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BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
- Poc 1ap - Tw do - Hanh Phic
Sb: 19/2014/TT-BNV Ha Noi, ngay 04 thang 12 nam 2014
THONG TU

Quy dinh, hwéng din cong tac dao tao, boi dudng vién chirc

Can cuw Ludt Vién chuce ngay 15 thang 11 nam 2010;

Can cir Nghi dinh s6 58/2014/NP- cp ngay 16 thang 6 nam 2014 cua Chinh

phii quy dinh chire ndng, nhiém vy, quyén han va co cdu t6 chire ciia Bé Ngi vu;

Can cir Nghi dinh s6 29/2012/ND-CP ngay 12 thing 4 nam 2012 ciia Chinh

phu vé tuyén dung, su dung va quan ly vién chirc,

Theo dé nghi cua Vu truong Vu Dao tao, boi duong can bo, cong chirc,

Bé truéng Bé Noi vu ban hanh Théng tw quy dinh, hwdng dan cong tic dao

tao, boi duong vién chirc.

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Pham vi diéu chinh: Thong tu nay quy dinh, hudng dan vé hinh thire, noi
dung, chuong trinh va quan ly cép phat, str dung chung chi d6i v6i hoat dong dao

tao, boi dudng vién chic.

2. Béi tugng ap dung: Cac bd, co quan ngang bd, Uy ban nhan déan cac tinh,
thanh pho truc thudc Trung wvong dugc giao quan ly nha nudc vé cac linh vuc hoat
dong nghé nghiép cua vién chuc, don vi sy nghi¢p cong lap va vién chic lam viéc

trong cac don vi sy nghi¢p cong lap.
Piéu 2. Hinh thitc bdi dudng
1. Bdi dudng theo tiéu chuan chic danh nghé nghiép.
2. Bdi dudng ning luc, k§ nang lanh dao, quan 1y.

3. Boi dudng bat budc cép nhat kién thic, ki ning nghé nghiép chuyén nganh

hang nam.

Chwong 11 ‘
NOI DUNG, CHUONG TRINH BOI DUONG

Piéu 3. Noi dung boi dudng
1. Ly luan chinh tri.
2. Chuyén mon, nghiép vu.
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3. Kién thirc quan 1y hanh chinh nha nudc, phap luat; ning luc, k¥ ning 1anh
dao, quan 1y; cac nguyén tic vé hoat dong nghé nghiép, dao duc nghé nghiép.

4. Kién thirc b6 trg theo tiéu chuan chirc danh nghé nghiép.

5. Kién thtrc hoi nhap qudc té.

Diéu 4. Cac loai chwong trinh, tai liéu va thoi gian thwe hién

1. Loai chuong trinh, tai liéu bdi dudng theo tiéu chuan chitc danh nghé
nghiép, thoi gian thuc hién tdi thiéu 13 6 (sau) tudn, t6i da 13 8 (tdm) tudn - mot
tudn dugc tinh bang 5 (ndm) ngay hoc, mot ngdy hoc 8 (tam) tiét, bao gdm:

a) Chuong trinh, tai liéu bdi dudng tiéu chudn chirc danh nghé nghiép hang I;

b) Chuong trinh, tai liéu boi dudng tiéu chuan chiic danh nghé nghiép hang II;

¢) Chuong trinh, tai liéu bdi dudng tiéu chuan chirc danh nghé nghiép hang III,

d) Chuong trinh, tai liéu bdi dudng tiéu chuan chirc danh nghé nghiép hang IV.

2. Loai chuong trinh, tai li¢u boi dudng nang luc, ky nang 1anh dao, quan ly,
thoi gian thuc hién téi da 1a 4 (bdn) tuan, bao gém:

a) Chuong trinh, tai liéu bdi dudng ning luc, k§ niang lanh dao, quan 1y cho
ngudi ding dau va cip phd cua nguoi dimg dau don vi su nghiép cong lap truc
thudc Bo, co quan ngang by, co quan thudc Chinh phu, cac co quan Trung wong;
thudc Té)ng cuc, Cuc hodc tuwong duong truc thudc Bo, co quan ngang bg; nguoi
dtng dau va cip phé cta ngudi dung dau cac td chirc cdu thanh don vi sy nghiép 1a
co quan thudc Chinh phu (sau ddy goi tit 1a Chuong trinh bdi dudng lanh dao,
quan 1y don vi su nghi¢p thudc BJ);

b) Chuong trinh, tai liéu bdi dudng ning luc, k§ ning lanh dao, quan 1y cho
ngudi ding dau va cdp pho cua ngudi dimg dau don vi sy nghiép cong 1ap thude
tinh uy, thanh uy, Uy ban nhan dan cép tinh, t6 chtrc chinh trj - x3 hoi cép tinh, co
quan chuyén mén thugc Uy ban nhan dan cip tinh (sau ddy goi tat 1a Chuong trinh
boi dudng lanh dao, quan ly don vi sy nghiép thudc tinh);

¢) Chuong trinh, tai liéu bdi dudng ning luc, k¥ ning lanh dao, quan Iy cho
nguoi ding dau va cip pho cia ngudi ding dau don vi su nghiép cong 1ap thudc
huyén 1y, quan uy, thi Gy, thanh ay thudc tinh @y, Uy ban nhan dan cip huyén
(sau day goi tat 1a Chuong trinh boi dudng lanh dao, quan 1y don vi su nghiép
thudc huyén);

d) Chuong trinh, tai liéu bdi dudng ning luwc, k¥ ning ldnh dao, quan Iy cho
nguoi ding dau va cap phd cia ngudi ding dau phong, khoa, ban hoic cac don
vi tuong duong cap phong cua cac don vi su nghiép cong lap (sau day goi tat 1a
Chuong trinh b61 dudng 1anh dao, quan 1y cap phong thudéc don vi sy nghiép
cong lap).



22 CONG BAO/S6 1147 + 1148/Ngay 25-12-2014

3. Loai chuong trinh bdi dudng bat budc cap nhat kién thirc, k§ ning nghé
nghiép chuyén nganh hang nam.

Can clr ddc thu nghé nghiép, cac Bo quan 1y chirc danh nghé nghiép vién churc
chuyén nganh quy dinh chuong trinh, thoi gian, ndi dung, t6 chuc bién soan, tham
dinh chuong trinh, tai liéu, t6 chirc bdi dudng, loai chung chi chuong trinh boi
dudng bat budc cap nhat kién thirc, k§ nang nghé nghiép chuyén nganh hang nam
bdo dam tinh kha thi; tao diéu kién chu dong cho cac co quan, don vi quan 1y va su
dung vién churc thuc hién.

Piéu 5. Ap dung chwong trinh bdi dudng

Chuong trinh bdi dudng ddi véi vién chirc 1am viéc & cac bd phan hanh
chinh, tong hop, quan tri van phong, ké hoach, tai chinh cua don vi sy nghiép
cong lap duoc ap dung cac chuong trinh boi dudng theo ti€u chuan ngach cong
chtrc twong tng.

Piéu 6. Yéu cau ddi véi viéc bién soan chwong trinh, tai liéu

1. Chuong trinh, tai li¢u dugc bién soan can cir vao tiéu chuan chtrc danh nghé
nghiép vién chue, tiéu chuan chic danh 1anh dao, quan 1y va yéu cau cia thyc tién
trong tung giai doan.

2. Noi dung cac chuong trinh, tai liéu phai bao dam két hop gitta Iy ludn va
thyc tién; kién thirc, kinh nghiém va k¥ ning thuc hanh; khong trung 1ip.

3. Chuong trinh, tai liéu phai thuong xuyén dugc bo sung, cap nhat, nang cao,
phu hop véi tinh hinh thyc té.

Piéu 7. Cau tric thoi lwong ndi dung chwong trinh boi dudng

1. Chuong trinh bdi dudng theo tiéu chuan chirc danh nghé nghiép

a) Phan I: Kién thtrc vé chinh tri, vé quan 1y nha nudc va cac k¥ ning chung
chiém khoang 30% thoi lugng cia chuong trinh;

b) Phéan II: Kién thtc, k§ ning nghé nghiép chuyén nganh va dao dirc nghé
nghi¢p theo yéu cau cua tung hang chtrc danh nghé nghiép chi€ém khoang 70% thoi
lugng cta chuong trinh.

2. Chuong trinh bdi dudng ning luc, k¥ ning lanh dao, quan 1y

a) Phan I: Kién thtrc vé chinh tri, vé quan 1y nha nudc va cac k¥ ning chung
chiém khoang 50% thoi lugng cia chuong trinh;

b) Phan II: Nang luc, k§ ning lanh dao, quan 1y theo yéu cau cua ting cap
quan ly chiém khoang 50% thoi lugng cua chuong trinh.

Piéu 8. Quin ly chwong trinh bdi duéng

1. Bo Noi vu quan 1y chuong trinh bdi dudng nang luc, k¥ ning lanh dao,
quan ly.
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2. Cac Bo quan 1y chirc danh nghé nghiép vién chirc chuyén nganh quan ly
chuong trinh bdi dudng theo tiéu chuan chirc danh nghé nghiép; chuong trinh boi
dudng bit budc cap nhat kién thirc, k¥ ning nghé nghiép chuyén nganh hang nam.

Céc chuong trinh bdi dudng theo tiéu chudn chirc danh nghé nghiép phai co y
kién tham dinh ctia Bo Noi vu trude khi ban hanh. Néu khong c6 ¥ kién tham dinh
ma van ban hanh thi cac chimg chi cip theo chuong trinh bdi dudng nay khong co
gia tri st dung.

3. Nhiém vu quan 1y chuong trinh gom:

a) T chirc bién soan;

b) T6 chuc tham dinh, danh gia;

c¢) Phé duyét, ban hanh va huéng dan thuc hién.

Picu 9. To chirc bién soan tai liéu boi dudng

1. Bo Noi vu t6 chirc bién soan tai liéu boi dudng lanh dao, quan 1y don vi su
nghi¢p thudc B9, thudc tinh, thudc huyén, cép phong thudc don vi sy nghi¢p cong
lap; hudng dan, hd trg cac BO quan 1y chitc danh nghé nghiép vién chirc chuyén
nganh bién soan cic chuong trinh, tai liéu bdi dudng theo tiéu chuan chic danh
nghé nghiép.

2. Cac Bo quan 1y chic danh nghé nghiép vién chirc chuyén nganh t6 chirc
bién soan cac loai tai li€u sau:

a) Tai liéu boi dudng theo tiéu chuan chirc danh nghé nghiép;

b) Tai liéu bdi dudng lanh dao, quan 1y cip phong thudc don vi sy nghiép cong
1ap trong linh vuc chuyén nganh trén co s khung chuong trinh cép phong do Bo
NO1 vu ban hanh;

¢) Tai liéu boi dudng bat budc cap nhat kién thirc, k§ nang nghé nghiép chuyén
nganh hang nam.

Piéu 10. Tham dinh chwong trinh, tii liéu boi dudng

1. Chuong trinh, tai liéu bdi dudng theo tiéu chuin chirc danh nghé nghiép va
chuong trinh, tai liéu bdi dudng niang luc, k¥ nang lanh dao, quan 1y phai dugc
thdm dinh truéc khi ban hanh.

2. T6 chirc thim dinh chuong trinh, tai li¢u

a) Bo trudng cac BO quan 1y chuong trinh, td chirc bién soan tai liéu theo quy
dinh tai cac Diéu 8, 9 Thong tu nay ra Quyét dinh thanh lap Hoi dong tham dinh
cac chuong trinh, tai liéu boi dudng dugc phan cap;

b) Hoi ddng thim dinh ¢6 7 (bay) uy vién; trong d6 c6 Chu tich Hoi dong,
Thu ky Hoi dong va 2 (hai) Gy vién kiém phan bién;
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¢) Cac uy vién Hoi ddng phai 1a nhitng nha quan 1y, khoa hoc c6 kinh nghiém,
uy tin va trinh d§ chuyén mon phu hop véi ndi dung chuong trinh, tai li¢u dugc
tham dinh; trong d6 sd luong uy vién 1a cac nha quan Iy gdm 4 (bdn) nguoi, cac
nha khoa hoc gdm 3 (ba) ngudi.

3. Nhiém vu cta oy vién Hoi dong tham dinh, ché d6 lam viéc ctia Hoi dong
tham dinh, cudc hop cua HO1 dé)ng tham dinh ap dung céc quy dinh tai cac Piéu 5,
6, 7 Thong tu sb 03/2011/TT-BNV ngay 25 thang 01 nam 2011 cua B6 Noi vu
huéng dan thuc hién mot s diéu ciia Nghi dinh s6 18/2010/ND-CP ngay 05 thang 3
nam 2010 cta Chinh pha vé dao tao, bdi dudng cong chic.

4. Co quan giup viéc td chirc thAm dinh

a) Pon vi gilp viéc td chtrc thAm dinh céc chuong trinh, tai liéu thude tham
quyén quan ly cua Bo Noi vu 1a Vu Bao tao, boi dudng can bd, cong chuc.

b) Pon vi gilp viéc td chtrc tham dinh cac chuong trinh, tai liéu thude tham
quyén quan 1y ctia cac Bo quan 1y vién chtrc chuyén nganh 1a Vu T6 chirc can bo
hodc cac don vi tham muu, quan 1y vién chirc chuyén nganh.

Chuong II1
TO CHUC, PHUONG PHAP, HINH THUC BOI DUONG

Piéu 11. T6 chirc bdi dudng

1. Hoc vién Hanh chinh Qudc gia t6 chtrc bdi dudng cac chuong trinh sau:

a) Chuong trinh boi dudng lanh dao, quan ly don vi su nghié¢p thudc B9, thude
tinh, thugc huyén, cép phong thudc don vi su nghi¢p cong lap;

b) Cac chuong trinh bodi dudng khéc do cép c6 thim quyén giao.

2. Can ctr dé nghi cua cac bg, co quan ngang bd, co quan thudc Chinh phu, cac
co quan Trung wong, Uy ban nhan dan cac tinh, thanh phd truc thuéc Trung wong,
Bo truong Bo NoOi1 vu quyét dinh giao nhiém vu td chirc boi dudng cac chuong
trinh cu thé cho céc co s& dao tao, boi dudng can bg, cong chiic ciia bd, co quan
ngang bg, co quan thuoc Chinh phu, cdc co quan Trung wong; Truong Chinh tri
tinh, thanh phé trugc thudc Trung wong; cac co s& dao tao, nghién ctru thudc hé
thdng gido duc qudc dan c6 du ning luc va chuyén mén phu hop.

3. B0 truong, Thu trudng co quan ngang bg, co quan thuoc Chinh phu, cac co
quan Trung wong, Chu tich Uy ban nhén dan tinh, thanh phd truc thudc Trung
wong quyét dinh giao t6 chirc bdi dudng chwong trinh bdi dudng bét budc cip nhat
kién thtre, k¥ nang nghé nghiép chuyén nganh hang nim cho cac co s¢ dao tao co
dua nang luc va chuyén mén phu hop.
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Piéu 12. Phuwong phap boi dudng

Str dung phuong phap tich cuc, phﬁét huy tinh tu giéc, chu dong va tu duy sang
tao cua nguoi hoc, tang cuong trao doi thong tin, kién thirc va kinh nghiém gitra
giang vién voi hoc vién va gitra cac hoc vién.

Piéu 13. Hinh thirc boi dudng

1. Tap trung.

2. Ban tap trung.

3. Vura lam vura hoc.

4. Tu xa.

Chuong IV
CHUNG CHI BOI DUONG

Piéu 14. Chirng chi boi dudng vién chire

1. Chtng chi bdi dudng vién chic gom:

a) Chung chi bdi dudng theo tiéu chuan chic danh nghé nghiép;

b) Chung chi bdi dudng ning luc, k¥ nang lanh dao, quan 1y;

¢) Chimg chi boi dudng bat budc cap nhat kién thirc, ki niang nghé nghiép
chuyén nganh hang nam.

2. Co so dao tao, bdi dudng cip ching chi cac chuong trinh bdi dudng duoc
giao thyuc hién.

Piéu 15. In, cap va quan Iy ching chi
1. Chung chi boi dudng duoc cép 1 (mot) 14n sau khi khoa hoc két thuc.

2. Trudng hop ching chi bi mit, hu hong, ngudi dugc cip chimg chi c6 don dé
nghi thi duoc co s& dao tao, bdi dudng cap gidy ching nhan da hoan thanh khoéa hoc.

3. Cac co sé dao tao, bdi dudng 1ap s6 quan 1y viée cAp chung chi theo quy
dinh hién hanh.

Picu 16. Picu kién dé dwoe cap chirng chi

Chimg chi bdi dudng duge cAp cho nhing hoc vién c6 du cac diéu kién sau day:

1. Tham gia hoc tap ddy du cac ndi dung quy dinh cta chuong trinh bdi dudng.

2.7 C6 du cac bai kiém tra giﬁ’a? khoa va bai l,dém tra cudi kh()7a theo quy dinh; cac
bai ki€ém tra phai dat ttr 5 (nam) diém tr¢ 1én (cham theo thang diém 10 (muoi)).

3. Chap hanh dung noi quy hoc tap.
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Piéu 17. Gia tri sit dung ching chi

1. Ching chi bdi dudng theo tiéu chuan chirc danh nghé nghiép; chimg chi boi
dudng nang luc, k¥ nang lanh dao, quan 1y ¢6 gia tri st dung trén pham vi toan quoc.

2. Chimg chi bdi dudng theo tiéu chuan chirc danh nghé nghiép 1a mot trong
nhitng diéu kién dé€ vién chirc dang ky du thi thang hang, b6 nhi¢ém vao hang da
hoc va dugc hoc chuong trinh theo ti€éu chuan chirc danh nghé nghiép hang cao
hon lién ké.

3. Chung chi boi dudng ning luc, k¥ ning linh dao, quan 1y 1a mot trong
nhitng di€u ki¢n dé xem xé&t, quyét dinh bé nhiém vién chirc gitt chirc vu lanh dao,
quan ly.

Piéu 18. Xir 1y vi pham

1. Chtng chi bdi dudng bi thu hoi trong cac trudng hop sau:

a) Chung chi duoc cAp khong hop phap;

b) Viéc cap ching chi vi pham cac quy dinh tai Thong tu nay.

2. Cong chtc, vién chitc ¢ hanh vi vi pham trong viéc in, cap, quan 1y va sir
dung ching chi boi dudng thi phai bi xur 1y ky ludt theo quy dinh ctia Luat Cén b9,
cong chuc, Luat Vién chirc. Néu du yé€u té cau thanh tdi pham thi b1 truy ctru trach
nhiém hinh sy theo quy dinh cta phap luét.

Piéu 19. Miu chirng chi

B6 Noi vu quy dinh mau chimg chi bdi dudng vién chirc sir dung théng nhat
trong pham vi ca nudc duge hudng dan tai Phy luc kém theo Thong tu nay.

) Chuong V
QUYEN LQI, TRACH NHIEM CUA VIEN CHU'C
VA KINH PHi PAO TAO, BOI DUONG

Piéu 20. Piéu kién vién chirc dwoc cir di boi dudng ¢ nwéc ngoai

1. Con du tudi cong tac it nhat 1 (mot) ndm tinh tir khi khéa boi dudng bat dau.

2. Khong trong thoi gian xem xét, thi hanh ky luat tir khién trach tro 1én; hodc
khong thudc tru’f‘mg h0’p chua dugc xuat canh, nhap canh theo quy dinh cua phap
luat hién hanh vé xuat canh, nhap canh cia cong dan Viét Nam.

3. Vién chtrc dugc cur di boi dudng phai dugc co quan xac nhan hoan thanh tot
nhiém vu dugc giao.

4. Yéu cau nhiém vu dugc giao cua vién chuc dugc cur di boi dudng phai phu
hop véi ndi dung cua khoa boi dudng.

5. Bao dam suc khoe.
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Diéu 21. Piéu kién dé vién chirc dwoc cir di dao tao sau dai hoc

1. Bao dam thoi gian cong tac clia vién chirc sau khi tot nghiép chuong trinh
dao tao to1 thi€u gap 2 (hai) lan thoi gian dao tao.

2. C6 cam két thuc hién nhiém vu, hoat dong nghé nghié¢p tai don vi su nghiép
cong lap sau khi hoan thanh chuong trinh dao tao trong thoi gian it nhat gap 2 (hai)
lan thoi gian dao tao.

3. Chuyén nganh dao tao phu hop vdi yéu cau chirc danh nghé nghiép.

4. C6 nang lyc va trinh d6 chuyén mén, dap Gng yéu cau str dung lau dai, ké
hoach phat trién nguoén nhan lyc cua co quan, don vi.

5. Vién chtic duge cur di hoc theo cac chuong trinh hop tac voi nudc ngoai
duoc ky két hodc gia nhip nhan danh Nha nudc C6ng hoa xa hoi chu nghia Viét
Nam, ngoai cac quy dinh tai cac Khoan 1, 2, 3, 4 Dleu nay, con phai thuc hlen quy
dinh Luat Ky két, gia nhap va thuc hién diéu udc qudc té va dap tmg yéu cau khac
cua chuong trinh hop tac.

Piéu 22. Cac truwong hop vién chire dwoe cir di dao tao trinh dd trung cép,
cao dang, dai hoc

1. Do sip xép lai cac don vi sy nghiép cong 1ap.

2. Dé dap tng yéu cau phat trién va nang cao chét lwong ngudn nhan lyc trong
cac nganh dac thu.

Picu 23. Quyén loi ciia vién chire dwoc cir di dio tao, bdi dudong

1. Vién chire duoc ctr di dao tao, boi dudng trong nudc:

a) Puogc don vi su nghiép cong 1ap b tri thoi gian va kinh phi theo quy dinh;
b) Pugc tinh thoi gian dao tao, bdi dudng vao thoi gian cong tac lién tuc;

¢) Puoc hudng nguyén luong, cac ché do phu cap khac duge hudng theo quy
dinh cua phap luat;

d) Pugc biéu duong, khen thudng vé két qua xudt sic trong dao tao, bdi dudng.

2. Vién chuc dugc cu di dao tao, b(‘A)i, dudng & nude ngoai duoc hudng quyén
lo1 theo quy dinh cua phap luat va quy ché cua co quan, don vi.

Diéu 24. Trach nhiém ciia vién chirc

1. Thyc hién cac quy dinh vé dao tao, bdi dudng vién chirc.

2. Thuc hiér} nghiém chinh quy ché dao tao, bdi dudng va chiu su quan 1y cia
co so dao tao, boi dudng trong thoi gian tham gia khéa hoc.

Diéu 25. Pén bu chi phi dao tao, boi dudng

Viéc dén bu chi phi dao tao, bdi dudng ddi v6i vién chirc thuc hién theo quy
dinh cua phap luat hi¢n hanh.
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Piéu 26. Kinh phi dao tao, boi dudng

Kinh phi dao tao, boi dudng vién chirc duoc ldy tir cac ngudn: Kinh phi cia
don vi su nghi¢p cong lap, cua vién chuc; tai tro cua td chuc, cad nhan trong va
ngoai nudc.

Picu 27. Ché dd bao cio cong tac dao tao, boi dudng vién chirc

1. B3, co quan ngang bd, co quan thuoc Chinh phu, cac co quan Trung wong,
Uy ban nhan dan tinh, thanh phd truc thu¢c Trung wong c6 trach nhiém gui bao
cdo két qua dao tao, béi dudng vién chirc hang nam vé Bo No6i vu trudc ngay 31
thang 01 ctia nam ti€p theo.

2. Vu (Ban) Td chic can bd cac bd, co quan ngang bd, co quan thudc Chinh
phu, cac co quan Trung wong; S& Noi vu cac tinh, thanh phd truc thudc Trung
uvong 1a don vi dau moi giup Bo truong, Thu truong co quan ngang bg, Thu trudng
co quan thudc Chinh phu, Thu truéng cac co quan Trung wong, Chu tich Uy ban
nhan dan tinh quan 1y nha nudc dao tao, boi dudng vién chirc ¢6 trach nhiém tong
hop két qua dao tao, boi dudng vién chirc gui co quan c6 tham quyén.

) Chuwong VI
PIEU KHOAN THI HANH

Diéu 28. Hiéu luc thi hanh
Thong tu ndy c6 hiéu lyc thi hanh ké tir ngay 02 thang 02 nim 2015.
Piéu 29. Trach nhiém thi hanh

1. B§ truong, Thu trudng co quan ngang by, Thu truéng co quan thuoc Chinh
pha, Thu truéong cac co quan Trung wong, Chu tich Uy ban nhan dan céc tinh,
thanh pho truc thugc Trung wong chiu trach nhi€m thi hanh Thong tu nay.

2. Trong qua trinh thuc hién néu c6 kho khin, vudng mic, dé nghi cac co quan,
don vi phan anh vé B N1 vu d€ nghién ctru, giai quyét./.

KT. BQO TRUONG
THU TRUONG

Tran Anh Tuén
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) Phu luc
MAU CHUNG CHI BOI DUONG VIEN CHUC
(Kém theo Théng tw so 19/2014/TT-BNV
ngay 04 thang 12 nam 2014 cua Bo Noi vu)

1. Kich thudc chung chi: 13 cm x 19 cm

2. Mau ching chi: Mit ngoai chimg chi bdi dudng vién chirc 1a mau nau, mat
trong mau trang.

3. K¥ thuét trinh bay:

Ching chi khi gap lai theo chiéu doc c6 4 trang:

a) Trang 1: Trén cung c¢6 Qudc hiéu “CONG HOA XA HQI CHU NGHIA
VIET NAM” dugc trinh bay bang phong chir Times New Roman, ¢& chit 12, kiéu
chir in hoa, dirng, dam, mau nhii vang.

Tiép dén 13 hinh Quédc huy, mau nhii vang.

Sau d6 13 dong chir “CHUNG CHI” ¢ giita trang, duoc trinh bay bang phong
chit Times New Roman, ¢& chit 20, kiéu chit in hoa, ding, ddm, mau nhii vang.

b) Trang 2: Dong trén cung 1a “TEN CO QUAN, TO CHUC CHU QUAN”
tryc tiép clia co so dao tao, bdi dudng, dugc trinh bay bang phong chir Times New
Roman, ¢& chit 12, kiéu chit in hoa, ding.

Dong tiép theo 1a “TEN CO SO PAO TAO, BOI DUONG?” dugc ghi day du
theo tén goi chinh thic trong van ban phéap ly thanh lap, duoc trinh bay bang
phong chit Times New Roman, c¢& chir 13, kiéu chit in hoa, ding, dam.

Tiép theo 1a anh cta hoc vién duoc cép ching chi, ¢& a&nh 4 cm x 6 cm, dugc
dong dau noi. Dong cudi 1a s6 Quyét dinh cp chimg chi, dugc trinh bay bang
phong chit Times New Roman, ¢& chit 13, kiéu chir dung.

¢) Trang 3: Dong chir trén cung 13 Qudc hiéu “CONG HOA XA HOQI CHU
NGHIA VIET NAM” dugc trinh bay bang phong chit Times New Roman, c&
chit 12, kiéu chit in hoa, ding, dam.

Dong chit dudi “Péc 1dp - Tw do - Hanh phic” dugc trinh bay bang chir
Times New Roman, c¢& chir 13, kiéu chit ding, dam; chir cai dau cta cic cum tir
duoc viét hoa, gifta cac cym tir c6 gach ngang nho; phia dudi c6 duong ké ngang,
nét lién, c6 do dai bang d6 dai cuia dong chir.

Tiép dén 1a dong chit “GIAM POC (HIEU TRUOGNG) CO SO PAO TAO,
BOI DUONG”. Tén co s& dao tao, bodi dudng duogc ghi déy da nhu ¢ trang 2,
phong chit Times New Roman, ¢& chit 12, kiéu chit in hoa, dtng.
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Tiép theo 1a cac dong “Ching nhan; Ngay, thang, nim sinh; Pon vi cong tac;
D3 hoan thanh chuong trinh; Tir ngdy.... thang.... Nam....; Pén ngay.... Thang....
nam....” dugc trinh bay bang phéng chit Times New Roman, ¢& chit 12, kiéu chi
dimg; chir cai dau ctia cac cum tir duoc viét hoa.

Céac dong chir ghi dja danh va ngay, thang, nam cap ching chi dugc trinh bay
bang phong chitr Times New Roman, ¢& chir 12, kiéu chit nghiéng; dbi voi nhimg
s6 chi ngdy nho hon 10 va thang 1, 2 phai ghi thém sé 0 & trudc; sau dia danh c6
dau phay.

Dong tiép theo ghi chirc vy, chit ky, ho tén cua Giam doc (Hiéu truong) va dau
ciia co s& dao tao, bdi dudng. Chic vu cua ngudi ky dugc trinh by bang chir
Times New Roman, ¢& chit 13, kiéu chit in hoa, ding, dam. Ho tén ctia nguoi ky
duoc trinh bay béng chit Times New Roman, ¢ chit 13, kiéu chit ding, dam.

d) Kich thuéc Qudc huy va cac chi tiét trinh bay khac do cac co s¢ ddo tao, bdi
dudng can bo, cong chirc quyét dinh nhung bao dam su can dbi chung.
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