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PHAN VAN BAN QUY PHAM PHAP LUAT

BO NOI VU
BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
Sb: 06/2014/TT-BNV Ha Noi, ngay 09 thang 8 nam 2014
THONG TU

Hwéng din ché @9 bao cdo dinh ky hang nim vé hoat dong
dao tao, boi dwéng can bg, cong chirc, vién chirc ctia truong
trong cac co quan nha nuéc, t6 chirc chinh tri, té chirc
chinh tri - xa hoi, luc lwgng vii trang nhan dan

Can cir Nghi dinh sé 125/2011/NP-CP ngay 30/12/2011 ciia Chinh phii quy
dinh vé truong cua co quan nha nudoc, to chiec chinh tri, té6 chirc chinh tri - xa hoi,
lyc lwong vii trang nhdn dan;

Can cir Nghi dinh s6 58/2014/ND-CP ngay 16/6/2014 cua Chinh phu quy dinh
chike néing, nhiém vu, quyén han va co cdu té chire ciia Bé Noi vu;

Bo truong Bo Noi vu ban hanh Thong tw Huong dan ché dé bdo cdo dinh ky
hang nam vé hoat dong dao tao, boi duong can bg, cong chirc, vién churc cua
truong trong cdc co quan nha nwoc, to chirc chinh tri, to chuc chinh tri - xa hoi,
lyc lwong vii trang nhan dan.

Chuong I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh

Thong tu nay hudng din vé ndi dung, hinh thirc, trach nhiém béo cao hang
niam vé hoat dong dao tao, boi dudng can bd, cong chirc, vién chic cia co 50 dao
tao, bdi dudng can bo, cong chire, vién chire trong cac co quan nha nudc, t6 chirc
chinh tri, Mat tran T6 qudc va cac t6 chirc chinh tri - xd hoi, luc luong vii trang
nhan dan theo quy dinh ctia phap luat.

Piéu 2. Poi twong ap dung
Thong tu nay ap dung dbi véi:
1. Hoc vién Chinh tri quéc gia HO Chi Minh, Hoc vién Hanh chinh Quéc gia;

2. Céc co s¢ dao tao, boi dudng can bd, cong churc, vién chuc thudc bd, co
quan ngang bg, co quan thuoc Chinh phu, Vién Kiém sat nhan dan t6i cao, Toa an
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nhan dan téi cao, Kiém toan Nha nudc, co quan Trung wong ctiia Mit tran T6 qudc
Viét Nam va céc to chirc chinh tri - x3 hoi (sau day goi chung la co s¢ dao tao, boi
dudng bg, nganh Trung wong);

3. Truong Chinh tri tryc thudc tinh uy, thanh ty va ij ban nhan dan tinh,
thanh phd truc thudc Trung uong (sau dy goi chung 1a Trudng Chinh tri cap tinh);

4, Trung tam boi dudng Chinh tri truc thudc huyép uy, quan uy, thanh 1’1,y, thi
uy va Uy ban nhan dan huyén, quén, thi X, thanh ph6 thudc tinh, thanh pho truc
thuoc Trung uwong (sau day goi chung l1a Trung tdm boi dudng Chinh tri cap huyén).

Piéu 3. Muc dich

1. Cap nhat, ndm bat thong tin vé hoat dong dao tao, boi dudng can bg, cong
chure, vién chuc theo nhiém vu duge quy dinh tai Nghi dinh s6 125/2011/ND-CP
ngay 30/12/2011 cua Chinh phu quy dinh vé trudng cla co quan nha nude, t6 chirc
chinh tri, to chirc chinh tri - x3 hoi, luc lugng vii trang nhan dan.

2.‘T6ng hop, theo do1, danh gia nang luc thuc hiér} nhiém vu cua géc co s& dao
tao, boi dudng can bg, cong chire, vién chirc gop phén néng cao chat lugng hoat
dong dao tao, boi dudng; ting cuong hi€u luc, hi€u qua quan Iy nha nudc.

Picu 4. Noi dung bio cio

1. Néi dung bao cao cua Hoc vién Chinh tri quéc gia H6 Chi Minh; Hoc vién

Hanh chinh Qudc gia; Co s¢ dao tao, bdi dudng bo, nganh Trung wong; Truong
Chinh tri cép tinh, bao gom

a) Thong tin chung vé co sé ddo tao, boi dudng;

b) Chtric nang, nhiém vu;

c) T6 chirc bo may;

d) Co s vat chit;

d) S6 luong, chat luong cong chire, vién chic cua co sd dao tao, bdi dudng;

e) Két qua dao tao, boi dudng can bd, cong chirc, vién chirc;

g) Cong tac bién soan chuong trinh, tai li¢u;

h) Cong tac nghién ctru khoa hoc;

i) Cac hoat dong khac (néu c6);

k) Kinh phi thuc hi¢én nhi¢m vu dao tao, boi dudng can b, cong churc, vién chirc;

1) Banh gia chét luong céac khoa dao tao, boi dudng can b, cong chure, vién chirc;

m) Ké hoach hoat dong ctia nam tiép theo va kién nghi, dé xuét vé hoat dong
dao tao, bo1 dudng can bd, cong chure, vién chirc.

Cac ndi dung chi tiét duoc quy dinh theo thtr tu tai Phu luc I, Phu luc II,
Phu luc III.

2. Noi dung bao cdo ctia Trung tdm bdi dudng Chinh tri cap huyén, bao gom:
a) Thong tin chung vé Trung tim;
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b) Co s vat chit;

¢) S6 luong, chat lugng vién chirc ciia Trung tAm;

d) Két qua dao tao, boi dudng can bo, cong churc, vién chuc;

d) Cac hoat dong khac (néu co);

e) Kinh phi thuc hi¢n nhiém vu dao tao, boi dudng can bo, cong churc, vién chirc;

g) Panh gia chét lugng céac khoa dao tao, bdi dudng can b, cong chure, vién chirc;

h) Ké‘hoach hoat dong ciia nam tiép theo va kién nghi, dé xuét vé hoat dong
dao tao, bo1 dudng can bd, cong chure, vién chirc.

Céc noi dung chi tiét dugc quy dinh tai Phu luc TV.

Chuong I1
CAC LOAI BAO CAO, TRACH NHIEM BAO CAO VA UNG
DUNG CONG NGHE THONG TIN TRONG CONG TAC BAO CAO

Piéu 5. Cac loai bao cdo, ky han va hinh thirc bdo cao

1. Cac loai bao cao:

Bao cg'to hoat d@r‘lg dao tao, bdi dudng can bg, cong chirc, vién ch}'rc cua co so&
dao tao, boi dudng gom: Bédo cao dinh ky hang nam va bao cdo dot xuat.

a) Bao céo dinh ky hang nim 1a bao cdo theo yéu ciu cua cap c6 thAm quyén
duoc quy dinh tai Thong tu ndy. Bao cdo dinh ky hang nim gdm bdo cdo bing vin
ban va bao cao Vao‘co so dir li¢u do Bo N1 vu xay dung, quan ly va cai dat dén
cac co s¢ dao tao, boi dudng;

b) Bao cao dot xuat 1a bao cdo chuyén dé theo yéu cau va huéng dan cia co
quan c6 tham quyén.

2. Ky han va hinh thirc bao céo:

a) Ky han bao cao dinh ky 1a 01 nam, tinh tir ngay 01 thang 01 den ngay 31
thang 12 ctia ndm bao cdo. Cac co sd dao tao, bdi dudng gui bao cao vé Bo Noi vu
va cac co quan, don vi lién quan cham nhét 1a ngay 31 thang 01 hang nam;

b) Ky han bao cao dot xuat thuc hién theo yéu cau cua co quan c6 tham quyén.

3. Hinh thitc bao céo:

a) Hoc vién Chinh tri quoc gia H6 Chi Minh, Hoc vién Hanh chinh Quoc gia;
co s dao tao, boi dudng b, nganh Trung wong; Trudong Chinh tri cap tinh gt bao
cao dinh ky hang nam vé B N1 vu bang van ban va bao cdo vao co s¢ dit licu cua
Bd Noi vy; bao cdo bang van ban gui v€ cac co quan c6 tham quyén. Trung tdm
b61 dudng Chinh tri cap huyén giri bao cio vao co so dir liéu cua Bo Noi1 vuy;

b) Bao cdo dot xuat dugc thuc hién theo hinh thitc ma co quan c¢6 tham quyén
yéu cau.
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Piéu 6. Yéu cau ddi véi bao cdo

1. Cac ndi dung bao céo quy dinh tai Khoan 1 Piéu 4 dugc quy dinh chi tiét tai
cac biéu mau ban hanh kem theo Thong tu nay. P61 v6i Phan I cta Phu luc I,
Phu luc II, Phu luc III, Phu luc IV sau khi da c6 bao cdo lan dau, cac co sé dao tao,
bo1 dudng chi cép nhat nhiing thong tin c6 thay doi vao ban bao céo ctia nam ti€p theo.

2. Béo c4o biang vian ban phai co chit ky, dong ddu xac nhan cia thi trudng co
s dao tao, boi dudng. Ngay guri bdo cdo thyc té dugce tinh theo dau buu dién noi
tiép nhan bao céo gui di.

3. Bdo cdo vao co s& dit li¢u phai 1a thong tin c6 cung ndi dung véi bao céo
bang van ban da c6 chir ky xac nhan cua thu truong co sé dao tao, boi dudng. Thu
trudng co s¢ dao tao, boi dudng phai chiu trach nhiém vé tinh chinh xac ctua noi
dung bao céo vao co s¢ dir liéu.

Piéu 7. Trach nhiém giri bio cao

1. Hoc vién Chinh tri qudc gia H6 Chi Minh gtri béo cdo vé cac co quan co
tham quyén ctia Bang Cong san Viét Nam va Bo Noi vu.

2. Céc co s& dao tao, bdi dudng by, nganh guri bao céo vé BO Noi vu va bo,
nganh c6 tham quyén quan 1y.

3. Truong Chinh tri cdp tinh giri bao cdo vé B Noi vu, co quan quan 1y nha
nudc cd tham quyén quan 1y va cac co quan c6 tham quyén cia Bang Cong san
Viét Nam.

4. Trung tam boi dudng Chinh tri cép huyén guri bdo céo vé Bo Noi vu, co
quan quan ly nha nudc c6 tham quyén quan ly va cac co quan c6 tham quyén cua
Dang Cong san Vi¢t Nam.

5. Can clr huéng dan bao céo tai Thong tu ndy, cac hoc vién, trudng, trung tim
c6 nhiém vu dao tao, boi dudng si quan, ha si quan, quan nhan chuyén nghiép,
cong nhan qudc phong, cong nhan vién cong an nhan dan va boéi dudng can bd lanh
dao, can bd quan 1y nha nudc vé nhiém vuy, kién thirc quéc phong, an ninh ctia Bo
Quoc phong, Bo Cong an xay dung biéu mau bao cdo phu hop guri cap c6 tham
quyén theo quy dinh.

Picu 8. Cap nhat, khai thic, sir dung co s& dir liéu thong tin bao cdo

1. Cac co so dao tao, bdi dudng sir dung mét tai khoan (account) di duoc cp
phat tir hé thong co s¢ dir li¢u do Trung tam Thong tin cua BO NoOi vu cung cap va
dang nhap vao co s¢ dir li€u qua trinh duyé¢t internet dé truc ti€p cap nhat ndi dung
bao c4o vao hé thong co s& dir liéu.

2. Co s& dit liéu vé bao co hoat dong dao tao, boi dudng dugc cac co sé dao
tao, boi dudng cap nhat, bo sung kip thoi, day dua, chinh xéac theo yéu cau bao céo
dinh ky hang nam bao dam yéu cau bao mat, an toan dir li¢u.
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3. Vi€c cé@p nhat, quan ly, khai thac, sir dyng co s¢ dir liéu vé bao cdo hoat
dong dao tao, boi dudng duoc Bo Noi vu quy dinh chi tiét tai Quy ché quan Iy va
st dung thong tin cua co s& dir liéu bao cdo hoat dong dao tao, boi dudng céan bo,
cong chirc, vién churc cua co so dao tao, boi dudng.

Piéu 9. T6 chirc thue hién

1. BO NOi1 vu ¢o trach nhiém:

a) Theo doi, don déc, hudng dan cac co s& dao tao, bdi dudng thuc hién nghiém
tuc ché do bdo céo theo quy dinh;

b) Tiép nhan béo céo cua cac co s& dao tao, bdi dudng, cung cip thong tin bao
cdo phuc vu céac hoat dong quan ly;

¢) Cép va giao quyén truy cap cho co quan, don vi dang ky khai thac va st dung
co s& dir liéu bdo cdo hoat dong dao tao, boi dudng can bg, cong chire, vién chirc;

d) T6 chuc quan 1y, khai thac, cap nhat, st dung va luu trit, bao quan dir licu
bao dam co s¢ dit liéu dugc hoat dong 6n dinh, thong sudt, an toan, bao mat.

2. Céc co quan co thAm quyén quan 1y co so dao tao, bdi dudng chiu trach
nhiém cl}i dao, don doc, kiém tra cac co s& dao tao, boi dudong bao dam thyuc hi¢n
ding ché d6 bao céo quy dinh tai Thong tu nay.

3. Céc co s& dao tao, boi dudng c6 trach nhi¢m:

a) Téng hop bao cao thong tin vé hoat dong dao tao, bdi dudng cua don vi
minh chinh x4c, kip thoi, ding ndi dung theo hé thong bi€u mau ban hanh kem
theo Thong tu;

b) Guri bdo céo va cap nhat thong tin bao cao vao co sé dir liu dung th(‘rj han,
bao dam co s¢ dit li€u lién tuc dugc cap nhat cac thong tin bao céo theo yéu cau;

¢) Chiu trach nhiém trudc BO Noi vu va co quan quan 1y cap trén truc ti€p veé
chat luong ndi dung va thoi gian béo cdo ciia don vi minh.

] Chuong II1 .
TRACH NHIEM VA HIEU LUC THI HANH

Piéu 10. Trach nhiém va hiéu hrc thi hanh

1. Cac co so dao tao, bodi dudng can bd, cong chuc, vién chirc quy dinh tai
Dicu 2 cua Thong tu nay co6 trach nhiém thi hanh cac quy dinh tai Thong tu nay.
2. Thong tu nay c6 hiéu luc thi hanh ké tur nga‘ly 25 thang 9 nam 2014.
3. Trong qua trinh thyc hién Thong tu nay, néu cd vuong méc, dé nghi co quan,
don vi phan anh vé B Noi vu dé nghién ctru, giai quyét./.

KT. BQ TRUONG
THU TRUONG

Nguyén Tién Dinh
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Phu luc I )
HOAT PONG PAO TAO, BOI DUONG
CUA HQC VIEN CHINH TRI QUOC GIA HO CHI MINH,
HQC VIEN HANH CHINH QUOC GIA (NAM......... )
(Ban hanh kém theo Théng tir s6 06/2014/TT-BNV ngay 09 thing 8 nam 2014
cua B¢ truong Bé Noi vu)

Biéu 01

PHAN I. THONG TIN CHUNG

I. GIOIL THIEU VE HQC VIEN
Dia chi:

bia chi Website:

II. CHUC NANG, NHIEM VU; TO CHUC BQ MAY; CO SO VAT CHAT;
CHAT LUOQONG PQI NGU CONG CHUC, VIEN CHUC

1. Viin ban quy dinh vé chirc niing, nhiém vu

File dinh kém (4p dung khi cap nhat
thong tin bdo cao vao co sé dir li¢u)

S, ky hiéu QDb

Co quan ban hanh Qb
2. To chirc bd may

a) Cac Vu, ban, khoa, gom:

TT Tén goi bién thoai

TT Tén goi Dia chi Dién thoai
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3. Co sé vt chat

STT

Noi dung

Don vi tinh

Dién tich dat

Cang tin

cho ngdi

4. S6 lwong, chit lwong ddi ngii cong chire, vién chire

Don vi tinh: nguoi

Ngach cong chirc, hang

Cong chire, vién chire

vién chirc va trinh do
chuyén mon

Lanh

Hoc vién

dao Cong chire

Vién chue

Ngach cong chirc

Chuyén vién
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Ngach cong chire, hang

Cong chirc, vién chire

STT vién chire va trinh do Lanh dao R ) N )

chuyén mén Hoc vi én Cong chwre | Vién chire
_II | Cac hangvién chee | | | ]
_____ | |Hangl ]
2 |Hgmgwm ... 0 ]
3 |Hangimm ... 0]
4 |HanglVv L]
S |Khée ]
| Trinh 49 chuy¢n mén | | |
_____ | |Tienst ]
2 |Thacst ]
3 |Paihoe ]
4 |Caodang, Trungcap | | |
v _|Ho¢ham | ]
_____ I |Gaosw

2 | Phé Gido su
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Biéu 02

Phan II
KET QUA PAO TAO, BOI DUOGNG CAN BQ, CONG CHUC, VIEN CHUC

L. CONG TAC CHI PAO, PIEU HANH HOAT PQNG DPAO TAO, BOI
DUONG
Ban hanh K& hoach ddo tao, boi dudng can bd, cong chic nam........ :

File dinh kém
(ap dung khi cap
nhat thong tin vao
co s& dir licu)

S, ky
STT | hiéu vin
ban

Ngay, Trich yéu noi

thang, ndm | dung van ban Nguoi ky

II. KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Két qua dao tao:............... luot nguoi, cu thé nhu sau:
Don vi tinh: luot nguoi
STT Déi twong Ly luan chjnh tri _ Ch~uyén mon _
Cao cap Tién si Thac si
1 fcambe ]
2 |Congchae ]
3 | Vién chiic
Tong cong
2. Két qua bdi dudng:...........cocoovven.... lugt ngudi, cu thé nhu sau:

Don vi tinh: luot nguoi

Péi twong

Giang | Can bg lam cong tac

Tén *A 4 ’ A A
STT 2| Can Cong vien, bao cAhl, t.l:uye? th(,)ng,
SO nghién | tuyén giao, to chirc,

b0 | chire . Y A A
: ciru kiém tra, dan van,

vién | dan phong, ton gido

Bdi dudmng Ly luin
chinh tri

Pio tao, bdi dudng
theo chirc danh

1 |Lanh dao cép Bo
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STT

Péi twong

Cong
chirc

Giang
vién,
nghién
ciru
vién

Can bg 1am cong tac
b4o chi, truyén thong,
tuyén giso, t6 chirc,
kiém tra, dan van,
dan phong, ton gido

Lanh dao cép Vu va
tuong duong

Lanh dao cdp S& va
tuong duong

Lanh dao cdp huyén
va tuong duong

Boi dudng theo tiéu
chuan ngach

Pio tao, bdi dudng
chuyén nganh

Tong cong
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Phan II1

Biéu 03

CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU;
NGHIEN CUU KHOA HQC VA CAC HOAT PONG KHAC

I. CONG TAC BIEN SOAN CHUONG TRIiNH, TAI LIEU
Cac loai chwong trinh, tai li€éu da bién soan:

STT

Tén chuong trinh, tai li¢u

Chuong trinh

Tai li€u

Ngay thang
nam ban hanh

Déi tuong
ap dung

II. CONG TAC NGHIEN
XAy dung dé tai khoa hoc

CUU KHOA HOC
cac cap:

Pé tai khoa hoc

STT . X
céc cap

Tén dé tai khoa hoc

CAP NHA NUOC

Tong cong

1II. CAC HOAT PONG KHAC (LIEN KET PAO TAO, BOI DUONG
VOI CAC CO SO PAO TAO, BOI DUONG KHAC; TO CHU'C CAC KHOA

BOI DUONG KHAC)
361 Hinh :[hl'l’C dao tao,
STT Doi tugng Noi dung © luong boi dudng
hoc vién - 1~
bao tao Bo6i dudng
_____ LS S  (SR SO RSSO RS A
2

Tong cong
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Biéu 04
Phan IV ‘
KINH PHI THU'C HIEN NHIEM VU PAO TAO, BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC

Ngudn kinh phi Tén
STT Doi tuwgng Noi dung Ngan sach Ngudn cﬁngg
nha nudc khac )
Dao t
1 | Can b, cong chuc a}oa(: ------------------------------------------------------------------
| |Boéiduong | ]
2 | Vién chirc D010
Bo6i dudng

Tong cong

Phin V
DPANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI DUONG
VA PANH GIA, KIEN NGHI VE HOAT PONG PAO TAO,
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Panh gia chit lwgng dao tao, bdi dudng

a) Hoc vién c6 thuc hién danh gia chat lugng dao tao, boi dudng khong?

L1 Cé [ Khong

b) Néu c6 to chirc danh gia thi da danh gia theo ndi dung nao?

[0 Chat lugng chuong trinh, tai liéu.

[ Chét luong doi ngii giang vién.

[0 Chét luong co sé vat chat.

[ Chat lugng nguoi hoc.

[0 Chat lugng khoa dao tao, bdi dudng.

2. Panh gia, dinh hwéng, kién nghi vé hoat dong dao tao, bdi dudng can b,
cong chirc, vién chire:

a) Panh gia chung:

- Nhitng vu diém (c6 danh gia két qua dat dugc bao nhiéu % so véi ké hoach dau nam).
- Nhiing tdn tai han ché.

- Nguyén nhan.

b) Pinh hudng ké hoach hoat dong trong nam tiép theo.
¢) Nhimng kién nghi, dé xuit.

.......... , ngay....... thang........ nam......
Nguwoi 1ap bieu Thu truwdédng don vi

(Ky tén, déng diu)
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Biéu 05
Phu luc IT
HOAT PONG PAO TAO, BOI DUONG CUA CO SO
PAO TAO, BOI DUONG BQ, NGANH TRUNG UONG (NAM.......)

(Ban hanh kém theo Théng tur s6 06/2014/TT-BNV ngay 09 thing 8 nam 2014
cua B¢ truong Bo Noi vu)

PHAN I: THONG TIN CHUNG VE CO SO PAO TAO, BOI DUONG

I. GIOI THIEU VE CO SO PAO TAO, BOI DUONG
1. Tén co sé dao tao, boi duéng

Tén tiéng Viét:

‘Tén tiéng Anh (néucé):
2. Thong tin
bia chi:

bia chi Website:
1. CHUC NANG, NHIEM VU; TO CHUC BQ MAY; CO SO VAT CHAT;
CHAT LUQNG PQI NGU CONG CHUC, VIEN CHUC
1. Vin ban quy dinh vé chirc niing, nhiém vu
File dinh kém (4p dung khi cap nhat
thong tin bao c4o vao co sé dir licu)

S, ky hiéu Qb

Co quan ban hanh Qb

2. To chirc bd may

Ciac khoa, phong, gom:

TT Tén goi Dién thoai
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3. Co sé vt chat

Noi dung

Don vi tinh

Dién tich dat

Cang tin

cho ngodi

4. SO lwong, chat lwong ddi ngii cong chire, vién chire

Don vi tinh: nguoi

Ngach cong chirc, hang

Cong chure, vién chire

vién chirc va trinh do
chuyén mon

Lanh dao co so
dao tao, boi dudong

Giang
vién

Vién chue
hanh chinh

Ngach cong churc

Chuyén vién
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Ngach cong chirc, hang

Cong chure, vién chire

vién chirc va trinh do
chuyén mon

Lanh dao co s&
dao tao, boi dudng

Giang
vién

Vién chire
hanh chinh

Cac hang vién chire

Thacst |
bPaihoe
Caodang, Trungcap
Hocham
Giao su

Pho Giao su




CONG BAO/S6 859 + 860/Ngay 19-9-2014 17

Biéu 06
’ ~ PhanIl
KET QUA PAO TAO, BOI DUONG CONG CHUC, VIEN CHUC

I. KET QUA BOI DUONG CAN BQ, CONG CHUC

1. Cong tac chi dao, diéu hanh hoat dong dio tao, bdi dudng

Ban hanh K& hoach ddo tao, boi dudng can bd, cong chic nam........ :
Sb,ky | Ngay C .| File dinh kém (4p dung
Ao >’ | Trich yéu ndi dung | Nguoi . A
STT | hi¢u van | thang, yv N & |18 , khi cap nhat thong tin
\ - van ban ky . i peA
ban nam vao co so dir li¢u)
2. Két qua boi dudng can bd, cong chic:...........cc.cocoveee.... luot ngudi, cu thé
nhu sau:
Don vi tinh: luot nguoi
Pio tao, boi
Boi dwong theo tiéu d.‘f‘"‘g tl;eo B? !
chuin ngach tieu chudn | dung
: chirc vu lanh | theo vi
B dao, quan ly t{'i vié‘c Téng
STT Doi tugng Chuyén X lamva |
o A . Cap o cong
viéen |Chuyén| Can hon tieu
chinh |viénva|syva|P va & |Cép| chuin
va | tuong |twong| | X3 chuyén
twong | dwong |dwong g nganh
dwong
duong
Chuyén vién
chinh va
Can |twongduwong) | .\ 1 L L ]
1 bo, Chuyén vién
cong | vatuong
chic dwong | Ll
Can suva
_____________________ twongdwong| | 0Ll
Canbo, Canbo | o]
) cong
chic | Cong chirc
cap xa

Tong cong
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II. KET QUA BOI DUONG VIEN CHUC:........cccoeeean... luot ngudi, cu

thé nhu sau:

Don vi tinh: luot nguoi

Boi dudng theo tiéu Boi |Bo sung,
chuan chirc danh nghé | dudng |cip nhat
nghiép theo kién
STT Doi twgng chuin | nang cong
Hang| Hang Hang Hang| chirc |phucvu| ™
I Im | mar | v vu hoat
quian | dong
ly nghé
1 | Vién chuc chuyén mon

Vién chirc hanh chinh

Tong cong
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Biéu 07
Phan 111
CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU;
NGHIEN CUU KHOA HQC VA CAC HOAT PONG KHAC
I. CONG TAC BIEN SOAN CHUONG TRIiNH, TAI LIEU
Cac loai chwong trinh, tai li¢u da bién soan:
STT Tén chuong trinh, tai liu Ngay thang boi tugng
Chuong trinh Tai liéu nam ban hanh | ap dung

]
______ 2 ]

II. CONG TAC NGHIEN CUU KHOA HQC

X4y dung dé tai khoa hoc céc cip:

be tai khoa hoc cac cap

Tén dé tai khoa hoc

Tong cong

III. CAC HOAT PONG KHAC (LIEN KET BOI DUONG VOI CAC CO SO

PAO TAO, BOI DUONG KHAC; TO CHUC CAC KHOA BOI DUONG KHAC)
STT

Poi tuong No6i dung Sd luong hoc vién

Tong cong
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‘ Biéu 08
Phan IV ) i
KINH PHI THUC HIEN NHIEM VU BOI 'DU’ON G
CAN BQ, CONG CHUC, VIEN CHUC
Ngudn kinh phi Tong

STT Péi twong

Ngan siach nha nwéc | Nguon khac cong

_____ I |Canby,congchtee |

2 Vién chtic

Tong cong

Phin V
DPANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI
DUONG VA PANH GIA, KIEN NGHI VE HOAT PONG BOI
DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Panh gia chit lwgng dio tao, bdi dudng

a) Co s& dao tao, bdi dudng cé thuc hién danh gia chit luong dao tao, bdi
dudng khong?

L1 Co [ Khong

b) Néu c6 t6 chirc danh gia thi da danh gia theo ndi dung nao?

[J Chat luong chuong trinh, tai liéu.

[J Chat luong ddi ngii giang vién.

(7 Chat lugng co so vat chat.

[1 Chat luong ngudi hoc.

[ Chat lugng khoa dao tao, bdi dudng.

2. Panh gia, dinh hwéng, kién nghi vé hoat dong dio tao, boi dudng can
b, cong chirc, vién chirc:

a) Danh gia chung:

~ - Nhiing vu diém (c6 danh gia két qua dat dugc bao nhiéu % so voi ké hoach

dau nam).

- Nhiing tdn tai han ché.

- Nguyén nhan.

b) Pinh hudng ké hoach hoat dong trong nam tiép theo.

¢) Nhitng kién nghi, dé xuat.

.......... , ngay......... thang........ nam......
Nguwoi l1ap biéu Thu trwémg don vi
(Ky tén, dong dau)
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Phy Iyc 11
HOAT PQNG PAO TAO, BOI DUONG CUA TRUONG CHINH TRI
CAP TINH (NAM......... )

(Ban hanh kém theo Théng tur sé 06/2014/TT-BNV ngay 09 thing 8 nam 2014
cua B¢ truong Bé Noi vu)

Biéu 09

PHAN I. THONG TIN CHUNG

I. GIOI THIEU VE TRUONG
1. Tén truwong

2. Thong tin

bia chi Website:

II. CHUC NANG, NHIEM VU, TO CHUC BQ MAY; CO SO VAT CHAT;
CHAT LUQNG PQI NGU CONG CHUC, VIEN CHUC

1. Viin ban quy dinh vé chirc niing, nhiém vu

IS File dinh kém (4ap dung khi cap nhat
50,k hicu QB thong tin bao cdo vao co sd dir liéu)

Co quan ban hanh Qb

2. T6 chirc b may

Ciac khoa, phong gom:

TT Tén goi Dién thoai
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3. Co sé vt chat

STT Néi dung Pon vi tinh S6 lwong

_____ I_|Digntichgat |
____________ Tong dién tich datdangsudyng |~ w’ | |
I | Phonglamyvige | ]
_____ I _|Solugngphong lamviéc | phong | |
2| Trang thietbi phong lamvige | | |
_____ a | Trung binh may vi tinh/nguoi | may vi tinh/nguwei |
b | Trung binh may diéu hoa/phong |  dieuhoaphong | |
Har_jPhonghge 0]
_____ I _|Solugngphonghoc |~ phong |
2| Trangthietbiphonghoe | |
_____ a__| Trung binh mdy chiéu/phong | mdy chiewphong | |
__b__| Trung binh may dieu hoa/phong | dieuhoaphong | |
_IV_ | Phong hoi trwong, hgi thao | |
_____ I _|Solugnghditrwong | hoitwomg |
_____ - | Stcchtaciahditruong | chéngoi |
2| Solugng phong hoithao | hoithao |
_____ -__| Sticchiraciaphonghgithao | chéngoi |
_____ 3 | Trang thiétbi phong h¢ithao | | |
_____ a_|Maychiew ek
b _|Maydieuhoa | cai |
.V |Thwvign dausach | |
VI |Kytaexa |  phong | |
VII | Cang tin chd ngdi

4. S6 lwong, chit lwong ddi ngii cong chire, vién chire

Don vi tinh: nguoi

Ngach cong chire,

Cong chire, vién chire

Chuyén vién

STT hang vién chirc va Lanh dao Gié o Vién chirc
trinh d§ chuyén mon truong 1ang VIEN 1 hanh chinh
I | Ngach cong chirc
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Ngach cong chire, Cong chire, vién chire

STT l‘lang Yién chAl’rc V"f Léanh dao Giéng vién Vién chire

trinh do chuyén mon truong hanh chinh
Il | Cic hang vién chee | | |} |
1 |Hangl
_____ 2 |Hengwmn ...
_____ 3 |Hepgimm . 0 ]
_____ 4 |Hanglv ...
_____ S5 |Khae
_HI_| Trinh 49 chuyénmén | | |
L | Tenst ]
_____ 2 |Thaest |
_____ 3 |Paihoc |
_____ 4 |Caodang Trungeap | | |
Iv_|Hgeham | | 0 ]
1 |G@éoswe |

2 Pho Giao su
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‘ Biéu 10
, o ‘ _ Phéan 1l ’ ,
KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

I. KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC
1. Cong tac chi dao, diéu hanh hoat dong dio tao, bdi dudng
Ban hanh K& hoach ddo tao, boi dudng can bd, cong chic nam........ :

X1 1A File dinh kém (4p dung khi cap nhat
50, ky hicu Qb thong tin bdo c4o vao co s¢ dir licu)

Co quan ban hanh Qb
2. Két qua dao tao, bdi dudng can b, cong chirc

a) Két qua dao tao:..........ocooeveevene... lwot ngudi, cu thé nhu sau:
Don vi tinh: luot nguoi

Trung cap | .z

STT Péi twong Ly lugn f(f)’:g

chinh tri s
1| Canbs Captinh L]
_____________________________________ Caphuyen

. . | Chuyén vién chinh va tuong duong
COl’lg chirc CaAp |~ N P I
2 ) X ~ | Chuyén vién va tuong duong

tinh, cap huyén |-------F -t e
____________________________________ Cansgvatwongdwong | ||
3 |Canbo,cong | Canbo ]

chiccapxa | Congchtee

4 | Nhitng ngudi hoat dong khong chuyén trach & cap xa
Tong cong

b) Két qua boi dudng:...............cco.......... lugt ngudi, cu thé nhu sau:
Don vi tinh: luot nguoi
] Pao tao, boi Boi
Ly A z | dwdng theo tiéu| dwdn
ludn | Boi dwdng theo tiéu chuan 35 et rong
: chuan chirc vu | theo vi
chinh ngach ~ . . en”
. . lanh dao, quan | tri viéc 2
. tri , ., . | Tong
STT Poi twong ly lam va cong
Chuyén | Chuyén | Can Cép tieu j
Boi |vién chinh| vién va | swva |phong va| Cap | chuan
dudng | va twong | twong |twong| twong | xi | chuyén
dwong | dwong |dwong| dwong nganh
Ap tinh
1| canbe | b
Cap huyén
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] Pao tao, boi Boi
Ly A x| dwdng theo tiéu| dwdn
luan | Boi duwdng theo tiéu chuan a5 e rong
: chuan chirc vu | theo vi
chinh ngach - ” A
tri . lanh dao, quan | tri viéc Té
STT Péi twong ' ly lam va cg:g
Chuyén | Chuyén | Can Cip tieu e
Boi |vién chinh| vién va | swva |phong va| Cap | chuan
duéng | va twong | twong |twong| twong | xa | chuyén
dwong | dwong |dwong| duwong nganh
Chuyén
vién cao
cip va
tuong
duong
Céng Chuyén
chtre vién chinh
) Cép va tuo‘ng
tinh, fduong
cap Chuyén
huyén | vien va
tuong
duong
Cén sy va
tuong
duong
Can b9, | Can bd
cong | | 1t 1 1 1 1
3 ,
CI}U’C Cong chiic
cap xa
Nhitng nguodi hoat
4 | dong khong chuyén
trach ¢ cap xa
Téng cong
II. KET QUA PAO TAO, BOI DUONG VIEN CHUC
1. Két qua dao tao:.........cocooeeueeeen., lugt ngudi, cu thé nhu sau:

Don vi tinh: luot nguoi

STT Péi twong Trung cap Ly ludn chinh trj | Tong cong
1 Vién churc quan 1y
""" 2 |vienchiechuyenmon | | |
""" 3 |Vienchachamhchinh | |

Tong cong
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2. Két qua boi dudng:...........cocovenn.... lugt ngudi, cu thé nhu sau:
Don vi tinh: luot nguoi
L 4 . . BZ \
Ay Boi dudong theo Boi 0 sAung
luan ‘n z . ~ cap
) tiéu chuan chirc | dudng .
chinh danh nghé nghié theo nhat
tri & ghiep tiu kién
i " , ~ T?\
STT Doi twgng chuan thu:c ky ?ng
chie | MAng |cong
Boi |Hang|Hang |Hang vu phuc vu
duéng| II | III | IV quin h?at
I¥ dong
y nghé
Vién chuc quan ly
2 | Vién chuc chuyén mon
3 | Vién chirc hanh chinh
Tong cong
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Biéu 11
Phan I1I
CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU;
NGHIEN CUU KHOA HQC VA CAC HOAT PONG KHAC

I. CONG TAC BIEN SOAN CHUONG TRIiNH, TAI LIEU

Cac loai chwong trinh, tai li¢u da bién soan:

Tén chuong trinh, tai liéu Ngay thang Péi tugng
Chuong trinh Tai liéu nam ban hanh ap dung

STT

II. CONG TAC NGHIEN CUU KHOA HQC
Xay dung dé tai khoa hoc cac cap:

STT | Dé tai khoa hoc cac cAp | Tén dé tai khoahoc | Chu nhiém dé tai
A | CAP TINH

Tong cong

III. CAC HOAT PONG KHAC (LIEN KET PAO TAO, BOI DUONG
VOI CAC CO SO PAO TAO, BOI DUONG KHAC; TO CHU'C CAC KHOA
BOI DUONG KHAC)

STT Déi tuong No6i dung S6 luong hoc vién | Tong cong

Tong cong
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‘ Bi¢u 12
) ) Phan IV . . N
KINH PHI THUC HIEN NHIEM VU PAO TAO, BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC
Ngudn kinh phi Tén
STT Pdi twgng Noidung | Ngansich | Ngudn | .ao°
. \ cong
nha nwoc khac
1 | Céan bd, cong chuc D?Ota(z ----------------------------------------------------------------
ffffffffffffffffffffffffffffffffffffffffffffff Boiduong | ]
2 | Vién chtrc BE}O _'_[?_(_2_ ----------------------------------------------------------------
Bo6i dudng
Tong cong
Phin V

DANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI DUONG
VA PANH GIA CHUNG VE HOAT DONG PAO TAO,
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Panh gia chit lwgng dao tao, bdi dudng

a) Truong c6 thyc hién danh gia chat lugng dao tao, boi dudng khong?

L1 Co

[J Chét luong ngudi hoc

[ Khong

b) Néu c6 to chirc danh gia thi 3 danh gia theo ndi dung nao?
[J Chat lugng chuong trinh, tai liéu.
[ Chéat luong ddi ngii giang vién.
[J Chét lugng co sé vat cht.

[ Chét luong khoa dao tao, bdi dudng.
2. Panh gia, dinh huéng, kién nghi vé hoat dong dao tao, bdi dudng can b,

cong chirc, vién chirc:
a) Danh gia chung:

- Nhimng wu diém (c6 danh gia két qua dat duoc bao nhiéu % so vdi ké hoach

dau nam).
- Nhiing tdn tai han ché.
- Nguyén nhan.

b) Binh huéng ké hoach hoat dong trong niam tiép theo.
¢) Nhiing kién nghi, dé xuét.

Ngudi lap biéu

Thu truong don vi
(Ky tén, dong dau)
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Biéu 13
Phu luc IV
HOAT PONG PAO TAO, BOI DUONG CUA TRUNG TAM
BOI DUONG CHINH TRI CAP HUYEN NAM.....
(Ban hanh kém theo Théng tir s6 06/2014/TT-BNV ngay 09 thing 8 nam 2014
cua Bo truong Bo Noi vu)

PHAN I. THONG TIN CHUNG

I. GIOI THIEU VE TRUNG TAM

1. Tén Trung tam

2. Thong tin

Dia chi Website (néu c6):
II. CO SO VAT CHAT; CHAT LUQNG PQI NGU VIEN CHUC
1. Co sé vat chat

Trung tdm bdi dudng Chinh tri cip huyén c6 tru sé riéng:
[]Co [ ] Khong

B4o c4o vé co so vat chat (danh cho Trung tim boi dudng Chinh tri cap huyén
da co tru so riéng):

STT Noi dung Pon vi tinh S6 lwong
1 |Diéntichdat | ]
Téng dién tich dat dang st dung m’

- Trung binh may vi tinh may tinh/nguoi
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Pon vi tinh

S6 lwong

30

STT Noi dung

IIT | Phong hoc

"""" I |Séluongphonghoc
2 |Trangthiétbiphonghoc
' a | Trungbinh s6 luong may chiéu
""" b | Trung binh sb luong diduhoa |
""" IV | Phong hoi trwimg, hji thio
"""" I |Séluonghoi truomg
"""" - | Stic chira ctia HOi trudmg |
2 |Sluong phong hoi thao |
"""" - | Stc chira ciia phong hoi thio
3| Trang thiét bj phong hoi thao
a |Maychilu |
"""" b |Piduhéa |
""" V | Thevien
""" VI |Kyticxa |
VIl |Cingtin |

2. S6 lwong, chat lwong ddi ngii vién chirc

Don vi tinh: luot nguoi

Péi tuong

Trinh d§ chuyén mon

Céc hang vién chuc

Tién | Thac | Pai | Cao déng, Hang |Hang |Hang| Hang Khéc
Y s¥ | hoc |Trungcap| 1 II I | Iv

Tong so

Lanh dao
Trung tam

Vién chuc
hanh chinh
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Phan II
HOAT PONG PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

Biéu 14

I. KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC:

.............................

lugt ngudi, cu theé nhu sau:

Don vi tinh: luot nguoi
Ly ludn N Boi dudng
chinh tri By | B xe cong tac Pang
duimg 970" BOL PR T 1y
Pao kién CEPt du;(mg tri cho lugn Nghiép Té
STT| Dbitweng | tao | .. | thie | “oe | "8 | 46 | chinh | vu | o8
R Boi . -, | Kién tac X L cong
trinh duimg quanly | o oo | doan twgng | trj cho | cong
g So Uh3 | huyen| thé | PhAt | ding | thc
cap nwoc |\ an triéen | viéen | Pang
Pang | méi
Can bg, cong
chire, vién
I . %
chire cap
huyén
1 | Canbo
2 |CGongehwe |\ L
3 | Vién chuc
Can bg, cong
I Y
_________ ¢hweeapxa | | |
1 | Canbo
2 | Cong chuc
Nhiing nguoi
3 hoat dong
khong chuyén
trach & cép xa
Truong thon,
4 | ban, to truong
t6 dan phd
Téng cong
II. CAC HOAT PONG KHAC
STT bPoi tuong Noi dung So lugng hoc vién
1
2

Tong cong
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I11. KINH PHI THU'C HIEN NHIEM VU PAO TAO, BOI DUONG

Tong kinh phi thyc hién nhiém vu dao tao, boi dudng:....................... dong,
trong do:

- Ngan sach nha nudc:........ccoeevueennneen. dong

- Nguon Khac:......cccoeevvviiiiiieeeeeee dong

IV. PANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI DUONG
VA PANH GIA CHUNG VE HOAT PONG PAO TAO, BOI DUONG CAN
BQ, CONG CHUC, VIEN CHUC

1. Panh gia chit lwgng dao tao, bdi dudng

a) Trung tAm co thyc hién danh gia chat luong dao tao, bdi dudng khong?

] Co [J Khéng
b) Néu c6 t6 chirc danh gia thi da danh gia theo ndi dung nao?
[0 Chét luong chuong trinh, tai liéu.
[0 Chét luong doi ngii giang vién.
[J Chat luong co s& vat chét.
1 Chat lugng nguoi hoc.
[ Chat luong khoa dao tao, bdi dudng.

2. Panh gia, dinh huéng, kién nghi vé hoat dong dao tao, bdi dudng can b,
cong chirc, vién chire:

a) Banh gia chung:

~ - Nhiing uu diém (c6 dénh gia két qua dat dugc bao nhiéu % so vi ké hoach
dau nam).

- Nhiing tdn tai han ché.

- Nguyén nhan.

b) Pinh huéng ké hoach hoat dong trong nam tiép theo.

¢) Nhimng kién nghi, dé xuit.

.......... , ngay........ thang........ nam......
Nguwdoi l1ap bieu Thu trwémg don vi
(Ky tén, dong dau)



