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BO LAO PONG - THUONG BINH CONG HOA XA HQI CHU NGHIA VIET NAM

VA XA HOI Péc lap - Tu do - Hanh phiic
Sb: 23/2014/TT-BLDTBXH Ha Noi, ngay 29 thang 8 nam 2014
THONG TU

Hwéng din thye hién mot s diéu ciia Nghi dinh so 03/2014/ND-CP
ngay 16 thang 01 nam 2014 cua Chinh phu quy dinh chi tiét thi hanh
mot s diéu ciia B luit lao dong vé viéc 1am

Can cit Nghi dinh s6 1 06/2012/ND-CP ngay 20 thang 12 nam 2012 cua Chinh

phii quy dinh chirc ndng, nhiém vu, quyén han va co cdu t6 chirc ciia Bé Lao dong -
Thuong binh va Xa hoi;

Can cir Nghi dinh s 03/2014/ND-CP ngay 16 thang 01 nam 2014 cua Chinh
phu quy dinh chi tiét thi hanh mot so diéu cua B¢ ludt lao dong vé viéc lam,
Theo dé nghi cua Cuc truong Cuc Viéc lam,

_ Bo truong Bo Lao dong - Thwong binh va Xa hoi ban hanh Thong tu huwong
dan thwc hién mot so diéu cua Nghi d_inh, SO 03/2014/NB-CP pgc‘ly 16 thang 01
nam ZQ] 4 cua Chinh phu quy dinh chi tiét thi hc‘m}z mot so diéeu cua Bo ludat lao
dong vé viéc lam (sau ddy goi chung la Nghi dinh so 03/2014/ND-CP).

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu ndy hudng dan thuc hién vé chi tiéu tao viéc lam tang thém, tuyén
lao dong, bao cdo sir dung lao dong, 1ap va quan ly sé quan ly lao dong theo quy
dinh tai Nghi dinh s6 03/2014/ND-CP.

Diéu 2. Pdi twong ap dung

Doi tuong 4p dung ctia Thong tu ndy 1a doi twong ap dung quy dinh tai Dicu 2
Nghi dinh s 03/2014/ND-CP.

Chwong 11
CHI TIEU TAO VIEC LAM TANG THEM

Picu 3. S0 ngudi lao ddng cb viée 1am ting thém

1. S6 ngudi lao dong c6 viée lam ting thém quy dinh tai Khoan 1 Biéu 3 Nghi
dinh s6 03/2014/ND-CP 1a s6 nguoi chénh I¢ch ting hoac giam gifta s6 nguodi lao
dong c6 viéc 1am & ky bdo cdo va s6 nguoi lao dong co6 viéc lam ¢ ky bao cdo trudc.
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2. S6 ngudi lao dong c6 viée 1am ting thém dugc chia theo khu vuc thanh thi,
néng thon; nhom nganh kinh té; gi6i tinh.

3. S6 nguoi lao dong co viée 1am ting thém duge tong hop tir thong tin vé viée
lam cua nguoi lao dong cu tra hop phap trén dia ban theo quy dinh cua phap luat
vé thong tin thi truong lao dong.

Diéu 4. Bio cao két qua thwe hién chi tiéu tao viéc 1am ting thém

1. Hang nam, Uy ban nhan dan x3, phuong, thi trin tong hop két qua thyuc hién
chi ti€u tao viéc lam tdng thém tai dia phuong, bao céo Uy ban nhan dan huyén,
quan, thi x4, thanh phd thudc tinh (sau day goi chung 1a Uy ban nhan déan cp huyén)
thong qua Phong Lao dong - Thuong binh va Xa hdi truéc ngay 25 thang 11 theo
mau s6 01 ban hanh kém theo Thong tu nay.

2. Hang nam, Uy ban nhan din cip huyén tong hop két qua thuc hién chi tiéu
tao viéc 1am ting thém tai dia phuong, bao cdo Uy ban nhan dan tinh, thanh phd
trye thudc Trung wong (sau ddy goi chung 1a Uy ban nhan dan cip tinh) thong qua
S& Lao dong - Thuong binh va Xa hoi trudc ngay 05 thang 12 theo mau s6 02 ban
hanh kém theo Thong tu nay.

3. Hang nam, ij ban nhan dan cép tinh téng hop két qua thuc hién chi tiéu tao
viéc lam tang thém tai dia phuong bdo cdo B Lao dong - Thuong binh va Xa hoi
trude ngdy 15 thang 12 theo mau s 03 ban hanh kém theo Thong tu nay.

Chuwong 111
TUYEN, QUAN LY LAO PONG

Pi¢u 5. Thi tuc, trinh ty tuyén lao dong

1. Viéc thong bao cong khai quy dinh tai cac Khoan 1 va Khoan 4 Diéu 7 Nghi
dinh s6 03/2014/ND-CP dugc thuc hién thong qua mdt trong cac hinh thirc sau day:

a) Niém yét tai tru s&, chi nhanh, van phong dai dién noi tuyén lao dong;

b) Thong béo trén cac phuong ti€n thong tin dai chiing.

2. Phiéu dang ky du tuyén lao dong quy dinh tai Diém a Khoan 2 Piéu 7 Nghj
dinh s6 03/2014/ND-CP dugc thyc hi¢n theo mau s6 04 ban hanh kém theo Thong
tu nay.

3. Ngudi lao dong c6 nhu cau tra lai hd so ding ky du tuyén lao dong theo quy
dinh tai Khoan 5 Di¢u 7 Nghi dinh s6 03/2014/ND-CP phai thuc hién yéu cau bang
van ban trong thoi han 03 thang, ké tir ngay thong bdo két qua tuyén lao dong.
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Diéu 6. Bio cao sir dung lao dong

1. Viéc khai trinh st dung lao dong khi bat dau hoat dong ctua nguoi st dung
lao dong quy dinh tai Khoan 1 Diéu 8 Nghi dinh s6 03/2014/ND-CP duoc thuc
hién theo mAu s6 05 ban hanh kém theo Thong tu nay.

2. Nguoi str dung lao dong phai bao céo tinh hinh thay d6i vé lao dong theo
quy dinh tai Khoan 2 Diéu 8 Nghi dinh sé 03/2014/ND-CP trudc ngay 25 thang 5
va ngay 25 thang 11 hang nam theo mau s6 07 ban hanh kém theo Thong tu nay.

3. Phong Lao dong - Thuong binh va Xa hoi bao cdo vé viéc khai trinh sir
dung lao ddng, tinh hinh thay d6i vé lao dong trong cac doanh nghiép tai dia
phuong theo quy dinh tai Khoan 4 Diéu 8 Nghi dinh s6 03/2014/ND-CP trudc
ngay 05 thang 6 va ngay 05 thang 12 hang nim theo cic mau sd 06, 08 ban hanh
kém theo Thong tu nay.

4. S& Lao dong - Thuong binh va Xa hoi béo cao vé viéc khai trinh str dung
lao dong, tinh hinh thay ddi vé lao dong trong cac doanh nghiép tai dia phuong
theo quy dinh tai Khodn 5 Dicu 8 Nghi dinh s6 03/2014/ND-CP truéc ngay 15
thang 6 va ngay 15 thang 12 hang nim theo cac miu sb 06, 08 ban hanh kém theo
Thong tu nay.

Piéu 7. Lap, quan 1y va sir dung s6 quan 1y lao dong

1. Trong thdi han 30 ngdy, ké tir ngdy bat dau hoat dong, nguoi st dung lao
dong phai lap ) quan ly lao dong noi dit try so, chi nhanh, van phong dai dién.

2. Nguoi st dung lao dong c6 quyén lwa chon hinh thirc s6 quan 1y lao dong
bang ban gidy hodc ban dién tir phu hop v6i nhu cau quan 1y nhung phai dam bao
cac ndi dung co ban vé ngudi lao dong sau day:

a) Ho va tén, gidi tinh, ndm sinh, quéc tich, dia chi, sb chiing minh nhan dan
(hoac ho chiéu);

b) Trinh d¢ chuyén mon k¥ thuat;

¢) Béc trinh d6 k¥ nang nghé;

d) Vi tri viéc lam;

d) Loai hop dong lao dong;

e) Thoi diém bat dau lam viéc;

g) Tham gia bao hiém xa hoi, bao hiém y té, bao hiém that nghiép;

h) Tién luong;

1) Nang bac, nang luong;
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k) Sb ngay nghi trong nim, 1y do;

1) S6 gio 1am thém (vao ngay thudng; nghi hang tuan; nghi hang nim; nghi
1¢e, tét);

m) Huong cac ché do bao hiém x3 hoi, bao hiém y té;

n) Hoc nghé, ddo tao, bdi dudng, nang cao trinh do k¥ ning nghé;

0) Ky luat lao dong, trach nhi¢m vat chat;

p) Tai nan lao dong, bénh nghé nghiép;

q) Thoi diém cham dut hop dong lao dong va 1y do.

3. Ngudi str dung lao dong c6 trach nhiém ghi chép, nhap day du thong tin vé
nguoi lao dong khi hgp dong lao dong c6 hi¢u luc va cap nhat thong tin khi c6 su
thay doi vao so quan ly lao dong.

4. Nguoi sir dung lao dong co6 trach nhiém quéan 1y, s dung s6 quan 1y lao
dong dung muc dich va xuat trinh khi Phong Lao dong - Thuong binh va X3 hoi;
S Lao dong - Thuong binh va Xa hoi noi dat tru s, chi nhanh, van phong dai
dién; thanh tra B§ Lao dong - Thuong binh va Xa hoi va cac co quan nha nudc co
lién quan yéu cau.

Chuong IV
PIEU KHOAN THI HANH

Piéu 8. Hiéu lwc thi hanh
1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay 20 thang 10 nam 2014.

2. Thong tu nay thay thé Thong tu s6 06/1998/TT-BLDTBXH ngay 15 thang 4
nam 1998 vé viéc huéng dan vé khai trinh viéc sir dung lao dong khi doanh nghiép
bat dau hoat dong va bao céo viéc chdm dut sir dung lao dong khi doanh nghiép
chdm dut hoat dong; Thong tu sé 29/1999/TTLT-BLDTBXH-BQP ngay 06
thang 12 nam 1999 ctia Bé Lao dong - Thuong binh va X& hoi, B6 Qudc phong
hudng dan vé khai trinh viéc st dung lao dong khi doanh nghiép bit dau hoat
dong, bao cdo str dung lao dong trong qua trinh doanh nghiép hoat dong va bao cao
viéc chdm dut sir dung lao dong khi doanh nghiép cham dut hoat dong d6i véi doanh
nghiép trong quan doi va Thong tu s6 20/2003/TT-BLDTBXH ngay 22 thang 9 nam 2003
huéng dan thi hanh mot sé diéu ciia Nghi dinh s6 39/2003/ND-CP ngay 18 thang 4
nam 2003 ctia Chinh phu vé tuyén lao dong.
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3. Cac doanh nghiép, co quan, to chirc thanh 14p va hoat dong trudc ngly
Thong tu ndy c6 hiéu luc thi hanh thi nguoi st dung lao dong phai 14p s6 quan 1y
lao dong noi dat tru so, chi nhanh, van phong dai dién trong thoi han 30 ngay,
ké tir ngdy Thong tu c6 hiéu luc.

Piéu 9. Trach nhiém thi hanh

S¢ Lao dong - Thuong binh va Xa hoi va cac co quan, doanh nghiép, td chire,
ca nhan co6 lién quan chiu trach nhiém thi hanh Thong tu nay.

Trong qué trinh thuc hién néu c6 vuéng mic, dé nghi phan anh vé Bo Lao
dong - Thuong binh va X4 hoi dé hudng dan kip thoi./.

KT. BQ TRUONG
THU TRUONG

Nguyén Thanh Hoa
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Mau s6 04: Ban hanh keém theo Théng tw s6 23/2014/TT-BLPTBXH ngay 29 thing 8
nam 2014 cua Bo Lao dong - Thwong binh va Xa hdi huéng dan thiee hién mét sé
diéu ciia Nghi dinh 56 03/2014/ND-CP

Anh chup khéng
qua 06 thang, c&
04 x 06 cm, phong
nén sang, mat nhin
thrfmg, dau dé tran,
khong deo kinh

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

.. thang.... nam

...........................................................................................

Ho va tén (chit in):
Ngay, thang, nam sinh:
S6 chimg minh nhan dan / Ho chiéu:
DaAn t0C: .. eeieiieeiieeeeeee e
Trinh d6 chuyén moén k¥ thuat:
Bic trinh d6 k¥ ning nghé (néu co):
NEOAT NG eeeniiieeiieeiiie e eree et eve e e ereaens

...........................................................................

.............................

.............................

Di1a Chi HEN NE:..coeoeeeeeeeeeeeeee e e

........................

......................

..............................

I. Qua trlnh dao tao (day nghé, trung cép, cao ding, dai hoc tré 1én)

STT | Trinh do Trlr(‘):ng, co SO Chuy‘én nganh Bi‘vl{lg cfip{
: dao tao dao tao chirng chi
_____ L ! ES
R T (B
e ! O S

Thoi gian lam viéc
(T thang nam deén thang nam)
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ITI. Kha nang, s¢ trwong

...............................................................................................................................

...............................................................................................................................

IV. Gidy to kém theo

1. Ban sao van bang, chimg chi.

2. Gidy kham st khoe.

3. Cac gidy to can thiét khac theo quy dinh ciia phap luét.
4. Céc gidy to thudc d6i tuong wu tién (néu co).

Sau khi nghién ctru ndi dung thong béo tuyén lao dong, t6i dang ky du tuyén

T61 xin cam doan 101 khai trén 1a ding sy that va thuc hién dung cac quy dinh
vé tuyén lao dong./.

Nguoi ding ky du tuyén
(Ky va ghi ro ho tén)
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VAN PHONG CHINH PHU XUAT BAN

bia chi:

Dién thoai lién hé:
- N61 dung:

- Phat hanh:
Email:

Website:

In tai:

S6 1, Hoang Hoa Tham, Ba Dinh, Ha Noi

080.44417; Fax: 080.44517
080.48543

congbao@chinhphu.vn
http://congbao.chinhphu.vn

Xi nghiép Ban dd 1- Bo6 Qudc phong

Gia: 10.000 dong



