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PHAN VAN BAN QUY PHAM PHAP LUAT

BO LAO PONG - THUONG BINH VA XA HOI

BQ LAO PONG - CONG HOA XA HQI CHU NGHIA VIET NAM
THUONG BINH VA XA HOI Poc 1ap - Tu do - Hanh phic
S6:27/2015/TT-BLDTBXH Ha Noi, ngay 24 thang 7 nam 2015
THONG TU

Hwéng din thu thap, lwu tri, tong hop thong tin thi truwong lao dong

Can cwe Ludt Viéc lam ngay 16 thang 11 nam 2013;
Can cir Nghi dinh s6 1 06/2012/ND-CP ngay 20/12/2012 quy dinh chicc nang,
nhiém vu, quyén han va co cdu to chirc cua By Lao dong - Thuwong binh va Xa hoi;
Theo dé nghi cua Cuc truong Cuc Viéc lam,
_ Bo truong B9 Lao dong - Thuong binh va Xa hoi ban hanh Thong tu hudng
dan thu thdp, luu trie, tong hop thong tin thi truong lao dong.

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay hudng dan thu thap, luu trit va tong hop thong tin thi trudng lao
dong thudc tham quyen cua B Lao dong - Thuong binh va Xa héi quy dinh tai
Khoan 2 Diéu 24 Luat Viéc lam.

Piéu 2. Poi twong ap dung

1. Nguoi lao dong theo quy dinh tai Khoén 1 Diéu 3 Luat Viéc lam.

2. Nguoi st dung lao dong theo quy dinh tai Khoan 2 Piéu 3 Bo luat Lao dong.

3. Nguoti lao dong la cong dan nudce ngoai lam viée tai Viét Nam theo quy dinh
cua B0 luat Lao dong va cac van ban hudéng dan.

4. Uy ban nhan dén x4, phuong, thi tran (sau ddy dueoc viét tat la Uy ban nhdn
ddn cap xa).

5. Uy ban nhan dan huyén, quén, thi xa, thanh phé thudc tinh (sau ddy dwoc
viét tat la Uy ban nhdn déan cdp huyén).

6. Uy ban nhan dan tinh, thanh phé truc thudce Trung wong (sau ddy dwoc viét

tat la Uy ban nhan dan cap tinh).

7. Cac co quan, doanh nghiép, t6 churc, ca nhan khac ¢ lién quan dén noi dung
quy dinh tai Thong tu nay.
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Piéu 3. Giai thich tir ngir

Co s dit liéu thi truong lao dong gdm hai phan 1a co s& dit liéu Cung lao dong
va co s& dit liéu Cau lao dong:

1. Co so dir liéu Cung lao dong gdm céc thong tin co ban vé nhan khau hoc,
trinh d6 gido duc phé thong, trinh d§ chuyén modn k¥ thuat, linh vuc gido duc - dao
tao, tinh trang hoat dong kinh té ctia ngudi lao dong.

2. Co so dit liéu Cau lao dong gdm cac thong tin co ban vé loai hinh, nganh
nghé kinh doanh, viéc sir dung lao dong va nhu cau st dung lao dong ctia nguoi st
dung lao dong.

Chuong I1
THU THAP THONG TIN THI TRUONG LAO PONG

Muc 1. Thu thip théng tin vé Cung lao dong

Diéu 4. Pdi twong thu thap

Déi tugng thu thap thong tin vé Cung lao dong 1a ngudi lao dong.

Piéu 5. Noi dung thu thap

1. Nhan khau hoc gdm cac thong tin vé ho va tén, gidi tinh, ngay thang nam
sinh, dan tdc.

2. Trinh d9 gido duc phd thong.

3. Trinh d§ chuyén mon k¥ thuét, linh vuc gido duc - dao tao.

4. Pang tham gia hoat dong kinh té:

a) Doi v6i ngudi c6 viée 1am thu thap cac thong tin vé vi thé viée 1am, cong
viéc dang lam, noi lam viéc, loai hinh kinh té;

b) Déi voi ngudi that nghiép thu thap cac thong tin da timg lam viéc hodc chua
bao gio lam viéc, thoi gian that nghiép.

5. Khong hoat dong kinh té theo 1y do.

Piéu 6. Thoi diém, thoi gian thu thap

1. Thoi diém thu thap thong tin 1a ngay 01 thang 7 hang nam.

2. Thoi gian thu thap thong tin 30 ngdy, bat dau tir thoi diém thu thap quy dinh
tai Khoan 1 Diéu nay.
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Piéu 7. Phwong thirc thwe hién

1. Uy ban nhan déan cip x4 t6 chirc thuc hién nhiing viéc sau:

a) Thu thap thong tin ban dau, cap nhat thong tin bién dong cua ngudi lao
dong c6 tén trong s6 ho khau hodc s tam tra trén dia ban thudc pham vi quan ly
theo quy dinh tai cac Diéu 4, 5, 6 theo thon, ban, ap, to dan phd va tuong duong
(sau ddy dwoc viét tat la thon) vao so ghi chép thong tin thi truong lao dong - phan
Cung lao dong (sau day dwoc viét tat la s6 Cung lao dong) ban hanh kem theo
Thong tu nay tir ngay 01 thdng 7 dén ngay 30 thang 7 hang nam;

b) Nhén va ban giao s6 Cung lao dong phuc vu viéc thu thip, nhap théng tin
Cung lao dong theo k& hoach ctua S¢ Lao dong - Thuong binh va Xa hoi quy dinh
tai Biém a Khoan 3 Dicu nay.

2. Uy ban nhan déan cdp huyén chi dao, huong dan Uy ban nhan dan cap xa
thuc hién viéc thu thap thong tin ban dau, cap nhat thong tin bién dong ctia nguoi
lao dong.

3. S& Lao dong - Thuong binh va Xa hoi giap Uy ban nhan dan cép tinh to
churc thyc hién nhiing viéc sau:

a) Xay dung ké hoach t6 chtrc thu thap, luu trir, tong hop thong tin Cung lao
dong cua dia phuong;

~ b) Hudng dan Uy ban nhan dan cap huyén dé chi dao Uy ban nhan dan cap xa
to chirc thu thap thong tin cua nguodi lao dong;

¢) T6 chirc nhép va quan ly thong tin ban dau, thong tin bién dong cia nguoi
lao dong vao hé thong Co s¢ dir li¢u thi truong lao dong cua dia phuong;

d) Chuyén tai dir liéu Cung lao dong cua dia phuong vao hé théng Co so dir
ligu thi truong lao dong Quoc gia theo hudng dan cua Bo Lao dong - Thuong binh
va Xa hoi tir ngay 01 thang 9 dén ngay 30 thang 9 hang nam.

Muc 2. Thu thip théng tin vé Ciu lao dong

Diéu 8. Déi tuwong thu thap
Déi tuong thu thap thong tin vé Cau lao dong 13 nguoi str dung lao dong.
Piéu 9. Ni dung thu thap

1. Thong tin dinh danh gdm tén, dia chi, loai hinh va mi s cta nguoi sit dung
lao dong.

2. Nganh, nghé kinh doanh chinh.
3. Tién luong.

4. S6 luong lao dong dang lam viéce theo gioi tinh, loai lao dong, hop dong lao
dong, vi tri viéc lam, trinh d gido duc pho thong, trinh d§ chuyén mon ky thuat.

5. S6 lao dong c6 nhu cau tuyén theo trinh d6 chuyén mon ky thuat.
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Piéu 10. Thoi diém, thoi gian thu thap

1. Thoi diém thu thap thong tin 1a ngay 01 thang 7 hang nam.

2. Thoi gian thu thap thong tin 30 ngdy, bat du tir thoi diém thu thap quy dinh
tai Khoan 1 Diéu nay.

Diéu 11. Phwong thirc thwe hién

1. Uy ban nhan dan cip huyén to chire thyc hién nhiing viéc sau:

a) Ghi chép thong tin ban dau, cap nhat thong tin bién dong cua nguoi sir dung
lao dong co tru so, chi nhanh, van phong dai di¢n tai dia phuong quy dinh tai cac
bicu 8, 9 va 10 vao s6 ghi chép thong tin thi truong lao dong - phan Cau lao dong
(sau day dwoc viet tat la so Cau lao dong) ban hanh kém theo Thong tu nay tu
ngay 01 thdng 7 dén ngay 30 thang 7 hang nam,;

b) Nhan va ban giao s6 Cau lao dong phuc vu viéc thu thap, nhap thong tin
Cau lao dong theo ké hoach cua S¢ Lao dong - Thuong binh va Xa hoi dugc quy
dinh tai Biém a Khoan 2 DPi€u nay.

2. S¢ Lao dong - Thuong binh va X4 hoi gitp Uy ban nhan dan cip tinh 6
chuc thyc hién nhiing viéc sau:

a) Xay dung ké hoach t6 chtrc thu thap, luu trit, tong hop thong tin Cau lao
dong cua dia phuong;

b) Huéng dan Uy ban nhan dan cép huyén t6 chirc thu thap thong tin cia nguoi
su dung lao dong;

¢) T chirc nhap va quan 1y thong tin ban dau, thong tin bién dong cua ngudi
st dung lao dong vao h¢ thong Co sé dit li€u thi truong lao dong cua dia phuong;

d) Chuyén tai dir liéu Cau lao dong ctia dia phuong vao hé thong Co sd dit liéu
thi truong lao dong Qudc gia theo hudng dan cua B Lao dong - Thuong binh va
Xa hoi tr ngay 01 thang 9 dén ngay 30 thang 9 hang nam.

Muc 3. Thu thap théng tin vé nguoi lao dong la cong dan nuéc ngoai
lam viéc tai Viét Nam

Piéu 12. Poi twong thu thip

Déi tugng thu thap thong tin 13 nguoi lao dong la cong dan nudc ngoai lam
viéc tai Viét Nam theo quy dinh tai Khoan 3 Pi€u 2 Thong tu nay.

Piéu 13. N¢i dung thu thap

1. Théng tin c4 nhan gdm ho va tén, qudc tich, ngay thang nam sinh, giéi tinh,
ho chiéu.

2. Gidy phép lao dong.

3. Viéc 1am dang 1am gdém céc thong tin vé vi tri viée 1am, murc lwong trung binh.
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Piéu 14. Thoi gian thu thip, phwong thirc thwe hién

Thoi gian thu thap, phuong thirc thyc hién, biéu miu dé thu thap thyuc hién
theo quy dinh cua phap luat vé quan ly lao dong nudc ngoai lam viéc tai Viét Nam.

Muc 4. Thu thap thong tin nguwoi lao dong Viét Nam di lam viéc
¢ nudc ngoai theo hgp dong

Piéu 15. Poi twong thu thip

Déi tuong thu thap thong tin 12 nguoi lao dcf)r}g quy dinh tai Khoan 1 Diéu 2
Thong tu nay di lam viéc & nudc ngoai theo hop dong t}}eo quy dinh tai Luat nguoi
lao dong Viét Nam di lam viéc & nudc ngoai theo hop dong.

Piéu 16. N§i dung thu thip

1. Nhan khéu, hoc gdm cac thong tin vé ho va tén, gidi tinh, ngy thang nam sinh,
qué quan, ho chiéu.

2. Viée lam tai nuoc ngoai gdm cac thong tin vé thoi han hop dong, thoi gian

xuat canh, nganh nghé¢, dia chi lam viéc.

3. Thoi gian vé nudc, nguyén nhan.

Piéu 17. Thoi gian thu thap, phwong thic thuwe hién

Thot gian thu thap, phuong thuc thyc hién, biéu mau thu thap thuc hién theo
quy dinh cua Luat Nguoi lao~ dong Viét Nam di lam viéc & nudc ngoai theo hop
dong va cac van ban hudng dan.

Chwong 111
LUU TRU, QUAN LY THONG TIN THI TRUONG LAO PONG

Piéu 18. Luu trir thong tin thi trwong lao dong

1. Uy ban nhan dan cip x3 luu trit s6 Cung lao dong.

2. Phong Lao dong - Thuong binh va Xa hoi huyén giup Uy ban nhan dan cép
huyén luu tritr s6 Cau lao dong va cac bdo céo ve thong tin thi truong lao dong.

3. S¢ Lao dong - Thuong binh va Xi hoi giup Uy ban nhan dan cap tinh tong
hop, quan 1y thong tin thi truong lao dong tai dia phuong va chuyén tai dir liéu vao
hé thong Co s¢ dir li€u thi truong lao dong Qudc gia dat tai B Lao dong - Thuong
binh va Xa hoi dé luu trir.

Piéu 19. Quan Iy Co s& dit liéu thi truong lao dong

1. Uy ban nhan dan cap x3, Uy ban nhan dan cip huyén c6 trach nhiém quan
1y, bao mat thong tin cua ngudi lao dong, ngudi st dung lao dong duogc ghi chép
trong s6 Cung lao dong, s6 Cau lao dong.
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2. S6 Lao dong - Thuong binh va Xa hoi gitip Uy ban nhan dan cip tinh quan
1y Co s& dir li€u thi truong lao dong cua dia phuong; quan tri, diéu hanh hoat dong
ctia hé thong Co s6 dit liéu thi truong lao dong dia phuong.

S& lao dong - Thuong binh va X4 hoi dugc cap tai khoan st dung dé khai thac
Co s¢ dir liéu thi truong lao dong va chiu trach nhiém trong viéc st dung tai khoan
duoc cép.

3. B6 Lao dong - Thuong binh va Xa hoi giao Cuc Viéc lam chu tri va phéi
hop voi cac co quan lién quan xay dung, quan ly va van hanh hoat dong cua Co s¢
dwr li¢u thi trudong lao dong Qubc gia; hd tro cic co quan, td chirc co lién quan
trong qué trinh khai thac, st dung Co s¢ dir 1i€u thi truong lao dong.

) ) ~ Chuong 1V
TONG HQP VA PHO BIEN THONG TIN THI TRUONG LAO PONG

Picu 20. Tong hop, bao cdo thong tin thi truwong lao dong

1. Uy ban nhan déan cip x4 tong hop va bao céo thong tin thi truong lao dong
ctia xi theo Mau s6 01 ban hanh kém theo Thong tu nay gui Uy ban nhan dan cap
huyén thong qua phong Lao dong - Thuong binh va Xa hoi trudc ngay 10 thang 8
hang nam.

2. Phong Lao dong - Thuong binh va X4 hoi gitp Uy ban nhan dan cap huyén
thuc hién tong hop va bio céo thong tin thi truong lao dong ctia huyén theo Mau
$0 02 ban hanh kem theo Thong tu nay gui Uy ban nhan dan cap tinh thong qua S¢
Lao dong - Thuong binh va Xa hoi trudc ngay 30 thang 8 hang nam.

3. S Lao dong - Thuong binh va X& hoi téng hop, bao cdo thong tin thi
trudng lao dong cua tinh theo Miu so6 03 ban hanh kém theo Théong tu nay giri Uy
ban nhan dan cap tinh va giri B Lao dong - Thuong binh va Xa héi thong qua Cuc
Viéc lam trudce ngay 30 thang 9 hang ndm.

4. Viéc bao cdo vé tinh hinh nguoi lao dong Viét Nam di lam viéc & nudc
ngoai theo hop dong va tinh hinh ngudi lao dong la cong dan nude ngoai lam viéc
tai Viét Nam thuc hi¢n theo quy dinh cua phép luat.

5. Bao cdo quy dinh tai cac Khoan 1, 2, 3 va 4 Piéu nay dugc gui theo dudng
buu dién hodc theo duong truyén internet theo quy dinh ctia phép luat.

Piéu 21. Cong bod thong tin vé thi trudng lao dong

1. Thong tin thi trudng lao dong phai dugce cong bd cong khai, dung thoi han
cua tung loai thong tin va tirng loai doi tugng, trir nhitng thong tin phai dugc bao
mat quy dinh tai Khoan 2 Diéu 28 cta Luat Viéc lam.

2. Phuong tién, hinh thitrc cong bd thong tin thi truong lao dong bao gom bao
cdo thuong nién, trang thong tin dién tor (Website) va cadc an pham khac.
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‘ 3. Nguoi c6 tham quyén cong bd thong tir{ thi truong lao dong theo quy dinh :cai

bicu 24 cua Luat Viéc lam chiu trach nhiém vé dg tin cay cua thong tin da cong bo.

4. Thong tin thi‘tru(‘yng lao dong duoc nguodi c6 thim quyén cong bd theo quy
dinh tai Khoan 3 Di€u nay la thong tin c6 gia tri phap 1y.

5. Pinh ky cong b thong tin: Hang nam.

Piéu 22. Sir dung thong tin thi truong lao dong

1. Thong tin thi tru’(‘)’ngqlao dong duogc cé{lg bd quy dinh tai Diéu 21, Thong tu
nay la tai san cong. Moi t6 chuc, ca nhan déu biph dang trong viéc ti€p can, su
dung thong tin thi truong lao dong da dugc cong bo.

2. Viéc trich dan, st dung thong tin thi trudng lao dong da duoc cong b phai
trung thuc va ghi rd ngudn goc cua thong tin.

3. Nghiérp cAm viéc s,ﬁ: dung th‘éng tin thi truong lao dcf)ng vao nhiing viéc
phuong hai dén loi ich Quoc gia, quyén va loi ich hop phap cua t6 chure, ca nhan.

) Chuong V
TO CHUC THUC HIEN

Piéu 23. Trach nhiém ciia ddi twong cung cip thong tin thi trueong lao dong
‘ Nguoi lao dong, nguoi su dung lao d(f)ng‘cc') trach nhiém cung cép trung thuc,
day du cac thong tin dugc quy dinh tai cac Pi€u 5 va 9 Thong tu nay.

Diéu 24. Trach nhiém ciia ngudi true tiép thue hién thu thip thong tin thi
treong lao dong

1. Kiém tra thong tin vé nguoi lao dong, ghi s6 theo doi, nhap dir li€u va tra lai
tai liéu cho noi da giao.

2. Gilr gin, bdo mat thong tin, tai li¢u co li€én quan; khéng sura chira, téy X(’)a‘hoaic
lam hu hong tai liu, théng tin va phai chiu trach nhiém vé tinh chinh xac, day du
cua cac dir liéu da nhap, thong ké, bao cao theo quy dinh.

Piéu 25. Trach nhiém cia Uy ban nhéan dan cap xi

1. Quén, 1y s6 Cung lao dong va td chirc thu thap thong tin ban dau, cip nhat
thong tin bién dong ctia nguoi lao dong trén dia ban thudc pham vi quan 1y.

2. Kiém tra, giam sat viéc thu thap thong tin Cung lao d@ng; téng hop va bao
cao thong tin thi tmbng lao dQng theo quy dinh taithoém‘l bicu 20 Thong tu nay
va bao cdo dot xuat theo yéu cau ctia co quan c6 tham quyén.

Piéu 26. Trach nhiém cia Uy ban nhin dan cap huyén

‘ 1. Huong dan Uy ban nhan dan cép xa thuc hién cac nhiém vu quy dinh tai
bicu 25 Thong tu nay.
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2. Quan 1y s6 Céu lao dong va to chuc thu thap thong tin ban dau, cip nhat
thong tin bién dong cia nguodi st dung lao dong trén dia ban thudéc pham vi quan 1y.

3. Kiém tra, giam sat viéc thu thap thong tin thi trudng lao dong; tong hop va
bao céo thong tin thi truong lao dong theo quy dinh tai Khoan 2 Diéu 20 Thong tu
nay va bao cdo dot xuat theo yéu cau cua co quan c6 tham quyén.

Piéu 27. Trach nhiém ciia Sé Lao dong - Thwong binh va Xa hoi

1. Chu tri, phdi hop véi cac co quan c6 lién quan trinh Uy ban nhan dan cép
tinh phé duyét ké hoach, kinh phi thuc hién viéc thu thap, luu trir, tong hop thong
tin thi truong lao dong.

2. Hudng dan Uy ban nhan dan cép huyén thuc hién cac nhiém vu quy dinh tai
Dicu 26 Thong tu nay.

3. Kiém tra, giam sat viéc thu thap thong tin thi truong lao dong; tong hop va
bdo céo thong tin thi truong lao dong theo quy dinh tai Khoan 3 Piéu 20 Thong tu
nay va bao cdo dot xuat theo yéu cau cua co quan c6 tham quyén.

Piéu 28. Trach nhiém ciia Uy ban nhéan dan cip tinh

1. Trinh Hoi dong nhan dan cép tinh phan bd ngéan sach thue hién thu thap, luu
trlr, tong hop thong tin thi truong lao dong.

2. Chi dao cic co quan chirc ning to chirc thu thap thong tin thi trudong lao
dong trén dia ban thudc pham vi quan ly.

Piéu 29. Trach nhiém ciia B4 Lao dong - Thwong binh va Xa hdi

1. Giao Cuc Viéc lam phéi hop véi cac co quan, don vi lién quan thuc hién nhiing
viéc sau:

a) Hang nam xay dung ké hoach va du toan dé thuc hién in s6 Cung lao dong,
s0 Cau lao dong, huong dan va ho trg dia phuong thu thap, luu trit, tong hop thong
tin thi truong lao dong; quan 1y h¢ thong luu trit, tong hop Co s¢ dir li€u thi truong
lao dong Qudc gia;

b) Kiém tra, giam sat viéc thu thap, luu tri, téng hop thong tin thi truong lao
dong cua cac dia phuong;

¢) Tong hop, bao céo thong tin thi trudng lao dong va béo cao dot xuat khi co
yéu cau.

2. Giao Cyc Quan ly lao dong ngoai nudc thuc hién nhiing viéc sau:

a) Hang nam x4y dung ké hoach, dy toan thuc hién huéng dan va hd tro dia
phuong thu thap, luu trit, tong hop thong tin nguoi lao dong Viét Nam di lam viée
¢ nudc ngoai theo hop dong;

b) Kiém tra, giam sat viéc thu thap, luu trit, tong hop thong tin vé nguoi lao
dong Viét Nam di lam viéc & nudc ngoai theo hop dong;
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¢) Tong hop, bao cdo théng tin ngudi lao dong Viét Nam di lam viéc ¢ nudc
ngoai theo hgp dong va bdo cédo dot xuat khi co yéu cau.

3. Giao Trung tam thong tin hudng dan x4y dung va bao dam an ninh, an toan
thong tin cho hé thong Co s& dir 1i€u thi truong lao dong Quoc gia.

Picu 30. Hiéu lyc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay 10 thang 9 nam 2015.

2. Thong tu s6 25/2009/TT-BLDTBXH ngay 14/7/2009 ciia Bo Lao dong -
Thuong binh va Xa hoi hudng dan thu thap va xir Iy thong tin cung, cau lao dong
hét hiéu luc ké tir ngay Thong tu nay co6 hi¢u luc.

3. Trong qua trinh thyc hién, néu vuong méc, cac co quan, don vi, t6 chirc, ca
nhan c6 li€én quan phan anh kip thoi vé Bo Lao dong - Thuong binh va Xa hoi dé
nghién ctru stra doi, bo sung cho phu hop./.

KT. BQ TRUONG
THU TRUONG

Nguyén Thanh Hoa
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