v6i han murc thau chi trén tai khoan thanh toan ciia ngudi ky phat séc (truong hop
ngudi ky phéat duoc phép thau chi) du dé thanh toan toan bo sd tién ghi trén séc thi
nguoi bi ky phat xur 1y:

a) Cac to séc lam ching tr ghi No tai khoan thanh toan ctia ngudi ky phat,
hoic tai khoan tién gui dé bao dam thanh toan séc;

b) Cac lién bang ké ndp séc dung lam ching tur ghi Co tai khoan thich hop
nhu: tai khodn thanh toan ctia nguoi thu huong (truong hop ngudi thu hudng mo
tai khoan tai nguoi bi ky phat); tién mat (trudng hop ngudi thu hudng linh tién
mat); thanh toan bu trir, tién gii Ngan hang Nha nudc (truong hop thanh toan bu
trr hodc thanh todn qua Ngan hang Nha nudc); tai khoan cua nguoi thu ho (truong
hop thanh toan theo thoa thuan dai 1y)... Pong thoi 14p chimg tir thanh toan thich
hop dé chuyén di bu trir (néu nguoi thu ho co tham gia thanh toan bu trir) hodc 1ap
chtng tir chuyén tién cho nguoi thu ho dé ghi Co tai khoan ngudi thu huong;
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¢) Thu tuc thanh toan, luan chuyén chimg tir trong trudng hop ngudi ky phat
va nguoi thy hudng mo tai khoan thanh toéan tai cung mét don vi chi nhanh ngan
hang, hodc hai don vi chi nhanh thudc cing hé thong ngan hang va to chirc d6 co
hé théng thanh toan truc tuyén do Téng Giam dbc (Giam ddc) cua don vi hodc to
chirc d6 chiu trach nhiém quy dinh va huéng dan phu hop véi quy dinh ctia Thong
tu nay.

Piéu 22. Xir Iy séc khong dit kha ning thanh toan

1. T& séc duoc xuat trinh trong thoi han thanh toan, nhung khoan tién ma ngudi ky
phat duogc sir dung dé ky phat séc tai ngudi bi ky phat khong da dé chi tra toan bo
sO tién trén td séc thi duoc coi 1a ky phét séc khong du kha niang thanh toan. Xir 1y
séc khong du kha ndng thanh todn nhu sau:

a) Nguoi bi ky phat thong bao cho ngudi ky phat vé viée to séc khong du kha
ning thanh toan va ¢ trach nhiém luu giir thong tin vé ngudi ky phat séc khong du
kha ning thanh toan vao ho so luu ciia minh. Viéc thong bao niy c6 thé bang dién
thoai, di€n tin hoac phuong ti¢n thong tin thich hop khac.

Pong thoi, nguoi bi ky phat thong bao vé viée td séc khong di kha nang thanh
toan cho ngudi xuét trinh séc (bao gdbm ngudi thu huong hodc ngudi thu hd) ngay
trong ngay xuat trinh hodc ngay lam viéc tiép theo sau ngdy xuét trinh to séc d6
bang phuong thie thong tin theo thoa thudn giira hai bén.

Trong thdi han 05 ngdy lam viée ké tir ngay gui thong bao cho ngudi ky phat
séc vé to séc khong du kha ning thanh toan, ngudi bi ky phat thong bao cho Trung
tam thong tin tin dung Qudc gia Viét Nam thong tin séc khong da kha nang thanh
toan theo Phu luc 07 dinh kém Thong tu nay. Trung tim Thong tin tin dung Qudc
gia Viét Nam c6 trach nhiém cung tng dich vu tra ctru thong tin da tiép nhan vé
thong tin séc khong du kha ning thanh toan cho to chirc cung Gmg séc ngay trong
ngay nhan duoc yéu cau hodc trong ngdy 1am viéc tiép theo sau ngay do;

b) Nguoi thy huong cé quyén yéu cau hoic théng qua ngudi thu hd yéu cau
ngudi bi ky phat tién hanh mét trong hai phuong thirc sau:

- Lap giay x4c nhan tir chéi thanh toan dbi v6i toan bo sé tién ghi trén séc va
tra lai to séc cho minh.

- Thanh todn mdt phan sd tién ghi trén to séc toi da bang khoan tién ngudi ky
phat duoc str dung tai ngudi bi ky phat va 1ap gidy xac nhan tir chdi thanh toan dbi
v6i phan tién con lai chua dugc thanh toan trén séc (Trong trudng hop nay ngudi
thu huong 14p Lénh thu theo mau tai Phu lyc 03 dinh kém Thong tu nay);

¢) Khi nhan dugc Lénh thu yéu ciu duoc thanh toan mot ph?m sb tién ghi trén
séc ciia nguoi thu huong thi nguoi bi ky phat tién hanh xir 1y:
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- Ghi No tai khodn thanh todn ctia nguoi ky phat séc va ghi Co tai khoan thich
hop (tai khoan thanh todn cia nguoi thu hudng; tién mat; tai khoan bu trir; tai
khoan tién giri tai Ngan hang Nha nudc, tai khoan ctia ngudi thu ho...).

- Lap chumg tir thanh toan bu trir (néu ngudi thu hd c6 tham gia thanh toan bu
trtr) hodc 1ap chtng tir chuyén tién cho nguoi thu ho dé ghi C6 tai khoan ngudi thu
hudng dong thoi:

+ Lap giéy xéc nhan tir chdi thanh toan theo Phu luc 05 va Phu luc 06 dinh
kém Thong tu ndy ddi véi sb tién chua duge thanh toan cia to séc va ghi cum tir
“da thanh toan... (s6 tién)..., tir chdi... (s6 tién)..., ngdy thanh toan...” trén mit trudc
t& séc, chuyén gidy xac nhan tir chdi thanh toan kém to séc va cac chung tir thanh
toan khac cho nguoi thu hudng hoic nguoi thu ho; chuyén gidy xac nhan tir chdi
thanh toan cho nguoi ky phat.

+ Lap thong bao vé viéc td séc bi tir chdi thanh todn, giri cho ngudi ky phat dé
yéu cau nguoi d6 thyc hién nghia vy tra tién ddi vdi so tién bi tir chdi thanh toan
cta to séc, kém theo 101 thong bao vé hau qua co thé xay ra néu ngudi dé khong
thie hién nghia vu tra tién ddi véi sé tién bi tir chdi thanh toan do.

Nguoi bi ky phat phai theo ddi cac td séc duoc thanh toan mot phan. Céac thong
tin lién quan dén nguoi ky phat to séc khong di kha nang thanh toan phai duoc xir
1y theo quy dinh tai Khoan 2 Diéu nay.

- Khi thanh toan mot phan s tién ghi trén séc, ngudi bi ky phat yéu cau ngudi
thu hudéng (truong hop thanh todn vao tai khoan thanh toan cta nguoi thy huong
mo tai nguoi bi ky phat hodc thanh toan tién mat) hodc nguoi thu hd (trudng hop
thanh toan thong qua nguoi thu hd) lam gidy bién nhan theo miu Phu luc 04 dinh
kém Thong tu ndy dé luu ching ti.

2. Truong hop c¢6 nhiéu to séc ndp vao ciing mot thoi diém dé doi tién tir mot
nguoi ky phat ma kha ning chi tra cia ngudi ky phat khong du dé thanh toan tat
cd cac to séc do thi thu tu thanh todn séc duge xac dinh theo ngay ky phat va theo
thr ty s6 séc dd duge ky phat, to séc ¢6 ngay ky phat trude sé duge thanh toan
trude va néu cac to séc ¢d cung ngdy ky phat, thi td séc co sd thi ty nhd s& dugc
thanh toan trudc.

Picu 23. Thanh toan séc thong qua ngudi thu hd séc

1. Nguoi thu ho séc c¢6 quyén quy dinh mic phi dich vu thu ho séc dbi véi
nguoi thu huong. Trong truong hop to séc bi tir chdi thanh toan khong do 18i cua
nguoi thu hg, nguoi thu hd khong c6 nghia vu phai hoan tra phi thu ho cho nguoi
thu huong.

2. Trudng hop to séc bi tir chdi do 18i ctia ngudi thu hd, nguoi thu ho phai chiu
trach nhiém bdi thuong thiét hai cho nguoi thu hudng theo thoéa thuan gitra hai bén.
Truong hop khong théa thuan duoc thi xir 1y theo quy dinh cua phép luat.
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3. Thu tuc giao, nhan va kiém tra séc tai nguoi thu ho nhu sau:

a) Can ctr vao cac to séc, nguoi thy huong 1ap bang ké ndp séc theo Phu luc 02
dinh kem Thong tu nay. SO lién bang ké ndp séc do nguoi bi ky phat quy dinh
nhung phai dam bao du so6 lién dé hach todn, thanh todn va luu trir. Bang ké ndp
séc duoc 1ap theo tirng ngudi bi ky phat kém theo céc to séc giao cho nguoi thu ho.
Céc y€u t6 quy dinh trén bang ké ndp séc phai ghi day du, rd rang, khong duoc stra
chira hoac tay xo6a;

b) Khi nhan dugc cac lién bang ké ndp séc cung voi cac to séc duge ndp vao,
nguoi thu ho phai kiém tra cac y€u to thé hién trén to séc dé dam bao tinh hop
phap, hop 1€ cua to séc;

¢) Khi phat hién bang ké ndp séc co sai sét hodc cic to séc khong co diy du
cac dieu kién thi nguoi thu hg phai tra lai séc cho ngudi ndp séc va yéu cau lap lai
bang ké nop séc khac thay thé phu hop vé1 céac to séc du dicu kién;

d) Néu khong co6 gi sai sot thi nguoi thu hd ky xac nhan vé viéc nhén thu ho
theo y€u cau cua nguoi thy huong va gui cac td séc va bang ké séc td1 dia diém
xuat trinh dung thoi gian, phuong thire thoa thuan véi nguoi thu huong va phu hop
v6i cac quy dinh hién hanh cua nguoi bi ky phat.

4. Thu tyc hach toan tai nguoi thu hd séc:

a) Trudong hop thanh toan toan bo sd tién ghi trén séc

Khi nhan duoc chimg tir thanh toan séc do ngudi bi ky phat giri dén, nguoi thu
ho st dung cac chung tir d6 dé hach toan:

- Ghi No tai khoan thich hop (thanh toan bu trir, tai khoan tién giri tai Ngan
hang Nha nudc, tién giri cua ngudi bi ky phat...) va ghi Cé tai khoan thanh toan
cua nguoi thu huong.

- GUri gidy bao C6 cho nguoi thu hudng;

b) Trudng hop t& séc duoc thanh toan mot phan theo thong béo ciia ngudi bi
ky phat

Can clr vao s tién da duogc thanh toan, nguoi thu ho st dung cac ching tu
thanh toan mot phan to séc do ngudi bi ky phat gui dén dé hach toan:

- Ghi No tai khoan thich hop (thanh toan bu trur, tai khoan thanh toan tai Ngan
hang Nha nudc, tai khoan thanh todn cua nguoi bi ky phat....) va ghi Co tai khoan
thich hop (tai khoan cho thanh toan khac...).

Nguoi thu huong hodac nguodi thu ho (véi tu cach 1a nguol duge nguoi thy
hudng ty quyén) phai lap gidy bién nhén theo Phu luc 04 dinh kém Thong tu nay
deé giao cho nguoi bi ky phat.

Khi nguoi thu hg nhan duoc giéy bién nhan ctia ngudi thu hudng ndp vao, can
clr vao giay bién nhan, ngudi thu ho tién hanh 13p phiéu chuyén khoan, hach toan:
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- Ghi No tai khoan cac khoan cho thanh toan khac (mé tai khoan chi tiét cho
tung nguoi thu huong séc) va ghi Co tai khoan thich hop (tai khoan thanh toén cua
nguoi thy hudng; tién mat).

- Glri mot lién gidy bién nhan t&i nguoi bi ky phat;

¢) Trudng hop sau 05 ngay lam viéc ké tir ngay nguoi thu ho giri gidy bao
C6 vé vigc thanh toan mot phan so tién ghi trén séc, ma nguoi thu hd khong nhan
dugc giay bién nhan cua nguoi thu hudng, thi ngudi thu ho phai chuyén tra lai s6
tién cua to séc da duogc thanh todn mdt phan cho ngudi bi ky phat, hach toan:

Ghi No tai khoan cac khoan chd thanh toan khac (mé tai khoan chi tiét cho
tung nguoi thu hudng séc) va ghi Co tai khoan thich hop (thanh toan bu trur, tai
khoan thanh toan tai Ngan hang Nha nudc, tién gui cia nguoi bi ky phat...).

Picu 24. T6 chirc cung \ng séc

1. T6 chirc cung tng séc co trach nhiém ban hanh quy dinh ndi bo hudéng dan
vé viéc cung ung séc, thanh toan séc, dinh chi thanh toan séc tai t6 chuc d6 phu
hop véi quy dinh ctia Thong tu nay.

2. Tb chic cung tng séc ¢6 quyén thoa thuan véi t6 chire cung tng séc khéc
trén cung dia ban hodc khac dia ban tinh, thanh pho vé viéc td6 chuc thanh toan séc
cho cac khach hang cua hai bén, quy dinh vé quy trinh nghiép vu, tham quyén va
trach nhi¢m cua cac bén li€n quan trén co sd tu chiu trach nhiém veé viéc bdo dam
an toan trong qua trinh thanh toan séc, dong thoi thong bao va pho bién cho khach
hang cia minh thyuc hién.

3. Séc thanh todn qua Trung tdm Thanh toan bu trur séc thuc hién nhu sau:

a) Déi voi cac Trung tim Thanh toan bu trir séc cua Ngan hang Nha nudc, viée
thanh toan séc qua Trung tam Thanh todn bu trir séc dugc 4p dung quy trinh thanh
toan bu trir do Ngan hang Nha nudc quy dinh;

b) Péi v6i Trung tim Thanh toan bu trir séc 1a t6 chirc khac duoc Ngan hang
Nha nudce cap gidy phép hoat dong, thanh toan bu trir séc dugc thuc hién theo thoa
thuan gitra to6 churc d6 va cac thanh vién.

Piéu 25. Lii suit phat

Lai suit phat cham tra séc theo quy dinh tai Khoan 2 Diéu 71 Luat Cac cong
cu chuyén nhugng bang 150% lai suat tién g1 khong ky han cua td chirc cung img
séc niém yét tai thoi diém thanh toan séc.

Chuong VII
XU LY MAT VA HU HONG SEC

Diéu 26. Mt séc

1. Trudng hop 1am mét séc, thi xu 1y nhu sau:
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a) Néu ngudi ky phat lam mit to séc tring thi ngudi lam mat séc phai thong bao
ngay bang vin ban hoic cac hinh thirc khac theo thoa thuan cho ngudi bi ky phat;

b) Néu nguoi lam mét séc 13 ngudi thy hudng, thi nguoi lam mét séc phai thong
béo mat séc ngay bang vin ban hodc cac hinh thire khac theo thoa thuan cho ngudi
bi ky phat; déng thoi truc tiép hodc thong qua nhitng ngudi chuyén nhugng séc
truéc minh thong bao cho ngudi ky phat dé yéu cau ngudi ky phét ra thong bao
dinh chi thanh toan dbi véi to séc dd mat cho ngudi bi ky phat.

2. Nguori lam mat séc sau khi lam théng bao mét séc, néu td séc d6 chua dugce
xuat trinh dé thanh toan c6 quyén yéu cau ngudi ky phat ky phat lai to sec co cung
ndi dung voi to séc da mat va ngudi ky phét co nghla vu dap tmg yéu ciu nay.

3. Nguoi bi ky phat khi nhan duogc thong bao vé viée to séc bi mat, phai kiém
tra ngay cac thong tin vé to séc bi mat, va theo doi séc da dugc thong bao mat.

Nguoi bi ky phéat khong dugc thanh toan to séc da duge bao mat. Khi to séc da
duoc bao mat dugc xuat trinh doi thanh toan, nguoi bi ky phat ¢o6 trach nhi¢m 13p bién
ban giir lai to séc do va thong bao cho ngudi ra thong bado mat séc dén giai quyeét.

4. Ngudi bi ky phat khong chiu trach nhiém vé cac thiét hai do viéc loi dung to
séc bi mat gay ra, néu trudc khi nhan dugc thong bdo mat séc, to séc d6 da duoc
xuat trinh va thanh toan ding quy dinh cua phap luat.

Néu sau khi c6 thong bao mit séc ma ngudi bi ky phat van thanh toan cho td séc
dé thi nguoi bi ky phat chiu trach nhiém boi thuong thiét hai cho nguoi thu hudng.

5. Nguoi bi ky phat ¢ trach nhiém luu giit thong tin vé séc bi bao mat va
thong bao bang van ban cho Trung tam thong tin tin dung Qudc gia Viét Nam.

Picu 27. Hu héng séc

1. Khi to séc bi hu hong, nguoi thu hudng c6 quyén yéu cau ngudi ky phat ky
phat lai to séc c6 cung ndi dung dé thay the.

2. Nguoi ky phat séc c6 nghia vu ky phat lai to séc sau khi nhan dugc to séc bi
hu héng néu to séc con du thong tin hodc bang chirng xac dinh nguoi cé to séc bi
hu hong 1a ngudi thu hudng hop phap cua to séc bi hu hong.

- Chwong VIII
PIEU KHOAN THI HANH

Diéu 28. Hiéu luc thi hanh
1. Thong tu ndy c6 hiéu luc thi hanh ké tir ngay 12/01/2016.

2. Quyét dinh s6 30/2006/QD-NHNN ngay 11/7/2006 ctia Ngan hang Nha nudc
ban hanh Quy ché cung ung va st dung séc; Diéu 2 Thong tu s6 23/2011/TT-NHNN
ngay 31/8/2011 veé phuong an don gian hoéa thu tuc hanh chinh linh vuc hoat dong
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thanh toan va céc linh vuc khac theo Nghi quyét ciia Chinh phu vé don gian héa
thi tuc hanh chinh thuéc pham vi chirc niang quan 1y ciia Ngan hang Nha nudc hét
hiéu luc ké tir ngay Thong tu nay co hiéu luc.

Piéu 29. T6 chirc thue hién

Chanh Van phong, Vu truong Vu Thanh todn, Tha truéng cac don vi co lién
quan thuéc Ngan hang Nha nudc, Gidm déc Ngan hang Nha nuéc chi nhanh cac
tinh, thanh phd truc thuéc Trung wong, Chu tich Hoi ddng quan tri, Chu tich Hoi
d6ng thanh vién, Tong giam dbc (Giam doc) ngan hang thuong mai, chi nhanh ngan
hang nudc ngoai, ngdn hang chinh sach, ngan hang hop tac xa, quy tin dung nhan
dan, t6 chtc tai chinh vi mo chiu trach nhiém t6 chire thuc hién Thong tu nay./.

KT. THONG POC
PHO THONG POC

Nguyén Toan Thing
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Phu luc 0la
MAU SEC TRANG THANH TOAN QUA TRUNG TAM
THANH TOAN BU TRU
(Mat trudce)

18

»
»

9cm

(Cuong séc) Biéu tuong va tén to chic cung tng dich vu thanh
S4 séc toan ctia nguoi bi ky phat
S6 tién dugc ky phat | Ngwoi biky phat , S0 see
séc (Pia chi nguoi bi ky phat) Séc
Loy (Pia diém thanh toan) Ngay ky phat:
SO tién trén séc...... N
Yéu cau tra cho T T T 1T
Nguoi thy hudng:
NgNgTTNN
ooooooooooooooooooooooooooooooo S(/\) tién
Ngay ky phat: / / N N : .
(Bang chir) (Bang s0):
(Ky hiéu tién t&)..................
Nguoi ky phat (hodc tén cua to chiic ky phat séc)
ky (c6 ghi 10 ho tén)
Phéan danh cho t6 chtic cung ting dich vu thanh toén
S6 | Ma NH ciia ngudibi | S tai khoén | Ma chimg
séc Ky phat Ky phat séc tir
+— Scm > /

Giai tur MICR

2

!

1.5cm
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Phu luc 01b

MAU SEC TRANG THANH TOAN QUA TRUNG TAM
THANH TOAN BU TRU
(Mat sau)

Tai Ngan hang:

Phén danh cho viéc chuyén nhuong:

Tén nguoi
Ngay | nhan chuyén
nhuong

Nguoi chuyén
nhuong ky/
dong dau

Phan tra bang tién mit:

Ho tén ngudi nhan tién:

(Cudng séc)

Nhiing luu ¥ vé cac tiéu chuan miu séc:
1. Tiéu chuan gidy va kich thudc phan than séc:
- Trong luong: 90 dén 105 gram/m’ (khoang 24 - 28 pound).

- Chiéu dai: 180mm;

- Chiéu rong: 90mm:;
- Van gidy: Chiéu doc;
- Do day: 0,075 dén 0,190mm (tir 0,003 dén 0,0075 inch)

Mat truée:

2. Dai tur tinh MICR:

- Phdi tun thii theo chuan E13B

- Trinh tu thé hién & ma sb: “So séc”/“Ma sb ciia ngudi bi ky phat (chi nhanh hoic to
chirec cung tng dich vy thanh toan)/“Sé tai khoan ky phét séc”...

- Vi tri dai tir tinh MICR: M4y in dai tir phai in theo tiéu chuan nhu sau:

. Tuén theo tiéu chuan in dai tir MICR.ANSI X9.27-1988

. Muc tir ding dé in phai theo chudn ISO 1004 - 1977

3. Ngay ky phat: Péng khung cho mdi 6 s6 (ngdy, thang, ndm) dé d& dang nhan dang.

4. S4 tién:

- S6 tién bang chit cAn dé hai dong; Mdi dong dai tdi thiéu 100mm (4,1 inch);
Khoang cach gitta mdi dong 10mm (0,7 inch).
- S6 tién bang sb can dugc dong khung dé d& dang nhan dang hinh anh...

Mait sau:

5. Tiéu chuan cua phan danh cho viéc chuyén nhuong:
- bu rong d€ bao dam: Chtra dugc it nhat 04 hang chir theo kich ¢& chuan;
- Chtra dugc it nhat 02 hang chir theo kich ¢c& mo rong.

- bt rong cho con dau cua t6 chire, cd nhan chuyén nhuong séc.

6. Thiét ké ndi dung phan cudng séc va mat sau cua to séc co6 tinh tham khao.
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Phu luc 02
BANG KE NOP SEC
Phan danh cho khach hang lap
S6 bang ké:
Ngay...... oo/ ...
TEN NGUOT thul HUIONE:....oiiiiiicii e e e
SO RIBU TR et e e e e e e e s e e s e s e s s s s s s s s s s e s es s s esesseeeeens
I PRSP
. Sé TK Nguwoi bi
SO £ oo Ngay ky | Nguoi ky . s £ e
S0 Séc 8 y s oL nguoi ky ky phat So Tién
TT phat phat séc .. .
phat séc Ma NH
2
3
S tién bang sb:
SO HHEN DANG CITE ... eeenaees
K¢ toan truéng Chu tai khoan
(Néu co)
Phan danh cho nguoi thu ho: Phén danh cho nguoi bi ky phat
ba nhan du............... to séc cla....uveeennee. Thanh toan ngay
..................................................................... S tién thanh toan (bang sd)
S6 131 KNOAN. ..., Bang chit
(FR1) et [0 Toan bo sb séc
Ngay.... thang..... nam...... [ Tra 1ai to SEC $O...vuvvreerereeennnn.
K¢ toan Kiém soat Ngay.... thang.... nam.....
(Ky tén, déng dau) K¢ toan Kiém soat
(Ky tén, déng dau)
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Nguoi bi ky phat Phuy luc 03
(ngan hang)...
LENH THU

Phan danh cho khach hang lap

Dé nghi ngan hang thanh toan cho t6i mot phan sb tién cua to séc trén theo kha
nang chi trd hién co6 trén tai khoan cua nguoi ky phat tai thoi diém nhén dugce
Lénh thu nay va tir chdi thanh toén s6 tién con lai.

Nguwoi thu huwéng

K¢ toan truéng Chu tai khoan
(néu co) (Ky tén, dong dau (néu co))

Phéan danh cho ngudi bi ky phét lap

NhAN AUQGC VAO B Ngay....../eeee o
Thanh tOAn NEAY.......ccccuviiieiiiiieee e e /

S6 1180 thanh tOAN (BANE S8)......vveeveeeeeeeeeeeeeeeeeeeeeeeeee e,
(BANE CRIE) .o
S6 tién tir chdi thanh t0AN (BANE SO).....v.vveeeeeeeeeeeeeeeeeeeeeeeeee e
(BANE CHIE) .ottt

K¢ toan Kiém soat (ky tén, dong dau)
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Phu luc 04
GIAY BIEN NHAN
......... ngay....../....../......
Kinh gui:.................. (Ngan hang thanh toan S€c)............ccceeeeveeennnen.

K0 EOT (nguoi thy hudng hoac ngudi thu ho).....ceeeeevveeeciiiieeen.
DA Chi. e —————
S6 CMND (trudng hop ngudi thy hudng 18 ¢ nhan)..........oo.eeveeeeeeeeeeeeeeeeeennee.
Viét gidy nay bién nhan vé vie t SEC SO.....vvvimerreeeeeeenn. SR ngay ky
phélt.‘ ..... / ...,.../ ...... ngUO1 Ky phat.......coocovviiiiiiee e, sO tién ghi trén séc
12‘1‘ (BANEZ SO)..evveeeerieeeeeiiee e Do séc khong du kha nang thanh toan va theo
de ‘nghi’ c@a t61, Ngan hang)................. (tén ngan hang)............... da thu cho t61 mot

phan so6 tién ghi trén séc la:
S8 AN (DANE S8)...vveereeeeeeeeeee oo ee e,
S8 HHEN (DANE CHTE)... et een e

...............................................................................................................................

Nguéi lap gidy ky vao mét trong hai 6 thich hop duéi day

Ngwoi thu huwéng Nguwoi thu ho
K¢ toan truéng Chau tai khoan (Nguoi dirpc nguwoi thu hwong iy quyén)
(Néu c6) (K, tén, dong dau (néu c6)) Ké toan Kiém soat
Ky tén, dong dau

Phan danh cho nguoi bi ky phat
Nhan duoc ngay........ [oerans I
Ké toan Kiém soat
(Ky tén, déng dau)




88 CONG BAO/S6 1191 + 1192/Ngay 15-12-2015

Phu luc 05
Nguoi bi ky phat CONG HOA XA HQI CHU NGHIA VIET NAM

......... (ngan hang)........ Doc lap - Tuw do - Hanh phic
................. , NGAY......) o

GIAY XAC NHAN TU CHOI THANH TOAN SEC
Kinh gtri: (nguoi thu hudng séc.................. )
Chung t6i 14y lam tiéc khi thong bao voi Quy khach 13 to séc:

S8 SBC e, Ngay ky phét......./......... [ovieeiaeieaann,
NEUOT KY PRAL....ooieiieeeeeee et e e e e e eara e e eeraeeeans
DA Chi.cc e —————
S6 CMND (trudng hop ngudi ky phat séc 13 ¢ nhan):....c.o.eveeeeeeeeeeeeeeereeeeans
B VI 4 s o LR
Tal NGAN NANG:..oociiiiicie e e et e e e e e e s b e e e esee e essneeas
SE 118N VISt trEN SEC (DANG SO).....eeveeeeeeeeeeeeeeeeeeeeeeeee oo es e
BANE CHE ettt e e neeeee e eee e e,
S6 tién tir chdi thanh tOAN (DANG SO)..........vveeeeeieeeeeeeeeeeeeeeeeee oo
BANG CHE ettt e e e e,
LY A0 10 GOt oo
KE TOAN KE TOAN TRUONG  NGUOI PAI DIEN HQOP PHAP

(Ky tén, dong dau)
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Phu luc 06

Nguoi bi ky phat CONG HOA XA HOI CHU NGHIA VIET NAM
......... (ngan hang)........ Poc lap - Tw do - Hanh phic

................. , NGAY......) oo

GIAY XAC NHAN TU CHOI THANH TOAN SEC
Kinh gui: (nguoi ky phat.................. )

Chung t6i 1ay lam tiéc khi thong bao voi Quy khach 1a to séc:
S8 SBC e, Ngay ky phat:....../......... [eeeeieeeeennn

..............................................................................................................................

...............................................................................................................................

KE TOAN KE TOAN TRUONG NGUOI PAI DIEN HQOP PHAP
(Ky tén, déng ddu)
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Phu luc 07
Mau s6: S01/CIC
Nguoi bi ky phat THONG TIN SEC KHONG DU KHA NANG THANH TOAN
(ngan hang)......cccue....
SO hidUt.uurerecrrecrnnnen
Kinh gui:
SO SEC.uiitiiiiiieeiie et Ngay xuét trinh séc....../c.c.../eeeeveeeenan.
Nguoi ky phat séc (16 chlirc hoac 4 TNAN).........o.veveeeeeeeeeeeee e
DA Ciee e ———————
S6 CMND (trudng hop cé nhan ky phat séc):............ ngay cap.../....../... Noi cap......
NEUOT thU RIONEZ SEC:....ciiiiiiiieiiie ettt e st e e sae e eaee e snneeen
Dia chi nguoi thy RUONE:........oooiiiiie e
Nguoi kY chuyén nhurong CuOT CUNE: ..........ovoveeeeeeeeeeeee oo
S8 N DANG SO: ..o, (kY hidU 80 1),
S8 AN DANG CITE ..ottt e s eee e eeneeeenaees

Ly do: Khong du kha nang thanh toan [1  S6 tién khong dii kha ning thanh toan:...
Vipham céc quy dinh khac [

............. , ngay..... thang..... nam........
K¢ toan Kiém soat
(Ky tén, dong dau)

Dia chi Trung tim Thong tin tin dung Qudc gia Viét Nam - Ngan hang Nha nuéc (CIC):
1. Pia chi tru so 1am viéc: S6 10 Quang Trung, Quan Ha Pong, TP. Ha Noi.
2. bia chi Web site:http://www.creditinfo.org.vn trang thanh toan séc.

3. bia chi Email: sec@creditinfo.org.vn

4. Fax: 04 33824693, di¢n thoai: 04 33824473

Cung cap va khai thac thong tin theo 1 trong cic phuong thirc sau:

1. Guri file s6 liéu dinh dang text theo mau vao dia chi Email

2. Nhép theo Form truc tiép trén Web site CIC.

3. Giri qua Fax (04 33824693)/thu buu dién/cam tay (véi s it)

4. Tra ctru truc tiép trén WEB site CIC.

5. Giri yéu cau dén CIC qua FAX hoic Email.

(Moi thong tin chi tiét xem trén WEB site CIC dia chi http://www.creditinfo.org.vn
hogc dién thoai sb 04 33824473)



CONG BAO/S6 1191 + 1192/Ngay 15-12-2015 91

Phu luc 08
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic
........ , ngay....... thang......... nam

GIAY PE NGHI PANG KY MAU SEC TRANG

Kinh gwri: Vu Thanh toan - Ngan hang Nha nudc Viét Nam

- Can ctr Luat Cac cong cu chuyén nhuong s6 49/2005/QH11 ngay 29 thang 11
nam 2005.

- Can ctr Thong twsé6  /2015/TT-NHNN ngay thang nim cua Théng ddc
Ngan hang Nha nudc quy dinh hoat dong cung trng va stir dung séc.

- Can ctr Gidy phép thanh lap va hoat dong t6 chtrc tin dung/Gidy phép hoat
dong ngan hang so..... ngay..... thang..... nam.....

- (Tén t6 chic cung tng séc) xin dang ky miu séc trang gdm céc yéu td theo
quy dinh tai Pi¢u 58 Luat Cac cong cu chuyén nhuong; cu thé kich thudc, mau sac
to séc duogc thiét ké nhu sau:

Sau khi mau séc tring duoc Ngan hang Nha nuée xac nhan, chiing tdi xin cam
két s€ chap hanh nghi€m chinh cac quy dinh vé cung ing va sur dung séc./.

NGUOI PAI DIEN HOP PHAP
Noi nhan: K9 tén. done di
- Nhu trén; (Ky tén, dong dau)
-Luu ...
Dinh kém:
- MAu séc trang.



VAN PHONG CHINH PHU XUAT BAN

bia chi:

Dién thoai lién hé:
- N61 dung:

- Phat hanh:
Email:

Website:

In tai:

S6 1, Hoang Hoa Tham, Ba Dinh, Ha Noi

080.44417; Fax: 080.44517
080.48543

congbao@chinhphu.vn
http://congbao.chinhphu.vn

Xi nghiép Ban dd 1- Bo6 Qudc phong

Gia: 10.000 dong



